AJIMUHUCTPALIMS YCMAHCKOI'O 1-I'0O CEJIBCKOI'O ITOCEJIEHUS
HOBOYCMAHCKOI'O MYHUIUITAJIBHOI'O PAVIOHA
BOPOHEXCKOM OBJIACTU

IHIOCTAHOBJIEHMUE

ot 12.12.2023 Ne997
c. Hosas Ycmanb

O6 yTBepXKIEHUU AJIMUHUCTPATUBHOTO pErJIaMEeHTa
IPENOCTABICHUS MYHULUIAIBHOM YCIIYyTH
«[IpenocraBnenne uHdpopmanuu o6 0OBEKTax yueTa U3
peecTpa MYHHULIMIAIBHOTO MMYILIECTBA» HAa TEPPUTOPUU
¥YcmaHckoro 1-ro CEJICKOTO NIOCEJICHUS
HoBoycmanckoro MYHULANAIBHOTO paiioHa
Boponesxckoii obnactu

B cootBercTBUM ¢ DenepanbHbiMu 3akoHamu oT 06.10.2003 Ne 131-®3
«O0 0o0mMX MPUHIMIIAX OpraHU3allMd MECTHOrO camoympaBieHus B Poccuiickoit
Odeneparun», ot 27.07.2010 Ne 210-d3 «OO0 opraHuzanuy PeaOCTABICHUS
FOCYJIapCTBEHHBIX M MYHULMNAIBHBIX yciayr», oT 30.12.2020 Ne 509-®3 «O
BHECECHUM W3MEHEHUW B OTACIbHBIE 3aKOHOJATENbHBIE aKThl Poccuilckon
Oenepaunn» u nocraHoBieHueM IIpaButenscrBa Poccuiickoit deneparuu oT
20.07.2021 Ne 1228 «OO6 yTBEep>KICHUU TMpaBUI Pa3pabOTKU U YTBEPKIACHUS
aIMUHHUCTPATUBHBIX PETIAMEHTOB MPEAOCTABICHUS TOCYIAPCTBEHHBIX YCIYT, O
BHECEHUHU U3MEHEHHM B HEKOTOpbIe akThl [IpaBurenscTBa Poccuiickoit denepanunu
U MPU3HAHUUA YTPATHUBUIMMU CUJIY HEKOTOPBIX AKTOB U OTIEIBHBIX IOJOKEHUHN
aktoB lIpaBurenscrBa Poccuiickonn @Penepauum», YcTaBoM YCMaHCKOro 1-ro
cenbCKoro noceneHnss HoBoycMaHCKOro MyHUIMIIAIIBHOTO pailoHa BopoHexckoun
obnactu aJIMUHHUCTpalMsi  YCMAaHCKOro 1-ro  CEIbCKOro  IMOCEJIEHUS
HoBoycMaHcKkoro MyHHIIMITAIBHOTO paiiona BopoHeskckoit oomactu

I[TOCTAHOBJIAET:

1. VYrBepautrb aIMUHHCTPATHBHBIA pErIaMEHT MO0 MPEAOCTABICHUIO
myHuIMnansHON yenyru «llpenocraBinenne wapopmannu 00 00bEKTax ydeTta w3
peecTpa MYHUIMIIAIBHOTO MMYIIECTBAa» HA TEPPUTOPUU Y CMaHCKOro 1-ro
cenbCckoro noceneHnss HoBoycMaHCKOro MyHUIMIIAIIBHOTO pailoHa BopoHekckoun
00J1aCTH COrTaCHO MPUIIOKEHUIO K HACTOSIIEMY TOCTAHOBIICHHUIO.

2. IlpusnaTe yTpaTUBIIUM CHJIy TIOCTAHOBJIICHHE  aJMHHHUCTPAIIUU
VYemanckoro 1-ro cenbckoro noceneHust oT 13.06.2023 No446 «O06 yTBepkIeHUU
aJIMUHHUCTPATUBHOTO pErjiaMeHTa aJMUHHUCTPALMU YCMAaHCKOTO 1-ro CelbCKOro



nocesieHns HoBoycMaHCKOro MyHULIMNTAILHOTO paiioHa BopoHexckoi 0o0aacTu o
[IPEIOCTABICHUI0 MYHUUUNAIBHOM ycuyrd «lIpenocrasieHue cBeaeHu U3
peecTpa MyHULIMIIAJIBHOIO UMYILIECTBA.

3. OnyOnukoBaTh  HACTOsIIEE  IOCTAHOBIEHHWE B  OPUIHMAIBHOM
MEePUOJUYECKOM IEYaTHOM CpEJCTBE MaccoBOM MHGpoOpManuu YcMaHCKoro 1-ro
cenbCKoro noceneHuss HoBoycMaHCKOro MyHULMITAJIIBHOTO pailoHa BopoHexckoun
obnactn «BecTHMK MYHUIMIAIBHBIX MPABOBbIX aKTOB YCMaHCKOro 1-ro
cenbCKoro noceneHuss HoBoycMaHCKOro MyHUIMITAJIBHOTO pailoHa BopoHexckoun
o0nacTu» W pPa3MECTUTh Ha OQUIMAIBHOM CaldTe OpraHoB MECTHOIO
caMoOyIpaBieHus: YCMaHCKoro 1-ro cenbckoro mnocenenuss HoBoycMaHCKOro
MYHHUIIMNAIBHOTO  pailoHa Boponexckoir obnacty B MH(OpPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHOU ceTu «HTEpHET».

4. KoHTponb 3a HMCHOJIHEHMEM HACTOSILEr0 IOCTAHOBIEHHUS OCTaBISAI0 32
co0oil.

H.o. rmaBer Ycmauckoro 1-ro
CEJILCKOT'0 MMOCEJIEHUSI A.B. XXnauos



[Ipunoxxenue

K IIOCTaHOBJICHUIO a4/IMMHHUCTPALIUH
YcMaHeKoro 1-ro cenbeKoro nocesneHus
ot 12.12.2023 Ne997

AJIMHHUCTPATUBHBIN perjiaMeHT
110 NPeJoCTaBJIeHHI0 MyHHIMNIAIbHOH yciayru «IIpenocraBienune uadpopmanum oo
o0beKTax yuera U3 peecTpa MyHHIMIIAJIbHOI0 MMYLECTBA» HA TEPPUTOPHH Y CMAHCKOIO
1-ro ceabckoro nocesnenusi HoBoycMaHCKOro MyHUIIUNAJIBHOTO paiiona BopoHexckoi
obJsacTu

l. O01mme moJ10KeHUA
1. Ilpenmer peryjupoBaHust AIMHUHUCTPATHBHOIO pPerjiaMeHTa

1.1. IlpenmeTom peryJIupoBaHHs HACTOAIETO AJMHUHUCTPAaTHBHOTO pErjiaMeHTa
MpeIOCTaBICHUS MYHULUIIAJbHON YCIYTH ABISAIOTCS OTHOLIECHHS, BOSHUKAIOIINE B CBS3H C
NpPEeJOCTABJICHUEM  AJMUHUCTpanuer  YCMaHCKOro  1-rO0  CEeIbCKOTO  MOCEJIEHUS
HoBoycmaHckOoro MyHUIMNAIBHOTO paiioHa Boponexckoit ob6nactu (nmamee —
AnMmuHucTpanus) MmyHununainbHoi ycnyru «IIpegoctaBienue nHdopmanuu 06 oObeKTax
yd4eTa M3 peecTpa MYHULIHMNAIbHOTO HMMYIIECTBa» Ha TEPPUTOPUU YCMaHCKOro 1-ro
CeNIbCKOTO TMoceneHus HoBoycMaHCKOTO MYHUIIUIIAIILHOTO palioHa BopoHexkckoi obiacTu
(mamee — AIMUHUCTpPATUBHBIN periiaMeHT, MyHUIIMTIaJIbHAS yCIyTa).

1.2. Hacroammuii AJIMUHUCTPATUBHBIA pPETJIaMEHT yCTAaHABIMBAET CTaHAAPT
NpeaoCTaBIeHUsT MyHHUIIMNAIbHONW YCIYTH, COCTaB, IMOCJIEI0BATEIbHOCT U CPOKH
BBINIOJIHEHUSI AJAMUHUCTPATHUBHBIX MNPOUEAYp MO MNPEAOCTABICHWI0 MyHHMIHUNAIbHOU
ycayru, TpeboBaHUs K MOPSJAKY UX BBIIIOJHEHUS, B TOM YHUCJE€ 0COOCHHOCTU BBIIOJTHEHUS
aIMUHUCTPATUBHBIX MPOIEYp B 3JIEKTPOHHOU popMe, a Takke 0COOCHHOCTH BBIMOJIHEHUS
aIMUHUCTPATUBHBIX MPOLEAYP B MHOTO(PYHKIMOHAIBbHBIX ILEHTPaX MPeI0oCTaBICHUS
rOCyapCTBEHHBIX U MYHULUNAIbHBIX yciuyr (mainee — MOIL[), gopmbl koHTpods 3a
npenocraBieHneM MyHUIMOANbHON YCIyru, AocyneOHbI (BHecylneOHBIN) MOpSIAOK
00KaJOBaHMWsl pEHICHUH W JeicTBUi (Oe3AelCTBUN) aJIMUHHCTPAllMM Y CMaHCKOro 1-ro
celbcKoro mnoceneHuss HOBOyCMaHCKOro MyHMUIMIAJIBHOIO paloHa Boponexckoi
0051acTH, AOJDKHOCTHBIX JUIl aJMHUHUCTPAIIMU YCMAHCKOTO 1-TO CEeIbCKOTO MOCEIeHUs
HoBoycmaHckoro mMyHunumnanbHOTo paiioHa Boponexckoil o0nacTu, MyHULIHIAIbHBIX
cnyxamux, MOII, npuBiekaeMbIX opraHu3amnuii, uX JAOJDKHOCTHBIX JIMI, pAaOOTHUKOB.

1.3. B pamkax MyHuIIunanbHOU yCIyrd MOXKET OBITH MpeaocTaBiIeHa UH(OpMAIIUs B
OTHOILIEHUH:

- HaxXOJSIIerocs B MYHHIUNATbLHOW COOCTBEHHOCTH HEABMIKMMOTO HMMYIIECTBA
(31aHue, CTpOEHHE, COOpYXKEHHE MIM OO0BEKT HEe3aBEPLIIEHHOT0 CTPOUTENbCTBA,
3€MEJIbHBIN y4acTOK, JKUJIO€, HEXKUIIOE IOMELIEHUE NIIM MHOU NPOYHO CBA3AHHBIN C 3eMiel
00BEKT, IepeMelleHrne KOoToporo ©6e3 copa3mMepHOro ymepba ero Ha3HAYCHUIO
HEBO3MOXHO, JTM00 NHOE UMYIECTBO, OTHECEHHOE 3aKOHOM K HEJBUKUMOCTH);

- HaXOJAILIErocs B MYHHUIIMIAJIbHOW COOCTBEHHOCTH JBUKMMOTO UMYIIECTBA, aKLUH,
noyie (BKJIaJ0B) B YCTaBHOM (CKJIaJ0YHOM) KalMTale XO35HCTBEHHOIro OOIIeCTBa WU
TOBapuIlecTBa JU00 MHOE HUMYIIECTBO, HE OTHOCALIEECS K HEABMW)XHUMBIM M JIBUKHUMBIM
BEIllaM, CTOMMOCTb KOTOpPOI'O IIPEBBIIAET pa3MEpP, YCTAHOBIECHHBIM PpELICHUSIMHU
MPEJACTABUTEIbHBIX OPTaHOB COOTBETCTBYIOUIMX MYHHIMIIAIbHBIX 00pa3oBaHMil, a Takke
0co00 IIEHHOr0 JBI)KMMOTO HWMYIIECTBAa, 3aKpPEIVICHHOTO 3a AaBTOHOMHBIMH U
O010/UKETHBIMH MYHULIMNATBHBIMU YUYPEXKJACHUSIMH M ONpPEIeIeHHOE B COOTBETCTBUHU C
®enepanbabiM 3aKk0HOM OT 03.11.2006 Ne 174-D3 «O0 aBTOHOMHBIX YUPEXKACHUAXY;



- MYHUUMOAIBHBIX YHUTAPHBIX NPEANPUATHH, MYHULUIIAIBHBIX YYPEKICHUH,
XO3SIUCTBEHHBIX OOINECTB, TOBAPUIIECTB, aKIHUH, J0JM (BKIaabl) B YCTaBHOM
(CKJIaI[O‘IHOM) KalluTaJC KOTOPLIX MPUHAINICKAT MYHHIHIIAJIbHBIM O6paSOBaHI/IHM, HHBIX
IOpUAMYECKUX JIUL, YydpeauTesneM (y4aCTHUKOM) KOTOPBIX SBJISIETCS MYHHULHUIIAIBHOE
oOpa3oBaHUe.

2. Kpyr 3asButreneii

2.1. MyHununanbHas ycliyra NpeJocTaBiseTcs J00bIM 3aMHTEPECOBAHHBIM JINIlaM, B
TOM 4YHCJe (U3MYECKUM JHULAM, WUHAUBUIYalIbHbIM HIpEANPUHUMATENSAM, IOPUANYECKUM
nunam (nanee — 3asBUTENN).

2.2. C 3asBlIeHHEM BIpaBe OOpaTUTHCS MpEICTAaBUTENb 3asiBUTENS, JEUCTBYIOIIUN B
CUJIy TIOJTHOMOYHMM, OCHOBAHHBIX Ha O(QOPMIIEHHON B YCTaHOBJIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoii deneparnuu mopsiike JTOBEPEHHOCTH, HA OCHOBAaHWUU (eaepaJbHOr0 3aKOHA
1100 Ha OCHOBAaHMM aKTa, YIIOJHOMOUYEHHOT'O Ha TO FOCYAAapCTBEHHOTO OpraHa WJIM opraHa
MECTHOTO CaMOyIpaBJieHUs (Jaee — NpeJACTaBUTENb 3assBUTEII).

2.3. MyHununanbHas ycliyra HpeJoCTaBJse€TCd B COOTBETCTBUU C BapHUaHTOM €€
MpeIoCTaBICHHS, COOTBETCTBYIOIIUM MpU3HAKaM 3asiBUTENIs, ONPEIEIEHHBIM B pe3yibTaTe
AHKETUPOBAHMA, MPOBOAMMOro  AJMUHUCTpalMeHd, a Takxe  pe3yibTara, 3a
MpeIoCcTaBICHUEM KOTOPOTro o0paTuiics 3asiBUTENb.

[lepeuens mnpu3HakoB 3asgBHUTENCH, a Takke KOMOWHAIIMW 3HAYCHUW TPHU3HAKOB,
KakJas U3 KOTOPbIX COOTBETCTBYET OJHOMY BapHaHTY MpeaocTaBieHUus MyHUIUNIAIbHON
ycayru, npuBeneH B [Ipunoxennn Ne 7 x HacTosimeMy AJIMUHACTPAaTUBHOMY PErJIaMeEHTY.

3. TpeOoBanue npenocraB/ienus 3asaBurer0 MyHMIIUNIAJIBLHOMH YCIYIH B
COOTBETCTBHMU € BADUAHTOM IipeaocTaBjeHuss MyHHIMNAIBHOM YCIyIH,
COOTBETCTBYHIIUM NpHU3HAKaM 3asiBUTeJIsA, ONpe/ieJIeHHBIM B pe3yJbTaTe
AHKeTHPOBAHUS, IPOBOANMOI0 OPraHOM, PEAOCTABIAIONINM YCJIYry (ganee —
npoduiaupoBaHmne), a TaAKKe pe3yJabTaTa, 3a NPeA0CTaBJIeHueM KOTOPOro o0paTuics
3asiBUTEIb

3.1. MyHununagbHasi yciayra Oka3blBaeTcsl 0 €AMHOMY CUEHAPUIO JIJIsi BCEX 3asBUTENEH
B 3aBHCHMOCTH OT BbIOOpa BHJIa 00BEKTa, B OTHOIIEHUU KOTOPOIO 3alpallliBaeTCsl BBIMKUCKA U3
peectpa.

3.2. Ilpusnaku 3asButens (mpencTtaBUTENs 3asBUTENSA) ONPEACIAIOTCA IyTeM
npoQUINPOBAHMS, OCYILIECTBISIEMOTO B COOTBETCTBUU C HACTOSAUIUM AIMHUHHCTPATUBHBIM
periiaMeHToM.

3.3. Ilpuem 3asBuTeneid Mo BOMNPOCY NpeaoCTaBieHHs MyHHUUHMNAIbHOW YCIYTH
OCYLIECTBJISIETCA  aJMHMHUCTpanMed  YcMaHCKOro  1-ro  cenbCKOro  MHOCEJIeHUs
HoBoycMmaHCKOTO MyHHMLIMIAIBHOTO pailoHa Boponexckoit ob6mactu (manee —
Anmunauctpanus) uaa B MOILI.

3.4. Ha od¢unuanbHom caiiTe AJIMUHHUCTpAlMd YCMaHCKOTO [-TO CeIbCKOTO
nocenenust HoBoycMaHCKOTO MyHHUITMIIaabHOTO paifona (https://usmanl-r36.gosuslugi.ru/)
(manmee - cadWT AJIMHUHHMCTpanuu) B HMH(MOPMALHMOHHO-KOMMYHHMKALlUOHHOW CETH
«uTepuet» (manee - cets Wurtepner), Ha EIII'Y — (c¢enepanbHoii TocyaapCTBEHHOM
nHpopmannoHHoOM cucreme «EnuHBINA MOpTal ToCyJapCcTBEHHBIX M MYHUIIMIAIBHBIX YCIyT
(pynkumit)», pacnonoxeHHoit B cern WHTepHeT mo agpecy: Www.gosuslugi.ru_(mamee —
Enuneiit mopran, EII'Y), na Iloprane BopoHexckoir 00iacTu, pacroyiodXEHHOM B CETH
HNuTepHer mo anpecy: www.govvrn.ru (mamee — Perumonanenbiii moptain, PIITY)
00s3aTeIbHOMY pa3MELIEHHIO OJUISKHUT CIIeAyolas ClipaBoyHast HHGOpMaLUs:

- MECTO HaXOXJeHHUs U Ipapuk padoTbl AIMUHHUCTpPALNY;

- cmpaBouHble Teiae(dOoHbl AJMHHUCTpPALlUM, B TOM 4HCIe HOMep TenedoHa-
aBTOMHpopMaTopa (MpU HAITUYUH);




- azxpeca oQUIMANBHOrO caiTa, a TakXKe JJICKTPOHHOW MouThl U (Wiau) GOpPMBI
oOpaTHOM cBsI3M AIMHUHHCTpanuu B cetu MHTEepHeT.

3.5. UndopmupoBanue 3asBUTEICH MO BOMpPOCaM MpeaoCcTaBiIeHUs] MyHHUIUIIATbHON
YCIYTH OCYLIECTBISAETCS:

a) myTeM pa3MelieHus uHpopManuu Ha caiite Agmunucrpanuu, EITY;

0) HNOJKHOCTHBIM JIMIIOM AJIMUHUCTPAalMU, OTBETCTBEHHBIM 3a IIPEJOCTaBICHUE
MyHuuunanbHOM  yclIyru, TIpU  HENOCPEJICTBEHHOM  oOpauieHuu  3asBUTENS B
AJIMHUHHCTpALUIO;

B) NyTeM MyOJMKanuud HWHPOPMAIMOHHBIX MaTEpUalOB B CPEICTBAX MAacCOBOM
nHpopmanmy;

r) NyTeM pasMelleHus Opoliop, OyKIeTOB M JAPYruX Me4YaTHbIX MaTepuaioB B
MOMEIIEHUIX AIMHUHUCTpAIlMU, NpEeJHAa3HAYEHHBIX [Jsi HpueMma 3asBUTENEH, a Takxke
UMHBIX OpraHu3anuii Bcex ¢GopM COOCTBEHHOCTH IO COIJIACOBAaHUIO C YKa3aHHBIMU
Opra"Hu3anusiMu, B ToMm yuciic B MOIL;

1) TOCPEICTBOM TeaePOHHON U (aKCUMUIBHON CBS3H;

€) TMOCpPEeJCTBOM OTBETOB Ha INMHUCbMEHHBIE M YCTHbIE oOOpamieHus 3asBUTENEd IO
BOIIPOCY NpeocTaBieHuss MyHUIIMITaTbHON YCIyTH.

3.6. Ha EIIl'Y u calite AnMuUHUCTpalluu B 1eaIX UHGOPMUPOBaHUS 3asiBUTENIEH MO
BONpOCaM IMpeaocTaBlieHUs MyHULIMNAIbHON  yCIyrM pa3Meliaercs  clieayrouias
nHpOpMaLHUs:

a) MCYEpINbIBAIOIMI U KOHKPETHBIN NepeuyeHb JOKYMEHTOB, HEOOXOAUMBIX MJIs
npenocraBieHuss MyHHIUNAIBHOW yCiIyru, TpeOoBaHUsS K OG(OPMIICHUIO YKa3aHHBIX
JOKYMEHTOB, a TaK)Ke IepeyeHb JOKYMEHTOB, KOTOpbIe 3asBUTEb BIPaBe MPEACTABUTH MO
COOCTBEHHOW MHHUIIMATHUBE;

0) mepeyeHsb Jull, UMEIOUIMX NMPaBO HA MoJydeHne MyHUIUNaabHON yCayTH;

B) CPOK INpeaocTaBieHuss MyHUIIUTTATbHON YCIyTH,

I') pe3yabTaThl MpeAoCcTaBlIeHUs] MyHUIUNATLHON YCIYyru, MOPSAIOK MPEACTaBICHUS
JOKYMEHTA, SIBJISIOIIETOCS Pe3ylIbTaTOM MpeaocTaBieHuss MyHULIIMNIAIbHON YCIYTH;

J) MCYEpIbIBAIOIIMI TepeueHb OCHOBAaHMM Il NPUOCTAHOBIEHUS WJIM OTKa3a B
npenocTaBieHnd MyHULIUNIAIbHON yCAYTH;

e) mHpopmamus o mpaBe Ha jgocyieOHoe (BHecyneOHOE) 0o0XalloBaHUE ICHCTBUM
(6e3mecTBUsI) W peIICHUH, NPUHATHIX (OCYIIECTBIISIEMBIX) B XOJZI€ MPEIOCTABICHHS
MyHUIIMNAIBHON YCIYTH;

k) ¢opMbl 3asBiIeHUN (YBEAOMJICHHM, COOOIIEHWI), HCIOJb3yeMbIE TP
nperocTaBlieHud MyHUIIUTIATbHON yCIyTH.

3.7. NUudopmauus na EIITY wu caiiTe AIMUHHCTpaUMH O TMOPAAKE H CpPOKax
npenocTaBieHuss MyHUIIUTIATBHOW yCIyTH IPEI0CTaBIsAeTCa OeCIIaTHO.

