AJIMUHUCTPALIMS YCMAHCKOI'O 1-I'0 CEJIbCKOI'O ITOCEJIEHUS
HOBOYCMAHCKOI'O MYHUIUITAJIBHOI'O PAVIOHA
BOPOHEXCKOM OBJIACTHU

HOCTAHOBJEHMHE

ot 21.05.2024 Ne466
c. Hosas Ycmanb

006 YTBCPKACHUN AJIMUHUCTPATUBHOTO PCTIIAMCHTA

IPEI0CTABICHUS MYHUILIUTATHEHOM yCIIyTU
«IIpenocraBnenne uHpoOpmManuu 00 OYEpPEAHOCTU
PEI0CTABICHUS MYHULIUTATbHBIX KHUITBIX

NOMEUIEHNUI Ha YCJIOBHUSAX COLMAJIBHOIO HalMa» Ha
TEPPUTOPUHA Y CMAHCKOIO 1-rO CEJIbCKOro MOCEJICHHUS
HoBoycmanckoro MYHULUAMIAJIBHOTO paiioHa
Boponesxckoit obnactu

B cootBercTBuu ¢ ®enepanbubiMu 3akoHamMu oT 06.10.2003 Ne 131-d3 «O6
oOlMX MPUHIMIAX OpTraHU3alMd MECTHOTO camoympaBieHuss B Poccuiickoi
Odeneparun», ot 27.07.2010 Ne 210-®3 «OO6 opraHuzanuu MpeAOCTaBICHUS
FOCYJIapCTBEHHBIX M MYHUIMNAIBHBIX ycayr», oT 30.12.2020 Ne 509-®3 «O
BHECEHMM U3MEHEHUW B OTHEJbHBIE 3aKOHOJATENbHbIE aKThl Poccuiickoi
Odeneparun» u nocrtanoBiienueM I[IpasutensctBa PO ot 20.07.2021 Ne 1228 «O6
YTBEPXKJIEHUU  TPaBWJI  pa3pabOTKM H  YTBEPXKICHUS  AJMUHUCTPATHUBHBIX
PETrIAaMEHTOB MPEJOCTABIECHUS TOCYJAPCTBEHHBIX YCIYT, O BHECEHUU U3MEHEHUH B
HekoTopble akThl IIpaBurensctBa Poccuiickon @epepauvii W NPU3HAHUH
yTPAaTUBUIUMU CHUJIy HEKOTOPBIX AaKTOB M OTAEIbHBIX IMOJOKEHUH aKTOB
IIpaButenbcTBa Poccuiickoit deaepannun», YCTaBoM YCMaHCKOrO 1-TOo CEIbCKOTo
nocesnieHnss HoBOyCMaHCKOTO MyHHUIIMIIAIBLHOTO paiioHa Boponexckoilt obnactu
agMHUHUCTpanuss YcMaHcKoro l-ro cenbckoro mnocenenus HoBoycmaHCkoro
MYHHITUTIATBHOTO paiioHa Boponexckoit obmactu

ITOCTAHOBIAET:

1. VYTBepauTh aIAMUHUCTPATUBHBIA pPErJlaMeHT [0 MPEIOCTaBICHUIO
MyHuLunanbHou ycnyru  «lIpemocraBienue uHpopmanuu 00 OYEPEAHOCTH
MPEAOCTABICHUS MYHUIUNIAIBHBIX JKWIJIBIX MOMEIICHUI Ha YCIOBUSX COLUAIBLHOIO
HaiiMa» Ha TEPPUTOPUU Y CMAHCKOro 1-ro cenbckoro nocenenuss HoBoycMaHCKOTo
MYHHUITUTIATHHOTO paiioHa BopoHeXckoil 00JacTH COTJIACHO MPHJIOKEHUIO K
HACTOSIIIEMY ITOCTAHOBJICHHUIO.

2. [Ipu3HaTh yTpaTUBIINMU CHITY:

2.1. TloctaHOBICHUE AAMUHUCTPAIMA Y CMAHCKOTO 1-TO CEBCKOTO TOCEIEHUS
o1 26.02.2016 Ne99 «O6 yrBepxkaeHuun AAMUHHUCTpAaTHUBHOTO Permamenta



aIMUHUCTpAlMM YCMaHCKoro 1-ro cenbckoro mnocenenuss HoBoycMaHCKOro
MYHULHANIAIBHOTO  paldoOHa IO MPEIOCTABICHUI0 MYHUIUIAIBHOW  YCIIYI'H
«IIpenocraBienue uH(popmauu 00 O4YEpETHOCTH IIPEAOCTABICHUS
MYHHUIUTIAIBHBIX KWJIBIX IOMEIIEHUN HA YCIOBUAX COLMATIBHOIO HalMa ».

2.2. IlocTaHOBIEHHUE AAMUHUCTpAIIMU Y CMAHCKOTO 2-TO CEIbCKOT0 MOCEICHUS
ot 09.03.2016 Ne94 «OO0 yTBEepX ACHUM AIMUHUCTPATHUBHOIO PETJaMEHTA
aIMUAHHCTPALIMM Y CMAaHCKOIO 2-TO CEJIbCKOTO TOCEJIIEHUS IO IPEIOCTaBICHUIO
MyHuiunansHo  yeiyru  «lIpepocraBienne wuHpopManuu 00 OYEpEIHOCTH
MPEIOCTABICHNU MYHUIUNAIBHBIX JKWIBIX MMOMEIIEHUA HA YCJIOBUAX COLUUAIBHOTO
HanuMay.

3. OnyOnukoBaTh  HACTOSIIIIEE  TMOCTAaHOBJIEHWE B O(UIIMATBEHOM
NEPUOJUYECKOM TEYaTHOM CpEJICTBE MaccoBOMl HMHpopMauuu YcMaHCKoro 1-ro
CEIIbCKOTO IMocesieHuss HoBOyCMaHCKOro MyHUIMIIAIBHOIO panioHa BopoHexckoun
o0nacTi «BeCcTHUK MyHMIIMTAIbHBIX TPABOBBIX aKTOB Y CMAHCKOIO 1-r0 CEIbCKOro
nocenenuss HoBoycmMaHCKOro MyHUIIMIAIBHOTO pailoHa Boponexckoi obmactu» u
pa3MecTuTh Ha OQUUUATIBLHOM CalTeé OpraHoB MECTHOrO0 CaMOYIpaBieHUs
VYemanckoro 1-ro cenbckoro mnoceneHuss HOBOyCMaHCKOro MyHUUMIIAIBHOIO
paiiona Boponexckoir o6sact B MHOOPMAIIMOHHO-TEIEKOMMYHUKAITMOHHON CETH
«HTEepHeT.

4. KoHTpOJIb KCIIOJIHEHUSI HACTOSIIETO MTOCTAHOBJICHHS OCTABIISIO 32 COOOM.

I'maBa VYcmanckoro 1-ro
CEJIbCKOTO MOCEICHUS A.M. JlapuoHon



IIpunoxenune

K IIOCTaHOBJICHUIO aJMUHUCTpALUU
YcmaHeKoro 1-ro cenbeKoro noceseHus
HoBoycmaHCKOr0 MyHUIIMITAIBHOTO palioHa
oT 21.05.2024 Ne466

AJIMUHUCTPATUBHBIN perjaMeHT
10 TIPEIOCTaBICHUIO MYHUIIUNIANIbHOHU yeinyru «[IpenocraBnenne uadopmau 00
OUCPCAHOCTHU IMMPEAOCTABICHNA MYHULIUITIAJIBbHBIX KUJIBIX HOMGHICHI/Iﬁ Ha YCJIOBUAX COIIMAJIBHOTO
HailMa» Ha TeppUTOpUU Y CMaHCKOro 1-ro cenbckoro nocenenus HoBoycmanckoro
MYHHULIMIIAJIBHOTO pailoHa Boponexckoii obnactu

l. OO01me moJI0KEHMSL.

1. Ilpeamer peryaupoBanusi AIMUHUCTPATUBHOTO perjaMeHTa
AJIMAHHUCTpPaTUBHBIN periaMeHT MIPENOCTaBICHUS MYHHULUITIAJIBHON yCIIyru
«[IpenocraBnenre uHpopMauu 00 OUYEPETHOCTH MPEAOCTABICHUS MYHUIMNAIBHBIX >KHIIBIX
MOMEILEHUH Ha YCIOBHUSAX COLIMAJIBHOTO HaiiMa» pa3paOoTaH B LIENSAX MOBBIIICHHUS KauyecTBa U
JOCTYIHOCTH TIPENOCTAaBICHUS MYHHUIMNAIBHONM YCIYTH, OMNPENENseT CTaHIapT, CPOKH U
MOCJIEIOBATEIbHOCTh  JIEHCTBUM  (aAMUHHCTPATUBHBIX MHpPOLEAYp) IMpPH  OCYLIECTBICHUH
IMOJJTHOMOYMM IO TPEIOCTABICHUIO JKWIBIX IMOMENIEHUH II0 JOrOBOPY COLMAIBHOIO Haiima
3asBUTENAM (Hanee — MyHMIMIanpHas yciayra) Ha TEPPUTOPUM YCMAaHCKOTO 1-ro CenbCKOro

nocesneHust HoBoycMaHCKOTO MyHHUITUTIATBHOTO palioHa BopoHexckoit o0mactu.

2. Kpyr 3asaBurenei

2.1. 3asBuTensaMu Ha ToJydeHne MyHUIIUITATLHON YCIyTy SBISIIOTCA (PU3WYECKHUE JIIa -
MaJOUMYIIUE U APyrue KaTeropuu TIpa)<aaH, onpeiesieHHble (elepalibHbIM 3aKOHOM, YKa3oM
[Ipesunenta Poccuiickoit denepannu wiv 3aKOHOM BopoHexckol 0051acTH, MOCTaBIEHHBIE Ha
y4eT B KaueCTBE HYKJAIOMINXCS B KUJIBIX TIOMEIICHUAX B COOTBETCTBUH ¢ 3aKOHOM BopoHexckoi
ob6mactu ot 30.11.2005 Ne 71-O3 «O mopsiike BeleHUsS OpraHaMd MECTHOTO CaMOYIPaBIICHHS
ydyera TpakJaH B KauyeCTBE HYKJAIOLIUXCS B IKWIbIX MOMEHICHUSX, MPEAOCTaBISEMbIX IO
JIOTOBOpaM COIMAJILHOTO HaliMa B BopoHexckoi o0nacTuy» (nanee — 3asBUTEIb).

2.2. WnTepeckl 3agBUTENECH, yKa3aHHBIX B MyHKTE 1.2 HacTosmero AJIMHHUCTPATUBHOTO
periamMeHTa, MOTYT MPEACTaBIATh JHIA, O00JaJalolue COOTBETCTBYIOIIMMHU MOJHOMOYUSMU
(manmee — mpeICTaBUTEIB).

2.3. MyHununanbpHas ycliyra MpeIoCTaBIsI€TCs B COOTBETCTBUM C BapUaHTOM €€
MPEIOCTABJICHUS, COOTBETCTBYIOIIMM TIpU3HAKaM 3asBUTENs, OMpEACNCHHbIM B pe3yibTare
AHKETUPOBAHHUS, MPOBOJUMOrO AJMHUHUCTpAlMEd, a TaKXkKe pe3yibTara, 3a IPeI0oCTaBICHUEM
KOTOpPOTO 00paTuiics 3asBUTEINb.

[lepeuens mpu3HakoB 3asBUTENEH, a Takke KOMOMHALIMM 3HAUYEHUN MPU3HAKOB, KaXKJas U3
KOTOPBIX COOTBETCTBYET OJJHOMY BapHaHTY MpeAocTaBiIeHUs] MyHUIIUNIaTbHON YCIyTH, MPUBEICH
B [Ipunoxxenun Ne 5 x HacToseMy AIMUHUCTPATUBHOMY PETJIaMEHTY.

3. TpeboBaHus K MOPAAKY MHPOPMHUPOBAHUS O IpeAOCTaBIeHMY MyHUIIMIIATBHON yCIyru

3.1. Ilpuem 3asgBuTENnell 1O BOMNPOCY MpPENOCTaBICHUs MyHUIMNAIBHON yCIyru
OCYILECTBISIETCS aAMUHHUCTpanuerd YcMaHckoro 1-ro cenbckoro moceneHuss HoBoycmaHnckoro
MYHHIIMIIATBEHOTO paiiona Boponexckoit obnactu (qanee — AqmuHucTpanus) wii B MOII,

3.2. Ha oduuuansHoM caiiTe AIMHUHHMCTPALUU YCMaHCKOTO 1-TO CEeNbCKOro MOCENCHHS
(https:/lusmanl-r36.gosuslugi.ru/) (manee - calt AJMUHHCTpanUU) B WHGOPMAIMOHHO-
KOMMYHHUKaIlMOHHON cetn «MHTepHer» (nanee - cerb Mutepner), Ha EIII'Y — denepanbHoit
rocyJapcTBeHHON uHpopManuoHHOM cucteme «EQMHBIM mopTam  rocylapcTBEHHBIX U
MYHUIUOATBHBIX  ycuyr  (QyHKOuif)»,  pacmojioxkeHHOH B cetn  MHTepHer  mo



anpecy: www.gosuslugi.ru (manee — Epmunbiii mopran, EITY), B uHbOpManmoHHON cucteMme
«Ilopran Boponexckoit obimactu B cetu MHTepHEeT», pacnosiokeHHOW B cetu MHTepHET 1O
azmpecy: WWW.QOVVIN.ru (nanee — peruoHanbHblii nopran, PIITY) oOs3aTenbHOMY pa3MeIIeHHEO
MOJUICKUT CIEIYIONIast CIpaBOYHAs HHPOPMALIUS:

- MECTO HaXOXXJCHUA U rpaduk paboTbl AIMUHUCTPALNH;

- cripaBoYHbIE Tene(oHBI AIMUHHUCTPALIMK, B TOM YHCIIe HOMEp TenedoHa-aBTonH(popMaTopa;

- anmpeca o(pUIIMABHOTO CaiiTa, a TaKXKe AIEKTPOHHOU MOYTHI U (WiH) GOopMBI OOpaTHOM CBSI3U
AnvmuHucTpaunu B cetu «THTepHETY.

3.3. UndopmupoBanue 3asBuTeNEH IO BOPOCAM MPEAOCTaBIeHUST MyHUIIUITAIBHON YCIIyTH
OCYILIECTBIISIETCS:

a) ImyTeM pa3MelieHuss “Hpopmaluu Ha caiite Aqmunuctpauuu, EIITY, PIITY;

0) JOJDKHOCTHBIM JIMIIOM AJMUHHUCTpPAllMU, OTBETCTBEHHBIM 3a TPEIOCTaBICHUE
MyHununaibHOU yciayru, Npy HEMOCPEICTBEHHOM 00pallieHnH 3asBUTENs B AIMUHUCTPALUIO;

B) ITyTeM IyOnuKanuy UHPOPMAIIMOHHBIX MaTEpUAJIOB B CPEJICTBAX MAacCOBOM MH(opManuu;

I) MyTeM pa3MeIlleHUs I[eYaTHbBIX MaTepuajioB B TOMEIMICHUSIX AJMHHUCTpAlLUH,
MpelHa3HaYeHHbIX I TpueMa 3asBUTENed, a TakkKe WHBIX OpraHu3zauui Bcex (opm
COOCTBEHHOCTH T10 COTJIACOBAHUIO C YKA3aHHBIMHU OpraHU3alusIMH, B TOM yucie B MOI];

1) TIOCPEACTBOM TeIePOHHOMN U (HaKCUMUIILHOU CBA3H;

C) TMOCPEICTBOM OTBETOB Ha oOpaieHus 3asBUTENEed MO BONPOCY MPEIOCTABICHUS
MyHULIMNaTbHON YCITYTH.

3.4. Ha EIII'Y, PIIT'Y u caiite AIMUHUCTpaluy B LENsSX UHGOPMUPOBaHUS 3asiBUTENEH 110
BOIIpOCaM IpeaocTaBieHNs] MyHUIIMTATBHOM yCIIyTy pa3MeniaeTcs cienyomas nHdopmanus:

a) HCYEpNbIBAIOUIMM M KOHKPETHBIH TepedeHb JTOKyMEHTOB, HEOOXOJWMBIX s
npenocTaBieHns MyHUIIMNIAIBHON yciyrd, TpeOoBaHus K 0(hOpMIIEHHIO YKa3aHHBIX JTOKYMEHTOB,
a TaKKe MepeyeHb JOKYMEHTOB, KOTOpble 3asBUTEIb BIPaBE MNPEICTaBUTh MO COOCTBEHHOMU
WHUIUATHUBE;

0) mepeueHs JIMII, UMEIOIINX MPaBo Ha MoxydeHne MyHUIUaIbHOW yCIyTH;

B) CPOK IpenocTaBieHuss MyHUITUTIATLHOM YCIIYTH;

I) pe3yiabTaThl MPENOCTaBIeHUS MYyHHULIMNAIbLHON YCIYrH, MOPSIOK MPECTaBICHUS
JOKYMEHTA, SIBJISIFOIIErOCcs Pe3yabTaToOM MpeaocTaBlieHnss MyHUIIMTIAIBHON YCIIYTH;

J) UCYEPHBIBAIOIIMKA TEepeYeHb OCHOBAaHUM JUId TPUOCTAHOBIEHUS WJIM OTKa3a B
npenocTaBieHnd MyHUIIMTIANbHON YCITYTH;

e) wuHbopmalMs O TmpaBe Ha JgocyneOHoe (BHecymeOHoe) oOXaloBaHHWE JEHCTBHI
(6e3neiicTBUsA) U pemieHWuH, NTPUHATBIX (OCYIIECTBISEMBIX) B  XOJE IIPEIOCTaBICHUS
MyHuULMIaIbHON YCIIYTH;

k) (opmbl 3asBIeHUN (YBEIOMIICHHH, COOOIIEHUI), UCIIOJb3yeMbIe MPH IMPEA0CTaBICHUN
MyHUIMNATEHON YCIIYTH.

3.5. Undopmanus na EII'Y, PIII'Y wu caiite AIMHHHCTpallMM O TMOPSAKE U CpPOKax
npenocTaBieHus MyHUIIMTIATbHON YCIYTH MPeAocTaBisieTcs: OecIiaTHo.

3.6. Ha caiite AIMUHUCTpalUU JOTIOJHUTEIBHO Pa3MEIIAIOTCA:

a) TIOJHBbIE HAUMEHOBAHMSI M TOYTOBbIE ajapeca AJIMUHHUCTPALMU, MPEAOCTABISIOMIECH
MyHULIUTIATBHYIO YCIYTY;

0) HoMmepa TeneoHoB-aBTOMH(POPMATOPOB (ITPH HATMYUH), CIIPABOYHBIC HOMEpa TeleOHOB
CTPYKTYPHBIX  MOJpPAa3AeICHUM  AIMUHHCTpAlUH, HENOCPEACTBEHHO  NPENOCTaBIAIOIINX

MyHUIMTIATBHYIO YCIIYTY;

B) P&XKHUM pabOThl AJIMUHUCTPALIUH;

r) rpapuk  pabOThl  MHOJpPA3JENeHHs,  HEHNOCPEICTBEHHO  IMPEJ0CTaBISAIOIIErO
MyHUIMTIATBHYIO YCIIYTY;

1) BBIJIEPKKHM M3 HOPMATHUBHBIX IPABOBBIX AKTOB, COJAEPKAIUX HOPMBI, PETYIHPYIOLIUE
JESITEIbHOCTh AIMUHUCTPALIMH TI0 IIPEIOCTABIECHNI0O MyHUIINNIAIbHON YCIYTH;

C) MepEYEHb JIMILI, UMEIOLINX IIPAaBO Ha MoIy4eHne MyHUIUNIaIbHOU yCIyTH;

K) (opMmbl 3asBreHHH (YBEZOMIICHUH, COOOLIECHMIA), UCIIOIb3yeMbIe MPH IMPEIOCTaBICHUN
MyHHUIMTTaTBHON YCITYTH, 00pa3Libl U HHCTPYKIMHU IO 3aMI0JIHEHHIO;

3) HOPSI0K M CIIOCOOBI MPEABAPUTENIBHOM 3aMKMCH Ha NoTydyeHrne MyHUITUNaTbHON YCIIyTH;


http://www.gosuslugi.ru/
http://www.govvrn.ru/

1) TEKCT AIMUHUCTPATUBHOTO PEIrVIaMEHTA C NPHIIOKEHUSAMY;

K) KpaTKO€ ONIMCaHUe MOPsIIKa peaocTaBieHnss MyHUIMNanbHON yCIyTHy;

J) TOPSIOK OOKaJOBaHUS PEUICHWH, JCUCTBUNA WM Oe31eHCTBUS JIOJDKHOCTHBIX JIWIL
AMUHHUCTpALUy, NPEAoCTaBISOIMNX MyHUIIMNIAIBHYIO YCIYTY;

M) uH(OpMAIH 0 BOZMOXKHOCTH ydacTus 3asBHUTENIEH B OLIEHKE KauecTBa MPEJOCTaBICHUS
MyHUIMITATBHON YCIYTH, B TOM YHCIE B OLIEHKE 3()(HEKTUBHOCTH NESTEIBHOCTH PYKOBOIUTEIS
AJZIMUHUCTpAINH, a TaKKe CIPaBOYHO-UHPOPMALMOHHBIE MAaTEPHAJIbI, COJEPIKAIIUE CBEICHUS O
MOPSIIKE U CIIOCO0aX MPOBEACHUSI OLIEHKU.

3.7. Tlpu uH(pOPMUPOBAHMM O TOPSIKE NPEAOCTAaBICHUS MYHUIMIIAIBLHONH YCIyTH IO
TeneoHy JOJDKHOCTHOE JIMIO AJMHUHUCTPAIMH, TPUHSIB BBI30B 10 Tele(OHY MPEICTABIISCTCS:
Ha3bIBaeT (PaMHIIMIO, UMsI, OTYECTBO (NPU HAJIMYHH), JOJDKHOCTH, HAMMEHOBAHHE CTPYKTYPHOTO
nojapasaesieHust AIIMUHUCTPALIUH.

JlomkHOCTHOE JHMII0 AJMHMHHUCTpalMM 00s3aHO COOOIINTH 3asBUTENO0 TpaduK INpuema,
TOYHBIM MOYTOBBIN aapec AIMHUHUCTPAINH, CIIOCO0 TTpoe3aa K HeMY, CIIOCOOBI TIpeABAPUTEIILHON
3aMycy JUid JMYHOTO MpreMa, TpeOOBaHUs K MMCbMEHHOMY 0OpaleHHIo.

NudopmupoBanue mno TtenedoHy O MNOpAAKE NpeaocTaBieHUs MyHHUIMNAIbHON YyCIyru
OCYILIECTBJISIETCS] B COOTBETCTBHUHU C I'papkoM pabOThl AJIMUHUCTPALIHUH.

Bo Bpems pasroBopa J0KHOCTHBIE JIHIIA AIMUHUCTPALMU MPOU3HOCAT CJIOBA YETKO U HE
MIPEPHIBAIOT PA3roBOP MO MPUUKHE MOCTYIUIEHUS IPYroro 3BOHKA.

[Ipy HEBO3MOXHOCTH OTBETHTb Ha IOCTaBIICHHbIE 3asBUTENIEM BOMNPOCHI, Tele()OHHBIN
3BOHOK I€peagpecoBbIBacTCs (MIEPEBOJUTCS) Ha APYroe JOJDKHOCTHOE JIMIO AJMUHHUCTpAIUU,
nubo oOpaTuBLIeMycsi cooOuiaercss HoMep TenedoHa, MO KOTOPOMY MOXKHO MOJIYyYUTh
HE00X0MMYI0 HH(OPMAITHIO.

3.8. IIpu otBerax Ha TenedoHHBbIE 3BOHKM U YCTHBIE OOpAaIleHHs 10 BOMpOcaM O MOPSIKe
MpeAoCTaBieHUs] ~ MyHUIMNATBHOW  YCIYTM  JOJDKHOCTHBIM — JIMIOM  AJIMUHUCTpPALIMHU
oOpaTtuBIIeMycCsi COOOIIAETCs cieayromas nHGopmaIus:

a) 0 epeyHe JUI], UMEIOLUX MTPaBo Ha MoJydyeHrne MyHUIUIaTbHOM YCIyTH;

06) O HOpPMATUBHBIX [MPABOBBIX aKTaX, PETYJIUPYIOMIMX BOMPOCHl MPEIOCTABICHUS
MyHununaibHOM ycinyru (HauMEeHOBaHUE, JaTa M HOMEp MPUHSATUS HOPMATHUBHOTO IPABOBOTO
aKTa);

B) O MepeyHe JOKYMEHTOB, HEOOXOUMBIX JIJIs OJydeHHs] MyHUIIMIAIBHOHN YCIIYTH;

I') O CpOKax MperocTaBieHus MyHUIIUTIATbHON YCIYTH;

1) 00 OCHOBAHMSIX JJISl IPUOCTAHOBIECHUSI MYHUIIMTIIATILHOM YCIIyTH;

) 00 OCHOBaHMSIX JJIsl OTKa3a B IMpeaocTaBieHn MyHUIIUIIabHOU yCIYyTH;

c) o mecre pasmemnienus Ha EIITY, PIITY, caiite AamMuHucTpanuu HHGOPMALMUA I10
BOIIpOCAaM MperocTaBiaeHUus MyHUIIMTIAIBHON YCIIYTH.

3.9. HudopmupoBanue O TOpSAOKEe MPEAOCTaBICHUS MyHUIIUNIAIBHON  YCIYT'H
OCYILIECTBIISIETCS TAKXKE [0 eMHOMY HoMepy Tenedona KoHTakTHOTO LeHTpa.

3.10 Anmunuctpauus paspabaTeiBaeT HH(POPMAIMOHHBIE MAaTEepUANbl MO TMOPSAKY
npeAocraBieHuss MyHununanbHoW ycayrn W pa3memaer ux Ha EINDY, PIIY, caiite
AnmMunucTpauuu, nepeaaet 8 MOII.

3.11.  Apvunuctpanust 00€cleYHMBacT CBOEBPEMEHHYIO aKTyalM3allMil0  yKa3aHHBIX
unpopmannoHHsix MarepuanoB Ha EIITY, PIIT'Y, cailite AIMUHUCTpallud U KOHTPOJUPYET UX
HaJau4ue 1 akTyanbHocTs B MOII.

CocrtaB nHpOpMaKy O NOPSAKE MPEeJOCTaBIeHUsT MyHUIIMNIAIILHONW YCIIyTH, pa3MeliaeMoit
B M®II, coorBerctByeT CTaHmapTy oOCTyXHBaHUS  3asBUTENEH TNpuU  OpraHU3AIUU
MPEAOCTABICHHUS] TOCYJApCTBEHHBIX M MYHHMIIMIAIBHBIX YCIYT B ABTOHOMHOM YYpEXICHUU
Boponexckoit ob6mactn «MHOTO(QYHKIIMOHAIBHBIA LEHTP MPEJOCTABIECHHUS TOCYIapCTBEHHBIX U
MYHULUIAIBHBIX YCIYT», YTBEPKICHHOMY TnocTaHoBieHreM I[IpaButensctBa BopoHexckoit
obmactu 29.12.2017 Ne 1099.

3.12. Jloctyn K MH(pOpPMALKU O CpOKaX M MOpsJIKE MpenocTaBieHus MyHUIMNaIbHON
YCIYTH OCyLIecTBIsieTcs 0e3 BBINOTHEHUs 3asiBUTENEM KakuX-I10o TpeOoBaHMi, B TOM uucie 0e3
UCIOJIBb30BAHUS MPOTPAMMHOTO OOECIeYeHHsl, YCTAaHOBKAa KOTOPOTO Ha TEXHMYECKHE CpEICTBa
3agButens TpeOyeT 3aKJIOYeHHUs JIMLEH3MOHHOTO WM MHOTO COTJIAleHHs C MpaBooOiagaTesieM



MPOrPaMMHOTO 00eCHeueHus, MPEeIyCMAaTPUBAIONIETO B3MMAaHUE IUIAThl, PETUCTPAIMIO WM
aBTOPH3ALMIO 3asiBUTEIS, WIN PEAOCTABICHUE UM MTEPCOHATBHBIX JaHHBIX.

3.13. KoncynbTupoBaHME IO BOIpOCaM MpPEJOCTaBICHUS MyHMLIMNAIBHON yCIyru
JOJKHOCTHBIMU JIMIIAMH AZIMUHUCTPAIIMH OCYILECTBIIAETCS OECIIaTHO.

I1.  Cranmapt npenocraBieHuss MyHUIIMIIATBHOM yCIyTH

4. HaumenoBanue MyHULIMIIATIbHOM yCIIyrU
Mynunumnansaas yenyra «lIpenocraBnenue uHbopMauu 00 0YepeHOCTH MPEIOCTABICHUS
MYHULUIIAJIBHBIX KUJIBIX IOMEIICHUH HA YCIOBUAX COLMAIBHOIO HalMay

5. HaumeHoBaHue opraHa MECTHOTO CaMOYIIPaBJICHHUs, IPEIOCTABIIAOIEr0 MyHUIIMTIAIbHYIO
ycuyry

5.1. MyHununaneHass yciayra NpeIOCTaBIseTCd aJIMHUHHCTpalMed YcmaHCKoro 1-ro
cesibecKoro noceneHuss HoBoycmanckoro MyHUIMnaabHOro paiiona Boponexckoil obnactu.

5.2. lIpu npenocraBneHny MyHULIUTIATBHON yCIyru AIMUHHUCTPAIHS B3aUMOJIEHCTBYET C:

5.2.1. ®enepasibHOW HAJIOTOBOM CIY)KOOW B YacTH TOJIyueHUs CBelaeHuUW u3 ExunHoro
roCy/lapCTBEHHOI'O peecTpa 3allicell aKTOB IPakKJaHCKOTO COCTOSIHUS 00 aKTax Ipa)KIaHCKOIro
COCTOSIHUS;

5.2.2. MuHuCTEpCTBOM BHYTpeHHMX Jen Poccuiickoii denepanid B 4YacTH IOJIyYEHHS
CBEJICHUM, TMOJTBEPKIAONINX JCUCTBUTENBHOCTh mnacnopTa Poccuiickoir denepannu  u
pErucTpanuio Mo MeCTy )KUTEIbCTBA;

5.2.3. ®oHIOM EHCHOHHOTO U COLMAIBHOIO cTpaxoBaHus Poccuiickoit denepannu B 4aCcTH
MIPOBEPKU COOTBETCTBUS (aMUIbHO-UMEHHON TPYIIBI, JaThl POXKAEHHUS, CTPAXOBOTO HOMepa
WHIUBHAyaIbHOTO JiutieBoro cuera (CHUJIC);

5.2.4. ®enepaibHON CITY)KOO# TOCYIapCTBEHHOM PEruUCTpaIlvK, KajgacTpa U Kaprorpaduu B
YacTH INOJIY4YEHMs] CBeIEHUNM W3 EAMHOro rocynapCTBEHHOro peecTpa HEIBWKUMOCTH Ha
UMeIoIUeCs 00bEKThI HEABMYKUMOCTH.

5.3. Ilpu npenocraBaeHUd MyHUIIUITAILHON YCIIyTH AJMUHHUCTpAIUs HE BIpaBe TpeOOBAThH
OT 3asBHUTEN OCYIIECTBICHUS JEHCTBHA, B TOM WYHCJE COTJIACOBaHHWM, HEOOXOIUMBIX IS
noiyuyeHuss MyHHMIMIATbHOM YCIYrM U CBS3aHHBIX C oOOpallleHHeM B HHbIE OpraHbl U
OpraHu3aluy, 3a HCKIYEHUEM IOJYyYEHUs YCIIYI, BKIIOUEHHBIX B IE€PEYEHb YCIYI, KOTOpBIE
SIBJITIOTCSI HEOOXOIMMBIMH U 0053aTENbHBIMU IS IIPEIOCTaBIeHUS MyHUIUTIATbHON YCIYTH.

6. Pesynprar npenocraBieHus MyHULIMTIATLHON YCIYTH

6.1. PesynbTaToM npenocraBiieHuss MyHUIIMTIATLHON YCIIYTH SBJISIETCA:

6.1.1. Pemenrie 0 nmpeaoCcTaBIeHUH KHIIOTO MMOMENIEHUS 110 JOTOBOPY COLIMAIIBHOIO Haiima
no ¢opme, cornacHo Ilpunoxkenuto Ne 1 k HacTosiieMy AJIMHHHCTPATUBHOMY pErjaMeHTy U
3aKJIIOUEHUE JIOTOBOPA COIMAIBLHOTO HaiMa JKUJIOTO MOMEIIeHUs Mo (opme, YTBEpKACHHOMN
[ToctanoBnennem IlpaButensctBa Poccuiickoit ot 21.05.2005 Ne 315 «O6 yTBEpKICHHH
TunoBoro 70roBopa coMalLHOTO HAMa KUJIOTO MOMEIICHUSD.

6.1.2. Pemmenne 06 oTkasze B mpeqocTaBIeHUH MyHUIIMTAIBHOM yCiIyru o (Gopme, coriacHo
[Ipunoxenuto Ne 3 k HacTosiieMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

6.1.3. Pemenne 00 wHCIpaBiIeHUH [OMYIICHHBIX OINMEYATOK MM OMIMOOK B BBIJAHHBIX
JOKyMeHTax Jubo pemieHue o0 OTKa3e B HCHPABICHUH BBIJAHHBIX ONEYATOK WU OLIMOOK B
BBIJIJAHHBIX JOKYMEHTaX.

6.1.4. Pemenue o BbIJaue AyONMUKaTa BBIIAHHOTO JIOKyMEHTa MO0 pemieHue o0 OTKaze B
BbIJaue AyOIuKaTa.

6.2. B cnyuyae BbIOOpa 3asBuUTENEM B 3asBICHHU CHOco0a TONy4eHHS JUYHO B
MHOTO(YHKIIHOHATHLHOM IIEHTPE TAKOE PEIICHUE HAMPABISETCS B MHOTO(DYHKITMOHAIBHBIHN LIEHTD.