3.8. Ha caiite AqMUHUCTpAIlUN TOTIOJHUTEIBHO Pa3MEIIAIOTCH:

a) TOJHBIE  HaMMEHOBAHHMS U  [OYTOBBIE  ajapeca  AJMHUHHCTpPALUH,
npenocraBigionie MyHUIMNIanbHYyIO YCIYTY;

0) Homepa TenedoHOB-aBTOMH(OPMATOPOB (IIPU HAJWYKMHU), CIPAaBOYHBIE HOMeEpa
Tene(OHOB  CTPYKTYPHBIX  HOJpa3JieleHul  AIMHUHHMCTpaluu,  HENOCPEICTBEHHO
MpeIOCTaBIAOINX MYHUIIUTIANBHYIO YCIYTY;

B) peXuM paboThl AAMUHHUCTPAIUY;

r) rpaduxk paboThl TOApa3eICHUSA, HENOCPEJCTBEHHO MPEI0CTABJISIONIErO
MyHUIUTIANIBHYIO YCIYTY;

1) BBIJAEPKKH W3 HOPMATUBHBIX IMPaBOBBIX AaKTOB, COJEpKAIIMX HOPMBHI,
perylupyromue AeATENbHOCTh AIMUHHUCTpPAIlUUA IO MNPENOCTaBICHUIO MyHUIHMNAIBHOU
YCIyTH;

€) IepeyYeHb JIMI, UMEIOIMUX IPaBO Ha MoJydeHue MyHUIUNIaIbHONW yCIIYTH;

K) QopMmbl 3asBiIeHMH (yBeAOMJIEHMH, COOOLIEHUI), HCHOJIb3yeMble TpHU
npeaocTaBIeHU MyHUITMNIATbHONW YCIyTrH, 00pa3ibl 1 HHCTPYKIUHU MO 3aI0JIHEHUIO;



3) MOPSAIOK M CIOCOOBI MpeaBapUTEIbHON 3aMuCcu Ha MojydeHue MyHUIHUnanbHON
YCIyTH;

1) TEKCT AIMUHUCTPATUBHOI'O PETVIaMEHTA C MPUIOKEHUSIMU;

K) KpaTKO€ OMUCaHME NMOopsAKa IPpeJoCTaBIeHUsI MyHUIIUNIATIbHON YCIIYTH;

J) MOPSA0K 00XKaOBaHUS PEIICHUM, ASHCTBUM WM O€3AeHCTBUS JOJDKHOCTHBIX JIHI]
AJIMHUHUCTpAUU, TPEIOCTABIAOIMX MYHUIIUTIANBHYIO YCAYTY;

M) HUHpOpMAaIus O BO3MOXHOCTH YYacTus 3asBUTENIE B OLEGHKE KayecTBa
npefaocTaBieHus MyHHIIMIIANBHOW YCIyTH, B TOM 4YHCJIE B OIEHKE 3()PEKTHBHOCTH
NEATENbHOCTH PYKOBOAUTENd AJMUHUCTpALlMU, a TaKXe€ CIPaBOYHO-UH(POPMALMOHHBIE
MaTepuasbl, COAEpKalUe CBEJEHUS O NMOPSAKE U cr1oco0ax MpoBEJCHUS OLIEHKH.

3.9. Ilpu uHpopMupoBaHUHU O MOPAAKE NperocTaBIeHUss MyHUIIMIIAIBbHON yCIyru 1O
TenedoHy JOJDKHOCTHOE JHIO AJIMUHHCTpPAllMM, MPUHSIB BbI30OB 1O TelaedoHy
MpeJICTaBIsIeTCs: Ha3blBaeT (aMMWIMIO, MMs, OTYECTBO (IOCIEOHEEe - NpU HAJIUYUH),
JOJKHOCTh, HAUMEHOBAHUE CTPYKTYPHOIO MOApa3AeieHus] AIMUHUCTPALUH.

JlolkHOCTHOE  JULO AJIMHUHUCTpaluu 005f3aHO COOOMUTh 3adABUTENIO Tpaduk
npuema, TOUYHBIH MOYTOBBIH ajpec AJAMUHHMCTpALMH, CIOCOO mpoes3da K HEMY, CIOCcOObI
MpeBapUTEIbHON 3amucu JJId JIMYHOTO Ipuema, TpeOoBaHUS K MHUCBMEHHOMY
00paIIeHuno.

NudopmupoBanue mno TenepoHy O MOpsAAKE IMpeaocTraBieHus MyHHUIIUNAIbHON
YCIYT'H OCYLIECTBIIAETCA B COOTBETCTBUM € rpauKoM paboThl AJIMUHUCTPALIUH.

Bo Bpems pa3roBopa J0KHOCTHBIE JMIla AIMUHUCTPAIIUU MPOU3HOCST CI0BA YETKO
U HE TpephIBaOT pa3roBOp MO NPUYMHE NOCTYIJIEHUS IPYroro 3BOHKA.

[Ipy HEBO3MOXXHOCTH OTBETUTh Ha TIOCTaBJICHHBbIE 3asiBUTEJIEM  BOIPOCHI,
TeseOHHBIM 3BOHOK IMepeaapecoBbIBaeTCs (MEPEBOIUTCS) HA APYroe JOKHOCTHOE JIUIIO
AnMUHHCTpanuu, OO0 oOpaTHUBIIEMYCS cooOmaercss HoMmep TenedoHa, MO KOTOPOMY
MO>KHO MOJIy4UTh HE0OX0 UM Y10 HH(POPMAIUIO.

3.10. IIpm oTBetax Ha Teyie()OHHBIC 3BOHKM M YCTHBIE OOpalieHHs MO BOIMPOCAM O
MOpsAKE  MNPEAOCTaBICHHUS  MyHHIMDAIbHOW  YCIYTM  JOJDKHOCTHBIM  JIMLOM
AIMUHHCTpAMU 00paTUBIIEMYCS COOOMmaeTcs cieayronias HHGopMaIus:

a) 0 IepeyYHe JIMI], UMEIOIIUX MPaBo Ha NMoJdydeHue MyHUIIMIIAIbHON YCIyIH;

0) O HOPMATHBHBIX INPABOBBIX aKTaX, PETYJIUPYIOIIMX BOINPOCHl IMPEIOCTABICHUS
MyHununaabHOM yciayru (HauMEHOBaHUE, JaTa U HOMEp MPUHATUS HOPMATHUBHOIO
IIPaBOBOT0 aKTa);

B) O IlepeyHe JOKYMEHTOB, HEOOXOAUMBIX JJIs MOJy4eHUuss MyHUIIMIIAIbHON YCIyTH;

I') 0 CpoKax npeaocTaBieHUss MyHUIIUIIATbHONW YCIYIH;

1) 00 OCHOBaHUAX JUIsl IPUOCTAHOBJIECHUS MyHULIIMTIATBHON yCIIyTH;

€) 00 OCHOBaHUAX U1 OTKa3a B MPEJOCTaBICHUN MyHUIIUIIAIBHON YCIYTH;

k) o Mecrte pasmemenus Ha EIIT'Y, caiite Aamunuctpanuu wuHPOpPMAIUU 110
BOIIPOCAaM NpPeNoCTaBlIeHUss MyHUIIMITAIIBHON YCIYIH.

3.11. Aamunuctpauus paszpabarbiBaeT MH(GOPMALMOHHBIE MaTepualbl MO MOPAIKY
npeaocTaBieHuss MyHUIIMNIANBbHOW YCIYyTH - NaMATKH, MHCTPYKLUHUU, OPOIIIOPBI, MAKETHI U
pasmentaet Ha EIII'Y, calite AamunucTtpauuu, nepegaer 8 MOII.

3.12. Aamunuctpanus obOecrneyumBaeT CBOEBPEMEHHYIO aKTyaJlM3alMI0 yKa3aHHBIX
nHdopmannonuslx mMatepuanoB Ha EII'Y, calite AaMuUHHCTpanuu M KOHTPOJHUPYET UX
HaJIM4YUE U aKTyanbHOCTh B MDII.

CoctaB uHpOpMaLnu 0 NOPsJIKE IpeAocTaBIeH!s] MyHUIMITaTbHON YCITyTH, pa3MeliaeMoi B
M®II, coorBercTBYeT CTaHaapTy oOCIyKUBaHUS 3asBUTENEH NPH OpraHU3aluu
IIPEIOCTABJIEHNS TOCYJapCTBEHHBIX 1 MYHULIUIIAIBHBIX YCIYT B aBTOHOMHOM YUpEXIEHUN
Boponesxckoit 061actu « MHOTO(YHKIIMOHATBHBIN LIEHTP MPEJ0CTaBICHHUS rOCYIapCTBEHHBIX U
MYHHUIMIAIBHBIX YCIIYT», YTBEPKIEHHOMY nTocTaHoBIeHHeM [IpaBurtenscTBa BopoHexkckoi
obmactu 29.12.2017 Ne 1099.

3.13. JJoctyn k uHpoOpManuu o Cpokax U MOPsAKE MpeaocTaBieHuss MyHUITUIAIbHON
YCIYTU OCYHIECTBIISIETCS 0€3 BBIMOJHEHUS 3asBUTENEM KaKUX-Tu0o TpeOOBaHM, B TOM



yyciie 0€3 HCHOJIb30BAHUS MPOrpaMMHOTO oOOecHnedeHus, yCTaHOBKa KOTOPOTO Ha
TEXHUYECKUE CpeJCcTBa 3asBUTENs TpeOyeT 3aKIIOUEHHS JHIEH3MOHHOTO WM HHOTO
COTJAIlIEHUs] ¢ NpaBooOiIagaTesIeM MPOrpPaMMHOro oOecrnedeHHs, IpeaycMaTpUBAIONIEro
B3MMaHHE IUIaThl, PErUCTPALMIO MM aBTOPU3AIMNIO0 3asgBUTENSA, UM MPEIOCTABICHHE UM
MEepPCOHATBHBIX JaHHBIX.

3.14. KoHcynpTupOBaHHE MO BOIpPOCAaM MpPeAOCTaBleHUS MyYHHMIMNAIbHOU YCIyTru
JTOJDKHOCTHBIMU JIMIAMU AJTMUHHCTPAIIMU OCYIIECTBISETCS OECIIaTHO.

1. CranpapTt npegocraBiaeHuss MyHMIUNAJbHON YCIyIH
4. HanmenoBanne MyHMUIMIIATbHOM YCIyTH

4.1. MynununaneHas ycayra «lIpenocrasinenne undopmanuu o6 o6bekTax yuera U3
peecTpa MYHUIMIIAIIBHOTO UMYIIIECTBA.

5. HanmeHoBaHHe Oprana, npeaocTaBjsomero MyHHIHNAIBHYIO YCIYTY

5.1. MyHuuunanpHasi yciayra npeaocTaBisieTcss AIMUHUCTpanuen YcMaHCKOro 1-ro
CeJIbCKOro noceneHus HopoycMaHckoro MyHMIMNaabHOTO pailoHa BopoHexckoii obmacTu.

5.2. AnMuHHCTpanus obecrneynBaeT npeaocraBieHne MyHUIIMIIATLHON YCIIYyTH Yepe3
M®I] unm B snextporHOM hopme nmocpeactBoMm EIN'Y, Takxke B mHBIX dopMax, 1Mo BeIOOpPY
3agButens, B cooTBeTcTBUU ¢ DeaepanbHbIM 3akoHOM oT 27.07.2010 Ne 210-®3 «OO06
OpTraHHU3aIUH MPETOCTABICHUS TOCYIaPCTBEHHBIX H MYHUIIUTTAIBHBIX YCIYT.

5.3. M®I] He BmpaBe nNpUHUMATH pemieHUs 00 OTKa3ze B MpUEME 3ampoca Hu
JTOKYMEHTOB U (Wiin) uH(OpMauu, He0OXOAMMBIX IS TPEA0CTaBICHUS MyHUIIMTIATbHOM
YCIIYTH.

5.4. Tlopsgoxk oOecmedeHus: JUYHOTO TpueMa 3asiBUTeNed B AJIMHUHHUCTpAIUHU
YCTAHaBJIMBAETCS OPTraHU3ALMOHHO-PACIIOPSIAUTEIBHBIM JOKYMEHTOM AJIMHUHUCTPALUH.

5.5. AaMuHUCTpanus He BIpaBe TpeOoBaTh OT 3asABUTENS OCYIICCTBICHUS EHCTBUM,
B TOM YMCJE€ COTJIACOBAHMH, HEOOXOIUMBIX I MOJy4eHUs MyHHUIUMNAIbHOW YCIYru U
CBSI3aHHBIX C OOpalleHueM B HHBIE TOCYAapCTBEHHbIE OPraHbl WJIM OpPraHbl MECTHOTO
CaMOYyIpPAaBJIEHUS, yYaCTBYIOIIME B MPEJOCTABIECHUHU ITOCYAAPCTBEHHBIX U MYHULIUITAIbHBIX
YCIYI OpraHu3alny, 3a UCKIOYEHUEM NOJYYEeHUs YCIyT, BKIIOYEHHBIX B IEPEYEHb YCIYT,
KOTOpbIE SBIAIOTCS HEOOXOAMMBIMU U OOsI3aTEIbHBIMH JUISl MPEJAOCTABICHUS OpraHaMu
MECTHOTO CaMOYIPABJICHUS] MYHULUIIAIBHBIX YCIYI M MPEAOCTABISIOTCS OpPraHU3alUsIMU,
Y4aCTBYKOIIMUMU B  MPEJOCTAaBICHUM  MYHHUUNAIBbHBIX  YCIYI,  YTBEPXKJICHHBIM
MOCTAHOBJIECHUEM  AJMHUHHUCTpAUUM Y CMAHCKOTIO l-ro  cenbCKOro  MOCEJIEeHUs
HoBoycmaHckoro myHunumnaibHOro paifoHa Boponexckoir obmactu «OO0 yTBepKICHUU
MepeyHs MYHULIUNAJIbHBIX YCIYT, IPEJOCTaBIAEMbIX aJIMUHUCTpAUUEd Y CMaHCKOTo 1-ro
CeJIbCKOTO nocejeHus HoBoycMaHCKOTO MyYHHIIMIIAJBHOTO pailoHay .

6. PesyabTaTt npegocrasiaeHusi MyHHIIUNIaIbHOM YCIYyTH

6.1. Ilpu oOpamenun 3asBUTENs O MNpPeAOCTaBIeHUH MYHHUIUNAIBHONW YCIyTH
pe3ynbTaTaMu NpeaocTaBieHus] MyHHUIIUTIAIBHOM YCIIYTH SIBISIIOTCS

a) pelieHue O TMPEJOCTABICHUU BBIMHCKU C MPHIOKEHHEM CaMOW BBIMTUCKH U3
peecTpa MYHUIMNAIBHOTO HMMYyIIeCTBa (PJIEKTPOHHBIH JOKYMEHT, MOINUCAHHBIN
YCUIIGHHOW KBaMM(DUIIMPOBAHHONW OHIEKTPOHHOW MOANUCHIO, AOKYMEHT Ha OyMakHOM
HOCHUTEJIE).

dopma pemieHus O BbIJaue BBHIMUCKH U3 peecTpa MYHHIIUMATBHOTO HMYIIECTBA
npuBeneHa B [Ipunoxenun Ne 1 k HacTosmeMy AIMUHUCTPATUBHOMY pETIaMeHTY;



06) yBemomieHue 00 OTCYTCTBHM B pEECTpe MYHULIMMIAIBHOTO HMYIIECTBA
3alpalluBaeMblX CBEACHUM  (PJEKTPOHHBIH JOKYMEHT, MOANMCAHHBI YCHJIEHHOU
KBaJU(QUIMPOBAHHOHN JEKTPOHHON MOAMUCHIO, TOKYMEHT Ha OyMa)KHOM HOCHTEIIE).

®opma yBegomiieHHS 00 OTCYTCTBUM HH(GOpPMalUUH B pEECTpe MYHHIIMIAIBHOT O
uMmyliecTBa npuseneHa B Ilpunmoxenunm Ne 2 k HacrosmeMy AJIMHHUCTPAaTUBHOMY
periamMmeHTy;

B) pelieHue 00 oTKa3e B BblJau€ BBIIUMCKU U3 peecTpa MYHULIMIAJIBHOTO UMYIIECTBA
(371EKTPOHHBIN JTOKYMEHT, MOJNHUCAHHBIM YCUJIEHHON KBaJIM(UIMPOBAHHON 3JIEKTPOHHOMN
MOJIIMUACKHI0, TOKYMEHT Ha OyMa)kHOM HOCHUTEIIE).

®opma pemeHuss 00 OTKa3e B BbJJau€ BBIIUCKA W3 pEeCcTpa MYHULUNAIBHOTO
uMmyniectBa npuBeaeHa B Ilpunoxenun Ne 3 k Hacrosmemy AJIMUHUCTPATUBHOMY
periiamMeHTy;

I') HUCIpaBJEHME JOMYIIEHHBIX ONEYaTOK U (MJIM) OMHUOOK B BBIAAHHBIX B pe3yibTaTe
NIpeA0CTaBIeHUsT MyHUIIMITANBHON YCIYTH JOKYMEHTaX.

@opMHUpPOBAHUE PEECTPOBOM 3alUCH B KA4YECTBE peE3ynbTaTa MPEIOCTABICHUSA
MyHUIMDIAIBHOW YCIYTH HE IPELYCMOTPEHO.

6.2. PesynpTaT npenocraBieHuss MyHUIIUNIAIbHON YCIYrd B 3aBUCUMOCTH OT BbIOOpa
3agBuTeNsT MOXET ObITh mojydeH B Aamunuctpanuu, B M®Il, nocpeactsom EII'Y,
MMOCPEACTBOM ITOYTOBOTO OTHPABJICHMUS.

6.3. CocTaB peKBU3UTOB JOKYMEHTA, COJICPIKAILEr0 PEIICHUE O MPEI0CTABICHUN
MyHULIMNIATbHON YCITYTH:

- PETUCTpPalMOHHBIA HOMED;

- J1aTa perucTpalny;

- IOJIKCH JOJDKHOCTHOTO JIMIIA, YIIOJTHOMOYEHHOTO Ha MOJINUCAHUE PE3YIbTATa
npeaocTaBieHuss MyHUIMNATbHON YCIIYTH.

7. Cpok npeaocraBjieHuss MyHMIUNAIbLHOM YCJIYTH

7.1. MakcuMallbHBIM CPOK MpeaocTaBieHUs MyHUIIMNAIBHON YCIyTd COCTaBISAET S5
pabounx THEH.

7.2. Cpoku mpeaocraBieHuss MyHUIIMNIAIbHON YCIYyTrM B 3aBUCHUMOCTH OT BapuaHTa
ee npeaocTaBieHus yka3ansl B pa3nene ||l HacTosmero AiMUHUCTPATUBHOTO perjiaMeHTa.

8. IIpaBoBbIe OCHOBaHMS IS PeaocTaABJeHUS] MYHUIMIIAJIbHON YCJIYIH

8.1. OCHOBHBIMH HOPMATUBHBIMM  IPAaBOBBIMH  aKTaMH, pPEryJUPYIOIIUMHU
npeaocTaBieHne MyHUIMNAIbHOW YCIAYTHU, SIBISIOTCS:
- Konctutyuus Poccuiickoit @enepannu;
- @epepanpubiii 3akoH OoT 27.07.2010 Ne 210-®3 «OO6 opraHu3anuu TPea0CTaBICHUS
rOCYAapCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT»;
- Oepnepanpubiii 3ak0oH OoT 06.10.2003 Ne 131-®3 «OO6 o00muMX NpUHIOMIAX OPraHU3alUuN
MECTHOI0 camoynpasiieHus B Pocculickont @enepannn»;
- ®enepanbubiii 3ak0H 0T 06.04.2011 Ne 63-D3 «O06 31eKTPOHHOM MOANKCHY;
- Ilpukaz MunskoHompasButus Poccuiickoit ®enepaunu ot 30.08.2011 Ne 424 «O6
yrBepxkaeHun  [lopsiagka BeaeHus  opraHaMd  MECTHOTO — CaMOYIIPAaBJIEHUSI  PEECTPOB
MYHUIUIIAJBHOTO UMYLIECTBAY;
- YcraB Ycemanckoro 1-ro cenbckoro noceneHuss HoBoycMaHCKOro MyHHUIIMOAIBHOTO paiioHa
BopoHexckoit o6nactu;
- MHbIE HOpPMaTHBHBbIE NpaBoBble akThl Poccuiickoit denepaunu, Boponexckoir obiactu u
aMUHUCTpaIMu Y CMaHCKOro 1-ro cenbckoro mnoceneHuss HoBOycMaHCKOTO MYHHUIMINAIBHOTO
paitona BopoHnexckoii o0mactu BopoHnexckoit o0nactu, permaMeHTUPYIONTNE TPaBOOTHOIIICHHS
B chepe mpegocraBneHuss MyHUIIUTIATBHON YCIYTH.



8.2. IlepeyeHb HOPMATHBHBIX INPAaBOBBIX AaKTOB, B COOTBETCTBUM C KOTOPBIMH
OCYILECTBJISIETCS NIpeocTaBlieHne MyHUIUNIAAbHON yciuyru (¢ yKa3aHHMEM UX PEKBU3UTOB
U UCTOYHUKOB OQUIMAIBHOTO ONYOJMKOBAHHUS), pa3MELIeH Ha caiiTe AJMUHHUCTpAIlUU B
nojapasjene «AJIMHUHUCTPATUBHBIE PErJaMEHThl IO MPEJOCTABICHUIO MYHULIMIAIbHBIX
yCIIyr» pasjaenia « MyHunHnanbHbeie yCayru» mo aapecy https://usmanl-r36.gosuslugi.ru/.

9. UcuepnbiBaouyii nepevyeHb J0KYMEHTOB, He00X0UMBIX /15 IPe10CTABJICHHUS
MyHHUHMIIAJIBHON YCIYTH

9.1. HcueprnbiBaromuii mepedeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHUH C
HOPMATHBHBIMU IMPaBOBBIMU aKTaMU [yl MpeJocTaBieHUuss MyHUIMNATbHON CIIyTH, KOTOpPbIE
3asiBUTEIb JTOJKEH MPEJICTaBUTh CAMOCTOSTENbHO:

9.1.1. 3ampoc (mamee 1O TEKCTY — 3ampoc, 3asBICHHE) O TMPEIOCTaBICHUHU
MynununansHoit ycayru mno ¢opme, cormacHo [lpunoxenuto Ne 4 K HacToseMy
AJIMUHUCTPAaTUBHOMY pErJIaMEHTY.

TpeboBanus, npeabsaBisieMble K JOKYMEHTY IIPU M0Jaye — OpUTHHAIL.

B cnyuae nanpasnenus 3anpoca nocpeactsom EIII'Y, PIII'Y dopmupoBanue 3anpoca
OCYIIECTBJISIETCS TOCPEICTBOM 3arnoHEeHUs] nHTepakTuBHON opmbl Ha EITY, PIII'Y Ges
HEOOXOAMMOCTHU JOTIOJTHUTEIBHON MOJa4Yu 3asgBICHUS B KakoW-1nOo0 uHOUM dopme. Pyunoe
3al0JTHEHHE CBEIEHUN B HWHTEPAKTUBHON (opMe yCIyrH [OMYCKaeTCs TOJBKO B cllydae
HEBO3MOYKHOCTH MOJYYEHHUS YKa3aHHBIX CBEIEHHI M3 HUPPOBOro mMpo@uis MOCPeICTBOM
CMOB unu BUTPUH JAaHHBIX.

B 3ampoce Takke yka3plBaeTCs OOUH U3 CIEAYIOIIUX CHOCOOOB HaIpaBiIEHUS
pe3ynbTara npenocraBieHus MyHULIUTAIbHON YCIYTHU:

- B (hopMe 2JIEKTPOHHOTO JOKYMEHTa B TnaHOM kKabunete Ha EIITY, PIIT'Y;

B opMe 3IIEKTPOHHOTO JOKYMEHTA MOCPEACTBOM IIEKTPOHHOMN MOYTHI;
Ha OyMakHOM HocHTese B AnMunuctpannu, MOII;

- IOCPEJICTBOM IMOYTOBOT'O OTIIPABIICHUS.

9.1.2. IoKyMEeHT, yI0CTOBEPAIONIUN JTUYHOCTh 3asBUTENS, IPEACTABUTEIS 3asiBUTEIS.

TpeGoBanus, npeabsaBisieMble K JOKYMEHTY IIPU M0Jaue — OPUTHHAIL.

B cnyuyae nanpasnenus 3aaBienus nocpeactsoM EINNY, PIII'Y cBenenus u3 10KyMeHTa,
YIOCTOBEPSIIOMIETO JIMYHOCTb 3asBUTENsI, MNpeAcTaBUTeNs 3asBUTeNsl (OPMUPYIOTCS MpH
MOATBEPXJACHUN YYEeTHOW 3amucu B EnuHol cucreme uaeHTU(UKAIMK U ayTeHTH(UKALUU
(mamee — ECHA) u3 cocTtaBa COOTBETCTBYIOIIMX JaHHBIX YKAa3aHHOW yYETHOM 3alMCH U MOTYT
ObITh  TPOBEpPEHBbl  IMyTeM  HANpaBJICHHUS  3alpoca C  HCIOJIb30BAHUEM  CHCTEMBI
MEXBEJOMCTBEHHOT'O0 JJIEKTPOHHOTO B3aUMOJEHCTBUS. PyuHoe 3amosjHeHHe CBEACHUU B
WHTEPAKTUBHON (opMe YyCIyru AOMYCKAETCS TOJIBKO B CIIy4ae HEBO3MOXKHOCTH IMOIYYECHHS
yKa3aHHBIX cBeleHud u3 nudposoro mpoduns nocpeactBoM CMDOB unu BUTPUH JaHHBIX.
ObecneunBaercs apto3amnoigHeHue ¢opMm u3 mnpodwmns rpaxaanunHa ECHA, uudposoro
npohuIIs.

9.1.3. JIokyMeHT, MOATBEPKAAIOMINN TOTHOMOYHS MPEACTABUTENS JEHCTBOBATh OT UMEHH
3asBUTEINS — B CIIydae, €CIIU 3alpoC MOAAETCS PEACTABUTEIIEM.

TpeboBanus, npenbsaBIsieMble K JOKYMEHTY MPH [10/1a4€ — OPUTHHAIL.

B cnyuae ucnons3oBanus EINIY, PIII'Y — nokymMeHT f0ikeH ObITh 3aBEPEH YCUIIEHHOM
KBAJTM(HUIMPOBAHHON AIIEKTPOHHON MOJAIMUCHI0 HOTapHyca B COOTBETCTBUU C TPEeOOBAHUSAMHU K
¢dopmMaTy H3rOTOBJICHHOTO HOTapUyCOM  JJIEKTPOHHOTO  JIOKYMEHTa / MOCPEACTBOM
MIPEJCTABICHHS MOATBEPKAAIOLIETO JOKYMEHTa B AIMUHUCTPALIMIO B TeUeHHe 5 pabouux AHen
nociie OTHpPaBKU 3ampoca. PyyHoe 3amojiHEHHME CBeIEeHUIl B WHTEPAaKTUBHOW (opme yciayru
JOIYCKAaeTCs TOJBKO B CIy4ya€ HEBO3MOXXHOCTH IIOJIYYEHUsI YKa3aHHBIX CBEICHUM U3
mudppoBoro mpodpmis mnocpeacteoMm CMDOB  wunum  BuTpuH nmaHHbIX.  OOecnednBaeTcs
aBTO3anoxHeHue Gopm u3 npoduis rpaxaanuna ECUA, mudposoro npoduis.



9.2. IlepeueHp NOKYMEHTOB U CBEACHUM, MOJIY4aeMbIX B paMKax MEXKBEIOMCTBEHHOTO
MH(GOPMAIIMOHHOTO ~ B3aUMOJICHCTBUSA, KOTOpble 3asBUTENb BIpPaBE MPEIOCTAaBUTh IO
COOCTBEHHOW MHHUIIMATHBE, OTCYTCTBYET.

9.3. Banpemaercst TpebOBaTh OT 3asBUTEIIS:

- TPEACTaBIICHUS JOKYMEHTOB M WH(GOpPMAMU WM OCYIIECTBJICHUS JCHCTBHIA,
MIPEJICTABICHUE UM OCYILLECTBICHHE KOTOPHIX HE MPEITYCMOTPEHO HOPMAaTUBHBIMM IIPAaBOBBIMU
aKTaMH, pEryJupyloLIMMUA OTHOILIEHUS, BO3HUKAIOIIME B CBS3U C IPEJOCTABICHUEM
MyHuIMIIaaIbHON YCIyTH;

- TpEACTaBICHUS JOKYMEHTOB M HH(GOpMaluU, B TOM YHCJIE IOATBEPXKJAIOLIMX BHECEHUE
3asgBUTENEM IUIaThl 3a IMpenocTaBieHWe MyHUIMNAIbHOM YCIyrd, KOTOpbIE HaXOAATCAd B
pacnopsyK€HUM  OpraHoB,  INPEAOCTaBISIIOIIMX  TOCYAAPCTBEHHBIE  YCIYI'M,  OpPraHOB,
MPEIOCTABIISIIOIINX MYHHUIMIAIbHBIE YCIYTH, HHBIX TOCYJapCTBEHHBIX OpPraHOB, OpPraHOB
MECTHOTO CaMOYIpaBJieHUs! JTMOO MOJIBEJOMCTBEHHBIX FOCY/IapCTBEHHBIM OpraHaM WM OpraHaM
MECTHOTO CaMOYIPABJIEHUSI OpraHU3alUil, yYaCTBYIOIIUX B MPEJOCTABIEHUU IOCYAAPCTBEHHBIX
Y MYHULUIAIbHBIX YCIYT, B COOTBETCTBUU C HOPMATUBHBIMU IIPABOBBIMU akTaMu Poccuiickoit
®denepanyy, HOPMATUBHBIMU INPAaBOBBIMU aKTaMH BopoHexckoi 005acTH, MyHUIUMIAIbHBIMU
MPaBOBBIMU aKTaMH, 3a UCKIIOUYEHHUEM JOKYMEHTOB, BKJIIOUEHHBIX B ONpEAENIECHHBbIH 4acTbio 6
cratbu 7 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opranuzanuu mperoCcTaBIeHUs
rOCy/IapCTBEHHBIX M MYHULHUIAIBHBIX YCIYTr» TIEpedYeHb JOKYMEHTOB. 3asBHUTEIb BIIpaBe
MPE/ICTaBUTh YKa3aHHbIE JOKYMEHThl M WHGOpMAIUi0 B AJIMUHUCTPALMIO MO COOCTBEHHOMU
MHUIUATHUBE;

- OCYILECTBJICHHS] JAECUCTBUN, B TOM YMCJE COIJIACOBAaHUM, HEOOXOAMMBIX Ui TMOJYYEHHUS
MyHuLMNaNbHOW YCIYTH M CBA3aHHBIX C OOpallleHHEM B HMHbIE TOCYJapCTBEHHbIE OpPraHbl,
OpraHbl MECTHOTO CaMOYIIPaBJICHMs, OPraHMU3ALMM, 3a HMCKIIOUYECHHUEM IIOIYYEHUs YCIYI H
MOJIydeHUs1 JIOKYMEHTOB M HMH(OpMAaIMM, MPEeIOCTaBIsIEMbIX B pe3yiabTaTe IPeJOCTaBICHUS
TaKHUX yCIIyT, BKIIOYCHHBIX B [IEPEUHH, YKa3aHHbIC B 4acTh 1 ctateu 9 PenepanbHOroO 3aKOHA OT
27.07.2010 No  210-®3 «OO6 opraHu3anyy TPEIOCTABICHUS TOCYIJAapCTBEHHBIX U
MYHHULMIIAIBHBIX YCIIYT»;

- MIPEJICTABICHHS] JOKYMEHTOB M MH(pOpMALUU, OTCYTCTBUE U (WJIN) HEAOCTOBEPHOCTh KOTOPBIX
HE YKa3blBAJIUCh IPU IE€PBOHAYAIBHOM OTKa3€ B IpPHUEME JIOKYMEHTOB, HEOOXOAUMBIX [UIs
npegocraBieHuss MyHUIMNAIBHOM yciayry, Ju00 B IMpeocTaBlIeHM MyHUIMIAIbHON YCIIyTH,
33 UCKIIIOYEHHUEM CIIEAYIOUINX CIIY4acB:

a) M3MEHEeHHe TpeOOBaHMM HOPMATHUBHBIX IMPABOBBIX AKTOB, KAaCAOIIMXCA NPEIOCTaBJICHUS
MyHuIunanbHOW yCIyrd, IOCIE IEPBOHAYAIBHOM IMOJA4M 3aABJICHUA O IPEAOCTaBICHUU
MyHuUIMIanbHON YCIIYTH;

0) HasmuMe OoMMOOK B 3asBJICHUU O NPEAOCTaBlIeHMH MyHUIMNAIbHON YCIYTH U TOKyMEHTax,
[OJIaHHBIX 3asBUTENIEM IOCIE MEPBOHAYAIBHOTO OTKa3a B IpUEMe JOKYMEHTOB, HEOOXOIMMBbIX
U TpefocTaBiieHuss MyHUIMNAnbHON yciayr, M0 B NperocTaBiIeHUH MyHUIUNATIbHOU
YCIIyTU U HE BKJIFOUYEHHBIX B IIPEJCTABJICHHBIN paHEe KOMIUIEKT JOKYMEHTOB;

B) HCTEYEHHME CpOKa JEHCTBUS JOKYMEHTOB WM H3MEHeHHe HHpopMaluu mocie
[IEPBOHAYAIILHOTO OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOIUMBIX I IPEIOCTABICHUS
MyHHUIMNanbHOR YCIyrH, MO0 B MpeloCTaBIeHn MyHUIIMNIAIBHON YCIIyTH;

I') BBIABICHHE [OKYMEHTAJIbHO MOJATBEPKACHHOIO (akTa (MPU3HAKOB) OIIMOOYHOTO WIIH
IPOTHBOIPABHOTO  JeicTBus  (Oe3AelCTBUS)  JOJDKHOCTHOTO — JiMia  AJMHUHUCTpAIUH,
MYHUIIUNAIBHOTO cyXaliero, pabotauka M®LI, paboTHHKa opraHu3alnuy, IpeayCMOTPEHHON
gacteio 1.1 crateum 16 ®denepanbhHoro 3akoHa ot 27.07.2010 Ne 210-®d3 «O6 opranuzanuu
IIPEJOCTaBICHUSI TOCYAAPCTBEHHBIX W MYHUIMNAIBHBIX YCIyr» (Jlajlee — MPHUBIEKAEMBIX
OpraHu3aliuM), MpH IE€PBOHAYAILHOM OTKa3e B IpHEMe JIOKyMEHTOB, HEOOXOJIUMBIX [UIs
npenocTaBieHnss MyHUIMNAIBHON yCIyTH, TM00 B IpeAocTaBiIeHu MyHUIIMIIATbHON YCIIyTH, O
4eM B IIMCBbMEHHOM BHJE 32 MOANMCHIO JOJHKHOCTHOIO JIMLIA ATMUHUCTpPALUU, PYKOBOIUTENS
M®II npu nepBoHavYaIbHOM OTKa3€ B IpHUEME JOKYMEHTOB, HEOOXOAUMBIX /ISl TPEA0CTABICHUS
MyHUIMITaTBHON YCITYyrH, JTUOO PYKOBOAMTENS MpPUBIEKAaeMOH OpraHu3alyy YBEAOMIIIETCS
3asBUTENb, @ TAKXKE IPUHOCATCS U3BUHEHUS 3a JOCTaBJICHHbIE HEYJ0OCTBA;
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- MpeAOCTaBICHHUS HA OyMa)KHOM HOCHUTEINE JOKYMEHTOB U HH(POPMAIINH, IEKTPOHHBIE 00pa3bl
KOTOpPBIX paHee ObUIM 3aBEPEHBl B COOTBETCTBMM C MyHKTOM 7.2 dactu | crateu 16
@enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O0 opraHusanuu IperOCTABIECHUS
TOCYJapCTBEHHBIX M MYHHLHMIAIBHBIX YCIYT», 32 HCKIIOYCHHEM CIIy4aeB, €CIM HaHECCHHE
OTMETOK Ha TaKue JOKyMEHTHl JHOO WX H3bATHE SBISIETCS HEOOXOIUMBIM YCIOBHEM
MpeaoCTaBIeHNsT MyHUITUIIATBHON YCITYT'H, U MHBIX CIY4aeB, YCTAaHOBIEHHBIX (ellepatbHbBIMU
3aKOHAMHU.

10. I/IcqepnblBalonmﬁ MEPEeIYCHb OCHOBAaHMH JJ1sl 0TKa3a B npueMe 10KyMEHTOB,
He06XOIlI/IMl>IX AJIsL MIPpEeaOCTaABJICHUSA MyHHHHHaHBHOﬁ yaiayru

10.1. OcHoBaHusMHU JIsI OTKa3a B IpueMe€ JOKYMEHTOB, HEOOXOIMMBIX IJisi
npeaocTaBieHuss MyHUIIMTIAIBHON YCIIYTH SBISIIOTCS:

1) mpexncTaBieHHbIE JOKYMEHTHI YTpaTWJIM CHJIy Ha MOMEHT oOpamnieHus 3a
MyHununanbHol  ycayrod  (JOKYMEHT, YJOCTOBEpSAIOUIMM  JIMYHOCTh; JOKYMEHT,
YIOCTOBEPSIONIUN TOJHOMOYHUS TMPEACTAaBUTENsT 3asBUTENsA, B ciydae oOpalieHus 3a
npeaocTaBieHneM MyHUIIUTIATEHON yCIYTU YKa3aHHBIM JIUIIOM);

2) mpencTaBiCHHBIE B JJIEKTPOHHOM BHJE JOKYMEHTHI COJEpXKAT MOBPEKICHUS,
HAJIMYUE KOTOPBIX HE IO3BOJIAET B TMOJHOM OO0BEME HCIOJIb30BaTh HHPOPMAIUIO H
CBEJICHUS, COJIepKaIUecs B JOKYMEHTAaX ISl MPe0CTaBIeHUsT MyHUIIUTIATbHON YCIIYTH;

3) 3asBIE€HUE W JOKYMEHTHI, HECOOXOJAUMBIC JJI MPEJAOCTaBICHUS MyHUIIMTIATIbHON
yCIyTH, TOJaHbl B JJIEKTPOHHOW (opme ¢ HapylmeHueM TpeOOoBaHHWH, YCTaHOBJICHHBIX
HOPMAaTUBHBIMU MTPABOBBIMU aKTaMHU.

10.2. Pemenre 00 oTKa3e B MpUEME U PETUCTPAIMU JOKYMEHTOB, HEOOXOAMMBIX JIJIsI
npenocraBieHuss ~ MyHuUnunanbHoW — ycnyru, odopmisercsi B COOTBETCTBUM  C
[Tpunoxennem Ne 5 k HacTosIeMy AJIMUHUCTPATUBHOMY PETJIIAMEHTY.

10.3. Pemienne 00 oTkaze B MpHEME M PETUCTPAllMd JOKYMEHTOB HaIPaBJISETCS
3agBUTENIO CIMOCOOOM, ONpEJEICHHBIM 3asBUTENEM B 3asBICHUU O TMPENOCTaBICHUU
pe3ynbTata MNpeAocTaBieHUss MyHUIUNAIBRHOM YCIyru He Mo3aHee paboudero JHs,
CIEYIOLIET0 3a JHEM IOJIyYeHUs TaKOoro 3asiBJICHUs, JUOO BBIJAETCS B J€Hb JUYHOTO
oOpaiieHus 3a MOJyYeHHEM YyKa3zaHHoro pemieHus B MOL[, BbiOpaHHBIH npu mnojaye
3asBJICHUS, UJIM AJIMUHUCTPALHIO.

10.4. Otka3z B mpueMe JOKYMEHTOB, HEOOXOJAUMBIX Ui TPEIOCTABICHUS
MyHUIMDaNbHON YCIYrd, HE MPENsATCTBYET MOBTOPHOMY oOpalieHuto 3asBUTENS 3a
MoJiyueHueM MyHUIIMNanbHON YCIYyTrH.

11. UcyepnbiBaomuii nepedyeHb OCHOBAHUM /ISl IPUOCTAHOBJIEHNSI MJIM 0TKAa3a B
npegocrapjieHnd MyHUIMNAIBHON yCJIyTH

11.1. OcHOBaHU AJIs1 TPUOCTAHOBIIEHUS MPENOCTAaBICHU MyHULIUINIANBHON yCIyru
3aKkoHoJaresbcTBOM Poccuiickon denepanuu He NPEeayCMOTPEHO.

11.2. OcHoBaHueM [y OTKa3za B NPEAOCTaBICHUU MyHULIMNAIBHON yCIAyru s
BapuaHTa | sBiseTcs HecoONIOJeHUue YCIOBMM, yka3zaHHbIX B nm.23.1 mnyHkra 23
HACTOSIIEro AAMUHUCTPATUBHOTO PETJIAMEHTA.

11.3. OcHOoBaHueM /i1 OTKa3a B NPEAOCTaBICHUH MyHULIMNAIBHON yCAyru s
BapHaHTa 2 SBJISETCS OTCYTCTBHE OMEYaTOK U (MJM) OMIUOOK B BBIJAHHBIX TOKYMEHTAaX.

12. Pasmep niarTsl, B3MMAaeMOM € 3asiBUTeJIs NIPH NpeAocTaBJaeHun MyHHIMIAIbHOM
YCJIYTH, U C1IOCOOBI ee B3UMaHUs

12.1. 3a mpenocraBineHne MyHHUIMDANbHON YCIYTM HE NPEAYCMOTPEHO B3MMaHHUE
IJIaTHI.
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13. MakcuMaJbHBIN CPOK 0KHU/IAHHUS B 0UYepeau
npu nogaye 3asiBUTeEJEM 3aNpoca 0 NpeJocTaBJeHUN MyHHIIMIIAJAbHON YCJIYI M M NPH
MOJIY4YEeHHMH pe3yibTara NpelocTaBJIeHUus
MyHUIHMIIAJIBHOM YCJOAYIH

13.1. MakcuMaiabHBIN CPOK OXHJIaHUS B OUEpEIU MPH MOJade 3ampoca COCTABJISET
15 MuHyT.

13.2. MakcumanbHBIil CpPOK OXHUJAaHUS B OUYEpEeAM NpU IMOJYy4YEHUM pe3yibTara
MyHuIMnanbHOM YCIYru COCTaBJIsIeT 15 MUHYT.

14. Cpok perucrpaunum 3anpoca 3asiButeJs 0 npeaocraBjieHud MyHUINNIAIbLHOM
yCJIyru

14.1. 3asgBireHHe O TNpPeJOCTaBIEHUHM MYHHIUNAIBHOW  YCIAYTHM  TOJJIEKUT
perucTpanuu B I€Hb €ro MOCTYIJIEHHUS.

14.2. B crayyae TMOCTYIUICHUS 3asiBJICHHS W JOKYMEHTOB, HEOOXOIUMBIX IS
npenocraBieHuss MyHULUHMNAIbHOM YCIyrd, B BBIXOJHOW (Mpa3gHUYHBIA) J€Hb, HX
perucTpanusi OCymecTBISETCS B IEPBBIN CleNyoNui 3a HUM pabouuil JeHb.

15. TpeGoBaHusl K NOMELIEHUAM, B KOTOPBIX NpeAocTaB/sieTcss MyHHIMIIAJIbHASA yCJIyra

15.1. MecTonoysoXeHne aJMUHUCTPATUBHBIX 3JaHUNA, B KOTOPBIX OCYIIECTBISIETCS
MpUEM 3asBJICHUA M JOKYMEHTOB, HEOOXOOUMBIX IJif MpeaocTaBieHus MyHHUIUNAIbHOU
YCIYTH, a TaKKe BblJaya pe3yJbTaTOB MPEAOCTaBlIeHUsI MYyHUIIMNIANbHONW YCIAYTH, AOJKHO
obecreunBarh yA0OCTBO [Jif TpaXkJaH C TOYKH 3PEHUS MEHIEXOJHOW JOCTYHHOCTH OT
OCTaHOBOK OOIIECTBEHHOI'0 TPaHCIOPTAa.

15.2. B cnydae, ecim uMeeTCS BO3MOXKHOCTh OpPTaHU3AIMH CTOSHKHU (MMapKOBKH)
BO3Je 3/4aHUA (CTpOEHHUs), B KOTOPOM pa3MeEUIeHO I[OMeIlleHue IMpuemMa U BblJauu
JOKYMEHTOB, OPTraHMU30BbIBA€TCS CTOsIHKA (MapKoBKa) s JUYHOTO aBTOMOOHUIIBHOTO
TpaHcHopTa 3asiBUTEJICH.

15.3. Jlna mapKoBKHM CIHEIUalbHBIX aBTOTPAHCIOPTHBIX CPEACTB HHBAJIUIOB Ha
cTOosiHKe (mapkoBKe) BeiAensieTcs He MeHee 10% mecT (HO He MeHee OJIHOrO MecTa) IS
OecryiaTHOM MapKOBKHM TPAHCHOPTHBIX CPENCTB, yhpaBisemblx uHBanunamu |, II rpynm, a
taxke nuuBanuaamu |l rpynnsl B mopsaake, ycranosnenHom IlpaBurensctBom Poccuiickoii
®denepaunu, U TPAHCIOPTHBIX CPEACTB, MEPEBO3SIIUX TAKUX WHBAJIUIOB U (UIU) JeTeil -
WHBAJHUJIOB.

15.4. B nensx obecnedyeHnusi OecnpensiTCTBEHHOTO JOCTyNna 3asBUTEINEH, B TOM YHUCIIe
MepeIBUTAIONIMXCS Ha WHBAJIUAHBIX KOJSICKaX, BXOJ B 3JlaHHWE U MOMEIIEHUs, B KOTOPBIX
npenocraBiuseTcas MyHUIUMNANbHAs Yyclyra, OOOpYOYIOTCA MaHAycaMU, TMOPYYHSAMHU,
TaKTUJIbHBIMU (KOHTPaCTHBIMH) MpeaynpekIarouuMu AIIEMEHTaMH, UHBIMU
CHELHATbHBIMU TPUCIOCOOJICHUSAMHU, IO3BOJSAIOIMMHE 00ecreyuTh OecnpensTCTBEeHHBIH
JOCTYI ¥ NEepeIBUKEHNE MHBAINUA0B, B COOTBETCTBUM C 3aKOHOJaTeabcTBoM Poccuiickoit
denepanuu 0 COUAIBLHON 3aIIUTE HHBATUIOB.