6.3. DopmMupoBaHHEe pPEECTPOBOM 3amMcH B KayecTBE pe3yiabTaTa MPEeI0CTaBICHH
MyHUIMNIaIBHON YCIIYTH HE IIPENYCMOTPEHO.

6.4. Pesynbrar npenocraBiieHns MyHULIIMTAIBHOW YCIYTH HanpaBisieTcsl 3assBUTENI0 OJHUM
U3 CIEAYIOIINX CIIOCOOO0B:



1. IlocpeacTBOM MOYTOBOTO OTIPABJIEHUS, JEKTPOHHOM MOYTHI;

2. B auunsrii kabunet 3agsurens na EINTY, PIITY;

3. BMO®IJ;

4. JImuHo 3asBUTEIIO JTUOO €ro YIIOJIHOMOYEHHOMY MPEJICTABUTEI0 B ATMIUHHUCTPALIH.

6.5. CoctraB pEKBU3UTOB JOKYMEHTa, COJEP)KALIEro pelieHHe O IPEeA0CTaBICHUN
MyHuULMDATBHON YCIIYTH:

- pEeruCTpauMOHHbBINA HOMED;

- JlaTa perucTpanuy;

- MOJNUCh JOJDKHOCTHOIO JIMIA, YIOJHOMOYEHHONO Ha IMOJANUCAaHUE pe3yibTara
MIpEAO0CTABICHUS MYyHULIUITAIBHON YCIIYTH.

7. Cpox npenocrapieHuss MyHUIIMIIAIBHON YCIIyTH

7.1. Anmunuctpanuss B teueHue 30 pa®oumx AHEW CO JAHA pErucTpaluu 3asBlIEHUS U
JOKYMEHTOB, HEOOXOAMMBIX JJsi MpenocTaBieHus MyHMIMMIAIbHOM YCIYrH, HampaBiseT
3asBUTENI0 CIOCOOOM YKa3aHHOM B 3asIBJIEHUU OJIMH M3 PE3yJIbTaTOB, YKa3aHHBIX B MYyHKTe 6.1
HACTOSIIEro AAMUHUCTPATUBHOIO PErjaMeHTa.

7.2.  Cpox nmpenoctaBiieHus] MyHUIIUITATBHON YCIIYTH UCUUCIISETCS CO THS PETUCTPAIIH
3asBJIEHUS U JOKYMEHTOB B AnMuHuCTpanuu, Ha EIITY, PIITY, 8 M®II,.

7.3. MakcuManbHbIe CPOKHU TPEAOCTaBICHUS MyHHUIIMITATBHOM YCIYTH TS KaXI0TO
BApUAHTA NPEJOCTABICHUS] MYHUIIUITAIBHON YCIyTH MPUBEIEHBI B COACPKALIMX ONTMCAHUE TAKUX
BAPUAHTOB MoApa3aenax AJIMUHUCTPATUBHOTO PETIAMEHTA.

8. HopmaTuBHBIE IPABOBBIE AKTHI, PETYINPYIOLIUE MTPEAOCTaBIeHne MyHUIIMNIAIBHOM
YCIIyT'"

8.1.  OCHOBHBIMM  HOPMATHBHBIMM  IIPAaBOBBIMHU  aKTaMH,  PETJIaMEHTUPYIOIIUMHU
npeaocTaBieHne MyHUIIUNAIBHON YCITYTH, SIBJISIOTCS

Kunumnseiil koneke Poccuiickoit denepanuu;

®denepanpubiit 3ak0H 0T 06.10.2003 Ne 131-®3 «O06 oO0mUX NPUHIUIMAX OPraHU3aAUN
MeCTHOTO camoynpasiieHust B Poccuiickoit denepanumy;

®enepanpubiii 3ak0H 0T  27.07.2010 Ne 210-®3 «O06 opraHu3zamuu TPea0CTaBICHUS
rOCYAapCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT»;

®denepanpubiii 3ak0H 0T 06.04.2011 Ne 63-D3 «O0 31€KTPOHHON MOIAITUCHY,;

[TocranoBnenue IIpaButensctBa Poccmiickoit ot 21.05.2005 Ne 315 «O06 yrBepx)acHUU
TunoBoro 7O0roBopa conuaibHOTO HaiiMa )KHJIOTO TOMEILCHUS;

[HocranoBnenue IlpaBurensctBa Poccuiickoir ®enepanmu ot 25.01.2013 Ne 33 «OO6
WCIOJBb30BAHUM TMPOCTOM  AJIEKTPOHHOM TMOJNUCH MNP OKA3aHUM TOCYJAapCTBEHHBIX U
MYHULUIAIBHBIX YCIIYT;

3akon Boponexckoir obmactu ot 30.11.2005 Ne 71-O3 «O mopsiaike BeIeHHs] OpraHaMu
MECTHOI'O CaMOYIIPABJICHUs Y4eTa IpakJIaH B KAUeCTBE HYKJAIOUIMXCS B KUJIbIX MOMELICHHUSX,
MIPEIOCTABIISIEMBIX 10 IOTOBOPaM COLIMAIBLHOTO HaiimMa B BopoHexxckoii obmacTy;

¥YcraB Yemanckoro 1-ro cenbekoro nocenenuss HoBoycMaHCKOro MyHHIIMIIAJIBHOTO palioHa
Boponexckoit obnacTu.

8.2. llepeueHb HOPMATHBHBIX NIPABOBBIX AaKTOB, PETYIUPYIOLUIUX MPEAOCTABICHHUE
MyHULIMTIaTBHOM YCIIYTH, € YKa3aHHMeM HX pPEKBU3UTOB M HCTOYHUKOB O(UIIMATBEHOTO
onyOnukoBanus pasMeriaercs Ha ETITY u PIITY.

9. NcuepnbiBaroimuii nepeyeHb JOKYMEHTOB U CBEJICHUH, HEOOXOJUMBIX B COOTBETCTBHUH C
HOPMaTHBHBIMM ITPABOBBIMU aKTaMH JJIs PeA0CTaBIeHNss MyHUIIMTIAIBHOM YCIyTH, MOJUIeXKaIuX
IIPEJICTaBICHUIO 3asBUTEIEM

9.1. Ins nonydyenns MyHULIUNIaIbHOU yCayry 3assBUTEINb IPEICTABIISET:
9.1.1. 3asBneHue 0 NpeIOCTaBICHNN KUJIOTO MOMEIIEHHSI IO I0TOBOPY COLIMAIBHOIO HaliMa
no opme cornacuo [Ipunoxxenuro Ne 4 x HacToseMy AIMUHUCTPATUBHOMY PETJIAMEHTY.
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B cnyuae nanpasnenus 3assiueHus nocpeactsom EINTY, PIII'Y ¢opmupoBanue 3asBiIeHUs
OCYIIECTBIISICTCS TOCPEACTBOM 3alofiHeHus HHTepakTuBHOM ¢(opmer Ha EIIY, PIITY 6e3
HE00X0IMMOCTH JIOTIOJHUTENILHON MOJauu 3asiBJICHUS B KaKOW-1100 HHOHU opme.

B 3asBneHnn Takke yKa3bpIBae€TCs OJMH M3 CIEAYIOUIMX CIIOCOOOB HANPABICHHS Pe3ysbTaTa
IpeAoCcTaBIeHUs MyHULIIUITAIBHON YCIIYTH:

- B (hopme 3EKTpOHHOTO NOKyMEHTa B InyHOM kabuHete Ha EINT'Y, PIII'Y, mocpencrBom
3IEKTPOHHOM MOYTHI;

- Ha OyMa)XHOM HOcuTelne B AqMuHucTpanuy, B MOLI.

9.1.2. JIoKyMeHT, yIOCTOBEPSIONIUI JTUYHOCTb 3asgBUTENs, €ro MpeJCTaBUTENs (B Clydae
oOpalleHus IPeICTABUTEIIS 3asIBUTEIIA).

B ciydae nanpasiienus 3assiieHust nocpeacrsom EIINY, PIII'Y cBeneHns u3 AOKyMEHTa,
YIOCTOBEPSIOIIETO JIUYHOCTh 3asBUTENS, €0 IMPEACTaBUTENS, IPOBEPAIOTCS IIPU MOITBEPKICHUU
yudeTHoi 3anucu B Enqunoli cucteme naeHTuguKanuu u ayrentuukanuu (nainee — ECHUA).

B cnydae nanpasnenus 3assieHus nocpeacrsom EIINY, PIITY cBenenus n3 noKyMeHTa,
YI0CTOBEPSIOIIETO JJUYHOCTh 3asiBUTEIS, €70 MPEACTaBUTENS (POPMUPYIOTCS TP MOATBEPKICHUU
yueTHoil 3amucu B ECMA u3 cocTtaBa COOTBETCTBYIOIIMX JaHHBIX YKAa3aHHOW YYETHOW 3amucu U
MOTYyT OBITh IIPOBEPEHBl IIyTEM HANpaBJICHUS 3ampoca C HUCIHOJb30BAHUEM CHCTEMBI
MEXBEJOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMO/IEHCTBUSI.

9.1.3. JIOKyMEHTBI, yIOCTOBEPSIOUINE JIUYHOCTh YWICHOB CEMbH 3asiBUTEIIA.

9.1.4. OGs3arenscTBo mo (opme, ycraHoBiaeHHOUW Ilpunoxxkenmem No 6 K HacTosIeMy
AJIMUHUCTPATUBHOMY PErJIaMEHTY, O PacTOP>KEHHUHU JOrOBOPa COLMAIBLHOTO HaiMa JIMOO WHOTo
JIOTOBOpa M OCBOOOKJIEHUU 3aHMMAEMOI0 SKHJIOTO TMOMEIIEHHUS MYHHUIMIAIbHOTO KUJIUIIHOTO
dbonma.

9.2. 3asBneHus W mNOpuiaraeMble JTOKYMEHTBI, yKa3aHHble B MNyHKTe 9.1 Hacrosmero
AJIMAHHCTPATUBHOTO PErIaMEeHTa, HAMPaBIAIOTCS (MOJal0TCs ) B AMUHUCTpanuio win B MOI] Ha
OyMa)XHOM HOCHUTEJIE WJIM B JJIEKTPOHHOW (opme mmyTem 3amojHeHus (GOopMbI 3ampoca depes
nuyHblid kabuneT 3assutens Ha EINTY, PIIT'Y, a Takke mocpencTBOM 3J€KTPOHHOM MOYTHI.

10. UcuepnbiBaronuii mepeueHb TOKYMEHTOB U CBEACHHH, HEOOXOIUMBIX B COOTBETCTBHH C
HOPMaTUBHBIMU IIPAaBOBBIMM aKTaMH JUIsl IPeIOCTaBlIeHUsT MyHUIIMIIAIBHON YCITYTH, KOTOPBIE
3asBUTENb BIIPABE MPEACTABUTH

10.1. AJMHUHUCTpaLUS B MOPsIIKE MEXBEJIOMCTBEHHOI'O HH(POPMAITMOHHOTO
B3aUMOJICHCTBUSL B IENAX MPEACTABICHUS U TMOJY4YECHUS JTOKYMEHTOB M HH(POpPMALMH IS
MpeAO0CTaBICHUS] MYHULIUITAIBHON YCIIYTH 3alpalliiBacT:

10.1.1. CBenennsi u3 EnQMHOrO rocyJapCTBEHHOIO peecTpa 3alMCel aKTOB Tpa)JaHCKOro
COCTOSIHUS 00 aKTaX Ipa)JIaHCKOrO COCTOSHUS;

10.1.2. Caenenusi, MNOATBEPXKAAOUIUE JCHCTBUTEIBHOCTh IACIOpTa TpakJIaHUHA
Poccuniickoit @enepanuu;

10.1.3. AnpecHo-cnpaBouHas wuH(OpManus O JHUIAX, IPOKUBAIOIIUX COBMECTHO C
3asBUTENEM,;

10.1.4. CBenenus u3 EaMHOTO TOCyIapCTBEHHOTO peecTpa HEABMKMMOCTH 00 00beKTax
HEJBUKUMOCTHU 3asiBUTEJIS.

10.2. 3ampemtaercs TpeboBaTh OT 3assBUTES:

- TpeNCTaBICHHUS JIOKyMEHTOB W HH(OpPMAlUM WU OCYIIECTBICHUS JIEHCTBUH,
MPEACTABICHUE WU OCYHIECTBIECHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMH IPABOBBIMHU
aktamu Poccuiickoit @enepanun u BopoHexckoit 001acTH, MyHMLIMIAIBHBIMU IPaBOBBIMH
aKTaMM, pEryJIMpPYIOIUMH OTHOUIEHUS, BO3HUKAIOUIME B CBSI3M C  IPEJOCTABICHUEM
MyHHUIUNIaIBbHON YCIIYTH;

- MpeACTaBIeHUs TOKYMEHTOB U MH(POPMAIUHU, KOTOPbIE B COOTBETCTBUU C HOPMATUBHBIMU
npaBoBbIMU akTamMu Poccuiickoit ®exepaunu u BopoHexkckoil o061acTv, MyHUIUNATbHBIMU
MPaBOBBIMU aKTaMHU HAXOJATCS B PACTIOPSHKEHUU OPraHOB, MPEIOCTAaBISIOMUX MYyHUIIUTTAIbHYIO
yCIOyTy, TOCYIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO  CaMOYMpaBleHUS U  (WUIIH)
MOJBEJJOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM U OpraHaM MECTHOTO CaMOYIpPaBJICHUS



OpraHM3aluii, y4acTBYIOIIMX B MPEAOCTaBICHUM MYHULUNAIbHBIX YCIYr, 3a HCKJIIOUYEHUEM
JOKYMEHTOB, yKa3aHHBIX B 4acTu 6 cratbu 7 PenepanbHoro 3akoHa or 27 uronsa 2010 roma Ne
210-@3 «O06 opraHM3anuy MPEIOCTABICHUS TOCYAAPCTBEHHBIX K MYHUIUITATIBHBIX YCIYT»;

- OCYILIECTBJICHUS JEHCTBUH, B TOM YHWCIIE COTJIACOBAHUU, HEOOXOJMMBIX IJISi MOJYyYECHUS
MyHHUIMITATBHON YCIIYTH U CBSI3aHHBIX C 0OpallleHHeM B HHbIE TOCYAapCTBEHHBIE OPTaHbl, OPraHbl
MECTHOTO CaMOYIIPaBJICHMsI, OpPraHU3alMM, 3a HCKIIOUEHUEM IIOJIyYEHHUS YCIYI M IOJIydeHUs
JOKYMEHTOB M HMH(pOpMAIUH, NPEAOCTaBISIEMbIX B pE3yJbTaTe MPEJOCTABICHUS TaKUX YCIYT,
BKJIIOUEHHBIX B [I€PEUHH, yKa3aHHbIE B yacTH | ctatbu 9 ®PenepanbHoro 3akoHa ot 27.07.2010 Ne
210-@3 «O06 opraHU3anMy MPEIOCTABICHNS TOCYAAPCTBEHHBIX M MyHUITUIIAIBHBIX YCIYTY;

- NPEICTABICHUS JOKYMEHTOB M HH(POpMALUH, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIUCh MPU NEPBOHAYAILHOM OTKa3€ B MPUEME JIOKYMEHTOB, HEOOXOAMMBIX
Ui TpeAocTaBieHUus] MyHUIIMNATBHOW YCIyrd, JMOO B TPEeNoCTaBIeHHMM MyHHIMNAIBHOM
YCIIYTH, 32 UCKIIIOUEHUEM CIIEAYIOUINX CIY4aeB:

a) U3MEeHeHue TpeOOBaHUII HOPMATUBHBIX MPABOBBIX AKTOB, KACAIOUIMXCS MPEIOCTABICHUS
MyHUIIMDIANBHON YCIYTH, MOCIE IEPBOHAYAIBHOW IIOJA4YM 3asBJIICHHS O MPEJOCTaBICHUHN
MyHUIMIIaIBHOM YCITYTH;

0) Hanuuue OWMOOK B 3asBICHMM O TMPEAOCTaBICHMM MyHULUNATBHON YCIYTH U
JNOKYMEHTaX, MOJAaHHBIX 3asBUTENIEM IOCJe MEPBOHAYAIbHOIO OTKa3a B IPHEME JOKYMEHTOB,
HEOOXOUMBIX JJIi TpenocTaBieHuss MyYHUIIMNAIbHON YCIyrd, JuO0 B NPEIOCTaBICHUU
MyHuLUnanbHOM yCIYrd M HE BKJIIFOUEHHBIX B MIPEICTABJICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEYEHHE CpOKa JEHCTBUS JOKYMEHTOB WM H3MEHEHHWEe WH(OpPMAINU IOCIe
MEPBOHAYAILHOTO OTKa3a B IMpHEME JIOKYMEHTOB, HEOOXOJAUMBIX [UIsl TPEeAOCTaBICHUS
MyHununaibHOU ycayru, 100 B Mpe1ocTaBlieHnd MyHUIIUTIAIBHOMN YCIIyTH;

I') BBISBIIEHHE JOKYMEHTAJIBHO IOJTBEP)KICHHOTO (akTa (MpU3HAKOB) OIMMOOYHOTO WIIH
MPOTHBOTPABHOTO  JAeWcTBUS  (O€3MeUCTBUS)  JOHKHOCTHOTO — JUIA  AJMUHHUCTpaIuH,
MYHHUIIUTIAJTLHOTO CITy’KallleTo, paboTHHKa M®I], paboTHHKA OpraHu3aIuH,
npeaycMoTpeHHoM yacThio 1.1 craten 16 @enepansHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
OpraHu3allii MpPEJOCTaBJIECHUS TOCYJapCTBEHHBIX M MYHUUUNAIBHBIX yciayr» (namee —
IPUBJICKAEMbIX ~OpPraHU3alluM), @pU TEPBOHAYAJIBHOM OTKa3e B IpUEME JOKYMEHTOB,
HEOOXOAMMBIX JUIsl MpefocTaBieHUus MyHUIMNANbHOW YCIyru, JuO0 B IPEeJOCTaBICHUU
MyHUIMIaAbHON YCIYTH, O 4YeM B IHMCbMEHHOM BHJE 3a MOANHUCHIO JOJDKHOCTHOIO JIMIA
Anvunuctpanuy, pykopogurens M®L] npu nepBoHaualbHOM OTKa3e B IpUeME JIOKYMEHTOB,
HEOOXOAUMBIX IS IIpeJocTaBiIeHuss MyHUIIMIIANbHOHM yCiyry, 1100 pyKOBOAUTEIIS OpraHNU3aLuH,
npeaycMoTpeHHor yacTeio 1.1 crateu 16 @enepanphoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
OpraHu3allii MPeJOCTaBICHUS TIOCYJapCTBEHHBIX M MYHHMLUIAIBHBIX YCIYT», YBEIOMISETCS
3asBUTENb, @ TAKXKE IPUHOCATCS U3BUHEHUS 32 JOCTABJICHHbIE HEYJ00CTBA;

- NpeAOCTaBICHUs] Ha OyMaXHOM HOCHUTENE€ JOKYMEHTOB M HH(OpMAIMH, 3JIEKTPOHHbIE
o0pa3bl KOTOpBIX paHee ObUIM 3aBepeHbl B COOTBETCTBMM C IMYHKTOM 7.2 Yactu 1 cTarbu
16 denepanpHoro 3akona ot 27.07.2010 Ne 210-®3 «OO6 opraHu3anuu TpeaOCTaBICHUS
rOCYJApCTBEHHbIX W MYHHMLMIIAIBHBIX YCIYr», 3a HCKJIIOYEHHEM CIy4aeB, €CIIM HaHECCHHE
OTMETOK Ha TakKue JOKYMEHTbl JIMOO UX U3BATHE SBIAETCS HEOOXOIUMBIM YCIOBUEM
IpeJocTaBleHuss MyHUIUMNAIBHOW YCIYTH, M HHBIX CIy4aeB, YCTaHOBJIEHHBIX (eaepalbHbIMU
3aKOHaMH.

10.3. lokymMeHThl, yka3aHHble B myHkTe B mm.10.1. Hacrosmiero myHKTa MOTYT OBITh
IpEeJCTaBICHbl 3asiBUTENEM CaMOCTOSITEIbHO MO COOCTBEHHOM HHMIMaTtuBe. HemnpencraieHue
3asBUTENIEM YKa3aHHBIX JOKYMEHTOB HE SBJISETCA OCHOBAaHMEM JUISl OTKa3a 3asBUTEII0 B
IIPEeIOCTaBICHNA MyHUIIMTIANBHON YCIIYTH.

11. McuepnbiBaroluii nepeyeHb OCHOBAHUH /ISl OTKa3a B IpUEMeE I0KYMEHTOB, HEOOXOIUMBIX IS
IIPEN0CTaBICHUs] MYyHULIUIIAIBHON YCIIyTH
OcHOBaHMSIMHM /ISl OTKa3a B INpUEME JIOKYMEHTOB, HEOOXOJIUMBIX JJIsl MPEJOCTaBIICHUS
MyHUIUNIaIBbHON YCIIYTH, SBJIAIOTCS:
11.1. 3asBnenue o mpenocTraBieHMM MyHHIMNAIBHON YCIYTH NOJAHO B OpPraH MECTHOTO
CaMOYIIpaBJICHUs, B [IOJJTHOMOYUSI KOTOPOrO HE BXOAUT NPEAOCTABICHUE MYHULIUIIAIBHON YCIyTH.
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11.2. HenonHoe 3amoyiHeHHE 00s3aTeNbHBIX MOJel B (hopMe 3asBICHUS O MPEIOCTaBICHUH
MyHULMDATBHON YCIIYTH.

11.3. I[IpeacraBieHre HEMOIHOTO KOMILJIEKTAa JOKYMEHTOB, IMOJUICKAIIUX MPEACTABICHUIO
3asiBUTEIIEM CaMOCTOSITENBHO.

11.4. TlpencraBieHHblE JOOKYMEHTHI YTpaTHJIM CHJIly Ha MOMEHT oOOpamieHus 3a
MyHununaibHOU yciayru (I0OKyMEHT, YAOCTOBEPSIOIINM JTUYHOCTD; TOKYMEHT, YAOCTOBEPSIOIIMIA
MIOJIHOMOYUSI NPEJCTaBUTENS 3asBUTENS, B Cilydyae oOpallleHus 3a IpPEeJOCTaBIECHUEM YCIyru
YKa3aHHBIM JIULIOM).

11.5. IlpencraBiieHHblE JOKYMEHTHI COJAEpKAT MOMYMCTKH M HCIPaBICHUSI TEKCTa, HE
3aBEPEHHBIE B MOPSJIKE, YCTAHOBJICHHOM 3aKOHO1aTeNbCTBOM Poccuiickoi denepannu.

11.6. Ilomaua 3asBiIeHUS O MpPEAOCTaBICHUH MyHUIMNANBHOW YCIYIrM M JOKYMEHTOB,
HEOOXOJUMBIX I TPEAOCTABICHUS MYHHIMITAIBLHOW YCIYyTH, B OJCKTPOHHOW (opme ¢
HapyIIeHUEM YCTaHOBJIEHHBIX TPEOOBAHUH.

11.7. llpencraBiieHHblE B OAJIEKTPOHHON (opMe ITOKYMEHTBHI COJEpXaT MOBPEXKACHUS,
HaJIM4ue KOTOPBbIX HE TO3BOJISIET B INOJHOM O0bEME HCHOJb30BaTh MH(OPMALIMIO M CBEICHMUS,
coJiepKalIuecs B JOKyMEHTax I MPeaoCTaBiIeHUs] MyHUIIMIIAIIBHON YCITYTH.

11.8. 3asBrneHWe MOJAHO JIMIIOM, HE HWMEIONIMM IIOJTHOMOYUN TIPEJCTABIIATh HWHTEPECHI
3asBUTEIS.

11.9. HecoOuroieHue ycTaHOBIICHHBIX cTaThell 11 denepansHoro 3akona ot 06 ampernst 2011
roja Ne 63-®3 «O06 31eKTpOHHOM MOAMUCHY YCIOBUI NMPU3HAHUS JIEHCTBUTEIBHOCTH YCUIICHHOM
KBJIM(DULIMPOBAHHOM 3JIEKTPOHHOM MOMHCH.

12. VcuepnsIBaronuii nepedyeHb OCHOBAHUH JUIsl IPUOCTAHOBJICHUS WIIM OTKAa3a B IPEIOCTAaBICHUN
MyHuIMnanbHON yCIyru

12.1. OcHoBaHUIl [Ji1 TNPUOCTAHOBJICHUS TMPEAOCTaBICHUS MyHUIIMIAIBHON YCIyTH
3aKoHoJ1aTenbcTBOM Poccniickoit denepannu HE TPEAYCMOTPEHO.

12.2. OcHOBaHMSIMH HJi1 OTKaza B TMPEIOCTaBICHMM MYyHUIIMNAIBHOW YCIYyrd B
COOTBETCTBUU C BAPUAHTOM | SIBIIAFOTCS:

12.2.1. JlokxymMeHTHI (CBEACHMS), MPEACTABICHHBIC 3asBUTEJIEM, MPOTUBOPEUAT JOKYMEHTAM
(cBeeHUsAM), IOJYYEHHBIM B paMKaX MEXBEIOMCTBEHHOTO B3aUMO/ICHCTBUS.

12.2.2. 1lpeacTaBieHHbIMM JIOKYMEHTAMH M CBEIACHUSIMU HE IMOJTBEPKIAETCS MPaBo
IPaKJIaHWHA B PEJOCTABICHUH JKUJIOTO TIOMEILICHHUS.

12.3. OcHoBaHusSIMM [UIi OTKa3a B MPEJOCTaBICHHMM MyHUIIUNAIBHON YCIYTd B
COOTBETCTBUU C BAPUAHTOM 2 SIBJIFOTCS:

- oOpareHue nuia, He SBJSIoUIerocs 3asBuTeseM (ero mpeacTaBuTeNIeM);

- OTCYTCTBHUE OIEYaTOK WM OMIMOOK B JJOKYMEHTAX.

12.4. OcHoBaHusIMH [UJIi OTKa3a B MPEJOCTaBICHHMM MyHUIUNAIBHON YCIYTd B
COOTBETCTBUU C BAPUAHTOM 3 SIBJIFOTCS:

- oOparieHue nuia, He SBJSIONIerocs 3asBureseM (€ro mpeacTaBuTeNIeM).

13. Pazmep miaTsl, B3UMaeMoil ¢ 3asiBUTENIS IIPU NIPEIOCTABICHUH MyHUIIMNIANIBHOM YCIIYTH, U
crocoObl ee B3UMaHUs
IIpenocraBnenne MyHUIIMNIATBHON YCIIYTH OCYILECTBIIAETCS OECILIATHO.

14. MaxkcumanbHbI CPOK OXKHJIAaHHSI B OUEpEIH MPH o1aue 3asBUTENIEM 3aIpoca O
MIPEAOCTaBICHUY MYHULIUITAIIBHON YCIYTU U IIPU MOJIy4€HUH pe3ylbTaTa IpeIoCTaBICHUs
MyHununanbHON yCIyru
MaxkcuManbHblii CpPOK OXHJAaHUS B OYEpEeAM IpU JIMYHOW mojade 3asBICHUS U IIpHU
MIOJIyYEHUHU pe3ysIbTaTa NpPeNoCTaBleHUuss MyHHIMNAIBHOM yCIyrd HE JOJDKEH INpeBbIIATh 15
MHHYT.

15.  Cpox perucrpauuu 3anpoca 3assBUTEINS O IPEJOCTaBICHUH
MyHuunanbHON yCIyru



15.1.  3ampoc 3asBurens o npeaocTaBieHUd MyHUIMIIAIbHON YCAYTU MOJIEKUT
perucTpanuy B I€Hb €r0 NOCTYIJIEHHUS.

15.2. B ciyyae nocTyrmieHus 3asBJICHHS B BBIXOIHOMU (TIpa3AHUYHBIN) A€HB €T0
perucTpanys OCylnieCTBISICTCS B MIEPBBINA CICIYIOIINIA 32 HUM PaOOUunii ICHb.

16.  TpeGoBaHMs K HOMEIICHUSAM, B KOTOPBIX IpeJ0CcTaBisieTcss MyHUIUIaIbHAas ycayra

16.1. MecTononoxXeHne aIMUHUCTPATUBHBIX 3JaHUN, B KOTOPBIX OCYIIECTBIISETCS
IIPUEM 3asIBJICHUM U JOKYMEHTOB, HEOOXOIMMBIX JJIsl IpeloCcTaBlIeHuss MyHULIMIIaNbHON yCIYyTH, a
TaKKe BblJaya pe3yJabTaTOB IpPeNoCTaBlieHUs MyHULMINAIbHON YCIyrd, JOJDKHO 0OecrednBaTh
yIoOCTBO ISl TPAXKAaH C TOYKH 3PEHUS MEIEeX0HONW JOCTYITHOCTH OT OCTAaHOBOK OOIIIECTBEHHOTO
TpaHCHopTa.

16.2. B cnywae, eciaum uMeeTcsi BO3MOXKHOCTh OpPraHHM3allUd CTOSIHKM (ITApKOBKH) BO3JIE
31aHusl (CTpOEHHS), B KOTOPOM pa3MEIIEHO IIOMEIEHHWE IMpHeMa U BbIaYM JOKYMEHTOB,
OpPraHU30BBIBAETCS CTOSIHKA (ITAPKOBKA) JUISl IMYHOTO aBTOMOOMIIBHOTO TpaHCHOpTa 3asBUTENEH.

16.3. Jlns mapkoBKM CIEHUAIBbHBIX aBTOTPAHCIOPTHBIX CPEICTB WHBAJINAOB HAa CTOSHKE
(mapkoBke) Bbraensercss He MeHee 10% wmect (HO HE MeHee OJHOIrO MecTa) s OecrjaaTHOU
MapKOBKU TPAHCIIOPTHBIX CPEACTB, yrpaBiseMblX uHBanuaamu I, Il rpymnm, a Taxke MHBaIUAAMHU
I[II rpynner B mopsake, ycraHoBieHHOM IIpaBurenbctBoMm Poccuiickorn @epepanuu, Hu
TPAHCIIOPTHBIX CPEJICTB, MEPEBO3SIIINX TAKMX MHBAIUJIOB U (WIH) A€TEeH-UHBAIUIOB.

16.4. B muensx oOecreueHus: OSCHPENSATCTBEHHOTO NOCTymna 3asBUTENCH, B TOM YHCIE
MEePEe/IBUralONINXC Ha HMHBAJIUIHBIX KOJIACKAX, BXOJ B 3JaHHE W IOMENICHHUS, B KOTOPBIX
npenocTaBisercs MyHUIMIIaNbHAs ycIyra, 000pyAyloTCs MaHyCaMy, OPYYHIMH, TAKTHIIbHBIMU
(KOHTpacCTHBIMHN ) MpeyNpexX Tal0IIMU 3JIEeMEHTaMH, WUHBIMU CHeIUaTbHBIMA
MPUCTIOCOOIECHUSAMHU, MO3BOJISIIOIIUMU 00€CIeYUTh OeCTIPENITCTBEHHBIA JOCTYI U MepeaBUKEHHE
WHBAJUJOB, B COOTBETCTBHM C 3aKOHOJATENbCTBOM Poccuiickoi denepanuii 0 COLMATBHOMN
3alUTE UHBAJIU/IOB.

16.5. lleHTpanbHBIM BXOJ B 3JaHUE AJMUHUCTpPAIMA JIOJDKEH OBITH 000pyIOBaH
MH(pOPMAITMOHHOM TabIUYKOM (BBIBECKOM), COMIeprKalell nH(opmaIuo:

HauMEHOBaHHUE;

MECTOHAXO0XKJCHHE U IOPUAUYECKUH a/ipec;

pexuM paboThI;

rpaduk npuema;

HOMepa Tesne(OoHOB s CIIPABOK.

16.6. Ilomemienus, B KOTOpPBIX MpenocTaBigercss MyHUIMNAIbHAS YCIIYyra, JI0JHKHBI
COOTBETCTBOBATh CAHUTAPHO-AIHIEMUOJIOTUYECKUM MPaBUIaM U HOPMAaTHUBaM.

16.7. IloMelienusi, B KOTOPBIX MpenocTapisieTcs MyHUIMNIaIbHAS yCIyra, OCHAI[AlOTC:

MIPOTUBOMOKAPHON CUCTEMOM U CPEACTBAMH MOKAPOTYILICHUS;

CUCTEMOU OTOBEIICHHS O BOSHUKHOBEHUH YPE3BbIYAIHON CUTYAINH;

CpeICTBaMU OKa3aHUs MEPBON MEIUIIMHCKOMN MOMOIIH;

TyaJIeTHBIMU KOMHATaMH JUIsl TIOCETUTENEH.

16.8. 3an oxunanus 3asBuresneil o0opyayeTcs CTYIbsIMH, CKaMbsIMHU, KOJIMYECTBO KOTOPBIX
ompezensercs UcXoAs u3 (aKTUUYECKOW Harpy3kd W BO3MOXKHOCTEH HJIs MX pa3MEIICHUs B
MOMEILIEHUH, a TAaK)Ke UHPOPMAITUOHHBIMHA CTEHIAMH.

16.9. TekcTsl MaTepuasioB, pPa3MELICHHbIX Ha HMH(OPMAIIMOHHOM CTEHJE, MeYaTaroTcs
yIOOHBIM it uTeHHUs wmpudroM, 06e3 HCIpaBlIeHUH, ¢ BbIJENCHHEM HanOoJsiee Ba)KHBIX MECT
MOJTY>KUPHBIM HIpUQTOM.

16.10. Mecra /i 3am0JHEHUs 3asBIEHUH OOOPYIYIOTCS CTYJbSIMH, CTOJaMHU (CTOWKaMu),
OnaHKaMU 3asiBICHUN, MICbMEHHBIMH MPUHAATIE)KHOCTIMHU.

16.11. Mecra mnpuema 3asBuTeneil o000pyayroTcss HHYOPMAIMOHHBIMU TaOIWUYKaMU
(BBIBECKAMH) C YKa3aHUEM:

HOMepa KaOMHeTa M1 HAMMEHOBaHUsI OT/IENa;

¢amunuy, UIMEHU U oT4yecTBa (MOCJIEIHEee — MPH HAJUYWH), JOJHDKHOCTU OTBETCTBEHHOTO
JM1a 3a IPUEM JTOKYMEHTOB;

rpaduka npuema 3asBUTEICH.



16.12. PaGouee MecTO KaXJI0r0 OTBETCTBEHHOTO JIMIA 32 IPHEM JIOKYMEHTOB, JOJDKHO OBITh
000pYZIOBaHO TEPCOHAIBHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JIOCTyNIa K HEOOXOJAWMBIM
MH(GOPMAIMOHHBIM 0a3aM JaHHBIX, IEYaTAIOUIUM YCTPOHCTBOM (TIPHHTEPOM) U KOMHUPYIOIIUM
YCTPOMCTBOM.

16.13. JIuo, OTBETCTBEHHOE 3a MPUEM JTIOKYMEHTOB, JOJKHO UMETh HACTOJBHYIO TaOIMUKy
C yKa3zaHueM (paMuinu, IMEHH, OTYECTBA (TIPU HAJIMYUH) U TOJKHOCTH.