15.5. LlenTpanpHblii BXOJ B 3/JaHUEe AIMHHUCTpPAIlUU JOJDKEH OBITH 000pyAOBaH
MHPOPMALIMOHHON TaONMMYKOM (BBIBECKOIT), conepxaiieil nHpopmanuro:

- HauMEHOBaHWE;

- MECTOHAaXOXXJIeHHE U IOpUJUYECKUN aapec;

- pexuM paboTHl;

- rpaduk npuema;

- HoMmepa Tene(dOoHOB JIJIs CIIPABOK.

15.6. TlomemieHnusi, B KOTOPBIX MpeAocTaBisiercs MyHUIIUNIANbHAS YCIYyTra, TOJKHBI
COOTBETCTBOBATh CAHUTAPHO-ITMUAEMHUOIOTHYECKUM IIPaBUIaM U HOPMAaTHUBAM.



15.7. IlomewmeHus, B KOTOpbIX IIpenocTaBiseTcss MyHununaibHas yciyra,
OCHAIAI0TCS:

- IPOTUBOIIOKAPHOM CUCTEMOU U CPEACTBAMMU IIOKAPOTYIICHU;

- CHCTEMOM OIIOBEUICHMS O BOZHMKHOBEHMUH YPE3BBIYANHON CUTyalluy;

- CpeACcTBaMHU OKa3aHHUs MEPBOM MEIUUHUHCKON MOMOIH;

- TyaJ€THBIMU KOMHATaMU JJid NOCETUTEIEH.

15.8. 3an oxupganus 3asgBUTENEH 000pYyNYyeTCA CTYJIbSIMU, CKAMbSIMHU, KOJIUYECTBO
KOTOPBIX OIpeNeNsaeTcss MCX0As W3 (PaKTUUeCKOM Harpy3ku M BO3MOXKHOCTEH I HX
pa3MenieHus B MOMEIIEHUH, a TakKe HHYOPMALIMOHHBIMH CTEHAMU.

15.9. TexcTel MaTepuanoB, pa3MEeNIeHHbIX Ha HHOOPMALIMOHHOM CTEH/IE, IIeYaTaI0TCs
yAOOHBIM JuIsi uTeHUs pudToM, 03 HCIpaBICHUN, C BBIACICHHEM HanbOojee Ba)KHBIX
MECT MOJYKUPHBIM HIPUPTOM.

15.10. Mecra pais 3amojHeHUs 3asBIEHUNM OOOpPYAYIOTCS CTYJIbSMH, CTOJAaMU
(cToiikamu), OJTaHKaAMH 3asIBJICHUM, TUChbMEHHBIMUA TPUHAITICKHOCTSIMH.

15.11. Mecra npuema 3asButeneil 06opyayroTcss UHOOPMALIMOHHBIMU TaOJIMYKaMU
(BBIBECKAMHU) C yKa3aHUEM:

- HOMepa KabMHeTa U HauMEHOBAaHUA OTAENa;

- (Gamunuu, MMEHM U oOT4yecTBa (MOcieAHEe - TMpU HAJIMYUHU), JOJKHOCTH
OTBETCTBEHHOTO JIMIla 3a IPUEM JOKYMEHTOB;

- rpaduka npuema 3asBUTENEH.

15.12. Paboyee MecTO KaXJAOTO OTBETCTBEHHOTO JMIa 3a MpPUEM JOKYMEHTOB,
JOJDKHO OBITH 000PYNOBAaHO MEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTHIO JIOCTYIa K
HEOOXOAMMBIM ~ WH(POPMAIMOHHBIM  0a3aM  JaHHBIX, I[I€YaTAlOMMUM  YCTPOWCTBOM
(MpUHTEPOM) B KOTUPYIOIUM YCTPOHUCTBOM.

15.13. JIuuo, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, JOJKHO HMETh HACTOJIbHYIO
TaONMMUYKYy C YyKa3zaHueMm GaMUJINU, WMEHH, OT4decTBa (MOCJENHEE - NPU HAIWNYUU) U
JOJKHOCTH.

15.14. IIpu npenocraBieHu MyHUIIMTTATLHON YCIYTH UHBAIMAM 00eCTIeUrBaIOTCS :

- BO3MOXXHOCTh OECHPEMsATCTBEHHOTO JOCTyNa K 00bEKTY (3aHUI0, TTOMEIIEHHUIO),
B KOTOPOM IpeaocTaBisieTcss MyHHUIMnaabHas yciayra;

- BO3MOXXHOCTb CaMOCTOSATEJIBHOTO MEpPEABUKECHUSA IO TEPPUTOPHUHU, HA KOTOPOH
pacMoJIOKEeHBbl 3JaHUS M TIOMEILIEHHsA, B KOTOPBHIX MpeaocTaBisiercs MyHuuunaabHas
ycayra, a TakXke BXOJa B Takue OOBEKThl U BBIXOJA M3 HUX, MOCAJKH B TPAHCIOPTHOE
CPEJCTBO U BBICAJIKH U3 HETO, B TOM YHCJIE C UCIIOJIb30BAaHUEM Kpeciia-KOJSCKY;

- COIpPOBOXJEHHE MHBAIUJIOB, HMEIOIINX CTOMKUE paccTpoiicTBa PYHKIUU 3PEHUS
U CAaMOCTOSATEIBHOTO MEePEeABMKECHUS ;

- Hajlexamiee pasMmelnieHne oOopydoBaHUS U HoOcuUTeled  uHPopMauuw,
HEOOXOUMBIX JUisi oOecrieueHus OecHpensITCTBEHHOTO NOCTYIa MHBAJIMAOB K 3JaHUSIM U
MOMEIICHUSIM, B KOTOpBIX IMpeaocraBiseTcss MyHULHMNanbHas yciayra, C Yy4eTOM
OTPaHUYEHHI UX KU3IHEACATECIbHOCTH;

- nybnaupoBaHue HeOOXOIUMMOUW I HWHBAJIUIOB 3BYKOBOW U  3pPUTEIbHOU
nHpopmanum, a TakKke HaJIUCeH, 3HAKOB U MHOM TEKCTOBOW M rpaduueckoil nHpopMauu
3HaKaMH, BBIIIOJTHEHHBIMU peiabepHO-TOUeUHBIM IpudTOoM bpaiins;

- JIOIYCK CYpAONepeBOIUNKa U TU(DIOCYPIOUCPEBOAUNKA;

- JONyCK COOaKM-IPOBOJHHUKA NMPH HAJUYUU JOKYMEHTa, MOJATBEPXKAAIOLIET0 ee
crenuanbHOe 00yuyeHHe, Ha 00bEKTHI (34aHus, TOMEUIEHU), B KOTOPBIX MPEAOCTABIAIOTCS
MyHuIunanbHble yCIYyTH;

- OKa3aHMe WHBaJIMJaM TIOMOIIM B TMPEOJOJCHUU OapbepoB, MeEIIAIOIINX
MOJYYEHUI0 UMU MYHMIIMNIAJIBHBIX YCIYT HapaBHE C JIPYTUMHU JUIAMU.

16. Iloka3areaun KayecTBa U AOCTYNHOCTH MyHMIMNIATBHON YCIyTH



16.1. Ouenka IOCTYIHOCTH M KauyecTBa IpenocTaBieHUs MyHULIMIAIbHON yciayru
JOJDKHA OCYLIECTBIATHCS IO CIEAYIOIIUM IMOKA3aATENAM:

a) HaJIM4YMe NOJHOM M TOHATHONM HUHPOpManMM O TMOpsAAKE, CPOKaX U XOJe
npeaocTaBieHns MyHUIUNAIBHON yCcIyrd B HH(GOPMAIMOHHO-TEICKOMMYHHKAIIHOHHBIX
CeTsAX OOIero mMojap30BaHus (B TOM Yuciae B ceTu VHTEpHET), CpeacTBaX MacCOBOMU
nHpopmanmy;

0) BO3MOXHOCTb BbIOOpa 3asBuTENeM (QOpM MperocTaBieHUs MyHUIHMNAIbHOMN
yCIyIu;

B) BO3MOJKHOCTh OOpalieHus 3a nojydyenueM MyHununaisHoi ycayru B M®L], B Tom
yucie B popMe 0kazaHUsI KOHCYJIbTALMOHHOW M OPraHU3allMOHHO -TEXHUYECKOI
MOJJepKKHU 3asgBUTENEH NPU NTOJja4e UMU 3allpOCOB Ha IpeaocTaBieHne MyHUIUIIAIbHON
YCIYTH B JIEKTpOHHOU popme ¢ ucnonp3zoanuem EINTY, PIITY;

I) BO3MOXHOCTh oOOpaimieHus 3a nojdydeHHueM MyHHUIUNadbHOW YyCIyru B
3NEKTPOHHON Gopme, B ToM uncie ¢ ucnois3oBanuem EIT'Y, PIIT'Y;

1) MTOCTYNHOCTh OOpalieHus 3a mpenocTaBieHneM MyHUIMNAIbHOW yCIYyTd, B TOM
YucJie 1711 MaJIOMOOUIIBHBIX TPYIIN HACEIEHUS;

€) coOJIoJeHHUs] YCTAaHOBJIEHHOTO BPEMEHU OXHUJAHUS B OuyepenHu IMpU TMojJaye
3asBJICHUS U MIPU MOJYYEHUHU pe3ybTaTa MpeaocTaBieHuss MyHHUIIUNIANbHON YCIYTH;

k) coOdI0/leHue CpPOKOB MpeNocTaBiIeHHS MYHUIUNAIBHOW YCIYTM M CPOKOB
BBINIOJIHEHUS aJMHUHUCTPATUBHBIX MpPOLEAYp MNpH MpPeAoCTaBIeHUH MYyYHHUIUNATbHON
yCIyTH;

3) OTCyTcTBHE OOOCHOBAHHBIX JKaJl00 €O CTOPOHBI TpaXJaH IO pe3ylbTaraM
MpeaoCcTaBiIeHuss MyHUIIMIIAIIBHOW yCIYrH, B TOM 4Hcie ¢ ucnoiap3zoBanuem EIIY, PIITY;

1) MpeaoCTaBJIeHNE BO3MOKHOCTH MOAa4M 3a8BJICHUSI U JOKYMEHTOB (COEpkKaIUXCs
B HUX CBEJICHUH), HEOOXOIUMBIX JIJI MpeaocTaBieHuss MyHUIMnanbHol yciayru, B opme
3JIEKTPOHHOTO JOKYMEHTA, B TOM uucie ¢ ucnoipzoBanuem EITY, PIITY;

K) MpeA0CTaBJICHNE BO3MOXKHOCTH MOJydeHUs UHGOPMAIIUU O XOJ€ MPEeJOCTaBICHUS
MyHuIMnaibsHOM yCIAYyrH, B TOM 4Kciie ¢ ucnosb3zoBanuem EINTY, PIITY.

16.2. B uenax mnpenocraBieHuss MyHUUMNAIbHOW YCIAYrH, KOHCYJbTAlMK U
MHPOPMUPOBAHUS O XOJ€ NpeNoCTaBlIeHUS MYHUIUNATBHOW YCIYyTH OCYIIECTBISETCA
npueM 3asiBUTENIEH MO NpPEeIBApUTEIbHOW 3alMCU. 3aluchb HA IPUEM HPOBOJUTCSA IpHU
JUYHOM OOpalleHHH TpakJaHWHA WM C UCIOJB30BAHUEM CpEACTB TeleQOHHOU CBS3H, a
TaKXe yepe3 ceTb MIHTepHeT, B TOM 4uciie Yepe3 CauT AAMUHUCTPALIUU.

16.3. IlpenoctaBienue MyHUUMIIATIbHOW YCIYTUW OCYIIECTBIISIETCS B JJIEKTPOHHOU
bopme 6e3 B3aumoaeicTBUS 3aABUTEIS C JOJDKHOCTHBIMU JIMIITAMU AJTMUHUCTPALUU, B TOM
yucie ¢ ucnoabzoBanuem EIITY, PIITY.

JIns BO3MOKHOCTU MOJAYU 3asBJIEHUS O NPEAOCTABICHUH MyHUIIMNATBbHOU YCIYTH
yepe3 EIITY, PIII'Y 3asBurens n0oMxKeH OBITh 3aperHCTPUPOBAH B EAMHOU CcHCTEME
UIeHTU(DUKAIMY U ayTeHTU(PUKAIUH.

17. Unble TpeGoOBaHMS K NpeaoCTaABIeHMI0 MYyHUIIUNIATBHOM YCJIYyIH, B TOM YUCJIe
YUYHUTBHIBAKOIIHE 0COOCHHOCTH npenocraBjieHuss MyHununajabHoi ycayru B M®II n
0co0eHHOCTH npeaocTaBJaeHus MyHHIMIIAJIBHOM YCIYTH B 3J1eKTPOHHOH opme

17.1. 3asBurens unm ero mnpexacraButens asropusyercs Ha EI'Y mocpeactsom
MOATBEPKAECHHOW yueTHOM 3amucu B ECHUA, 3anonHseT 3asBIEHUE O NPEIOCTABIECHUU
MyHUIIMTIANBHOM YCIYTH € HCMOJb30BAHMEM HWHTEPAKTUBHOM (OPMBI B 3IEKTPOHHOM
BHJIe, B KOTOpOH oOecreunBaeTcs aBTO3aMOJHEHHE C UCHOJIb30BAaHUEM CBEJICHUH,
noiydyeHHbIXx u3 1upposoro mnpoduns ECHUA wnm BUTpUH JdaHHBIX. B cayuae
HEBO3MOXHOCTH aBTO3AMOJIHEHUSI OTAEIbHBIX MOJIeM ¢ ucnosb3oBanueM ECHUA wnnu
BUTPUH JaHHBIX 3asBUTEIb BHOCUT HEOOXOJMMBIE CBEJIEHHUS B HHTEPAKTUBHYIO (GOpPMY
BPYUYHYIO.



17.2. WHtepakTuBHas ¢opMa JOKHA COJIEpPKATh ONPOCHYI CHCTEMY JUIS
OTpEe/AeNIeHUs] MHIUBUIYaJbHOTO Habopa JOKYMEHTOB M CBEJICHUN, 00sM3aTeNbHBIX IS
IIpeIoCTaBICHUS 3asiBUTEIEM B LIENAX MOJydeHUs] MyHUIIMITAIbHON YCIIYTH.

17.3. 3anonHeHHOE 3asfBJIEHUE O NPEJOCTABICHUM MYHULIUMNAIBHON YCIYru
oTHpaBisieTcss 3asgBUTENIEM BMECTE€ C MPUKPEIUICHHBIMU OJJIEKTPOHHBIMU oOpazamu
JOKYMEHTOB, HEOOXOOUMBIMU I HperocTaBieHHs MyHUUMNAIbHOM  yCIayrw, B
Anmunucrpanuto. Ilpu aBTopuzamuu B ECHUA 3asBneHue o0 TpeaoCTaBICHUH
MyHUIMDIAIBHOW YCIYTM CYUTAETCSA MOANUCAHHBIM IPOCTOM JJIEKTPOHHOW IOANHUCHIO
3asBuUTEINS, €ro NPEACTAaBUTEN S, YIIOJTHOMOYEHHOTO Ha MONUCAHUE 3asBJICHUS.

17.4. Pe3ynbTarsl npeaocTaBieHuss MyHUIMIANbHON YCIyTH, yKa3aHHbIE B IyHKTE
6.1. Hacrosmero AJMUHHUCTPAaTHUBHOIO perjiaMeHTa, HaNpaBJISIIOTCS 3asBUTENIO, €ro
npeacraButento B nuuHeid kabunet Ha EINTY, PIII'Y B dopMe 251eKTPOHHOTO JOKYMEHTA,
MOANMCAHHOT O YCUIIEHHOU KBaJIM (UL POBAHHOM JJIEKTPOHHOU MOAIUCHIO
YHOJHOMOYEHHOTO JIOJKHOCTHOTO JIMIa AJIMUHUCTpAIUU (KpOME ClydaeB OTCYTCTBHUS Yy
3agBuTeNns uIW ero npexactaButenss  yuetrHod 3anucu EINTY, PII'Y). B cayuae
HampaBieHus 3asBiaeHus nocpexnctsom EIIIY, PIIT'Y pesynprar mnpenocrtaBieHUs
MyHUIMDIaNbHON YCIYTH TaKK€ MOKET ObITh BblJIaH 3asBUTENI0 HA OYMa)kKHOM HOCHUTEJIE B
M®II B mopsiake, yKa3aHHOM B 3asBJICHUH.

17.5. TpeboBanus k dhopmaram 3asBJICHUN U UHBIX JTOKYMEHTOB, MPEJICTABISIEMbIX B
(dbopMe PIEKTPOHHBIX TOKYMEHTOB, HEOOXOAUMBIX I MpenocTaBieHuss MyHUIMTaIbHON
yCIYTH:

17.5.1. DnekTpoHHbIE JOKYMEHTHI IPEJICTABISIIOTCS B ClAeNyOMKUX hopMarax:

a) Xml - s JOKYMEHTOB, B OTHOIICHHU KOTOPBIX YTBEPXKACHBI (OPMBI |
TpeboBaHus 1O (HOPMHUPOBAHUIO IIEKTPOHHBIX JOKYMEHTOB B BHUjJE (ailinoB B dopmare
xml,

0) doc, docx, odt - mIst TOKYMEHTOB ¢ TEKCTOBBIM COJEPKaHUEM, HE BKIIFOYAIOIIUM
bopmyIIB;

B) pdf, jpg, jpeg, png, bmp, tiff - 1ag TOKyMEHTOB ¢ TEKCTOBBIM COACPKAHHEM, B TOM
Yyyciie BKIYAIuX GopMyibl U (miin) rpadudeckue n300pakeHus, a TakKe JOKYMEHTOB
¢ rpauueckuM coaepKaHUEM;

r) ZIp, rar mjs cxKaThiX JOKYMEHTOB B OJMH (aii;

1) Sig [UIS OTKPEIJICHHON YCHJICHHON KBaJH(UIIMPOBAHHOM 3JIEKTPOHHOM MOIIHUCH.

17.5.2.  Jlomyckaetcs  (GOpMUpPOBaHHE  JJCKTPOHHOTO  JOKYMEHTa  IyTeM
CKaHUPOBAHUSI HEMOCPEJCTBEHHO C OpUTHMHAaja JOKyMeHTa (HCIOJb30BaHUE KOMUM HE
JOTyCKaeTcsi), KOTOPOE OCYIIECTBISETCS C COXpPaHEHHWEM OpHUEHTallMd OpHUTHHalla
nokymenta B paspemenun 300-500 dpi (macmrad 1:1) ¢ WCHOMb30BaHUEM CIIEIYIOIIHX
PEKUMOB:

- «4epHO-Oenblii» (MpU OTCYTCTBUU B JOKYMEHTE TrpaduuecKux H300paxeHuil u
(MIK) IBETHOTO TEKCTA);

- «OTTEHKH ceporo» (MpH HaJUYUM B JOKYMEHTE rpauuyecKkux H300paxeHwui,
OTJIMYHBIX OT I[BETHOTO rpapuueckoro n300pakeHus);

- «UBETHON» WM «PEXKHUM IOJHON IBeTomepenauyn» (MpU HAJIUYUM B JOKYMEHTE
LBETHBIX rpauuecKkux u300pa’keHHi 1100 IIBETHOTO TEKCTA);

- COXpaHEHHMEM BCEX AayTEHTHUYHBbIX NPU3HAKOB MOJJIWHHOCTH, a HMEHHO:
rpaduyecKoil NoANMCH JULa, IeYaTH, YTJI0BOro MTaMna OlaHKa;

- KoJInuecTBO (aiijoB JOIKHO COOTBETCTBOBATH KOJIMYECTBY JOKYMEHTOB, Ka)Ibli
U3 KOTOPBIX COJEPKUT TEKCTOBYIO U (MJIM) rpaduueckyro HHGOpMaLHUIo.

17.5.3. DyieKTpoHHBIE JOKYMEHTHI JJOJDKHBI 00€CIIeunBaTh:

- BO3MOXHOCTb UJACHTU(PHUIIUPOBATH JOKYMEHT U KOJMYECTBO JUCTOB B JOKYMEHTE;

- BO3MOXHOCTb IIOMCKA II0 TEKCTOBOMY COJEpKAaHHUIO JTOKyMEHTa M BO3MOYKHOCTHb
KONMPOBAaHUS TEKCTa (3a MCKIIOUYEHUEM CIIy4yaeB, KOIJa TEKCT SBIAETCS YacTbIO
rpauyecKoro u300paxxeHus);

- coJepkKaTh OTJIaBJIECHHE, COOTBETCTBYIOIIEE UX CMBICIY U COJIEPKAHUIO;



- 11 IOKYMEHTOB, COJEpXKALUX CTPYKTYPUPOBAHHBIE IO YACTAM, IJIaBaM, pas3jeiiaMm
(moxpaszaenam) JIaHHBIC M 3aKJIaJKH, 00€CTIEYMBAIONINE TIEPEXO/IbIl 110 OTJIABICHUIO U (W)
K COJEp KaIIUMCS B TEKCTE PUCYHKaM U TaOauLaMm.

IIpu npenocraBnennun MyHununanbHou yeayru mnocpeacrtsom EIIIY, PIITY
3agBUTEN0 00ECIEeUnBAIOTCA IpaBa M TapaHTUU, NPEIyCMOTPEHHbIE IIOCTAHOBJIECHHEM
[IpaButensctBa P® or 26.03.2016 Ne236 «O TtpeOOBaHMSAX K MPEIOCTABJICHUIO B
AIEKTPOHHON (opMe rocyJapCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIYI».

17.5.4. JlokyMeHTBI, Mo yIexKaIIie npeacrapicauio B Gpopmarax XIs, xlIsx wmu ods,
bOpMHUPYIOTCS B BUJIE OTACIBHOTO IEKTPOHHOTO JOKYMEHTA.

17.6. Ycayru, HeoOxoauMble U 00si3aTeabHbIE AJIs NIpeiocTaBlieHuss MyHununanbHou
YCIYI'H, OTCYTCTBYIOT.

17.7. WHpopMalMOHHBIMU CHUCTEMaMH, MCIOJb3YEMBIMU [JI MPEJOCTaBICHUS
MyHUIUNIATIBHOW YCIIYT'H, SIBISIOTCS:

- nHdopmannoHHas cucrtema Boponexckoit obnactu «llopran Boponexckoil obmactu B cetu
NHTtepHeT»;

- (denepanpHas  rocymapctBeHHas ~ uHMopmarMoHHas ~ cucreMa  «EmguHbBIT  mopTan
roCy/lapCTBEHHBIX U MYHUIIMTAIbHBIX YCIYT ((PYHKLINN)»;

- (enepanpHas rocyapcTBeHHasi ”HQopMalloHHas cucrema «Enunas cucremMa uaeHTUPUKAUU
1 ayTeHTU(UKAIMK B MHPpACTpyKType, oOecnednBaromeid NHPOPMAIMOHHO -TEXHOJIOTHYECKOE
B3aUMOJICHICTBUE  HMH(DOPMALIMOHHBIX  CHUCTEM,  MCIOJb3YEMbIX  JJIS  IPEeJI0CTaBICHUS
roCy/IapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT B 3JIEKTPOHHOMN Gopme».

17.8. Bo3MOXHOCTh MOTy4eHUs] MyHUIIMIIAIIBHOW YCIYTH MO 3KCTEPPUTOPUAIIBHOMY IPUHIIHITY
OTCYTCTBYET.

17.9. Opranumsanus mpenocTaBieHuss MyHulumaaibHOW ycayru Ha 06aze MOI]
OCYILIECTBJISIETCS B COOTBETCTBHHU C COTJIAalllEHUEM O B3auMoaercTBuuU Mexay MOPI[ u
AIMUHHCTpaLUEH.

17.10. M®I] ocymiecTBasieT:

- uHbopMHpOBaHUE 3asBHUTEICH O TMOpsSIAKE TMPEAOCTaBICHUS MyHUIIUTIATIBHON
ycayru B MOII, a Takxke 1O HHBIM BOINPOCaM, CBS3aHHBIM C MPEAOCTaBICHUEM
MyHUIMDAIBHOW  yCIAYTH, a TakXe KOHCYJIbTHUPOBAHHUE 3asBUTEJIEH O NOpAAKE
npeaocTaBieHuss MyHununaibHou ycayru B MOILI;

- BblJAauy 3agBUTEII0 pe3yibTaTa MpPeAOCTaBlIeHUS MyHUIIMNATbHOM YCIyrd Ha
OyMa)XXHOM HOCHUTEJIE.

17.11. B coorBeTrcTBUM ¢ yacThio 1.1 craTtbu 16 denepanbHoro 3akona ot 27.07.2010
No 210-®3 «OO6 opraHu3zamuu NPEJAOCTABICHUS TOCYIapPCTBEHHBIX W MYHHIIUTAJIbHBIX
ycayr» aiis peanu3anuu cBoux Gpynkuuit MOIL] BnpaBe npuBiekaTh HHbIE OPraHU3AINH.

17.12. UudpopmupoBanue 3asiBUTenCi.

NudopmupoBanue 3assutens B MOL] ocymuiecTBiseTcs ClieayOMUMU CIocO0aMu:

a) TOCPENCTBOM IMPHUBJICYEHHS CPEICTB MAacCOBOM HHGpOpMAIuU, a TaKkKe MyTeM
pasmenieHus uHpopMmanuu Ha OQUIUANBHBIX caiTax U HHPOPMAIMOHHBIX CTEHIaX B
M®LI;

6) npu obpamenuu 3asBurtens B MPI] nuuHo, no TenedoHy, MOCPEACTBOM MOYTOBBIX
OTHpaBJCHUHN, TMOO MO INEKTPOHHOM MOYTE.

IIpn nuuHoM oOGpamenuu pabotHuk M®PL[ moxpo6Ho mHpopmMupyet 3asBuTenei mo
MHTEpPECYIOIUM HX BOIPOCAM B BEXJIUBON KOPPEKTHOW ¢dopMe ¢ HMCHOJIb30BAHUEM
opUIIMATBHO-/1€I0BOTO CTUJIS peYH.

Pexomeniyemoe Bpems IpeaocTaBiIeHUs] KOHCYNbTalluu He Oosee 15 MHUHYT, BpeMs
OXXHMJAaHHUS B Ouepeaud B CEKTope HHGOPMUPOBAHMS A NOJYyYEeHHs HHPOPMALUU O
MYHHUIUIIAIBHBIX yCIyrax HE MOXKET MPEBBIIATh 15 MUHYT.

B cnywae ecnum s MOATOTOBKM OTBETa TpeOyeTcs MNPOJOJDKUTENbHOE BpeMs,
pabotHuk MOII, ocymecTBAAOMNN HHAMBUAYAJbHOE YCTHOE KOHCYJIbTHUPOBAHHE IO
TenedoHy, MOXKET NMPEITI0XKUTh 3asiBUTENIO:



- UBII0OXKUTH OOpalieHne B MUCbMEHHOW (popMme (OTBET HampaBisieTcs 3asBUTEIIO B
COOTBETCTBHH CO CIIOCOOOM, YKa3aHHBIM B OOpaIlleHNH);

- Ha3HA4YMTh ApYroe Bpems JJisl KOHCYIbTAlUM.

KoHcynbTHpOBaHUE MO MUCHMEHHBIM U AIEKTPOHHBIM OOpPAIIEHHUSM OC YIIECTBISAETCS
¢ coOJIIoZIeHuEeM 3aKOHOIaTeNIbCTBA O MOPSIKE PACCMOTPEHHUS 0OpaIeHU TpaXKIaH.

17.13. Bergaua 3asBUTENIO pe3ysibTaTa IpeoCTaBICHU MYyHUIIUNIATbHON YCIYTH.
3asiBlI€HHUE U JOKYMEHTHI, IPEyCMOTPEHHBIE HACTOSIIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM,
HEOO0XOAMMBIE IS PeAOCTaBlIeHHsT MyHUIMITATIBHON YCIyTH, MOTYT OBITh ITOJaHbI 3assBUTEIEM
gyepe3 MOI, a Takke B 2JIEKTPOHHOH opme, B TOM duciie ¢ ucnoiszoBanuem EINTY, PIITY.
3asBUTENb BIIpaBe 00patuthes B 10001t ML Ha Tepputopun Boponexckoit odmactu
HE3aBHCHMO OT MECTa MPOKUBAHUS WA PETUCTPALIUU.

[Ipu HanmuuuM B 3asIBJICHUU yKa3aHUS O BbIJaue pe3yJlbTAaTOB OKa3aHUS YCIYTU yepe3
MO, AnMunuctpanus nepeaaer AokyMeHThl B MO®IL[ ans mnocneayrouiedt Bblgayu
3asBUTENO (€T0 MPEJCTAaBUTENI0) CIOCOOOM, COTJIACHO 3aKIIOUYEHHBIM COTJIAIICHUSM O
B3aUMOJCHCTBUN MexAy AnmuHucrpauuedn u MOI[ B nopsaake, YTBEpKIACHHOM
nocraHoBiaenueM IlpaButenbctBa Poccuiickoit ®enepamuu ot 27.09.2011 Ne 797 «O
B3aUMOJECHCTBUM  MEXJAY  MHOTOQYHKIMOHAJIBbHBIMM  LEHTpaMU  MPEJOCTaBICHUS
roCyAapCTBEHHBIX U MYHUIIMNIAJIBHBIX YCAYT U (peaepaabHbIMU OpraHaMu UCIOJTHUTEIbHON

BJIACTH, opraHaMu roCyAapCTBEHHBIX BHEOIOKETHBIX $hoHI0B, OpraHamu
roCyJIapCTBEHHOW BIacTH CyOBeKTOB Poccuiickoit ®denepamum, opraHaMu MECTHOTO
CaMOYyIpPaBIECHUS».

17.14. CriocoObl o1auu 3asiBJICHUS U IOKYMEHTOB Y TIOJIYY€HHE pe3yiIbTaTa
MynununansHoit yeayru B M®I] (o Bei6opy 3asButens):

- 3asBUTENb NOAACT 3asiBJICHUE U TOKYMEHTHI B MDII, pe3ynbrar MyHUIIMITAIBHON yCIyTH
3asBuTenp noiaydaetr B MOILI;

- 3asBUTENb IOAACT 3asiBIeHUE U TOKyMeHThI uepe3 EINY, PIII'Y, pesynbrar
MyHunMnaisHOU yeiryru 3asBuTenb nojaydaetr B MOLJ;

- 3asBUTENb MOJAET (HAMpaBiIsAeT) 3asBICHUE U JOKYMEHTHI B AIIMUHUCTPALIUIO B
OyMa)XKHOM BHJIE, pe3yJabTaT MyHUITUTIATBLHOM yCIyru 3asBUTeNb norydaet B MOII.

17.15. Ilopsimok U CpokH nepegaur AJMUHHUCTpalUed TakKUX AOKYMEHTOB B MOI]
ONpPEJENAIOTCS COTJIAIEHUEM O B3aUMOJICMCTBUH, 3aKIIOYEHHBIM HUMH B TOPSJIKE,
YCTaHOBJIEHHOM MocTaHoBieHueM lIpaButensctBa Poccuiickoit ®enepauuu ot 27.09.2011
No 797 «O B3auMOJIEHCTBUU MEXKAYy MHOTO(DYHKIIMOHAJIBHBIMHU IIEHTPaMH MPEI0CTaBICHUS
roCyAapCTBEHHBIX U MYHUIIMNIATIBHBIX YCIAYT U (peaepaabHbIMU OpraHaMu UCIOJTHUTEIbHOU

BJIaCTH, OopraHaMu TrocyaapCTBCHHBIX BHC6IO,Z[)K€THBIX (bOHI[OB, OopraHaMu
rocyﬂapCTBeHHoﬁ BJIaCTH CY6’LCKTOB Poccuiickoii CDCI[epaI_II/II/I, opraHaMm MCECTHOI'O
CaMOYIIPABJIICHUA».

17.16. Ilpuem 3asBuTened Uis BBIAAYM JOKYMEHTOB, SBISAIOIIMXCS PE3yIbTATOM
MyHUIMDATBHON yCIyTH, B MOPAAKE OYEPEIHOCTH IIPU NOJIYYEHUH HOMEPHOI'O TajJOHA U3
TepMHUHaJIa 3JEKTPOHHOM ouepeau, COOTBETCTBYIOIIEro Leau oOpameHus, Jubo 1o
IIpeIBapUTEIbHOMN 3aIIHCH.

17.17. PaboTHuk M®IL] ocymiecTBiaseT ciaeayronue 1eicTBus:

- YCTaHAaBJIMBAET JIMYHOCTH 3asBUTENS Ha OCHOBAHUU JOKYMEHTA, YJOCTOBEPAIOIIErO
JIMYHOCTH B COOTBETCTBUHU C 3aKOHOAATENbCTBOM Poccuiickoi Penepanuu;

- TpoBepseT MOJHOMOYMS MpeacTaBuTens 3asButens (B ciaydae oOpamieHus

npeacTaBuTeNs 3asiBUTENA);

- ompenenseT craryc ucnoyHeHus 3aasiaeHus B AUC «MOIy;

- BBIAACT JOKYMEHTHI 3asBUTENIO, MPU HEOOXOIMMOCTH 3alpaliuBaeT y 3asBUTEINS
MOAIKMCH 34 KaKIAbIM BBIJAHHBIN TOKYMEHT.

I11. CocTaB, nmoc/ie10BaTeJIbHOCTh U CPOKH BHINOJHEHHSI AIMHUHUCTPATUBHBIX
npoueayp



18. CocTaB, noc/1e10BaTEJbHOCTh H CPOKH BBINOJHEHHS A IMMHUCTPATHBHBIX POLELYP
(neiicTBHIT) NpH npenocTaBieHud MyHUIMNIAIBLHON YCIyTH

18.1. Ilpm oOpamennn 3a BblJaueil BBINMCKH W3 pPEECTpa MYHHIMIIAIBHOTO HMMYILECTBA
MyHunuunanpHas yciayra NpeJoCTaBiIIeTCsd IO €IMHOMY CIIEHAapHIO s BCeX 3asBUTENIEH B
3aBUCHUMOCTH OT BbIOOpa BHJIa 00BEKTa, B OTHOLIEHHH KOTOPOTO 3aIllpallluBaeTCs BBINHUCKA U3
peecTpa, CIeayoEeMyY Kpyry 3asBUTEICH:

- pusmueckoe aHIIO;

- IPEJICTAaBUTENb 3aBUTEIS — (PU3HUUECKOTO JINIIA;

- FOPUIUYECKOE JIULO;

- IIPEICTABUTEIND 3aBUTENSA — FOPUAUYECKOTO JINLA;

- UHJIMBUTyaJIbHBIN NpeIpUHUMATEN;

- IPEACTAaBUTEIb 3asIBUTEINS — MHAUBUAYAIBHOTO MPEANPUHUMATES.

18.2. Onucanue aAMHUHUCTPATUBHBIX MPOLEAYpP U aAMUHUCTPATUBHBIX JEHCTBUI NMpPUBEIECHO B
[Tpunoxenun Ne 6 k HacTosAeMy AIMUHUCTPAaTUBHOMY perjlaMeHTY.

18.3. TlepeueHp BapuaHTOB MpeAOCTaBICHUS MYHUIMITAIBHON YCIyTH:

Bapuant 1. IlpunsTtie pemieHus O NPeIOCTaBICHUM BBIIUCKUM M3 peecTpa MYHHUIUIAIBHOTO
MMYIIECTBA.

Bapuant 2. McnpapneHnue JAONYIIEHHBIX OMEYaTOK U (MJIM) OIIMOOK B BBIAAHHBIX B pe3yJbTaTe
MpEAO0CTABICHNS MYHUIIMITAIBHON YCITYTH TOKYMEHTaX.

19. llpodpuaupoBanue 3asiBUTEISA

19.1. Tlyrem ankerupoBanus (mpodunupoBaHusi) 3asBUTENS YCTAHABIMBAIOTCS MPU3HAKU
3asgBUTENA.

[Tpusznaku 3asButens onpenenensl B [Ipunoxennn Ne 7 x HacrodimeMy AIMUHUCTPATUBHOMY
periamMeHTy.

19.2. Tlo pe3yapTatam TOJY4YEHUsS] OTBETOB OT 3asBUTEIS Ha BONPOCHl AHKETUPOBAHMS
OTpe/ieNiieTCsl TOJIHBIM IepeueHb KOMOWHAIMI 3HAaYeHH NpPHU3HAKOB B COOTBETCTBHH C
HACTOSIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

20. Exunblii cueHapui npeaocraBjennss MyHMUIMNAJIBHON YCJIYTU

20.1. MakcumanbHbI CPOK MPETOCTABICHUS BapraHTa MyHUIIMNIAILHOW YCIYTU COCTaBIISIET S
palouux AHEN co AHA perucTpaluu 3asBiIeHus (3amnpoca) 3asiBUTEN.

20.2. B pesynpTaTe MNpeAoCTaBICHUs BapuaHTa MyHULUIANBHOW YCIYrW 3asBUTEIIO
IIPEIOCTABIISIOTCS:

a) BBIMKCKA U3 peecTpa MyHUIUMIAIBLHOTO UMYIIECTBA (3JEKTPOHHBIM JOKYMEHT, [OANMCaHHbIH
YCUJIEHHOM KBaJIM(UIIMPOBAHHON 3JIEKTPOHHOM MOIMHUCHIO, JOKYMEHT Ha OyMa)KHOM HOCHUTEJIE);
0) yBenomieHHe 00 OTCYTCTBMM B peecTpe MYHHULMNAIBHOIO HMYINECTBA 3alpallMBacMbIX
CBEIEHUI  (QJIEKTPOHHBIA  JIOKyMEHT, IOJINUCAHHBIA YCHUJICHHON  KBalu(UIIMPOBAHHOM
3JIEKTPOHHON MOMUCKIO, TOKYMEHT Ha OyMa)XHOM HOCHUTEJE);

B) pemeHue 00 OTKa3e B BblJaue BBIIUCKM U3 peecTpa MYHHIMIAIBHOTO HMYIIECTBA
(27EKTPOHHBIM  JOKYMEHT, MOJIUCAHHBIA YCHJIEHHON KBaIU(UIIMPOBAHHON 3IIEKTPOHHOMN
MOJIMUCHIO, TOKYMEHT Ha OyMa)KHOM HOCHUTEJE).

dopMupoBaHUE PEECTPOBOM 3allMCH B Ka4E€CTBE pe3yibpTaTa MpefocTaBileHUuss MyHUIIMNIAIBHON
YCIIyTU HE IPELYCMOTPEHO.

20.3. AqMuHHUCTpaLUs OTKa3bIBAET 3asBUTENIO B IIPEJOCTABIEHNN MyHUIIMTIAIBHON YCIIYTH pU
HaJIMYUU OCHOBAHUM, YKa3aHHBIX B yHKTe 11.2. HacTosmero AIMUHUCTPATUBHOTO PETJIAMEHTA.
20.4.  AOMUHUCTpAaTUBHBIE  MNpOLEAYPBI,  OCYIIECTBISEMBIE NPU  IPENOCTaBICHUU
MyHUIUMnIaIbHOHN YCIIYTH:

a) MpUeM M PerucTparys 3as1BIeHU U HEOOXOJUMBIX TOKYMEHTOB;

0) paccMOTpeHHE MPUHSTHIX JOKYMEHTOB U HAIlpaBJieHHNE MEXBEIOMCTBEHHBIX 3aIIPOCOB;



B) TNPUHATHE PEIICHUS O TPEAOCTaBICHMM MyHHIMIANBHON yciayrum 0o 00 oTkaze B
IIPEAOCTABICHUY MYHULIUIIAILHON YCIIYTH;

r) MpeIoCTaBICHUE pe3yibTaTa NpenocTaBieHuss MyHHIIMNANBHOM YCIYrM WIM OTKa3a B
IIPEAOCTABICHUY MYHULIUIIAIBHON YCIIYTH.

20.5. AnMmuHuCTpaTHBHas Mpoleaypa IPUOCTAHOBJIEHUS IpeNoCTaBlieHus MyHuLuMnaibHOU
YCIIYI'H HE IPELYCMOTPEHA.

IMoapa3nensl, coaepskaiiue onucaHne BApHAHTOB NpeAocTaBjieHnss MyHHMIUNIAIBHOI
yCIayru

Bapuanr 1. [Ipunstue pemieHust o NpeaoCTaBICHUU BBIIUCKU M3 peecTpa MYHULUIAIbHOIO
HMMYILIECTBA.

Pesynprar mpenocraBineHuss MyHHIMNANbHOW YCIYTM yKa3aH B HOIIYHKTE «a»
nyHkTa 6.1. HacTosmero AIMUHUCTPAaTUBHOTO pErjiaMeHTa.

Ilepeyenb U onucaHue AIMUHUCTPATHBHBIX MPOLEAYP MPEAOCTABICHUS
MyHHMIMIIAJIBHON YCIYyTH

21. Ilpuem u perucrpanus 3anpoca M J0KyMeHTOB U (Win) MHPOpMaIIUU, HEOOXO0AMMBIX
JJIS1 pepocTaBieHus1 MyHMIMIIAJIBHON yCIyru

21.1. IlpencraBinenue 3asBUTENEM IOKYMEHTOB M 3asBIEHUS (3ampoca) O MPeaoCTaBICHUU
MyHununaibHOM YCIYr B COOTBETCTBUU € (opMoii, mpexycMoTperHol B [Ipunosxkennn Ne 4
HacTosIeMy AIMUHUCTPATUBHOMY PETNIAMEHTY, OCYLIECTBIsETCS B AAMUHKUCTpanuu, B MOILI,
nocpenctsom EINTY, PIITY, myrem HanpaBjieHUs MOYTOBOTO OTIPABJICHUS.

21.2. MHcuepnbiBaronmuii  MepevyeHb JOKYMEHTOB, HEOOXOIMMBIX B  COOTBETCTBUU C
HOPMaTUBHBIMHU TIPABOBBIMHM aKTaMU Il IPeNOCTaBiIeHUs MyHHIMNAIBHOW YCIYrd, KOTOpbIE
3asBUTENb JOJDKEH MPEACTABUTh CAMOCTOSATEIBHO, COACPXKUTCA B IyHKTe 9.1. Hacrosmero
AJIMAHHUCTPAaTUBHOIO PErJIAMEHTA.

21.3. Criocobamu yCTaHOBJICHUS JTMYHOCTH (MaeHTU(GUKAUK) 3asBUTENS TIPH B3aUMOICHCTBUM
¢ 3asIBUTEIISIMU SIBJISIFOTCS:

a) B MOI — 1oKyMeHT, yIOCTOBEPSIONMIUI JTUIHOCTb;

06) mocpencteom EIIT'Y, PIII'Y — mocpenctBom EnuHo# cucteMbl uaeHTH(UKAIUU U
ayTeHTU(HUKAMU B HHPPACTPYKType, obecneuuBaromieid MHPOPMAIMOHHO-TEXHOJIOTHYECKOE
B3aUMOJICHCTBUE  HMH(POPMALIMOHHBIX  CHCTEM,  HCIOJB3YeMbIX JJIs  IPEJOCTaBIICHUS
roCyIapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT B 3JIEKTPOHHOU (opMme.

21.5. 3ampoc U JTOKyMEHThI, HEOOXOAUMBIE IJIs MPEAOCTaBICHUs BapuaHTa MyHUIIUTATbHON
yCIyTH, MOTYT OBITh IPEJICTABJICHBI MIPEACTaBUTENEM 3asBUTEI.

21.6. Kputepuem mnpuHsITHS AJAMHHHCTpalMeil pemieHus o0 oTka3e 3asBUTENIO0 B IMpUEME
JOKYMEHTOB, HEOOXOAMMBIX JJIsi IPEIOCTaBlIeHUsI MyHUIIMIATBLHOM YCIYTH, SIBISIETCS HaJlu4due
OCHOBaHMH, yKka3aHHbIX B myHKTe 10.1. HacTosero AAMUHUCTPATUBHOTO PETJaMEHTa.

21.7. MyHuunanzbHas yciyra npeaycMaTpuBaeT BO3MOKHOCTh ITPUEMA 3alpoca U JOKYMEHTOB,
HEOOXOIMMBIX JUISl IPEIOCTABICHUS BapraHTa MyHHUIIMIAIBHOM YCIyrul 10 BeIOOpY 3asBUTEINS,
HE3aBHUCHUMO OT €ro MecTa HaxoxaeHus, B M®L, mytem HampaBieHuUs: IOYTOBOTO OTIPABJICHHUS.
21.8. Cpok peructpanuyd 3ampoca W JOKYMEHTOB, HEOOXOJWMBIX sl TPEIOCTaBIICHUS
MyHUIUMNIaTbHOM YCIIYTH, COCTaBisieT B AJIMUHUCTpanuu | pabouuit AeHb cO OHS TOJa4u
3asBIeHHA (3ampoca) O TMpeAoCTaBiIeHMM MyHHMIMIATbHON yCIYrM W JIOKYMEHTOB,
HEOOXOIUMBIX ISl TPEeI0CTaBlIeHUs MyHUITMTIAIBHON YCIIyTH B ATMUHUCTpAIIUH.

21.9. Pe3ynbTaToM aJIMUHUCTPATUBHON MPOLEAYPHI SBISETCS MPUEM U PETUCTPALIMS 3asiBICHUS
Y KOMIUIEKTa JOKyMEHTOB JIM0O OTKa3 B IpHEME JOKYMEHTOB.