16.14. Tlpu npenoctaBieHuu MyHHIIMNATBHON YCIyrd WHBaIUAaM 00€CIIEUNBAIOTCS
rapaHTuu, npeanycMorperuble denepanbHbiM 3akoHOM OT 24.11.1995 Ne 181-®D3 «O couunanbHOI
3ammTe nHBAIMIOB B Poccniickoit denepanum».

17.  Tloka3arenu KadecTBa M JIOCTYMHOCTH MyHHUIIUTIATBHON YCIIYTH

17.1. OueHka JOCTYITHOCTH M KauyecTBa IpenocTaBlieHuss MyHUIIMNIANbHON YCIYTH JI0JIKHA
OCYILIECTBIISITHCS 1O CIEAYIOIIUM MOKa3aTemsIM:

a) HAJIMYWE TIOJTHOW M TIOHSATHOW MH(POPMAIIUU O TOPAJIKE, CPOKAX M XOJE MPETOCTaBICHUS
MyHuIIUDANBPHON ~ yCIyTd B UH(POPMAIMOHHO-TEICKOMMYHHUKAIIMOHHBIX ~ CETSIX  OOIIero
M0JIb30BaHMsI (B TOM umclie B ceTh IHTepHeT), cpeicTBax MaccoBOM MH(pOpMaIUY;

0) BO3BMOKHOCTB BbIOOpa 3asgBUTENEM GOpM IpeaocTaBIeHUs] MyHUIIMITATBbHOMN YCIyTH;

B) BO3MOKHOCTh OOpallieHus 3a nosydyeHneM MyHununanbHoll ycinyru B ML, B Tom uucie
B (popMe OKazaHMsI KOHCYIhTAITMOHHOW W OPraHU3aIMOHHO-TEXHUYECKOH MOICPKKH 3asiBUTEIIEH
MIpH T0Ja4€ UMH 3aIpPOCOB Ha MPEA0CTaBIeHne MyHUITUITAILHON YCITYTH B AJICKTPOHHOM (hopMe C
ucrons3oBanueM EIITY, PIITY;

I') BO3MOXKHOCTh OOpamieHus 3a MojdydeHueM MYHUIIMMAIBHOW YCIyTH B JJIEKTPOHHOMN
dhopme, B ToM uucie ¢ ucnoiabzoBanueMm EINTY, PIIT'Y, anexkTpoHHON MOYTH AJMUHUCTPAIUN;

1) TOCTYITHOCTh OOpaIeHus 3a MpeaocTaBieHneM MyHHITMTATbHOW YCIYTH, B TOM YHCIIE
JUTS. MaJIOMOOMITbHBIX TPYIIN HACEJICHNUS;

€) coOIIoIeHNs YCTAaHOBJIEHHOTO BPEMEHU OKMJIAHUS B OYepeau MpHU IMojJaye 3asBIICHUS U
[IpY NIOJIYYEHHUH pe3yibTaTa IpelocTaBlIeHnss MyHUIIUITAIBHON YCIyTH;

) coOJIo/IeHne CPOKOB MpeAocTaBiIeHUs MyHUIIMNAIBHON yCIYr U CPOKOB BBIIIOJIHEHUS
aMUHUCTPATUBHBIX MPOLIEAYP MPHU NMPEAOCTABICHUH MyHUIIMIIAIbHOMN YCIYTH;

3) OTCYTCTBHE€ OOOCHOBAaHHBIX J>KaJlo0 CO CTOPOHBI TpaXJaH IO pe3yibTaTam
npeaocraBieHuss MyHULIMNIAIBHOM YCIIYTH, B TOM yucie ¢ ucnoyb3doBanrem EINTY, PIITY;

1) MPEeIOCTaBICHNE BO3MOXHOCTH 01a4YM 3asiBICHUS U JOKYMEHTOB (COAEPKALINXCS B HUX
CBECHMIT), HEOOXOAUMBIX JUTsl MpeAocTaBiIeHUsI MyHULIUITAIBLHOM yCIyry, B (hopMe JIEKTPOHHOTO
JIOKYMEHTa, B TOM uMcie ¢ wucnoiab3oBanuem EIITY, PIII'Y, 50ekTpoHHON 1OYTHI
AJIMUHUCTpALINH;

K) MpEeAOCTaBICHHE BO3MOXHOCTH TNOJydeHHs HHGOpMalUu O XOJie MPeI0CTaBIICHU S
MyHunmMnaisHOW yciyrd, B ToM uucie ¢ ucnois3oBanueMm EIIN'Y, PIII'Y, snekTpoHHOW MOYTHI
AJIMUHUCTpALIMH.

17.2. B nensx mnpenocraBieHus MyHUUMNAIBHOW  YCIYrM, KOHCYJIbTAllUd WU
nHGOPMHUPOBAHUS O XOJI€ MPEAOCTaBICHUS MYHHIMIAIBHOW YCIYTH OCYIIECTBISIETCS MpPUEM
3asgBUTENEH MO MPEABAPUTEIIBHOM 3aluCU. 3alKucCh Ha MPUEM MPOBOJUTCA MPU JIUYHOM
oOpallleHHnHU TpaXXIaHUHA U C UCTIOJIb30BAHUEM CPEACTB Tesle(hOHHOW CBSI3H, a TAaKXKe Yepe3 CeTh
WNHuTtepHeT, B TOM 4ucie yepe3 cauT AIMUHHUCTPALIUU.

[IpenoctaBnenne MyHHUIIUIIATBHONW YCIYTH OCYIIECTBISETCS B AJIEKTPOHHOU Qopme 06e3
B3aUMOJCHCTBUA 3asgBUTENS] C JOJKHOCTHBIMU JIMLIIAMH AJIMHUHUCTPALlMM, B TOM YHCIE C
ucnoias3oBanuem EIITY, PIITY.

JInst BO3MOXKHOCTH TMOJAYM 3asiBICHHUS O MpenoCcTaBiIeHUM MyHUIIMNATIBHON YCIyrd 4epes3
EIT'Y, PIIT'Y 3asBurens H0mKeH OBITH 3apETUCTPUPOBAH B €IWHOW CUCTEME HJICHTHU(UKAIIUU U
ayTeHTU(UKALIH.

18.  MHble TpeGoBaHuUs K MPeAOCTaBICHUIO MYHUIMIIAIBHON YCIYTH, B TOM YHCIIe
YUUTBHIBAIOIINE OCOOEHHOCTH MPe0CTaBICHNsT MyHHIIMIIATBHON YCIYTH B
MHOTO(YHKIIMOHAJIBHBIX LIEHTPaX U 0COOEHHOCTH NMpPeA0CcTaBIeHUusT MyHUIIUTIATbHON
YCIYTH B 3JEKTPOHHOM hopme



18.1. Ycayr, He00X0AMMBIX U 0053aTENBHBIX IS IPEJOCTABICHUS JaHHOH MyHHIIUTIAIBHOM
yCIIyTH, HE UIMEETCS.

18.2. 3asgButenp mnu ero mnpexacraButesnb aropusyercs Ha EIIY, PIII'Y nmocpeactsom
noaTBepkieHHOM yuetHoM 3amucu B ECHUA, 3anonHser 3asBiIeHHE O MPEJIOCTABICHUU
MyHUIMIIaTBHON YCAYTM C UCHOJb30BAHUEM WHTEPAKTHBHON (POPMBI B 3JEKTPOHHOM BHJIE, B
KOTOpoil oOecneunBaeTcs aBTO3AlOJHEHHE C UCIOJb30BAHUEM CBEJICHUM, IOJYYEHHBIX U3
udpooro npoduns ECUA unmu BUTpUH JaHHBIX.

B ciiydae HeBO3MOXHOCTH aBTO3AmOJHEHUs OTACIBHBIX MOJel ¢ ucnonas3oBanuem ECHUA
WIA BUTPUH JAHHBIX 3asSBUTEIb BHOCHT HEOOXOIUMBIE CBEICHHS B HMHTEPAKTUBHYIO (GopmMy
BPYUYHYIO.

[Ipu BBISBICHUM HEKOPPEKTHO 3alOJHEHHOTO TIIOJI JJIEKTPOHHOW (DOPMBI 3asiBICHUS
3asBUTENb YBEJIOMIISIETCS O XapakTepe BBISBICHHOM OIIMOKM M TOpPSAJIKE €€ YCTpaHeHHS
MOCPECTBOM HMH(POPMAIIMOHHOTO COOOIIEHHUSI HEMOCPEJACTBEHHO B JJIEKTPOHHOW (opme
3asIBJICHHUS.

18.3. UnrepaktuBHas (popma JOJDKHA COJEP’KAaTh OMPOCHYIO CHUCTEMY JUIl OIpPEIEeNICHUS
WHIUBUAYAJIbHOTO Habopa JOKYMEHTOB U CBEJIEHHUH, 00s3aTeNbHbIX [UIsl TNPEAOCTaBICHUS
3asiBUTEJIEM B LEJIAX MOJydeHUs] MyHUIIMIIATBbHOMN YCIyTH.

18.4. 3amonHEeHHOE 3asBJICHUE O NMPENOCTABICHUM MyHHMIIMNAIBHON YCIYTH OTIpPaBIsAETCS
3asiBUTENIEM BMECTE C MPUKPEIJICHHBIMU 3JIEKTPOHHBIMU 00pa3aMH JOKYMEHTOB, HEOOXOIMMBbIMU
Ui TIpefocTaBieHuss MyHUIMnansHoi ycnyru, B Anmunuctpanuto. [lpu aBropuzanuu B ECUA
3asBJICHUE O TMPEJOCTABICHNM MYyHUIMIIAIBHON YCIYrM CYMTA€TCS NOANHUCAHHBIM IPOCTOM
AJIEKTPOHHOW MOJMUCHI0 3asgBUTENS, €r0 MPEICTaBUTENS, YIMOJHOMOUYEHHOTO Ha TMOJNUCaHHE
3asIBJICHHUS.

18.5. Pe3ynbTaT npenocraBieHuss MyHHUIIUTIATBHOW YCIYTH, HAMPABISETCS 3asBUTENIO, €r0
npeActaBuTento B JauuHbM kabuHer Ha EIITY, PIIT'Y, Ha snekTpoHHyr0 mouty B ¢opme
ANIEKTPOHHOTO JOKYMEHTa, MOAMHCAHHOTO YCWJICHHOW KBAJIU(DHUITMPOBAHHOW JIIEKTPOHHOM
MOAMKCHIO YIIOJHOMOYEHHOTO JI0PKHOCTHOTO JIMLA AIMUHUCTpALMHU (IO BEIOOPY 3asBUTEIS).

B cnyuae nanpanenus 3asBiaenus nocpeactsom EIINY, PIIT'Y pesynasTar npeaoctaBiieHUs
MyHHUITUTIATBFHOHN YCIYTH TaKKe MOXKET OBITh BBIJIaH 3asBUTENIO0 HA OymMakHOM HocuTese B MOI],
B AJIMUHHUCTpAIUH.

[Tonyyenue 3as1BIeHUs TOATBEPKAAETCA AIMUHUCTPALIMEN ITyT€M HaIlpaBJICHUs 3asiBUTEITIO
YBEIOMJIEHUS, COACPIKALIEr0 €ro BXOISAIIMN PErucTpalMOHHBIM HOMEp, JaTy €ro IOJIy4eHHs
AQMUHHUCTpanuell a Takke IMepeuyeHb HauMEHOBaHWM ¢ailioB, MpelIcTaBiICHHBIX B (opme
AIIEKTPOHHBIX IOKYMEHTOB, C YKa3aHHEM UX 00beMa.

YBegomiieHHE O TMOJIyYEHUU 3asBJICHUS HANpaBlisieTcsl 3asBUTENIO B BUIE COOOILICHHUS Ha
yKa3aHHBIM UM aJIpec 3JCKTPOHHOW MOYTHl HE Mo3AHee pabodero IHs, CIEAYIOIIEro 3a JHEM
MOCTYIICHUS 3asBJICHUS B AJIMUHHUCTPALIHIO.

[Ipu npenocraBnennn MynununaneHoi yciayru nocpexnctsom EINY, PIIIY 3assurento
obecrieunBarOTCs MpaBa U rapaHTUH, IPEIyCMOTpeHHbIe NocTaHoBieHueM [IpaBurensctBa PO ot
26.03.2016 No236 «O TpeOoBaHUSAX K MPEIOCTABICHUIO B AIIEKTPOHHON (pOpME roCyIapCTBEHHBIX
Y MyHUIUIIATbHBIX YCIYT».

18.6. TpeboBanus k GopmaTam 3asBICHUN U UHBIX JOKYMEHTOB, IPEJCTABISIEMBIX B hopme
ANIEKTPOHHBIX IOKYMEHTOB, HEOOXOAUMBIX ISl IPEIOCTaBIeHUs MyHUIIUTIATHHON YCIYTH:

DNEeKTPOHHBIE TOKYMEHTHI MPEACTABISIOTCS B CIEAYIOMUX opMaTax:

a) Xml - 1 TOKyMEHTOB, B OTHOLICHUH KOTOPBIX YTBEPKICHBI (OPMbI U TPEOOBAHHUS IO
(bOpMHUPOBAHHUIO SJIEKTPOHHBIX TOKYMEHTOB B BHIE (haitoB B popmate Xml;

0) doc, docx, odt - st OKYMEHTOB C TEKCTOBBIM COJCP)KaHHEM, HE BKJIFOYAIOIHM
(bopmybl;

B) pdf, jpg, jpeg, png, bmp, tiff - wis TOKyMEHTOB C TEKCTOBBIM COJIEpKAHHEM, B TOM UYHUCIIE
BKIOUaronux ¢opMmynsl u (wiu) rpaduueckue H300paKeHHs, a TakkKe JIOKYMEHTOB C
rpaduuecKuM coepKaHueM;

r) ZIp, rar s CKaTbIX JOKYMEHTOB B OJIUH (haii;

1) SIg [UTsl OTKPETUICHHOM YCHUIICHHOW KBaJTU(UIIMPOBAHHON AIIEKTPOHHOM MOMUCH.



18.7. Homyckaercs (HOpMHUpPOBAHHE 3JIEKTPOHHOTO JOKYMEHTa IIyTeM CKaHUPOBAHUS
HEINOCPEJCTBEHHO C OpPUIMHaNa JIOKyMEHTa (MCIIOJIb30BaHME KONMM HE JOIyCKaeTcs), KOTOpoe
OCYIIECTBJISIETCS. C COXPAaHEHHEM OpPHEHTAIlMM OpUruHaia JoKyMeHTa B pazpemeHun 300-
500 dpi (macmTab 1:1) ¢ UCTIOJIB30BAHUEM CIICAYIOIIUX PEKUMOB!

a) «uepHO-Oenblit» (MpU OTCYTCTBHHM B JOKYMEHTE rpaduyeckux Hu300pakeHud u (MIIn)
IIBETHOT'O TEKCTA);

0) «OTTEHKH ceporoy» (MpH HAJIMYUU B JOKYMEHTE rpadUdyecKux M300paKeHHId, OTIMIHBIX
OT IIBETHOTO rpauyecKoro u300paxeHus);

B) «IBETHON» WIJIM «PEXKHUM IIOJTHOHN IBETOIEpenaun» (Mpu HATMYNHA B JOKYMEHTE [IBETHBIX
rpaduuecKkux n300pakeHuil 1100 BETHOTO TEKCTA);

I') COXpaHEHHEM BCEX AYTEHTHYHBIX NMPU3HAKOB IMOJJIMHHOCTH, & UMEHHO: rpaduveckoit
MIOJIMTUCH JIMIIA, TIEYaTH, YTIIOBOTO IITaMIia OJlaHKa.

KonuuectBo aiiyioB 0JKHO COOTBETCTBOBATH KOJIMYECTBY JOKYMEHTOB, KaXKIbIH U3
KOTOPBIX COJIEPKUT TEKCTOBYIO U (MJIN) rpaduueckyro HHPOPMALHIO.

18.8. DnekTpoHHBIC JOKYMEHTHI JOJKHBI 00SCTICUNBATE:

a) BO3MOXHOCTb UACHTU(PULINPOBATH JOKYMEHT U KOJUYECTBO JINCTOB B IOKYMEHTE;

0) BO3MOXXHOCTh IIOMCKa IO TEKCTOBOMY COJIEP)KAHHUIO JOKYMEHTAa M BO3MOXHOCTH
KOIMMPOBAaHUS TEKCTa (3a MCKIIOUYEHHUEM CIIyyaeB, KOI/Ia TEKCT SIBISETCS 4acThbiO rpauuecKkoro
n300paxeHus);

B) COJIEpKaTh OTJIaBJIIEHUE, COOTBETCTBYIOIIEE UX CMBICIY U COJEPKAHUIO;

r) JUIsl JIOKYyMEHTOB, COJEpXallMX CTPYKTYpHUpPOBaHHBIE IO 4YacTsIM, IJaBaM, pasfeliaM
(monpasnenaMm) JaHHbIE M 3aKIaJKd, 00ecredMBaroOIlMe MEPeXOJbl MO OIJIABJICHUI0 M (WIH) K
COJIepKalIUMCs B TEKCTE PUCYHKaM U TaOJIHIIaM.

18.9. JlokymeHThl, moJUIeXkainue TmpeactaBieHnio B ¢opmarax XIS, XIIsx uam ods,
(dbopMUpYIOTCS B BHJIE OTJEIBHOTO JIEKTPOHHOTO TIOKYMEHTA.