22. PaccMOTpeHue NPUHATHIX IOKYMEHTOB



22.1.  AnmMuHucrpatuBHas — mpoueaypa  «PaccMoTpeHne — NpUHATBIX — JOKYMEHTOB)
OCYILECTBIISETCS B AIMUHUCTPALIMU [IOCIIE UX PETUCTPALIUH.

ABTOMarnueckoe WHGOPMHPOBAHUE 3asBUTENSI O XOJE pPACCMOTPEHMS 3asBICHUS BHE
3aBUCHUMOCTH OT KaHaJla NOJauM 3asBJICHUS OCYILIECTBIISETCS B OHJIAHH-PEKHUME MOCPEICTBOM
Enunoro nmuunoro kabunera EIITY, PIITY.

22.2. Cpox aIMUHHCTPATHBHOW Mpouenypbl — 2 pabouux mHS (B mpenenax OOIIEero Cpoka,
YKa3aHHOTO B ITyHKTE 7.1. HacTosmero AJMUHUCTPATUBHOTO PErJIaMEHTa).

23. IlpunsTHe pelieHHs O MpeaocTaBIeHM MYyHHIIUIIAJIBLHON yCJIYru

23.1. Peuwenue o mpepocraBieHUH MyHULIMINAIBHOW YCIYTHd NMPUHUMAETCsT AJIMUHUCTpaLuen
b0 B ciyyae HampaBieHus 3asBieHus nocpeactsoM EINNY, PIIT'Y — B aBTomaTH3upOBaHHOM
peXHME — CHCTEMOM, NpHU OJHOBPEMEHHOM IOJOXHUTEIbHOM HCIIOJHEHUU YCIOBUH BCeEX
KpUTEPUEB JUIsl KOHKPETHOTO 3asiBUTEN (IIpeicTaBUuTeNs 3asiBUTENs):

a) 3asiBJIEHHE MOJAHO B OTHOUIEHHMM MMYILECTBA, B OTHOUIEHHMH KOTOPOro AJMHMHMCTpALUS
00JaaeT COOTBETCTBYIOUIMMU CBEACHUSIMY;

0) TmpeACTaBICHHBIE JOKYMEHTHl B OTHONIEHUW 3asiBUTENS (MPEACTABUTENS 3asBUTEIS)
SIBJISIIOTCS JIEHCTBYIONMMH HA MOMEHT oOparieHus 3a MyHUITUTIaIbHON YCITyT oM.

Pemenne 00 oTkaze B npeaocTaBieHMM MyHULMNAIBHOW YCIYTH MpPUHUMAETCs MpH
HEBBITIOJTHEHUH YKa3aHHBIX BbIIlIE KPUTEPUEB.

23.2. OrtBercTBeHHOE 3a (OpMUpOBaHME pe3yJlbTaTOB MyHULMINAIBHOW YCIYTH JIULO
OCYILIECTBJISIET MOKUCK 3a/JaHHOTO 00BEKTa U OCYIIECTBIISAET (POPMHUPOBAHHUE BHIMUCKHU U3 peecTpa
MYHHUIMIIAIBHOTO ~ UMyIIecTBa. BpIMMcka W3  peecTpa MYHHUIMIAIbHOIO  HMMYILECTBA
(dbopmMupyeTcsi aBTOMaTHYECKH.

23.3. OTBETCTBEHHOE JIUIIO TOTOBUT PELICHHUE O BbIJA4Y€ BBIMUCKU U3 PEECTpa MYHUIIUIIATBHOTO
umyniectna corsacHo [Ipunoxkenuto Ne 1 xk HactosieMy AIMUHUCTPATUBHOMY PETJIAMEHTY.
23.4. IlpunsiTHE pelIeHus O MPeI0CTaBIeHUU MyYHHUITMITATIBHON YCIYTH OCYILIECTBISAETCS B CPOK,
He mpeBblmaromuid 1 paboyero AHS CO IHSA TOJydeHUS AJMUHUCTpaIMed BCEX CBEICHHM,
HEOOXOIUMBIX JJISl OATBEPKICHUSI KPUTEPUEB, HEOOXOAUMBIX JUIS IPUHSITHS TAKOTO PEILICHUSI.

24. IlpenocraBienne pe3yjabTara MyHHIIUNIAJIBHON YCJIYTH

24.1. PesynapTaT mpepoctaBiieHHs MyHUIMMAIBHONW YCIYrH (OPMHUPYETCS aBTOMATHYECKU B
BH/JIE 3JIEKTPOHHOTO JOKYMEHTA, MOAMUCAHHOTO YCUJIEHHOW KBAM(UIMPOBAHHOMN AJIEKTPOHHON
MOANUCHIO YIOJHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA, M MOKET OBITh IOJIy4€H IO BBIOODPY
3asgBUTENSl HE3aBUCHUMO OT €ro MECTa HaxXOXACHHS [0 3JIEKTPOHHOW mouTe 3asBUTEN,
nocpeacrsom EIIIY, PIII'Y, B Anmunucrtpauuu, B MOLI, nyrem HanpaBieHUs MOYTOBOIO
OTIPABJICHMUSL.

24.2. TlpenocraBieHue pe3yiapbTaTa MyYHUIMOAIBHOW YCIYrM OCYILECTBIISIETCS B CpPOK, HE
npeBblaonmii 1 pabounii A1eHb, U UCYUCIAETCS CO THS MPUHITHS PEUICHHs O MPEIOoCTaBICHUH
MyHHUIIMNIaTBHOM YCIIYTH.

BapuanTt 2. VcnpapieHre JONYIIEHHBIX ONeYaToK M (WIM) olIMOOK B BBIJIAHHBIX B pe3yJbTaTe
[IpeA0CTaBICHUS MyHULIUIIAIBHON YCIIyTU JOKYMEHTaX.

25. OcHOBaHHEM /Il UCHPABICHMS JOMYLIEHHBIX ONEYaTOK M OMMOOK B BBIJIAHHBIX B
pe3ynbTaTe MpenocTaBileHUs MyHULMIIAIBHON YCIYTd INOKYMEHTaX SBJISCTCS IOCTYIUICHUE
COOTBETCTBYIOIIETO 3asBICHUS B AIMUHUCTpaIuio 1160 B MOILI.

25.1. MaxkcuManbHbli CpOK NPENOCTaBI€HUS MyHMIMNAIBHON YyCIyru B 4YacTu
UCTPABJICHUS OMNEYaTOK W (WiIM) OIMMOOK B BBIJIAHHBIX B pe3yjibTare IPel0CTaBICHUS
MyHUIMITaTbHON yCIYrM JOKYMEHTaX COCTaBisieT 3 pabouyux IHS C JaThl HOCTYIUIEHUS
3agBNEHUsT OO0 UCIpaBIEHUH oOMneyarok W (WiM) omHOOK B BBIJAHHBIX B pe3yjibTare
[IpeA0CTaBICHUS] MYyHULIUIIAIBHON YCIIYTU JOKYMEHTaX.



25.2. OcHOBaHMEM MPUHATHUS PELICHUs 00 MCIPABICHUH IOIMYIICHHBIX OMEYaTOK M (MJIN)
omMOOK B BBIAAHHBIX B pE3yJibTaTe NPEAOCTaBICHUS MYHHIMIAIBHON YCIYrH JTOKyMEHTax
SIBJISIETCS UX BBISIBJIICHHUE B BBIJAHHBIX B pE3yJIbTaTe MPeNOCTaBlIeHUs MyHULIUIIAIbHOW yCIyru
JOKYMEHTaX.

25.3. Ilpuem u peructpauusi 3asiBICHUS OCYILECTBISAIOTCA B INOPSAIKE, YCTAHOBJIEHHOM
MyHKTOM 21 HacTosero AIMUHUCTPATUBHOIO PETJIAMEHTA B TEUEHHUE OJJTHOTO pabovero JHs.

25.4. OTBETCTBEHHOE JIMII0 B CPOK, HE MPEBBHINIAIONUNA OJHOTO padodero JTHS CO JHS
pErucTpanyu 3asiBJICHUsI 00 UCIIPABICHUHU OTIEYAaTOK U (MJIK) OMMOOK B BBIJJAHHBIX B PE3YJIbTATE
[IpeloCTaBlIeHUs MyHHULIMNIAJbHOM YCIIYTH JOKyMEHTaX, yCTaHaBIMBAaeT (PaKT HaIUuus WU
OTCYTCTBHSI OTI€YAaTOK U (MJIM) OMHMOOK U TOTOBHUT JOKYMEHT 00 MX MCHPABICHUU JTUOO CIPABKY
00 OTCYTCTBHHM OTI€YATOK M (MJIN) OIIHUOOK.

25.5. JIoKyMeHT, cojep Kallliuii UCTIpaBJICHHbIE OMEYaTKU U (MJIM) OMMOKKM B BBIJAHHBIX B
pe3ynpTaTe IpeaocTaBieHMs MyHULUNANbHOW YCIyrM JOKyYMEHTaX, WM cropaBka o0
OTCYTCTBUM OIEYaTOK M (Wiau) OmuOOK B TeueHue | pabodero 1HA C AaThl TPUHATHUS
COOTBETCTBYIOILIETO DELIEHUS TMOANMCHIBACTCS YINOJIHOMOYEHHBIM JIOJDKHOCTHBIM  JIMIIOM
AJMUHHUCTpAIUyU U BpydaeTcsl 3asBUTENIO JIMOO HaNpaBiseTcsl IOYTOBBIM OTIPABICHUEM WM B
ANIEKTPOHHOM  Buje. Bujx 521IeKTpOHHOM MOANUCU  OMNpenensieTcss B COOTBETCTBUH C
3aKOHOJATEILCTBOM.

26. UctpeboBaHuii JOMIOJIHUTEIBHBIX CBEJIEHUH Y 3asBUTENS HE MPEIYCMOTPEHO.

27. Topsimok ocTaBiieHHs 3amrpoca 3asBUTENsE 0€3 paCCMOTPEHHSL.

3asBUTENb BIOpPaBe OOpaTUTHCA B AJIMUHUCTPALMIO C 3asBJIeHHEM OO0 OCTaBJIEHHWHU 3ampoca O
MperocTaBiIeHn MyHuIMnanbHO! yeiyru 0e3 pacCMOTPEHHUSL.

3asiBJI€HHE COCTaBJseTCsl B MPOU3BOJILHOM (opMe M HampaBisercs B AJMMHHUCTpAIMIO B Ha
OyMaXxHOM HocuTese b0 B GopMe 3JIEKTPOHHOTO JOKYMEHTA, MOIIMHUCAHHOTO AJICKTPOHHOU
MOATMKCHIO B COOTBETCTBUU C ACUCTBYIOIIUM 3aKOHOJATETECTBOM.

Cpoxk paccMOTpeHHsI 3ampoca 00 OCTaBJICHUU 3asiBJICHHS O MPEIOCTaBICHUU MyYHUIIUTTATLHON
yciyru 6e3 paccMoTpeHust — 1 pabounii 1eHb.

OcHoBaHUEM U1 OTKa3a B OCTaBJICHUM 3alpoca O MPeAOoCTaBICHUU MyHUIIMITATIbHOM
ycayru 0e3 pacCMOTpeHUs SBJsIeTCs MpeaocTaBieHne MyHUIMNIaabHON YCIyrd HA MOMEHT
ero IMOCTYIUIEHUS, a Takxke oOpaileHue ¢ 3amnpocoM 00 OCTaBIICHUU 3asBJICHUA O
npenocrtaBieHnd MyHUIMIANbHON yciayru 0e3 paccMOTpeHHUs JuIla, He SBISIOIIErocs
3asBUTEJIEM.

IV. ®opMbI KOHTPOJIA 32 HCHOJIHEHHEM AIMUHHUCTPATUBHOIO perjaMeHTa

28. llopsaaok ocymecTBICHUS TEKYIIEro KOHTPOJIA 32 CO0JII0AeHNEeM U MCIIOJTHEHUEeM
OTBETCTBEHHBIMH JOJKHOCTHBIMH JIMIAMHU aJIMUHUCTPALIMH MOJI0KEHUH
AJIMUHUCTPATHBHOTO PerjiaMeHTa U HHBIX HOPMATHBHBIX MPABOBBHIX AKTOB,
YCTAHABJIUBAKIIUX TPeOOBaHUS K NMPeAoCcTaBIeHHI0 MYHHIMNAIBHON YCIYId, a TAKKe
NPUHATHEM UMH peleHuii

28.1. Texyuiuit KOHTPOJIb 3a COOTIOIEHHEM U UCIIOTHEHUEM JOJKHOCTHBIMU JUIIAMH
AJMUHHCTpALlUKU, TOJOXXEHUH HAaCTOSIIEro AJIMUHUCTPATHBHOI'O pErjiaMeHTa MU HMHBIX
HOPMAaTUBHBIX IPAaBOBBIX AaKTOB, YCTaHaBJIMBAIOIIMX TpeOOBaHUSA K IMPETIOCTABICHUIO
MyHHUIMDATBHON YCIYT'HM, OCYLIECTBIAECTCS Ha IOCTOSIHHOW OCHOBE JOJKHOCTHBIMHU
JunamMu  AJMHUHHCTpAllMM, YINOJHOMOYEHHBIMH Ha OCYIIECTBIECHHUE KOHTpPOJd 3a
npenocTaBieHueM MyHUIIMNIAIBHON yCIyTH.

28.2.  Jlna  TEeKymIero  KOHTPOJISI  HCHOJIB3YIOTCS  CBEIEHHS  Cly)KeOHOH
KOpPPECIOHEHIIUH, YCTHAas U MUCbMEHHas MHGOpMAIus CHEUUATUCTOB U JOJHKHOCTHBIX
UL AIMUHUCTPALUH.

28.3. Texymuil KOHTPOJb OCYHIECTBIAETCA IYTEM MPOBEAECHUS IJIAHOBBIX H
BHEIUIAHOBBIX IMPOBEPOK: PEUICHUH O mpenocTaBieHUMU (00 OTKa3e B MIPEJOCTABICHUH)
MyHUIIMNIaNBHOM  yCIIYT'H; BBISBJICHHS W YCTpAaHEHHs HapyUIeHUW TMpaB TpaxiaH;



paccMOTpeHHs, NPUHATHUS pPEIICHHWH M TOJATOTOBKM OTBETOB Ha OOpAaIlIeHHs TpakaaH,
cojepKamiue kano0bl Ha pelIeHus, NecTBUs (0e31eiCTBUE) HOKHOCTHBIX JIHII.

28.4. TpeOoBaHHSAMHU K MOPAIKY U (OpMaM TEKYIIETO KOHTPOJIA 32 MPeA0CTaBICHUEM
MyHUIMDIATBHON YCIYT'U SIBJISIOTCS HE3aBUCUMOCTb, TIIATEIbHOCTD.

28.5. He3aBucHUMOCTb TEKYIIEro KOHTPOJIS 3aKJIIOYAETCS B TOM, YTO JOJDKHOCTHOE
a0 AJMUHHCTpAlUM, YINOJHOMOYEHHOE Ha €ro OCYIIECTBJIEHHWE, HE HaXOJUTCS B
CIy>)KeOHOW 3aBHCHMOCTH OT JOJDKHOCTHOT'O JIMIa AJIMHHHCTPAIlMH, YYacCTBYIOIIETO B
npenocTaBieHMd MyHUIIMNATIBHOM YCIyTH, B TOM YUCII€ HE UMEET OJU3KOTO pOJCTBA WU
CBOICTBa (poauTeNH, CYIpYyru, 1€TH, OpaThs, CECTPHI, a TAKXKE OpaThsi, CECTPbI, POJIUTEINH,
JI€TU CYIPYTrOB U CYNPYyru AeTei) ¢ HUM.

28.6.  JlomKHOCTHBIE  JMIla, OCYIIECTBJSIOIIME  TEKyIIMH  KOHTPOJb  3a
npenocraBieHueM  MyHUIUNAIbHOW  yciyrw, o0O0sd3aHbl NPUHUMATh  MEpHl IO
MpEeIOTBpalleHUI0 KOHQINKTAa UHTEPECOB MPU MPeAOCTaBICHU MyHUIIMNIATbHON YCIYTH.

28.7. TuateapbHOCTh OCYIIECTBJIEHUS TEKYIIEro KOHTPOJS 3a MPEJOCTaBIECHUEM
MyHUIMDANbHONW  yCIYTHW COCTOMT B  MCIOJHEHMHM  YINOJHOMOYEHHBIMH JIMIIAMHU
00513aHHOCTEMN, MPETYCMOTPEHHBIX HACTOSIINM Pa3IeiIOM.

29. Tlopsigiok M NEPUOAUYHOCTH OCYIIECTBJIEHHS IUIAHOBBIX M BHEIIAHOBBIX
NMPOBEPOK MOJHOTHI U KayecTBa NMpeaocTaBjieHuss MyHUIIUNIAJIBLHON yCJIyTrd, B TOM YHCJIe
nopsitok " GopMbl KOHTPOJISI 32 TMOJHOTOH W KAa4eCTBOM IpPeA0CTABJIEHUSA
MyHMUHMIIAJBHON YCJIYTH

29.1. KoHTponp 3a MOJTHOTOM M KayeCTBOM IMpeaocTaBlieHHs MyHHIMNAIbHON
YCIYTrH BKJIIOYAeT B ce0s MpOBECHHE MJIAHOBBIX U BHEIJIAHOBBIX MPOBEPOK.

29.2. IInaHOBBIE TPOBEPKHU OCYIIECTBIISIIOTCS HA OCHOBAHUH T'OJIOBBIX TNIAHOB PabOTHI
AIMHUHUCTpAIMH, YTBEPKAAEMbIX YIOTHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM.

[Ipn myaHOBO#W TpOBEPKE MOJHOTHI M KayecTBa MpeAoCTaBieHUS MyHUIIMNAIBHOU
YCIYTd KOHTPOJIIO MOAJIEXKAT:

a) coOr0ieHne CPOKOB MpeaoCTaBIeHUss MyHUIUTIATBbHONW YCIYTH;

0) colOuto/ieHne MOJI0KEHU N HACTOAIET0 AIMUHUCTPATUBHOTO PErilaMeHTa;

B) IMpPaBWIbBHOCTh U OOOCHOBAHHOCTH MPHUHATOTO pemieHuss o0 OTKaze B
MpeoCTaBIeHNU MYHUIIUIIANBHONW YCIYTH.

29.3. OcHOBaHUEM [IJIsl MPOBEICHUS BHEILUIAHOBBIX MPOBEPOK SIBISIOTCA:

a) MOJIydeHHEe OT TOCYIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O CaMOYIpPaBJICHUS
HHpOpPMaALUU O TPEANOoIaraéMblX UIN BBIABICHHBIX HAPYIICHUSIX HOPMATUBHBIX MPABOBBIX
akToB Poccuiickoit dexepanuu, HOpMaTUBHBIX NMPABOBBIX akKTOB BopoHexckol obiactu u
HOPMAaTHBHBIX IPABOBBIX aKTOB YCMaHCKOTo 1-ro ceiabckoro nocenenuss HoBoycMaHckoro
MYHHUIIUIIAIBHOTO paiioHa BopoHexckoil obnactu;

0) oOpameHus TrpaxJaH W OPUIUYECKUX JIHUIl B CBA3M C HApYyIICHUEM
3aKOHOJATENbCTBA, B TOM YHUCII€ C KAUECTBOM MpeAoCTaBiIeHUsI MyHUIIMTIaNbHON YCIYTH.

30. OTBETCTBEHHOCTH AOJKHOCTHBIX JIMI AAMUHUCTPALMH 32 PelICHUS U
aeiictBus (0e3eiicTBUE), IPUHMMAaeMble (OCyLIeCTBIAsIeMble) HMHU B X0/€
npenocraBjieHusds MyHHIMIIAABHON YyCIYIH

30.1. Ilo pe3ynbTaTaM NPOBEAECHHBIX NMPOBEPOK B CIyyae BBHIABICHUS HApyUICHUH,
MOJIO)KEHUM HacTOSMEero AJMUHUCTPATUBHOTO pETJIaMEHTa, HOPMATHUBHBIX MPaBOBBIX
akToB BopoHekckoil o0macTu W HOPMATHBHBIX NPABOBBIX aKTOB YCMaHCKOro 1-ro
CeNMbCKOro mocenennss HoBoycMaHCKOTO MYHUITUTIAIBHOTO paiioHa BopoHexckoit obnactu
OCYILECTBJISIETCS IPUBJICYEHUE BUHOBHBIX JIUI K OTBETCTBEHHOCTH B COOTBETCTBUH C
3aKoHoJaTesbcTBOM Poccuiickon denepanum.

30.2. IlepconanbHasi OTBETCTBEHHOCTb [OJKHOCTHBIX JIMII 33 MPAaBUJIBHOCTb U
CBOEBPEMEHHOCTH MPUHSATHS PEIICHUs O MpeJoCcTaBIeHUU (00 O0TKa3e B MPEIOCTABICHUH )



MYHHL[HHaJIBHOfI YCIYTru 3aKpCIIACTCA B UX JOJIZKHOCTHBIX PCTJIaMCHTAaX B COOTBCTCTBUU
¢ TpeboBaHUAMH 3aKOHOgaTenbcTBa Poccuiickoit dexnepanuu.

31. IlonoxkeHusi, XapakTepu3ywuiue TpeOOBaHHS K MNOPAAKY H dopmam
KOHTPOJIA 32 nmpeaocTaBjeHneM MyHHIMNAAbHON YCJYrH, B TOM 4YHCJIe CO CTOPOHBI
rpakaaH, uX o0beAUHEeHU I U OPraHU3aAnui.

31.1. I'paxane, ux 0ObEIUHEHUS] U OPTaHU3ALMU JJIsI OCYIIECTBIECHUSI KOHTPOJIS 3a
npeocTaBleHHeM MYyYHHUIHMNAIBHONW YCIYrH C ULEeJIbI0 COONIONEHHS TMOpsiaKa ee
NpEeIOCTaBICHUSI UMEIOT MPABO HAMPABIATh B AJMUHHUCTPAIMIO XajloObl Ha HapyIICHHE
JNOJDKHOCTHBIMM JIMLIAMU TOPSJIKA NMpeaocTaBieHus MyHUIUNIAIbHOW yCIyr, MOBJEKIIEe
€€ HENpEeJCTaBJICHUE WJIM MPEJOCTAaBICHUE C HApYyIIEHUEM CpOKa, YCTAHOBJIEHHOTO
HacTOSIIIUM AJMUHUCTPATUBHBIM PErjIaMeHTOM.

31.2. T'paxane, ux 0ObEIMHEHUS U OpPraHU3AIUU JJIs OCYLIECTBICHUS KOHTPOJS 3a
npenocTraBieHneM MyHUIIMNIANbHON YCIYTH UMEIOT IIPaBO HANpaBiATh B AJIMUHHUCTPALIUIO
WHJIMBUYaJIbHbIE U KOJIJIEKTUBHBIE oOpatieHus c MPEeAI0KEHUIMHU mno
COBEpIICHCTBOBAHUIO MOpsSJAKa MpeaocTaBieHUs MyHUIMNANbHOM yCIyru, a Takke
XKaJloObl M 3aABJIEHUS Ha AelcTBUs (0e3aelcTBUE) AOJKHOCTHBIX JHUI AIMUHUCTpALUU U
MPUHATBIE UMU PELICHUS, CBSI3aHHbIE C MPeJOoCTaBIeHueM MYHUIIUNIATbHON yCIYTH.

31.3. KoHtponp 3a mpeaoctaBieHHMEM MyYHUIUNAIBHOW YCIYTHM, B TOM YHCIE CO
CTOPOHBI TpakJaH HUX OO0BEIMHEHWH U OpraHu3alui, OCYIIECTBJISIETCS MOCPEACTBOM
OTKPBITOCTH JEATENbHOCTH AJMHHUCTpPAlUM MpU MpeAocTaBieHUH MyHUIUNAIbHON
YCIYIrd, TMOJyYeHUs MOJHOW, aKTyaJbHOM W JOCTOBEpHON HHGOpMaluuU O TMOpsAAKe
npenoctaBieHuss MyHUIMIAIbHON YCIYTH M BO3MOXHOCTH JOCYAEOHOTO paccMOTpPEHUS
oOparmienuii (;kano0) B mpolecce moaydeHuss MyHUIUTIaJIbHON yCIyTH.

Pasznea V. JlocyneOHblii (BHeCyaeOHbI) MOPSA0K 00:KaJT0BAHMS PellIeHU
U JeiicTBuil (0e31eiicTBHS) OPpraHa, npeaocTaBJIsIIONIero
MYHMUIHUNAJIBHYIO yeiayry, M®LL, oprannzanmii, yKa3aHHbIX B YaCTH
1.1 crarbu 16 dpenepanbHoro 3axkona ot 27.07.2010 Ne 210-®3,

a TaK:Ke MX J0JKHOCTHBIX JIHI, MYHHIUNAJbHBIX CIYKALIHUX,
pPadOTHUKOB

32. 3agBUTENM HMMEIOT NPaBO Ha OOKAJOBaHWE pEUICHWHW W JeWcTBUN (Oe31ercTBUA)
AJMUHHUCTpAIUU, JODKHOCTHOTO JHIa AJMUHUCTPAUU JHO0 MYHUIIMIAIBHOTO CIY’KaIlero,
MOII, pabotnuka M®II, a Taxxke opraHu3anuid, TpPeIyCMOTPEHHBIX 4YacThio 1.1 cratem 16
®enepanbHoro 3akona ot 27.07.2010 N 210-®3 (nanee - npuBiekaeMble OpraHU3alin), WIH UX
paboOTHUKOB B 10CYIeOHOM MOPSIIKE.

33. 3agBUTEH MOXKET OOPATUTHCS C KATOOOW B TOM YHCIIE B CICAYIOIIUX CIydasX:

- HapylIeHHE CPOKa PErucTpaluy 3amnpoca O MPEeAOCTABICHUH MYHULMIAIBHOW YCIIYTH,
KOMIUIEKCHOTO 3aIpoca;

- HapyllIeHHE CpOKa NPENOCTaBIICHUWS MYHHMIMNAIbHOM yciyru. B yka3zaHHOM ciydae
nocyneOHoe (BHecyneOHOe) oOkaloBaHUE 3asBUTENEM peIIeHHd W AeWcTBHM (Oe3aeiicTBHs)
M®II, paborHuka M®I[ Bo3MoxHO B ciyyae, ecau Ha MOILl, pemeHuss U JAeHCTBUS
(Oe3neiicTBUE)  KOTOPOro  OOXKamyrOTCs, BO3JIOXKEHa (YHKIMS 1O  MPEeAO0CTaBICHUIO
MYHUIUNATBHONW YCIYrM B MOJHOM OObeMe B MOpSAIKE, ONpesieneHHOM vacThio 1.3 crateu 16
®epnepanpHoro 3akoHa ot 27.07.2010 N 210-D3;

- TpeOOBaHuE Yy 3asBUTENS JOKYMEHTOB WIM HH(GOPMALUU JTMO0 OCYLIECTBICHUS eHCTBUH,
IIPE/ICTABICHUE MJIM OCYILECTBICHHE KOTOPHIX HE MPETYCMOTPEHO HOPMAaTUBHBIMM IIPaBOBBIMU
aktamu Poccuiickoit @enepannu, HOpMaTUBHBIMH NTPABOBBIMH akTaMH Boponexckoil obmactu,
HOPMaTUBHBIMU MPAaBOBBIMU aKTaMH OPraHOB MECTHOT'O CaMOYIIPABIICHUS JIJIsl MPEIOCTABICHUS
MYHULUIIATBHON YCIYTH;

- OTKa3 B IIpUEME JIOKYMEHTOB, MPEICTABIEHUE KOTOPHIX IPETYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU  akTaMu  Poccuiickoit  ®enepan, HOPMATHUBHBIMU  IPABOBBIMU  aKTaMu


https://login.consultant.ru/link/?req=doc&base=LAW&n=430635&dst=100352&field=134&date=23.07.2023
https://login.consultant.ru/link/?req=doc&base=LAW&n=430635&dst=100354&field=134&date=23.07.2023

Boponexckoit o0nacTtd, MyHUIMNAIbHBIMM HOPMATUBHBIMH IPABOBBIMU  aKTaMH s
MPEAOCTABJICHUS MYHULIUTTAIbHOW YCITYTH, Y 3asBUTEIIS;

- OTKa3 B MPEIOCTAaBJICHUUM MYHULMMNAIBHOW YCIyrd, €CIM OCHOBAaHUS OTKa3a He
penycMOTpeHbl (peaepaabHbIMU 3aKOHAMH M TIPUHSATHIMH B COOTBETCTBHH C HUMH HHBIMU
HOPMAaTHBHBIMH NPaBOBbIMH akramu Pocculickoit ®@enepauuu, 3aKOHaMH W HWHBIMHU
HOPMAaTUBHBIMH  TIPABOBBIMH  aKTaMH  BOpPOHEKCKOW  00JIaCTH,  MYHUIUIATHHBIMU
HOPMaTHUBHBIMU TMPAaBOBBIMU akTamMu. B yka3zanHoMm ciydae pocyneOHoe (BHeCyneOHOE)
oOkaJloBaHUE 3asiBUTENIEM pemieHud u neiictBuil (Oe3merictBus) ML, paborHuka MOI]
BO3MOXHO B ciydae, eciu Ha MODIl, pemenus u geilictBus (0e3nelicTBUE) KOTOPOIO
00XKAIYIOTCSI, BO3JIOKEHA (PYHKIUS TIO0 TPEIOCTABICHUI0 MYHHUIUIAILHON yCIyrd B IOJIHOM
o0beMe B mopsike, onpeneneHHoM dacTeio 1.3 craten 16 denepanphoro 3akoHa ot 27.07.2010
N 210-®3;

- 3aTpe0OBaHUE C 3asABUTENS MPU MPETOCTABICHUH MYHHUIIUNAIBHOW YCIYyTH IUIAThI, HE
MIPEAYCMOTPEHHOM  HOPMAaTUBHBIMM  INpaBOBBIMH  akramMM  Poccuiickoit ~ Penepanmu,
HOPMATUBHBIMU  TIPaBOBBIMH  aKTaMu  BopoHexCkoW  o0JacTH,  MYHUIUNAIbHBIMU
HOPMaTUBHBIMU MTPABOBBIMH aKTaMU,

- 0TKa3 AJIMUHHCTPALUH, TOJDKHOCTHOTO Jiniia AnMunuctpanuu, MOL, pabotanuka M®I],
MPUBJIEKAEMBIX OpPraHU3alUA WU WX PAOOTHUKOB B UCIPABICHUHU JOMYIMIEHHBIX UMH OTIEYaTOK
¥ OIMMOOK B BBIJIAHHBIX B PE3yJbTaTe MPEIOCTABJICHHUS MYHHIIMTAIBHOW YCIYTH JTOKYMEHTax
nub0 HapylleHHe YCTaHOBJIIEHHOTO CpoKa TaKMX HcrnpasieHuil. B  ykazanHoM ciydae
nocyneOHoe (BHeCyneOHOe) oOKaJloBaHHWE 3asBUTENIEM pEIIeHUN U ACHCTBUN (Oe31eiCTBUA)
M®II, paGornuka M®PI] Bo3mMoxHO B ciyyae, ecnu Ha MODIL, pemienus u npelcTBUA
(6e3meiicTBHE) KOTOPOTO  OOXKANyIOTCS, BO3JIOKEHA (PYHKIHMS 1O  MPEIOCTABICHHUIO
MYHUITUIIAILHON YCIIYTH B TIOJHOM O00BEeMe B TOPSIKE, OMpeaeIeHHOM 4YacThio 1.3 ctateu 16
®enepanbHoro 3akoHa ot 27.07.2010 N 210-D3;

- HapylIeHHe CpoKa WM MOpsAKa BbIJA4d JOKYMEHTOB IO pe3yiabTaTaM MpeoCTaBICHUS
MYHHUIIUTIAJBHOU YCITYTH;

- TPUOCTAHOBJIEHUE TPEJOCTABICHUS MYHULMIAIBLHOW YCIYyTH, €CIM OCHOBaHUS
MIPUOCTAHOBIICHHUS HE MPETyCMOTPEHbI (hefiepalbHbIMU 3aKOHAMU U MIPUHATHIMU B COOTBETCTBUU
C HUMH HHBIMH HOpPMaTHBHBIMU MpaBOBbIMU akTamu Poccuiickoit Denepanuu, 3aKOHaMU U
UHBIMM HOPMAaTHBHBIMU [PaBOBBIMU aKkTaMu BopoHexckoil o0mactd, MYHHIMNATIbHBIMU
HOPMAaTUBHBIMH TIPAaBOBBIMH akTamMH. B ykazanHHoM ciiydyae jgocyaebHoe (BHecyneOHOe)
oOxajloBaHUE 3asBHUTENIEM penieHnd u aerctBui (O6e3nerictBus) MOIL], pabotHuka MOI]
BO3MOXXHO B ciydae, ecid Ha MOILI, pemenuss u aectBus (Oe3aeiicTBHE) KOTOPOTO
00XayroTCs, BO3JIO)K€Ha (YHKUHSA MO MPEIOCTABICHUI0 MYHUIMNAIBHON YCIyrd B IOJHOM
o0beMe B TIOpsJIKe, omnpeneeHHOM JacThio 1.3 crathu 16 denepanpHoro 3akona ot 27.07.2010
N 210-D3;

- TpeOOBaHUE y 3aABUTEIS IPU NMPEAOCTABICHUN MYHULIUTIATHHON YCIYTH JOKYMEHTOB WU
uHpopMaluK, OTCYTCTBHE | (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIUCH MpU
MEPBOHAYAIILHOM OTKa3e B TpuUeMe JOKYMEHTOB, HEOOXOJMMBIX JUIsl TPEIOCTaBIICHUS
MYHHIMIATBHON yCIayr, 00 B MPEIOCTaBICHUH MYHMIIMIIAILHOW YCIYTH, 32 UCKIIOYEHHUEM
cllydaeB, MPeayCMOTPeHHBIX MyHKTOM 4 yactu 1 crathu 7 @enepanbHoro 3akona ot 27.07.2010
N 210-®3. B ykazaHHOM ciydae jaocyaeOHoe (BHecyneOHOe) oOxalloBaHHE 3asBUTENIEM
pemienuid u aeiicteuii (6e3xerictBus) M®II, pabotHuka M®IL] Bo3MOXHO B ciiyuae, €Clid Ha
M®II, pemenust u aeictBus (6e37eiicTBHE) KOTOPOTO OOXKATYIOTCS, BO3JOXKEHA (YHKIUS IO
MPEIOCTABICHUIO MYHHUIIUIAIBLHOM YCIIYTH B MTOJTHOM 00BheMe B TIOPSAKE, OMPEICTICHHOM YacThiO
1.3 cratbu 16 @enepanbHoro 3akoHa ot 27.07.2010 N 210-D3.

34. 3asBuTenn WMEIOT TPaBO Ha TMONydyeHUE HHPOpMAHK, HEOOXOAUMON IS
000CHOBAaHHUS U PACCMOTPEHUS KATOOBI.

35. OcHoBaHuU# JJig 0OTKa3a B PACCMOTPEHUH JKallOOBI HE UMEETCS.

36. OcHoBaHHMeM JUIsl Haudana MPOILEIyphl NOCYAeOHOTO (BHECYAeOHOro) oOXaloBaHUS
SIBJISIETCS TIOCTYIHBIIIAS KAI00a.
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XKanoba Ha pemeHust u aeiicTBus (Oe3aeiicTBre) AJIMUHUCTPAIMH, JODKHOCTHOTO JIMIA
AMUHUCTpAIIUY, MYHHIIMITAILHOTO CIYXAaIllero, MOKET ObITh HAlpaBjeHa MO IO4YTe, Yepe3
M®II, ¢ ucnonp3oBaHHEM MHPOPMALUOHHO-TEIEKOMMYHHUKAIIMOHHOK cetn "UHTepHeT", B TOM
grcne Equaoro moprana 1ub0 pernoHaILHOTO MopTana, O(pUIManTsHOro caidTa AJIMHUHHUCTPALIHH,
a TaKKe MOXKET OBITh IPUHATA MIPHU JTUIHOM IPUEME 3aIBUTEIIS.

XKanoba Ha pemenus u aeiictBus (Oe3aeiictBue) M®PII, pabotanka M®PI[ mMoxer OBITH
HampaBJICHA 1O II0YTe, C WCIIOJb30BaHHEM WH(POPMAIMOHHO-TEICKOMMYHHKAITMOHHONH CETH
"NnTepuer”, B ToM uucie o¢uuuanbHoro caiita M®Ll, Exunoro moprana, pernoHajJbHOTO
MopTaJia, a TAKKE MOXKET ObITh MPUHSTA MPU JTUYHOM IIPUEME 3asIBUTEIIA.

XKanoba Ha pemenus u aericTBus (06e3aeiicTBrE) MPUBIIEKAEMBIX OPraHU3AIHA, a TAKKE UX
pabOTHUKOB MOXET OBITh HAmpaBleHa [0 II0YTE, C WCIOIb30BaHUEM WH(HOPMAIMOHHO-
TeJIeKOMMYHUKaMOHHOW cetn "MHTepHer", B TOM 4ucie OQUIUAIbHBIX CalTOB 3TUX
opranuzanuii, Enunoro noprana im0 perHoHaJIbHOTO MOPTajia, a TAKXKE MOXKET OBITh MPUHSTA
MIPU JIMYHOM TIPUEME 3asIBUTEIISI.

37. XKanoba nomkHa coepKarh:

- HauMEHOBaHWE AJIMUHUCTpAIMH, JOJDKHOCTHOTO JIMIA AJMUHUCTpAIMu  JHU00
MYHUITUIIATEHOTO ciyxaiiero, M®I, ero pykoBoautens u (i) pabOTHUKA, MPUBIIEKAEMBIX
OpraHu3aiuii, uX pykoBoauTeneil M (uiu) paOOTHUKOB, pelieHus U JeicTBus (Oe3neicTBuUE)
KOTOPBIX 00XKaITyIOTCS;

- (hammiIAIO, UMs, OTYECTBO (TIOCIIEHEE - TP HAJIWYWH), CBEJICHUS O MECTE KUTEIHCTBA
3asBUTENS - (PU3NYECKOTO JUIA TMO0 HAUMEHOBAHKE, CBEJCHUS O MECTE HaXOXK/ICHHUS 3asIBUTEIIS
- IOpUJIMYECKOTO JIMIa, a TaKke HoMep (HoMepa) KOHTakTHoro TenedoHa, aapec (aapeca)
AJIEKTPOHHOM TOYTHI (MTPU HAJIMYUHM) U TIOYTOBBIHN ajpec, 0 KOTOPHIM JO0JHKEH ObITh HAIpaBieH
OTBET 3asBUTEIIIO;

- cBefeHUsT 00 OOKadyeMbIX PEIICHUSX W JeHCTBHIX (0e3aeiCTBUM) AAMUHUCTpAIINH,
JOJDKHOCTHOTO JIMIIa AJIMUHUCTPAIMK JTUOO MyHHUITUTIAIBLHOTO ciyxkamiero, M®II, paboTHuka
MOII, npuBieKkaeMbIX OpraHu3alnii, X pabOTHHKOB;

- JIOBOJbI, HA OCHOBAaHMM KOTOPBIX 3asBUTENIb HE COTJIACEH C PELIEHUEM U JIEHCTBUEM
(6e3neiicTBEM) AIMUHHCTpAIUH, TIOJKHOCTHOTO JIMIa AMUHHCTpAIUN h)15 (600)
MYHUITUNIATBEHOTO ciyxamiero, M®Il, padoranka MO®II, npuBiekaeMbIX OpraHu3aluid, HUX
paboTHUKOB. 3asBUTENIEM MOTYT OBITh MpPEICTaBICHbl JOKYMEHTHl (MpU  HAJIUYUN),
MOATBEP>KIAOLIUE T0BO/IbI 3aSBUTEINS, TUO0 X KOHH.

38. XKamoObl Ha perieHuss U JedcTBUs (O€31eHCTBHE) TODKHOCTHOTO JIMIA TMOJAIOTCS B
AJIMUHUCTPALIMIO.

3asBUTENIb MOXKET 00KajJoBaTh pelleHus U JeicTBus (0e31eiicTBre) AOKHOCTHBIX JIMIL,
MYHHUIMIAIBHBIX CIYXKAUX AJMHHHUCTpAIMK TiaBe AJIMHHHCTpAIMHU (3aMECTUTENO TJ1aBbl
AJIMUHHCTpAIINHN ).

I'maBa AaMuHHCTpanuu (3aMECTUTEND TTIaBbl ATMUHUCTPALIUN) MPOBOAT JIMYHBINA MpUEeM
3asBUTENEH.

39. XKanoObl Ha pemeHus W acicTBus (OesnmericTBue) paboTHuka ML monmarorcs
pykoBoautento 3Toro M®LI. XKanoOwl Ha pemienus u aevictBus (Oeszneiictsue) MOL nonatorcs
B JemapTaMeHT Iu(ppoBOro pa3BuTHs BopoHexckoil 001acTH WM JOHKHOCTHOMY JIHILY,
YIIOJTHOMOYEHHOMY HOPMAaTUBHBIM MPaBOBBIM akKTOM BopoHexkckoit o0nactu.

XKanoOelt Ha pemeHus u JeiictBus  (Oe3neiicTBHe) paOOTHUKOB —MPUBIIEKAEMBIX
OpraHu3alil No1alTCsl PYKOBOJUTENSIM 3TUX OpraHU3alHil.

40. Tlo pe3ynbTaTaM pacCMOTpPEHHUS >KajJoObl JIMIIOM, VYIOJHOMOYEHHBIM Ha €€
paccMOTpEHHUE, MPUHUMAETCS OJTHO U3 CIEIYIOIIUX PEIICHUN:

1) xamoba yHOBIETBOpPSETCS, B TOM YHKCIE€ B (OpME OTMEHBI MPHUHSATOTO PEIICHHUS,
WCIIPaBIICHUs JOMYIICHHBIX OMEYaTOK W OIIMOOK B BBIIAHHBIX B PE3yJbTaTe MPEI0CTaBICHUS
MYHUIMIIAIBHON YCIYrd JOKYMEHTaX, BO3BpATa 3asBUTENIO0 JEHEXKHBIX CpPEJICTB, B3UMAaHUE
KOTOPBIX HE MPETYyCMOTPEHO HOPMATHBHBIMM NPAaBOBBIMH akTamu Poccuiickoit ®enepaunu,
HOPMAaTUBHBIMHU TPABOBBIMH aKTaMU BOpOHEXCKOW 007acTH, HOPMATUBHBIMH IPABOBBIMU
aKTaMHU OPTaHOB MECTHOT'O CaMOYIPaBIIEHUs, a TAKXKe B MHBIX opMax;



2) B yIOBJIETBOPEHUHM KaI00Obl OTKA3bIBAECTCA.

41. XKanoGa, mocrynuBmass B Anmunuctpanuio, B M®I[, B memaprameHT 1udpoBoro
pa3BuTus BopoHekckol 0051aCTH, MPUBIEKAEMbIE OpPraHU3allly, MOJJIEKHUT PACCMOTPEHHUIO B
TeueHue 15 paboumx AHEH cO JHS ee pPEerucTpalnuu, a B Ciydae OOXKaJIOBaHMSA OTKaza
Anmunuctpanyu, MOLI, npuBiekaeMbIX OpraHu3alfii B IpreMe JOKYMEHTOB Y 3asiBUTENS THO0
B HCIIPABJICHUH JOIYHICHHBIX OTEYaTOK M OIIMOOK WMJIM B Cllydae OOXKaJOBaHUS HApyIICHUS
YCTaHOBJIEHHOTO CpOKa TaKUX HCIpPABJIEHUH - B TeyeHUe S5 pabouux JaHEH co JHA ee
perucrparum.

42. He no3nnee 1 paGouero aHs, CIEAYIOIIETO 3a THEM MPUHATHUS PELLIECHUs], YKa3aHHOTO B
nyHkre 40 HacTosmIero AAMUHUCTPATHBHOTO PErjaMeHTa, 3asBUTENIO B MUCHbMEHHON (hopMme U
[0 JKEJaHWIO 3asBUTENS B DJIEKTPOHHON (OpME HAmpaBisieTCs] MOTUBHUPOBAHHBI OTBET O
pe3ynbTaTax pacCMOTPEHHS KAJIOOBI.

43. B cnyuae mpu3HaHHUS KajJoObl MOJJIEKAIIEH YIOBJIETBOPEHHUIO B OTBETE 3asBHUTEIIO
naercsi  wHGoOpMAaIMs O  JIGUCTBHUAX, OCYIIECTBIAEMBbIX  AnMmuHucTpanuert, MODII,
MIPUBJIEKAEMBIMA OPraHU3alMsAMU B LENSIX HE3aMEUINTEIbHOIO YCTPAHEHUS BBISIBIEHHBIX
HapylIeHUH MpU OKa3aHWM MYHMIMIIAJBHOM YCIYTH, a TakKe NPUHOCATCS W3BUHEHHS 3a
JOCTaBJIEHHbIE HEYA00CTBA M yKa3bIBaeTcsl MH(QOpMalMs O JalbHEUIINX NEHCTBUSIX, KOTOPbIE
HE0OX0IMMO COBEPIIUTH 3aBUTENIO B LENIIX MOTYYSHHUS] MyHUIIUIATIbHOM YCIIyTrH.

B cnydae nmpusHaHus kanoObl HE MOJJIEXKAalled yIOBIECTBOPEHUIO B OTBETE 3asBUTEIIO
JAIOTCSl  apryMEHTHPOBAHHBIE pPa3bsICHEHUS O MPUYMHAX MPUHATOTO pEIIeHUs, a TaKke
nH(popmalus o mopsiiKe 00’kaJ0BaHUSI IPUHATOTO PELICHUSI.