18.10. MHbOpMANMOHHBIMH  CHUCTEMaMH, HCIOJL3YEMBIMH  JUIA  TPEIOCTABICHUS
MyHUIMOATbHOU YCIIYTH, SIBISIOTCS:

a) uHpopmarmoHHas cuctema Boponexckoit obmactu «llopranm BopoHexckoit o6nactu B
cetu MHTEpHETY;

0) (enepanbHas TOCyaapcTBeHHas wWHOpMamuoHHas cucreMa «EquHBIT  mopran
roCy/IapCTBEHHbIX U MYHHUIIMIIATBHBIX YCIYT (QYHKIUN)»;

B) (enepanbHas rocynapcTBeHHas uH(opmanuoHHas cuctema «EnuHas cucrtema
uaeHTU(DUKAIMY U ayTeHTH(UKAIMU B HHPPACTPYKType, oOecrednBaromeid WHGOPMAIMOHHO-
TEXHOJIOTUYECKOE  B3aUMOJEUCTBUE  HMH(MOPMALMOHHBIX  CHUCTEM,  HCIOJB3YEMbIX  JUIS
MIPEIOCTABJICHUS TOCYJaPCTBEHHBIX U MYHULIUIIATBHBIX YCIIYT B AJIEKTPOHHOM hopmey.

18.11. IlpenocraBienne MyHUUMOAIBHOM YCIAYTHM MO 3KCTEPPUTOPUAIBHOMY MPUHIIUITY
OCYILIECTBIISIETCSl B 4acTU OOecredeHHs] BO3MOXKHOCTU MMojayM 3asiBieHuil nocpenctsom EIITY,
PIII'Y u nosnydenus pesynprara MynununanbHon ycinyru B MOLI.

18.12. MHoOro(yHKIIMOHAIBHBIN LIEHTP OCYLIECTBIISIET:

18.12.1. NudopmupoBanue 3asBurenceii o MOpsAgKe MPEAOCTaBICHUS
MyHULMNIATBHOW YCIYTH B MHOTO(YHKIIMOHAILHOM IEHTpPE, 10 UHBIM BOIPOCAM, CBS3aHHBIM C
npenocTaBieHneM MyHUIIMNIAIBHON YCIYTH, a TakkKe KOHCYJIbTUPOBaHHE 3asBUTENCH O MOPsIKe
npenocTaBieHns MyHUIIUTIANBHON YCIYTH B MHOTO(DYHKITMOHAILHOM IIEHTPE;

18.12.2. Boeigauy 3asButento pesynpTaTa IMpeNOCTaBIE€HUS MyHHIMIAIbHOU
ycIyru, Ha OyMa)KHOM HOCHUTEIIE.

18.13. B cootBercTtBUM ¢ yacThio 1.1 crarbm 16 denepanbHoro 3akoHa Ne 210-D3 nmns
peanuzanuu  cBOMX (YHKIUH MHOTO(QYHKIMOHATbHBIE IIEHTPHl BIIpaBe MPHUBJICKATh HHbBIE
OpraHu3aIiHy.

18.14. Ilpu nmuuHoM oOpamieHud pabOTHUK MHOTO(YHKIMOHAIBHOTO IEHTpa MOAPOOHO
uHhopMupyeT 3asBUTENEH MO MHTEPECYIONIUM HUX BOMpPOCAM B BEXKIWBOU KOPPEKTHOH (dopMme ¢
MCIO0JIb30BaHNEM O(PHUIMATBLHO-/IETIOBOTO CTHIISL PEUH.

18.15. Pekomenayemoe BpeMsl Ipe0CTaBICHHS KOHCYIbTAllUU — He Oosiee 15 MUHYT, BpeMs
OXUJAHHWS B oOdYepeau B CEKTope WHGOOPMUPOBAHMS Ui TMONy4eHUs UWHGOpPMALUU O
MYHHIIMITATBHBIX YCIYTaX HE MOXET MPEBbINIATh 15 MUHYT.



18.16. Ilpu Hanuuuu B 3asBJICHUU O MPEJOCTaBICHMH MyHUIMIAIBHONW YCIYTH yKa3aHUS O
BbIIaY€ pe3yJbTaTOB 4Yepe3 MHOTO(QYHKIMOHAJIBHBIA IEHTP, AJMHUHUCTpAIMS IepenacT
JOKYMEHTHl B MHOTO(QYHKIMOHAJIBHBIN LEHTp U1 MOCIEAYIOmEeH BbIaud 3asBUTENIO (€ro
MPEICTaBUTENI0) CIOCOOOM, COTJIACHO 3aKJIIOUYEHHBIM COTJIAIICHUSM O B3aUMOJCHCTBUU
3aKIIOYEHHBIM MEXAy AJMHHHUCTpAlMEl M MHOTO(YHKIIMOHAIBHBIM LEHTPOM B MOPSIKE,
YTIBEPXACHHOM nocTaHoBiieHueM llpaBurensctBa Poccuiickoit @enepanuu ot 27.09.2011 Ne 797
«O  B3aUMOACWCTBUM  MEXKIY  MHOTO(PYHKIIMOHAIBHBIMA  LEHTPAMU  MPEIOCTaBICHUS
rOCYyJapCTBEHHBIX W MYHHIMIAIBHBIX YCIYT H (enepalbHBIMH OpraHaMu HCHOJTHHUTEIBHOM
BJIACTH, OPraHAMHU TOCYIAPCTBEHHBIX BHEOIO/KETHBIX (OHJIIOB, OpPraHaMH TOCYIapCTBEHHOMN
BIacTu cyobekToB Poccuiickoit denepannu, opraHaMu MECTHOTO CaMOYIIPABIICHUS.

18.17. llopsgok W cpoku Tnepenadyd AJMUHUCTpauued TakuX JIOKYMEHTOB B
MHOTO(YHKIIMOHAJIBHBINA LEHTP ONPENEIISIOTCS COTJIAICHUEM O B3aUMOJICUCTBUH, 3aKIIOUYCHHBIM
MMM B TOpAJIKE, YCTaHOBJIEHHOM mnocraHoBieHueM IIpaBurenscrBa Poccuiickont denepanuu oT
27.09.2011 Ne 797 «O B3auMOAEUCTBMM MEXAY MHOTO(QYHKIIMOHAIBHBIMU IIEHTpaMHU
MPEIOCTABJICHNUS TOCYJAapCTBEHHBIX M MYHHIMIAIBHBIX YCAYyr M (elepalbHBIMU OpraHaMu
WCIIOJIHUTENIBHOM BJACTH, OpraHaMu TOCYJapCTBEHHBIX BHEOIOJDKETHBIX (OHIIOB, OpraHaMu
rocyJapCcTBeHHON Biacth cyOobektoB  Poccuiickoit  ®Dexpepanu, OpraHaMd MECTHOTO
CaMOYITPaBIICHUS.

18.18. Ilpuem 3agBuTeneil nansd BbIJAYM JOKYMEHTOB, SIBISIFOUIUMXCS —PE3yJIbTaTOM
MyHULMNIaNbHOW YCIIYTH, B TOPSAAKE OYEPEAHOCTH MPU MOJTYYEHHH HOMEPHOTO TajoHa U3
TepMHUHAJIa JJIEKTPOHHOMW OuYepend, COOTBETCTBYIOLIEro LEedu oOpaimieHus, Jmbo 1o
MIpEABAPUTEIILHON 3aITUCH.

18.19. PaboTHMK MHOTO(QYHKIIMOHAIBHOTO IIEHTPA OCYILECTBIISET CAEAYIOLIUE NeHCTBUSA:

18.19.1. YcranaBnuBaeT JUYHOCTh 3agBUTEI HA OCHOBAHUH JIOKYMEHTA, YIOCTOBEPSIOIIETO
JINYHOCTh B COOTBETCTBUU C 3aKOHOAATENHCTBOM Poccuiickoit @enepariuu;

18.19.2. TlpomepsieT mMOTHOMOYMS TIpEACTaBUTENS 3asBUTENs (B Ciydae oOparieHus
IIPECTaBUTENS 3assBUTEINSA);

18.19.3. Omnpenensger cratyCc MCHOJHEHUS 3asBJICHUS O MPEIOCTABICHUU MYHUIIUIIAIbHOU
ycnyru B AUC «MOPLy;

18.19.4. Bergaer pe3yabTar npenocTtaBieHus MyHULIHMNAIbHOW YCIyrd 3asBUTENIO Ha
OyMa)KHOM HOCHUTEJIE.

1. CocraB, nocnea0BaTeIbHOCTh U CPOKHU BBIIIOJIHEHUS aIMUHUCTPATUBHBIX MPOLIETYD
(meticTBuit), TpeOOBaHUSA K MOPAJIKY UX BBIMOJIHEHUS, B TOM YUCJIE OCOOCHHOCTH
BBITIOJTHEHHSI aIMUHUCTPATUBHBIX IPOLEAYP B AIEKTPOHHOU hopme

19. [Iepeuyens BapuaHTOB nIpenocTaBieHns MyHUIUMIIAIBHON YCIIYTU

Bapuanr 1. IloaroroBka pemieHus 0 IpeIoCTaBICHUU JKUIIOTO MOMEIIEHUS M0 JOTOBOPY
COLIMANIFHOTO HaiiMa U MPOEKTa JOrOBOPa COLMAIBHOTO HaiiMa KHJIOTO MOMeIIeHus 1o Gopme,
yrBepxaeHHoi IlocranoBnenuem IlpaBurensctBa Poccuiickoit ot 21.05.2005 Ne 315 «O6
YTBEPKJI€HUH THUIOBOrO JOrOBOpa COUMAIBLHOTO HaliMa KHUJIOrO MOMEILEHUS.

Bapuant 2. UcmpaBneHue AOMYIICHHBIX OMEYaTOK M (WJIM) OMMOOK B BBIJAHHBIX B
pe3ynbTaTe npenocTaBieHnsd MyHUIIUNIAIbHON YCIYrd JOKYMEHTAX.

BapuanTt 3. Beigaua nyOnmkarta JOKyMEHTa, BBIJAHHOTO TO pe3ylbTaTaM MpeAoCTaBICHHS
MyHUIMNIaIBHOMN YCIIYTH.

20. IlepeueHb aAMUHUCTPATUBHBIX IPOLEAYP ULl KaXKIOTO BapUAHTa IPEJO0 CTaBICHUS
MyHUIUIIaTBHON YCIYTH:

JUis  KaXaoro BapuaHTa IpefoCTaBlieHHs MyHUIUIAIbHONM YCIyrH IPEeNyCMOTPEH
CJIEYIOLIUI [TepeYeHb aIMUHUCTPATUBHBIX MIPOLIENYD:

a) IPUEM M PETUCTpALIMsI 3asIBJICHNS C IPUIIOKEHHBIMU K HEMY JJOKYMEHTaMU;

0) bopmHpOBaHKE U HANIPABJICHUE MEKBEOMCTBEHHBIX 3alIPOCOB;

B) NPHUHATHE pEIIEHUS O IMpPeJOCTaBICHUHM MyHUIUMNATBHON YCIyrd M o0 OTKaze B
[IPEAO0CTABICHUY MYHULIUIIAIBHON YCIIYTH;



r) BblJaua (HampaBiieHUE) pe3yiapTaTa MPeAOCTaBiIeHUS MyHUIMNAIBHON  YCIYyTrH
3asiBUTENIO;
1) TOJTy4CHUE JOTOJTHUTEIBHBIX CBEICHUH OT 3asBUTENS (MPU HEOOXOUMOCTH ).

21.  Omnwucanue agMHUHHUCTPATUBHON MpOLEAYpHl MPOo(uiMpoBanus 3asBUTEIs
Bapuant npegocrasnennss MyHUIMITAIBbHON YCIYTH OIIPENEIAETCS Ha OCHOBAaHUM pe3yibTaTa
YCIIyTH, 3a NPEJOCTaBICHUEM KOTOpPOro oOpatwics 3asBUTENb IYTEM €ro aHKETHPOBAHUA U
BKJIIOYaeT B ce0s BOMPOCHL, TMO3BOJIIONMIME BBISBHTH MEPEUYCHb MPHU3HAKOB 3asiBUTEIS,
ycTaHOBJIEHHBIX B [Ipuinoskennu Ne 5 k HacToAmeMy AAMUHUCTPATUBHOMY PEIJIAMEHTY.
[To pe3ynpTaTaM aHKETUPOBAHUS OMPEICISICTCS IMOTHBIN MepeueHh KOMOMHAIMNA 3HAYCHUN
NIPU3HAKOB, KAXKJbI1 U3 KOTOPBIX COOTBETCTBYET OJHOMY BapHaHTy HpEAOCTABICHUS
MyHULMNATBbHON YCIIYTH.

[Tonpasaensl, coaep:xaiire ONMCaHNe BAPUAHTOB MPEIOCTABICHUI MyHULIIMTIATBHON YCIIYTH

22. Bapuant 1.IlogrotoBka pelmieHuss O NPEJOCTABIECHUU >KHIJIOTO IOMELIEHUs 10
JIOTOBOPY COLIMAJIBLHOIO HailiMa U IMPOEKTa JI0r0BOpa COLUAIBHOIO HaiimMa KHJIOTO MOMEIIEHUs 0
dbopme, yrBepxkaeHHol [locranoBnenuem IlpaButenscrBa Poccutickoii ot 21.05.2005 Ne 315 «O6
YTBEPKIAEHUH THUIIOBOTO JOTOBOPA COLUATBHOTO HaiiMa JKHUJIOTO MOMEIIEHUSD.

22.1. PesynpraT mnpenocraBieHus MyHUIIMNAIBHOW YCIYrM YKa3aH B pazfgene 6
HACTOSIIEro AAMUHUCTPATUBHOTO perjaMeHTa.

Cpok npenocraBiieHuss MyHUIIMTIATbHON YCIYTH B COOTBETCTBUU C HACTOSIINM BapUaHTOM
— He 6omnee 30 pabouyux qHEH CO ITHS MOJAYN 3asBJICHUS U JOKYyMEHTOB.

22.2. IIprieM u perucTpanms 3asBJICHUS C IPUIOKEHHBIMU K HEMY JJOKYMEHTAMH.

OcHoBanMeM Uil Hadana OCYHIECTBJICHHS AaJMUHUCTPATUBHOM IPOLEAYPHI SBISACTCS
oOpamieHue 3asgBUTENs] WIM €ro YINOJIHOMOYEHHOIO MPEJCTABUTEN C 3asABICHUEM O
MpeAoCTaBIeHH MyHHUIUTIATBHON yciuyru 1o ¢opme, ykazaHHou B Ilpwmoxenun Ne 1 k
HACTOSIEMY AIMUHUCTPATUBHOMY PErJIAMEHTY, M KOMILIEKTOM JOKYMEHTOB B AJIMHUHHUCTPALUIO
6o B M®DII.

K 3asBeHUI0 JODKHBI OBITh MPHJIOKEHBI JOKYMEHTBI, YKa3aHHbIC B IYHKTE 9 HACTOSAIIErO
AJMUHUCTPAaTUBHOTIO PErjIaMEHTa.

IIpu nuuHOM oOOpamieHun 3asBUTENS WM €ro YINOJIHOMOYEHHOTO IIPEJICTaBUTENs B
AnmunucTpanuio 1160 B ML 1omKHOCTHOE JIMLO, YIOJTHOMOYEHHOE Ha IIPUEM JI0KYMEHTOB!

- yCTaHaBJIMBAET MpeAMET 00pallleHus], TMYHOCTh 3asiBUTEIS;

- IIPOBEPSIET MOJIHOMOYUS 3asiBUTEIISA, B TOM YUCIIE ITOJIHOMOYUS IPEACTABUTEIS 3asBUTEIIS
JNEUCTBOBATh OT €0 UMEHU;

- NPOBEPSIET COOTBETCTBHE 3asBJICHUS TPEOOBAHMSIM, YCTAHOBJIEHHBIM B COOTBETCTBHM C
HACTOSIIUM AJIMUHHUCTPATUBHBIM PETJIAMEHTOM;

- CIMYaeT KOINHU NPEJOCTABJICHHBIX JIOKYMEHTOB, HE 3aBEPEHHBIX B YCTAaHOBJIEHHOM
MOPSIZIKE, C MOMJMHHBIM JK3EMIULIPOM U 3aBEPSET CBOECH MOIIMCHIO C YKa3aHUEM JOJDKHOCTH,
(bamMUIUU ¥ MHUIIUAJIOB;

- NPOBEpSAET HAIMYME WIA OTCYTCTBHE OCHOBAHMM [UId OTKa3a B IIpUEME JTOKYMEHTOB,
IIPELYyCMOTPEHHBIX TYHKTOM 11 HacTosiero AAMMHUCTPAaTUBHOIO PErJIaMEHTA.

YcTaHOBIIEHNE JIMYHOCTU 3asABUTENS MOXKET OCYIIECTBIATHCA B XOAE JMYHOIO IpUEMa
MIOCPE/ICTBOM TpEeNbsBICHUS Macnopra rpaxaaHuHa Poccuiickoit ®Penepanuu 1160 HMHOTO
JOKYMEHTA, YIOCTOBEPSAIOILIErO JIMYHOCTh, B COOTBETCTBHM C 3aKOHOJATENbCTBOM Poccuiickoii
denepanii  UIM  MOCPEACTBOM MJCHTU(UKAIMM M ayTeHTU(UKAUU C HCIIOJb30BaHHEM
MH(GOPMAIMOHHBIX TEXHOJIOTUH, NPedyCMOTpeHHBbIX dacThio 18 crateu 14.1 denepanbHOrO
3akoHa oT 27.07.2006 Ne 149-®3 «O6 undopmaruu, HHHOPMAIIMOHHBIX TEXHOJOTUSAX U O 3aILUTE
uHpOpMAIUNY.