44. B cnyyae YCTaHOBJIEHHS B XOJI€ WM IO pe3ylibTaTaM pacCMOTPEHUS >KaioObl
MPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO IMPaBOHAPYIICHUS WIM MPECTYIUIEHUS JOKHOCTHOE
JIMLIO, HAJIEJIEHHOE IOJHOMOUYMSMM 0 PACCMOTPEHUIO Xkajlo0, He3aMeUINTENIbHO HaIpaBiseT
MMEIOIUECS MaTEpUabl B OPraHbl IPOKYPATYPBHI.

[lepeyeHbh HOPMATHUBHBIX MPABOBBIX AKTOB, PETYINPYIOMINX TOPSIOK
JoCyneOHOTO (BHECYIEOHOTO) 00XKaTOBaHUs ICUCTBUI
(6e3neiicTBUA) U (MIIM) PEIICHHH, TPUHATHIX (OCYIIECTBICHHBIX )

B X0JI¢ TIPEJOCTABIICHHS MyHUITUTIAILHOW YCITYTH

45. Tlopsinok nocyne6HOTO (BHECYAEOHOT0) 00KAIOBaHMSI PEIIEHUI U AeHCTBUH (0e31eCTBHS)
YIOJHOMOYEHHOI'O OpraHa, a TaKkKe ero JOHKHOCTHBIX JIUI] PErYIUPYETCs:
- ®enepanbHbiM 3ak0HOM N 210-D3;

- nocta"HoBieHueM IlpaButensctBa Poccuiickoit @enepamuu ot 20.11.2012 N 1198
«O ¢denepanbHON TOCymapcTBeHHOW HWHGPOPMALMOHHON cucTeMme, obecrednBaronei
mpouecc  gocyaeOHOro  (BHecyneOHOro) 0O0XaloBaHUS  pElIeHUH U JAeHCTBUM
(6e3eicTBUSA), COBEPIIEHHBIX MPH MPEAOCTABICHUN TOCYAAPCTBEHHBIX U MYHUIIUMATIBHBIX
YCIYT.
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[Tpunoxxenue 1
K HacTosIEeMy AJIMUHUCTPATUBHOMY
periJaMeHTy

dopma pelieHUs 0 Bbllaue BHINNCKH U3 peecTpa
MYHMUIMIIAJIBHOT0 HMYILECTBA

HanmeHnoBaHne oprasa, yoJHOMOYEHHOTO Ha MPENOCTaBIEHUE YCIYT U
Kowmy:
KoHTakTHbIE JaHHBIE:

Pemenne o BbI/IaY1€ BBINIMCKHA U3 peeCcTpa MYHUIIHIIAJTBbHOIO

UMYIIECTBA
OT 20 r. No

[lo pe3ynbraTaM paccCMOTpPEHHUS 3asBJICHUS OT Ne
(3asBUTENH ) TPUHATO pEIIeHHEe O TNPEelOCTaBICHUU

BBIMKUCKHU U3 peecTpa MyHUIIUIIAILHOTO UMYIIIECTBA (IIPUJIaraeTcs).
JlonoTHUTENbHO UHHOPMUPYEM:

JIOMKHOCTh COTPYAHUKA, IIPUHSBILIETO PELICHUE

[Toanuck PacmmgpoBka mnoamucu
N.0.0.



[Tpunoxenue 2
K HACTOSIIEMY AJIMUHUCTPATUBHOMY
periaMeHTy

®opma yBegoMJIeHHUs 00 OTCYTCTBMU HH(pOpManum B peecTpe
MYHUUMIAJIBHOI0 UMYIECTBA

HanmeHnoBaHne oprasa, ymoJaHOMOYEHHOTO Ha MPENOCTABIEHUE YCIYTH
Kowmy:
KoHTakTHbIE JaHHBIE:

YBeaomiieHue 00 OTCYTCTBUM HH(GOPMALIMHU B peecTpe MyHHMIMIIAJIbHOI0

UMYIIeCTBA
OT 20 r. No

[To pe3ynprataM pacCMOTpPEHUS 3asiBICHUS OT Ne
(3asiBUTEIH ) coobmaeM 00 OTCYTCTBHH B peecTpe

MYHUIIUTIAIIBHOTO UMYIIECTBA 3aMpalIiBA€MbIX CBEICHUIA.
JlonoTHUTENbHO UHHOPMUPYEM:

JIOMKHOCTh COTPYAHUKA, IIPUHSIBILIETO PELICHUE

[Toanuck PacmmgpoBka mnoamucu
N.0.0.



[Tpunoxenne 3
K HacTOSAIIeMYy AJIMHHUCTPATUBHOMY
peryiaMeHTy

dopma pemieHusi 00 0TKa3e B BblIaue BHINUCKHU U3 peecTpa
MYHMUIMIIAJIBHOT0 HMYILECTBA

HanmeHnoBaHne oprasa, ymoJHOMOYEHHOTO Ha MPENOCTaBIEHUE YCIYT U
Komy:
KoHTakTHbIE JaHHBIE:

Pemenne 00 oTkase B Bblaue BHINNMCKH M3 peecTPa MYHUIHNIAJIBHOIO

HMYIIEeCTBA
OT 20 r. No
[lo pe3ynbraTaM paccCMOTpPEHHUS 3asBICHUS OT Ne
(3asBUTENDH ) MPUHATO pelieHne o0 OTKa3e B BhIIaye

BBIIIUCKHU U3 PCECTpa MYHUIUIIAJIBHOI'O UMYIICCTBA 110 CICAYIOIIUM OCHOBAHHAM:

JloTIOTHUTENBHO UHOOPMHUPYEM:

Bbl BmpaBe MOBTOPHO OOpaTHTBhCS C 3asBICHUEM IIOCJIE YCTPaHEHUS
YKa3aHHbIX HAPYIICHUH.

JlaHHBIN OTKa3 MOXET OBITh 00KaOBaH B JOCYIEOHOM TMOPSJIKE IMyTeM
HaIPaBJICHHS JKaJI0ObI, a TAKXKE B CyJIeOHOM TOPSIIKE.

JIOMKHOCTh COTPYAHUKA, MPUHSBILIETO PELICHHE

[Tonnuck Pacmmmdposka moanucu 1.0.0.



[Tpunoxxenue Ne 4
K HacTosIEeMy AJIMUHUCTPATUBHOMY
periJaMeHTy

DOOPMA
3asiBjieHHe (321IPOC) 0 NPEAOCTABICHUH MYHHIIMIIAIBbHOI yeayru «IIpexrocrasiienne
uHpopmanuu 06 00beKTaX yueTa U3 peecTpa MyHUIUNIAJLHOI0 MMYILECTBA»*

XapakTepucTHKH 00beKTa YueTa, MO3BOJAIONIME €ro OJAHO3HAYHO ompeleauTs (B
3aBHCHMMOCTH OT BH/Ia 00bEKTA, B OTHOLIEHHU KOTOPOIo 3anpammuBaercsa nHGopManus):
BHJT OOBCKTA:
HaMEHOBaHUE 00BEKTA:
peecTpoBBIii HOMEp 00BEKTA:
aapec (MecTomnoJIoKeHUE) 00bEeKTa:
KaJIaCTPOBBIH (yCIOBHBIN) HOMEp 00bEKTA:
BHUJ] pa3pelIeHHOTO UCIIOJIh30BAHUS:
HaUMEHOBAHHE YMUTCHTA:

WNHH:

HAaUMEHOBAHHUE IOPHIMYECKOTO JIMIa (B OTHOIICHHUH KOTOPOTO 3ampamnimBaeTcs WHGOpMAITUS:

HAaMMCHOBAHUEC KOPpHUAUYCCKOI0 JMIa, B KOTOpPOM €CThb YCTaBHOﬁ KarnuTaln:

Mapka, MOJIEITb:
rOCyJIapCTBEHHBI PETUCTPALIMOHHBIA HOMEP:
UJCHTU(PUKAIIMOHHBII HOMED:
WHBIE XapaKTEPUCTHKH OOBEKTA, TOMOTAIIINE €ro UACHTU(GUIIUPOBaATh (B cBOOOAHOU (opme):

CaeneHusi 0 3asiBUTeJIe, ABJIAIONIEMCS (PU3NYECKUM JIHIIOM:
dbamMuiisg, WMS HW OTYEeCTBO (TOCNIeIHEE — TIPU HATWYHMH):

HanMCHOBAHHE JOKYMCHTA, YAOCTOBEPAIOIICTO JUYHOCTD:
CEpusad U HOMEP JOKYMEHTA, YAOCTOBEPAIOMICTO JIMYHOCTD:
AaTa BbIIa4YU JOKYMCHTA, YAOCTOBCPAIOUICTO JIUNIYHOCTD:
KEM BbIJIaH JAOKYMCHT, y,I[OCTOBepﬂIOH_[I/Iﬁ JINYHOCTB:

HOMep TenedoHa:
a/ipec JIEKTPOHHOM MOYTHI:

CBe}leHI/lﬂ 0 3asiBUTEJIC, SIBIAIOINEMCH MHANBUIYAJIbHBIM npenﬂannMaTeﬂeM**:
(l)aMI/IJ'II/IH, UM U OTYCCTBO (HOCJ’IC,I[HGG — [Ipu HaJ'II/I‘II/II/I) HHAWBUAYAJIIBHOTO MPECANIPUHUMATCIIA:

OI'PH:

NHH:

HanMCHOBAHUC JOKYMCHTA, YAOCTOBECPAOIICIO INYHOCTD:
CCpUA U HOMEP JOKYMCHTA, YIOCTOBCPAIOUMICTO JIMYHOCTD:
AaTa BbIJa4Y1 JOKYMCHTA, YIOCTOBCPAIOUICTO JIUIYHOCTD:
KEM BbIJIaH JOKYMCHT, YAOCTOB CpSIIOH_II/Iﬁ JJUYHOCTB:

HOMep TenedoHa:
aJipec IEKTPOHHOM MOYTHI:




CBezieHHs1 0 3asiBUTeJIE, ABJISIIOIIEMCS IOPUIAYECKHAM JIHIIOM ™ *:

MOJJHOC HAMMCHOBAaHHE IOPUAMYECKOTO JIMIA C YKa3aHHEM €ro OpraHu3allMOHHO-TPABOBON
¢bopmbI:
OI'PH:
WHH:
HOMep Tenedona:
aZpec JIEKTPOHHOM MOYTHI:

Caenennst o 3asiBUTesIe, SIBJSAIOIIEMCH MpeAcTaBuTesNeM (YNOJHOMOYEHHBIM JIMIIOM)
IOPHINYECKOro JHIa:
dbamunus, UM M OTY4eCTBO (IOCIeAHEe — TMPU HATUYUHN):

HaMMCHOBAHHNEC JOKYMCHTA, YAOCTOBECPAIOUICTO JUIYHOCTD:
CCpUA U HOMEP JOKYMECHTA, YIOCTOBCPAIOMICTO JIMYHOCTD:
AaTa BbIJJA4YM JOKYMCHTA, YAOCTOBECPAIOUICTO JUIHOCTD:
KEM BbIJIaH AOKYMCHT, YILOCTOBepSIIOHII/Iﬁ JIUMYHOCTb.

HOMep TenedoHa:
aZpec JIEKTPOHHOM MOYTHI:
JNOJDKHOCTh ~ YHOJIHOMOYEHHOTO  JIMIA  IOPUAMYECKOro  JIMNA:

Caenenust ) 3asiBUTeJIE, SIBJISIIOILIEMCSI npeCTABUTEIEM ¢$pusuueckoro
JIMIA/MHANBUAYATBLHOTO MPeANPHUHAMATEJIS:
dbamMuisg, WM HW OTYECTBO (TOCIIeHEE — TIPU HATWYHH):

HauMEHOBaHHE JOKYMEHTA, YAOCTOBEPSIOIIErO JUYHOCTD:
cepus U HOMEp JOKYMEHTa, yIOCTOBEPSIOUIETO JINYHOCTD:
JaTa BbIJauu JOKYMEHTA, YIOCTOBEPSIOIIEro JIUYHOCTD:
KeM BbIaH  JIOKYMEHT, YJOCTOBEpPSIOIIMM  JIMYHOCTH:

HOMeEp TenedoHa:
a/ipec JIEKTPOHHOM MOYTHI:

Crnoco0 mosry4yeHusi pe3yJbTara yeayru:

Ha ajipec dMeKTpoHHOM mouThl: [] ma, [] Her;

B M®I] (B ciaydae mogauu 3asBieHus yepe3 M®PII): U na, L] Her;

B Anmunuctparuu®***: [ na, [ Her;

C UCIMOJIb30BaHUEM JTUYHOTO KabuHeTa Ha EnnHom moprarne (B ciydae mojayuu 3asBlICHUs Yepe3
nu4HbIi kabunet Ha ExuHom moprane): [ ma, [ Her;

MOCPEICTBOM TOYTOBOTO oTnpasienus: [ aa, [] Her.

ok AI[MI/IHI/ICTpaI_[I/IH HC VYKa3bIBACTCA B CJIydac, €CJIM oOpraHu3anusa IMMpEaOCTaBICHUA
MYHHHHHaHBHOﬁ yCJIyru B XoJ4¢€ JIMYHOTO IpucMa B AI[MI/IHI/ICTpaI_II/II/I HC OCYHICCTBJIIACTCA.

®UO, moanuck 3asiBUTENS (TIPEACTABUTEIS)

« » T.




* PyqHoe 3anoJiHeHHe CBEICHUH B MHTEPAKTUBHOW (hopMe YCIIyru JOMYCKaeTCs TOJIBKO B
cllyya€ HEBO3MOXKHOCTH TMOJYYEHHUS YKa3aHHBIX CBEIACHUH u3 LU(poBOro mpoduiis
nocpenctsoM CMOB wiy BUTPUH JaHHBIX.

** B cimyuae HampamieHusi 3ampoca mocpenactBom EINY  dopmupoBanue 3ampoca
OCYIIECTBIISIETCS TIOCPEICTBOM 3aroIHeHUs] MHTepakTuBHOM (opmbl Ha EIN'Y, cBexenus o6
UACHTU(PHUKATOPAX IOPUINIECKOTO JIMIA WIM HHIUBHUIYaTbHOTO MPEIIPUHUMATENS MOTYT OBITh
aBTO3AIOJHEHBI MOCPEACTBOM HHpopMaiuu, coaepxarieiics B ECUA.



[Tpunoxxenue 5
K HACTOSIIEMY AJIMUHUCTPATUBHOMY
periaMeHTy

(I)opMa peaieHust 00 oTKa3e B MPpUEME U perucrpaum J10KyMEHTOB

Hanmenopanue oprana, yroJTHOMOYCHHOT'O Ha MPCAOCTABJICHUC YCIIYT'H

Kowmy:
KoHTakTHbBIE NAHHBIE:

Pemenne 00 oTKa3ze B NpueMe U perucrpanumu 10KyMEHTOB, He00X0TUMbIX JIJIsI
nmpeaocraBJCHUs MyHI/IIII/IHaJIBHOﬁ ydiayru

oT 20 1. Ne
ITo pe3ynbTaTaM paccCMOTpPEHHS 3asIBJICHUS OT No (3astBUTETH
) IPUHSATO pelieHrue 00 oTKa3e B MpHUEMe U perucTpanuu J0KyMEHTOB
TUTST OKa3aHud MYHULUTIATbHON ycIyTu 1o CJIETYIOLIUM OCHOBaHUSIM:

JlononHUTENHHO UHPOPMUPYEM:

Bbl BIpaBe TOBTOPHO OOpaTUTBCS C 3asABICHHEM TIOCIC YCTPAHCHHS YKa3aHHBIX
HApYIICHUN.

JlaHHBI OTKa3 MOeET OBbITh 00XKaJOBaH B JIOCYJACOHOM IOPSJIKE ITyTeM HaIlpaBJICHHS
XKao0bl, a TaK)Ke B CYJCOHOM MOPSIIKE.

I[OJ'I)I(HOCTL COTPYAHHKA, IPUHABLICTO PCILICHNC

Iloamuce Pacmugposka nognucu 1.0.D.



[Tpunoxenue 6

K HacTosIEeMy AJIMUHUCTPATUBHOMY

periiaMeHTy

Onucanue agMuHUCTPAaTUBHBIX npoueayp (AIl) u axmMuHucTpaTUBHBIX AelicTBHi (AJl)

Ne Mecto IIpouenypnr* HeiicTBHsA MaxkcuMaJIbHBIN CPOK
n/n BBINOJIHCHHUS
aedcTBus/
ucnonsdyemas MC*
1 [MunotHeIH ANL. Ho 1 pabouero nus (He
cyosext/IITC* 1. Kontpois BKITIOYAETCS B CPOK
KOMIIJIEKTHOCTHU MpEea0CTaBJICHUS yCJ'IyFI/I)
MPe10CTaBICHHBIX
AIIl. TIposepka JIOKYMEHTOB
JIOKyMEHTOB U
2 TTunorHbIA perucrpanms 3asBJICHUS AJll.
cyobekt/III'C 2. [MonTBepxneHHE
MOTHOMOYMH
MPEACTABUTEIIA 3asABUTCIIA
3 [TunotHBIN ANl
cyowext/III'C 3. Perucrpanus
3asBJICHUA
4 s (E———— 4A§;I;1Hﬂme Jo 5 pabouux mguei
cyowext/III'C )
pemieHns 00 OTKaze B
ATT2. Tonyuenie npueme AZ[OI;yMCHTOB
CBEZICHHUI MOCPEICTBOM 1 Hpmmmg p'emeHmI o
CMOB
MIPEIOCTaBICHUH YCIYTH
AII3. Paccmotpenue
JIOKYMEHTOB U CBEIIEHUI
. ANl2.
5 C;é:ii?ﬁ? C AlIl4. Tlpunsitne 2. ®opmupoBaHue
peieHus o pelieHus o
HPEAOCTABICHUM YCIYTU | mpenocTaBiICHUN YCIYTH
6 HuorHsi 3.1I HHﬁTﬁg 2éHICHI/I}I 00
cyopext/III'C P P

OTKa3e B IIPEAOCTaBICHUI
ycayru

* UC - uadopmalioHHasi CUCTeMa.
* TIponienypsl - TOJHBIA TMEepeYeHb aAMHUHUCTPATUBHBIX MPOILEIYp U ACUCTBHUM COJEPKUTCS B
COOTBETCTBYIOILIEM CITPABOYHUKE.

*II'C
aJIMMUHHUCTPATUBHBIX

- MOIyJb

BBITIOJTHCHUS
poreryp

(meticTBuif)

Y49aCTHUKaMU

npu

UH(POPMALMOHHOTO
IIPEIOCTABICHUN

B3aMMOJECUCTBUS
rOCylapCTBEHHBIX,

MYHUIUIIAJIBHBIX W HHBIX YCIYI', HCIOJHCHHU TOCYHAPpCTBCHHBIX, MYHUIUIIAJIBHBIX WU HHBIX

GbyHKIHH,

coCpKaIuXCd B

MYHUIUOATBHBIX YeayT (QyHKIMA).

pazzmenax (denepanabHOTO

peectpa

roCyadapCTBCHHBIX U




[Tpunoxxenue 7
K HacToAueMy AIMUHUCTPAaTUBHOMY
periJaMeHTy

[Iepeuyenn
IIPHU3HAKOB SaﬂBHTCHeﬁ, a TaKKe KOM6I/IHaIII/II/I 3HAYCHUMN IMPU3HAKOB, KaXKad U3 KOTOPBIX
COOTBETCTBYET OJHOMY BAPUAHTY NPEAOCTaBICHU MyHUIIMIIAJIBHON yCIyry

1. Ilepeuens npusHaKoB 3asBUTEIEH

Ne | IpusHak 3aseutens | 3HaueHHs IPU3HAKOB 3asBUTENS

Bapunantr 1. Ilpunstue pemeHns O NPENOCTABICHUM BBIIUCKH W3 peecTpa
MYHUIAIIAJIILHOTO UMYIIECTBA.

1 Kareropus 3asBurtens 1.dusznyeckoe JIUIO
2. UnauBuyanbHbII
peITPHHIMATEITH
3. FOpunnueckoe o
2 3asBUTENH 00pATHIICS 1. 3a mpemocTaBIeHUEM
JUYHO/TIOCPEICTBOM MyHHIIATIATEHOM YCIyTH 0OpaTHIICS JTAYHO
MIPEJICTaBUTEIIS 3asgBUTEND

2. 3a npenocraBieHueM MyHUIIMTIATBHOM
yCIIyTH 0OpaTUIICs MPEICTABUTEIb
3asBUTEIS

Bapuant 2. WcnpaBnenue AOMYIMIEHHBIX ONEYaTOK M (WJIM) OIIMOOK B BBIJAHHBIX B
pe3ynbTaTe npeaocTaBieHuss MyHUIIMIATBHOM YCIIyTH JOKYMEHTaX.

1 Kareropus 3asBurens 1.®dusnyeckoe JUIO
2. UuuBUAyanbHbINA
MpeANPUHUMATEITb
3. FOpunuueckoe JuIo
2 3asBUTENH 00pATHIICS 1. 3ampenocraBiieHHEM
JUYHO/TIOCPEACTBOM MyHHUIIMTIATBHOM YCITYTH 00paTHiICs
MIPEACTaBUTENS JINYHO 3asBUTEIIb

2. 3a mpenocTaBiIeHUEM
MyHuIMnanbHOU YCIYTH 00paTuics
IIPEJICTABUTEID 3asiBUTEIIS

2. KomOuHanuu 3HaueHui NpU3HAKOB, KaX/1asi U3 KOTOPBIX COOTBETCTBYET OJHOMY
BapUaHTy NMpeaocTaBieHuss MyHUIIMNATbHON YCITyTH

Ne ‘ Kom6uHanus 3HaueHUi IpU3HaKOB

Bapuant 1. IlpuHsATne pemeHns O MPENOCTAaBIEHUU BBIIUCKH M3 peEecTpa
MYHUIMOAIBHOTO UMYILECTBA.

1 DuU3NYECKOE IO, JINIHO
2 [IpencraButens pu3nIecKOro Juma
3 WnauBuyanbHbIH peIpuHUMATENb, TUYHO

4 HpCI{CTaBI/ITeHB UHAUBUAYAJIIBHOT'O NPCAIIPUHHUMATCIIA




) IOpunnueckoe auIo0, pyKOBOAUTEIb

6 IIpencraBurens IOPUIANIECKOTO JIULA

Bapuant 2. WcnpaBneHue JOMYIICHHBIX OMEYAaTOK W (WJIM) OIMIMOOK B BBIJAHHBIX B
pe3ynbTaTe npenocraBiaeHus MyHUIMIIAIbHOM YCIYyryd JOKYMEHTAX.

1 dusnyeckoe JIUIO, TATHO

2 [IpencraBuTens GU3NIECKOTO JTUIIA

3 WNHnuBuayanbHbIM NpeIIIPUHUMATEND, JINYHO

4 [IpencraBuTenbs MHIMBUYAIBHOTO MIPEANIPUHUMATENS
5 IOpunnueckoe auI0, pyKOBOAUTEIH

6 [IpencraButens IOPUANIECKOTO JIULA
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