IIpy HanmuuuM OCHOBAHUN M OTKa3a B IPUEME JOKYMEHTOB JOJDKHOCTHOE JIMIIO,
YIIOJTHOMOYEHHOE Ha MPUEM JOKYMEHTOB, YKa3bIBAaeT 3asBUTEIIO HA JONYLUICHHBIE HAPYIICHUS U
BO3BpAIllaeT €My 3asBJICHHE M KOMIUIEKT NOKyMEHTOB. Dopma perieHus o0 OTKaze B IpueMme
JOKYMEHTOB npuBeaeHa B [Ipunoxenun Ne 2 k HacTosAmeMy AIMUHUCTPAaTUBHOMY PETJIAMEHTY.



[Ipu orcyrcTBUM OCHOBaHMI [Uisi OTKa3a B MpHEME JTOKYMEHTOB JIOJDKHOCTHOE JIUIIO,
YIOJIHOMOYEHHOE Ha MPUEM JIOKYMEHTOB, PETUCTPUPYET 3asiBJICHUE C MPUIAraéMbiM KOMILJIEKTOM
JIOKYMEHTOB.

B cmyuae oOpamenuss 3asBuTens 3a MpeNOCTaBICHUEM MyHUIMIAIBHON YCIyru
nocpenctsoM M®IL] 3aperucTpupoBaHHOE 3asIBJIECHUE MEPEIACTCS C CONPOBOAUTEIBHBIM TUCEMOM
B aJpec AIMUHUCTpALMM B CPOKH, YKAa3aHHBIE B COIVIALIEHUH Mexay AnMuHuctpanueii 1 MOLI.

3asBUTEIIO BBIJIAETCS PACIUCKA B MOJTYYCHUH MPEJICTABICHHBIX JOKYMEHTOB C YKa3aHUEM
UX TIEpEYHS U JaThl MOJy4YeHHss AJIMUHHCTpauuei. B ciiyuae mpencraBieHUs JOKYMEHTOB
3asBureneM uepe3 MOI] pacnucka Beigaercss MOLI.

[Ipu mnocrymienun 3asBiieHHsT B (QOopMe DIIEKTPOHHOTO JIOKYMEHTa M KOMIUICKTa
AJIEKTPOHHBIX JOKYMEHTOB 3asBUTEIIO HANpaBISETCS YBEIOMJICHHE, COJEp)Kallee BXOSIIUN
PErucTpallMOHHBIA HOMED 3asBJICHUS, JaTy MOJY4YCHHUsS] YKa3aHHOTO 3asBJICHUS U MPUIAraeMbIX K
HEMY JIOKYMEHTOB, a Tak)Ke IMepeueHb HauMEHOBaHUU (HalsoB, MPEACTABIECHHBIX B (QopMme
JJIEKTPOHHBIX JOKYMEHTOB, C YKa3aHHEM HX oObema (janee - yBEJAOMIIGHHE O TOJyYeHUU
3asIBJICHUA).

VYBenoMiaeHne O TOJYyYCHUW 3asBICHUS HAIMpPaBISETCS YyKa3aHHBIM 3asBUTEIIEM B
3asBJIEHUU CIIOCOOOM HE TMo3Hee pabodero JTHs, CIASAYIONMIEro 3a THEM MOCTYIUICHHS 3asBJICHUS B
AJIMUHUCTPALIMIO.

MaxkcuManbHBIA CPOK UCIIOJIHEHUS aIMUHUCTPATUBHOM Mpo1ienypsl - 1 pabounii 1eHb.

Pe3ynbraTroM agMUHUCTPATUBHON MPOIIEAYPHI SBISETCS MPUEM M PETHUCTPAIUS 3asBIICHUS
¥ KOMIUIEKTa IOKYMEHTOB JJM00 OTKa3 B MpUEME IOKYMEHTOB.

23.3. ®opmupoBaHUE M HANIPABICHUE MEKBEIOMCTBEHHBIX 3aIPOCOB.

Crnenupaiiict B TeueHHWE ABYX padodymx JHEH C MOMEHTA PErucTpalud 3asBICHUS U
JOKYMEHTOB YCTaHABIWBAECT WX KOMIUIEKTHOCTh W OMPENENSIET MepeyeHb JOKYMEHTOB, KOTOPhIE
He00x0IMMO UcTpeOOBaTh B paMKaxX MEXBEIOMCTBEHHOTO HH(OPMALIMOHHOTO B3aUMOICHCTBUSI.

Paccmotpenne mokymeHTOB, HCTpeOOBaHHE JOKYMEHTOB (CBEICHUI), YKa3aHHBIX B IMyHKTE
10  Hacrosimero  AJIMUHUCTPATMBHOIO  pErjlaMeHTa, B  paMKax  MEXKBEIOMCTBEHHOTO
B3aUMOJCICTBAA M  IOATOTOBKA TIPOEKTAa PEIIEHHS  OCYILIECTBIISIETCS  CHELHAINCTOM,
OTBETCTBEHHBIM 3a IpeocTaBieHne MyHUIIMNTATbHOM yCIyTH (J1ajee - CrenraucT).

Crnenuanuct B TeueHue 5 pabouux aHeEH (B mpenenax CPoOKOB, YCTAaHOBJCHHBIX ITYHKTOM 7
HACTOSIIEro AJIMUHHCTPATUBHOTO pErjlaMeHTa) B paMKax MEKBEIOMCTBEHHOTO B3aMMOJCHCTBUS
3anpaninBaeT B ciay4yae He0OXOUMOCTH:

- B ['maBHOM ympaBinenun MuHuctepcTBa BHYTpeHHUX Jnenl Poccuiickoit denepanuu 1o
Boponexckoit o0mactu cBeACHHUS — MOATBEPKIAIONINE JEHCTBUTEILHOCTh Tacniopta Poccuiickoit
denepanuy U pEruCTPALIUIO 0 MECTY;

- B YnpaiaeHun DoHAa NEHCHOHHOTO U COLMAIBHOTO cTpaxoBaHus Poccuiickoit
Oenepaunu o BopoHexxckoi 061acTi — CBEACHUS O COOTBETCTBUU (PAMUIILHO-UMEHHO TPYIIIIbI,
JaThl POXKACHUSA, CTPAXOBOTO HOMepa HHAWBUAyanbHOro auieBoro cueta (CHUJIC);

- B Ynpaenenun @DenepanbHoil cily)00W TOCyAapCTBEHHOW perucTpalyu, KajuacTpa u
kapTorpaduu mno BopoHexkckoil o0iacTé — BBINMCKM M3 EIWHOrO rocynapcTBEHHOTO peecTpa
HEJBMKMMOCTH Ha UMEIOIINECS 00BbEKThl HEABMKUMOCTH Y 3asBUTEIIS.

MeXBeTOMCTBEHHBIN 3ampoc (GopMupyeTcss U HampaBisercs B (GopMe 3IeKTPOHHOTO
JOKYMEHTa MO KaHajlaM CHCTEMbl MEXKBEIOMCTBEHHOTO AJIEKTPOHHOTO B3aUMOJICHCTBUS (ajnee —
CMDB).

I[Ipy oTcyrcTBHM  TEXHHYECKOW BO3MOXKHOCTH  (OPMHpPOBAHUS U  HaIpaBJICHUSA
MEXBEJOMCTBEHHOTO 3ampoca B (opMe dJIeKTPOHHOTO JOKyMeHTa mo kaHaiam CMOB
MEXBEJOMCTBEHHBIIN 3alpoc HANpaBlseTCs Ha OyMa)XHOM HOCHUTEJIE IO IMOYTe WM KyphepCKOM
JTOCTaBKOM.

MeXBeTOMCTBEHHBIM ~ 3ampoc  QopMmupyeTcsi B  COOTBETCTBUHM C  TpeOOBaHUSAMU
®epnepanpHoro 3akoHa ot 27.07.2010 Ne 210-®D3 u 10omKeH coaepKaTh CAEAYIONINE CBEICHUS:

- HAUMEHOBAHUE OpraHa, HaIPaBJISIIOLIEr0 MEKBEIOMCTBEHHBIN 3aIpoc;

- HAaUMEHOBaHUE OpraHa WM OpraHu3alud, B aJpPec KOTOPBIX HaNpaBISIETCS
MEKBEIOMCTBEHHBIN 3aMpoc;
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- HAMMEHOBAaHUE MYHHUIMIAIBHON YyCIyru, A NPEJOCTaBICHUS KOTOPON HEOOXOAMMO
MpeJCcTaBIeHUE JOKyMeHTa U (Wn) HH(pOpMAIHH, a TAKXKe eCIIM uMeeTcss HoMep (MaeHTudukarop)
TaKOM YCIIYTH B pEECTPE MyHULIUIIATIbHBIX YCIIYT;

- CCbUIKA Ha [OJIOXEHUSI HOPMAaTHMBHOIO IIPaBOBOTIO aKTa, KOTOPBIMU YCTAHOBJIEHO
NpeCTaBICHUE JOKyMeHTa | (Wiu) UHPOpPMaluu, HEOOXOOUMON [UIs TPEAOCTABICHHS
MYHHULMIIAJIBHOM YCIIYTH, U YKa3aHWE HA PEKBU3UTHI TAKOI'O HOPMATUBHOTO IIPABOBOTO aKTa;

- CBEJCHHUSA, HEOOXOIUMBbIE IJs NpPEJICTaBICHUS JOKyMeHTa U (win) uHbopmanuu,
MPE1yCMOTPEHHbIE HACTOSIIMM  AJMUHHCTPATHUBHBIM DPErJIAMEHTOM, a TaKXKe CBEJEHUS,
PEeIyCMOTPEHHbIE HOPMAaTHBHBIMH TPABOBBIMH aKTaMU KaK HEOOXOJWMBIE Ul MPEIOCTABICHUS
TaKuX JOKYMEHTa U (Win) HHOpMaIH;

- KOHTaKTHAs HHPOPMALIKS JJIsl HAIIPABIICHHSI OTBETA HA MEKBEIOMCTBEHHBIH 3a1poc;

- JlaTa HalpaBJIEHUsI MEXBEIOMCTBEHHOTO 3aI1poCa;

- (¢amwiusg, WMs, OTYECTBO M JIOJDKHOCTH JIMIIA, MOJTOTOBUBIIETO W HaNpaBHBILETO
MEXBEJOMCTBEHHBIN 3ampoc, a Takke HoMep CiIykeOHoro tenedoHa u (UiIM) aapec dIEKTPOHHOM
MOYTHI IAaHHOTO JIUIA JUIs CBSI3U;

- uHpopmaIms o ¢pakTe MOTyUEHHsI coryiacusi Ha 00paboTKy MepCOHAIBHBIX JAHHBIX.

Cpox TMOATrOTOBKM W HANpaBi€HHUs OTBETa Ha MEXBEJIOMCTBEHHBIM 3ampoc O
MPEIOCTABICHUH JOKYMEHTOB W  HH(OpMaluu, HEOOXOAUMBIX JJIs  [PEeIOoCTaBICHUS
MyHULMNIATbHOW ~ yCAYTH, C  HCIOJIb30BAHMEM  MEXBEJIOMCTBEHHOIO  HMH(OPMALMOHHOTO
B3aUMOJICHICTBUS HE MOXET TMpeBbIlIaTh MSITH paboyux JHEH €O JHS MOCTYIUICHUs
MEXBEJOMCTBEHHOT0 3alpoca B COOTBETCTBYIOIIMI OpraH, €cid WHbIE CPOKU MMOJATOTOBKH M
HaIpaBJIEHUs OTBETa Ha MEKBEJOMCTBEHHBIN 3allpoc HE YCTaHOBJIEHHI (penepaibHbIMU 3aKOHAMU,
npaBoBbIMU akTamu IIpaBurensctBa Poccniickoit denepanuy U NPUHATEIMA B COOTBETCTBHM C
(benepanbHBIMU 3aKOHAMU HOPMATHUBHBIMU MTPaBOBBIMU akTaMu BopoHexckoit o0Onactu.

HenpeacraBnenue (HECBOEBpPEMEHHOE MPEICTABICHUE) OPraHOM WIIM OpraHu3aunueil 1o
MEXXBEJIOMCTBEHHOMY 3alpoCy AOKYMEHTOB U MH(OPMAIMU HE MOXKET SIBJIATHCS OCHOBAaHUEM JUIS
OTKa3a B MPeI0CTaBICHUHU 3asgBUTEN0 MyHUIIMTIATLHON YCIIYTH.

JIOKyMEHTBI, TIOJy4€HHBIE B  pe3yJbTaTe€ MEXBEJOMCTBEHHOIO  B3aMMOJICHCTBUS,
IpUOOLIAOTCA K JOKYMEHTaM, NIPEJICTABICHHBIM 3asiBUTEIIEM.

Pe3ynbraToM amMUHHUCTPATUBHON MIPOLIETYPHI SBJsSETCs COOPMUPOBAHHBIN M HATIPABJICHHBIN
MEXBEJOMCTBEHHBIN 3aI11poc.

22.4. TlpuHatue pemieHus O MPEIOCTaBJICHUU MyHHUIMNIAIBLHON yCIyrd Wik o0 OTKa3e B
IIPeIOCTaBICHUA MyHUIIMTIIANBbHON YCIIYTH.

Crenmanuct paccMaTpuBaeT NIPEJOCTABICHHBIEC 3asBUTEIIEM, a TAKKE ITOIYYEHHBIE B paMKax
MEXXBEJIOMCTBEHHOI'0 HH(POPMAIIMOHHOTO B3aUMOJEHCTBUS JOKYMEHThI Ha MPEIMET COOTBETCTBUS
YCTAHOBJIEHHBIM TPEOOBaHUSIM.

IIpu paccMOTpeHHMM U OILIEHKE JOKYMEHTOB CIELUUAIUCT OIpeneNnseT Haauuyue Jubo
OTCYTCTBME OCHOBAHMM I OTKa3a B IPEJOCTaBICHMM MyHMIMIIAJBHOW YCIIYTH, yKa3aHHBIX B
IyHKTE 12 HacTosmero AAMUHUCTPATUBHOTO pErjlaMeHTa.

IIpn oTcyrcTBMM OCHOBaHMM, YKa3aHHBIX B IyHKTE 12 HacTosero AJIMUHUCTPAaTUBHOIO
periaMeHTa, CIEeLUaIUCT B TeyeHue 1 pabouero 1oHs (B Ipenesiax CPOKOB, YCTaHOBJIEHHBIX
IIYHKTOM 7 HAcTOSIEro AJIMUHHCTPATUBHOTO PErjaMeHTa) MOArOTaBIMBAET MPOEKT pPELICHHs O
IpeJocTaBiIeHund MyHUIunansHou yeiayru no gopme coriacHo Ipunoxxenuto Ne 1 k HacTosmemy
AJIMUHUCTPAaTUBHOMY PEIVIAMEHTY U MPOEKT I0TOBOPA COLMAIBLHOTO HaliMa )KHWJIOTO IIOMELICHHUS B
IBYX 3K3EMILIAPAX.

IIpy Hanuumm OCHOBAHMK [ OTKa3a B IPENOCTaBlIeHWM MyHHUIUINAIBHOW YCIIYIH,
IIPENYCMOTPEHHBIX IYHKTOM 12 Hacrosimero AIMHUHUCTPATHUBHOIO PErJIAMEHTA, CIELMAIUCT
TOTOBHUT IPOEKT pelieHus o0 OTKa3ze B NpEeAOCTaBICHMM MyHUIUMNATbHOW YCIyrd mo ¢opme,
ykazaHHOH B [Ipumnosxxenun Ne 3 k HacTosieMy AJMUHUCTPATUBHOMY PEIJIAMEHTY.

[loaroToBneHHbIE CHIEMUAINCTOM IPOEKTHl PEIIEeHUS AJAMMHHUCTpALMM O NPEAOCTaBICHUH
JKWJIOTO IOMEILEHUS MU JIOTOBOpPA COLMAIBHOTO HaiiMa >KHUJIOro TOMEIIEHMs NepeAaeTcs Ha
MOJIMUCaHKeE TIaBe (YIOJTHOMOUYEHHOMY JI0JDKHOCTHOMY JIMILY) AZIMUHUCTPAILHH.



[loanucanne npoekTa pellieHHs W JOTOBOpa COLMAIBLHOTO HaliMa JKUJIOr0 INOMELIECHUS
OCYIIECTBIISICTCA B TEUEHUE OJJHOTO pabouero JHs (B Mpeienax CPOKOB, YCTAHOBICHHBIX TyHKTOM
7 HacTosIILEero AAMMUHUCTPATUBHOIO PETJIaMEHTA).

Pemenne o npenocraBieHnr MyHULIMNAIBHOM YCIYTH IMOJJIEKUT PECMCTPALMM COTJIACHO
BHYTPEHHUM TMIpaBUJaM JICJIOTIPOU3BOJICTBA HE IIO3JHEE OJHOTO pPaboyero IHS CO JHS €ro
MOANMCAHUSL.

22.5. Beijaua (HampaBiieHHE) pe3yibTaTa MpeJoCTaBiIeHUs MyHUIMIAIBHONR — yCIyTH
3asiBUTEIIO.

OcHoBaHMeM s Hayaja aJMHUHHUCTPAaTHUBHOM NpPOLEAYpbl SBISAETCS MPHUHIATHE WU
MOJITUCAHUE PEIICHUs] AIMUHUCTPAIMKA O TMPEIOCTaBICHUH (MO0 OTKa3e B MPEIOCTABICHUM)
MyHULMDATBbHON YCITYTH.

Boigaua (HanpasiieHue) pesynbrata MyHUIIMIATBHOM YCIyru 3asiBUTENIO OCYIIECTBIISETCS B
COOTBETCTBUU CO CHOCOOAMH, yKa3aHHbIMM B MYyHKTe 6.4 HacTosero AJMHHHUCTPaTUBHOIO
periamMeHTa He MO3JHEE YeM Yepe3 TpU padouux JHS CO JHS MPUHATHS PELICHHUS.

[Ipu obpamenun 3asBUTeNs 3a NOIy4eHHEeM MyHULIUIIAIbHON YCIYTHU B 3JIEKTPOHHOM BUJE
¢ ucnonb3zoBanneM EIII'Y wmmm PIITY cnenmamuct AAMMHUCTpanMu B JBYXJIHEBHBIM CpPOK B
noacucreMe «JIMuHbI KaOuMHET» HampaBiseT 3asBUTENIO YBEAOMJIEHHE O HEOOXOIUMOCTH
MOJIyYEHUs pe3ynbTara npeaocTaBieHus MyHULIUNIAIbHOW YCIYTH WM yBEIOMJIEHHE 00 OTKa3e B
MIPEAOCTABICHUN MYHUIIUITAIBHON YCIYTH.

DONeKTpOHHBIM  00pa3  JIOKyMEHTa, SBJIAIOIIErOCS  pPe3ylbTaTOM  IPEeAOCTaBJICHUS
MyHumnansHON YCIIYTH, IO IITACBIBAETCS YCHJIEHHOU ANEKTPOHHOU MOJIUCHIO
YIOJHOMOYEHHOTO JOJLKHOCTHOTO JIMIIA, OTBETCTBEHHOI'O 3a IpenocTaBiieHne MyHUIIMNalIbHON
yenyru. Ilonydenune 3asBuTeneM 3JI€KTPOHHOTO 00pasza JOKYMEHTA, SIBIISIOLIETOCS pe3ylbTaToM
MpeAocTaBleHUss ~ MyHUMIUMIAIBHOM  YCIIyTM, HE  HCKIIOYaeT IOJIy4eHHs  pe3yibTaTa
IpeJocTaBleHuss MyHUIMNAIBHON YCIyrd B BUAE OyMa)XHOrO JOKYMEHTa JMYHO 3asBUTEIEM
00 ero MpeICTABUTEIIEM.

[Ipu BbImAaye nokymMeHTOB uepe3 M®PII ykazaHHbIE TOKYMEHTHI BBIJAIOTCS CHEIUATMCTOM
MO®I] 3asBuTento 1100 ero MpeICTaBUTEIIO Ha PYKH.

Cnemunanuct MOII;

YCTaHABJIMBAET JIMYHOCTh 3asBUTEIA JIMOO YNOJHOMOUYEHHOTO MM JIMLA B YCTAaHOBJIEHHOM
3aKOHOM MOPSIIKE IIPU BbIAY€ Pe3ynbTara NpefocTaBiacHuss MyHUIUIIANbHON YCIYTH 3asBUTEIIO0
Ha PyKH,

BBIJAET 3asiBUTEIIIO PE3ybTaT NPeNOCTaBiIeHUsI MyHUIIMIIAIBHON YCIIyTH.

MakcuManabHOE BpeMsl aIMUHUCTPATUBHON IPOLIEYPbl — OUH pab04Mii 1E€Hb.

Pe3ynpTaToM aMHUHUCTPATHBHON NpoLEeAypsl ABISETCA Bblada (HalpaBieHUE) pe3yibTara
MyHunMnaibHOU yCIIyru 3asiBUTEIIO.

Ilocne momydeHHs: pelleHUs O NMPENOCTaBICHUM JKHJIOTO MOMEIIECHHSA M J0roBopa Haima
KHWJIOTO TMOMeLIeHHUs 3asBUTENb OOecledrnBaeT MOANUCAHHE BCEX HK3EMIUIIPOB JIOroBOpa
COLIMAJIBHOTO HailMa XWJIOrO TOMEIICHHs U IPEACTaBISeT MOANMCAHHBIM AK3EMIULIP JIMYHO B
AJMUHUCTpAIMIO MO0 HAPABISET MOCPEICTBOM IIOYTOBOTO OTIIPABIICHHS.

22.6. AQMHUHHCTpaTHBHas MpoIeaypa MO HCTPEOOBAHUIO IOIMOJHUTENBHBIX CBEACHUN Yy
3asABUTEIS HE IPUMEHSETCS.

23. Bapumant 2. HcmpaBineHue JOMyIIEHHBIX ONEYaTOK M (MiIM) OMMOOK B pEHICHUH
AZMUHHUCTpALUU O IPENOCTABIIEHUH JKAJIOTO MOMEIEHUS.
23.1. [Ipuem u peructpanys 3asBiIeHUs 00 UCTIPaBICHUH JOMYIEHHBIX ONEYaTOK M ONIMOOK
B BBIJIAHHBIX B PE3YyJbTaTe NPEAOCTaBICHUS MyHUIIMIIAIBHON yCIyry JOKYMEHTAX.
3asBUTENb BOpaBe OOpaTUThCA B AJMUHHUCTPALMIO C 3asiBICHMEM 00 WCIpaBICHUH
JOMYIIEHHbIX OMNEYaTOK MM OMMOOK B BBIIAHHBIX B  pE3ylbTaTe MPEIOCTABICHUS
MyHUIMIaTbHON yCIyrd JokyMmeHTax. K 3asBiIeHHI0O MOTYT OBITh HPUIIOKEHBI JTOKYMEHTHI,
MOITBEPXKAAIOIINE JOMYIIEHHYIO ONEUYaTKy MIJIA OLITHOKY.
23.2. Cneumamict AJMHMHHMCTpPAllMM  OCYIIECTBIIIET PETUCTPALMI0  HAIPaBJIEHHOIO
3asBICHHSI 00 MCTIPABJICHUH JOMYIIEHHBIX OTIEYaTOK MIJIM OLIMOOK B COOTBETCTBHHM C IIYHKTOM 22.2



HACTOSIIEr0 AJMHHUCTPATUBHOTO pErjaMeHTa B TEUYEHHUE OJHOro pabodero THS C MOMEHTa
MIOCTYIUIEHUS 3asIBJICHUSL.

23.3. ®opMUpPOBAHHUE MEKBETOMCTBEHHBIX 3aIPOCOB.

AJMUHUCTpAaTHBHAsT TpOLEaypa MO (OPMHPOBAHUIO MEXKBEIOMCTBEHHBIX 3allPOCOB IS
JAHHOTO BApUAHTA HE IPUMEHSETCS.

23.4. PaccMOTpeHHE 3as1BJICHHUSL.

Crnenmanict AJMHHHACTPAIMN B CPOK, HE IMPEBBIMIAIONINI OJHOTO Pabo4ero THS CO JHS
pEerucTpanuu 3asBieHUs] 00 UCIPABICHUU ONEYaTOK M (WJIM) OMIMOOK B BBIIAHHBIX B PE3YJIbTATE
IperocTaBleHuss MyHHIMIAIbHON yCIyrd JOKYMEHTaxX, yCTaHaBiIMBaeT (PaKT HaJIWYUS WU
OTCYTCTBHSI OIIEYATOK M (MJTM) OIIMOOK ¥ TOTOBUT JOKYMEHT 00 X HCIIPaBJICHUH JIMOO CIIpaBKy 00
OTCYTCTBHMM OII€YATOK U (WJIM) OLINOOK.

HcuepnbiBaronuii nepedyeHb OCHOBAHUW [JIsi OTKa3a B HMCIPABJICHHHM ONEYATOK M (WJIM)
OLIMOOK B BBIJAHHBIX B pe3yJbTaTe MpeAocTaBieHUss MyHUIIMNIAIbHOU yCIyrd JOKYMEHTAaX:

- oOparieHue auia, He SBJSIoNIerocs 3asBUTesIeM (€ro IpeacTaBUTeNIeM);

- OTCYTCTBHUE OIIEYaTOK UJIM OIIMOOK B JJOKYMEHTAX.

23.5. Pe3ynbrar npenocrabiieHuss MyHUIIMIIATBHOM yCIyry NepeaaeTcsl Ha MOJIIUCH IJ1aBOM
Yemanckoro  1-ro  cenbekoro  moceneHuss  HOBOYCMaHCKOro  MyHMIHMIIAJIBHOIO — paiioHa
Boponexckoil o6actu 1160 yroJTHOMOYEHHOMY J0KHOCTHOMY JIUILY.

[loanucanHoe pemieHuWe MOAJEKUT PETUCTPALMU COTJIACHO BHYTPEHHHM IpaBUJIaM
JIeIONPOU3BOCTBA B JIEHb €T0 MOIMHCAHMUSL.

23.6. Boiaua (HanpaBieHHe) JOKYMEHTOB 3asBUTEINIO.

JIOKyMEHTBI C BHECEHHBIMH MCIPABJICHUSIMU JIOMYIIEHHBIX ONEYaToOK U (WJIH) OIIMOOK JINOO
peuieHre o0 OTKa3e BO BHECEHHMM HCIIPABJIEHUH B JIOKYMEHTHI B BHUJE CIPaBKU 00 OTCYTCTBHH
orneyaTok M (uiau) omuOOK HampaBisieTcs (BblnaeTcs) 3asBUTENIO B TedeHue 1 pabouero AHs ¢
JAThl IPUHATHS U MOANNCAHHS COOTBETCTBYIOILEIO PEIIEHUS IJIaBOH Y CMaHCKOro 1-ro ceiabcKoro
noceneHuss HoBOycMaHCKOTO  MyHHUIIMMATIBHOTO  paiioHa BopoHexkckoit obmactu  imbo
YIOJTHOMOYEHHBIM JOJKHOCTHBIM JIUIIOM.

23.7. AnMuUHHCTpaTHBHAs MPOIEAypa IO HCTPEOOBAHUIO JOTOJHUTEIBHBIX CBEACHUH Y
3asgBUTENS HE IPUMEHSETCS.

23.8. Cpok mnpenocraBieHuss MyHUIUMNAIBHON YCIYrM B COOTBETCTBMU C HACTOSIIUM
BapMaHTOM — B Te4eHHUE 3 pabounx JHEH MOMEHTA OCTYIUIEHUS 3asBJICHUS.

24. BapuanT 3. Beimaya gyonukata pemeHuss AJMUHUCTPAIIUU O MPEIOCTABICHUN KHUJIOTO
[TOMEUIEHUSI.

24.1. Ilpuem u peructpanus 3asBJICHUS O Bblaue MyOauKara perieHus AJIMUHHUCTPAIUUA O
MIPEAOCTABICHUH JKUJIOTO TIOMELLICHHUS.

3asBUTENb BIpaBe OOpaTUThCA B AJMHHHCTpAIMIO C 3asBICHHEM O BblJade TyOnukaTa
peuieHuss AIMUHUCTPALUU O MPEJOCTABICHUH KUIOTO TIOMEILIEHHUS.

Cneuupanuct AJMUHUCTpPAUUU OCYILECTBIISIET PErHMCTPALMIO HAIPABICHHOIO 3asBICHUS O
BbIJjaue AyONuKaTra pemeHus AJIMUHUCTPAlMd O TWPEJOCTAaBICHUH >KUIOTO TOMEIICHHUS B
COOTBETCTBUU C IMYHKTOM 22.2 HACTOALIEr0 AJIMUHHUCTPATUBHOIO PErVIAMEHTA B TEUEHHUE OJHOTO
pabodyero [Hs ¢ MOMEHTA MOCTYIUJICHHS 3asBICHUSL.

24.2. ®opMUpOBAHUE MEKBEIOMCTBEHHBIX 3alIPOCOB.

AJMUHHUCTpaTHUBHAs Tpolleaypa mo (HOPMUPOBAHUIO MEXKBEIOMCTBEHHBIX 3alpOCOB IS
JAHHOTO BapUaHTa HE MPUMEHSETCS.

24.3. PaccMOTpeHHE 3as1BJICHHUSL.

Crenmanuct AIMUHUCTPALlUA B CPOK, HE MPEBBIIIAIONINN OJHOTO paboyero AHS CO JHS
perucTpalyy 3asBICHUS O BblIade MyOnuKaTa pelieHdus AJMHUHHUCTpAMM O MPEIOCTaBICHUU
KUJIOTO TIOMEIIEHUSI MPOBEPSET, YTO COOTBETCTBYIOIIEE 3asBICHHUE IMOJAHO 3asBUTENEM (ero
MIPEJICTAaBUTENIEM) U TOTOBUT AYOJIUKAT COOTBETCTBYIOIIETO TOKYMEHTA.

B cnyuae monmaum 3asBieHHs O Bbljade AyOIMKaTa JUIIOM, HE SBISIOMIMMCS 3asBUTEIEM
(ero mpencTaBUTENEM), TOTOBUTCS TMPOEKT pemieHUuss 00 OTkaze B MPEAOCTaBICHUH
MyHUIUNIAIBHON YCIIYTH.



Pesynbrar mnpenocraBieHus MyHUMIUMIIAIBHOM YCIYyTH IIEPENAETCs Ha IOANMCH IVIaBe
Ycemanckoro  1-ro  cenbckoro  moceneHuss  HoBOycMaHCKOro  MyHMIMIAQIBHOTO — paiioHa
BopoHexckoit 061acTi 1100 yIoJTHOMOYEHHOMY JOHKHOCTHOMY JTUILY.

[lognucanHoe pelleHue MOAJNEKUT PETUCTPALMU COIJIACHO BHYTPEHHHMM IIpaBUJIaM
JIEIONPOU3BOCTBA B JIEHD €T0 MOINCAHMUSL.

24.4. Bolgaua (HanpaBiaeHUE) JOKYMEHTOB 3asiBUTEIIO.

JyOonmukaT pemeHuss AJMUHUCTPAIlMM O MPEJOCTABICHUH JKHJIOTO IOMEIICHHUS JIM00
perieHue 00 OTKasze HampaBisieTcsi (BbAaeTcs) 3asBUTENIO B TedueHue | pabodero nHA C JaThl
MIPUHATHUS U TIOITHCAHUSI.

24.5. OcHOBaHWEM JUIsl OTKa3a B BBIJaYe JyOJIMKAaTa JOKYMEHTOB SIBJISETCS OOpaIlcHHE
JIU1A, HE SBIIAIOMIETOCS 3asiBUTENEM (€T0 MPEICTABUTEIIEM).

24.6. AIMHMHHCTpaTHBHAs TPOILENypa 1O HCTPEOOBAHUIO OIOJHUTEIBHBIX CBEICHHN Y
3asBUTEINS HE TIPUMEHSIETCS.

24.7. Cpok mpenocraBiieHuss MyHUIIMNAIBHOW YCIYrd B COOTBETCTBHHM C HACTOSIIUM
BApUAHTOM — B T€UeHHE 3 pabouyux JHEH ¢ AaThl NOCTYIJICHUS 3asBICHUS.

25. Ilopsnok octaBieHus 3anpoca 3asBUTeINs 0e3 pacCCMOTPEHUSL.

3asBUTENDb BIIpaBe 0OpaTUThCS B AIMUHUCTPALIMIO C 3asiBIIEHHEM 00 OCTaBJIEHUH 3arpoca O
MpeaocTaBIeHNH MyHUITUTIATBHON YCITyTH 0€3 PacCMOTPEHHS.

3asBICHHE COCTABIISIETCS B TIPOU3BOJIBHON (hopMe M HampaBisieTcs B AIMHHUCTPAIMIO B Ha
OyMa)XHOM HocuTene Ju00 B (opMe 3IEKTPOHHOTO JTOKYMEHTA, MOJANKWCAHHOTO 3JIEKTPOHHOM
MOJIITUCHIO B COOTBETCTBHU C JICHCTBYIOIUM 3aKOHOIaTEIICTBOM.

Cpok paccmMoTpeHusi 3ampoca 00 OCTaBJICHMM 3asBICHHUS O  IPEAOCTaBJICHUU
MyHununaibHOU yciayru 6e3 paccMoTpeHus — 1 pabounii 1eHb.

OcHoBaHMeM JUIsi OTKa3a B OCTaBJICHUHM 3alpoca O MPeIOoCTaBICHMU MyHUIHNATbHON
ycayru 0e3 pacCMOTpPEHUs sIBIIsETCs MpeaocTaBieHre MyHHIMIIANBHON yCIyrM Ha MOMEHT €ro
IOCTYIUIEHUS, a TaKXke OOpalleHHe ¢ 3alpocoM 00 OCTAaBICHHMHU 3asBICHMS O IPEIOCTaBICHUU
MyHununaibHOR yciyru 0e3 paccMOTpEHHUs JIULIA, HE SBIISIFOLIETOCs 3asiBUTEIIEM.

V. @opMBbI KOHTPOJIS 32 UCIIOJIHEHUEM aJIMUHUCTPATUBHOIO perjaMeHTa

[Topsimoxk oCyIIecTBIEHUSI TEKYIIEro KOHTPOJs 3a COONIOJIGHHEM U HCIOJIHEHHEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMHM JIMIIAMU TIOJIO)KEHUHM periiaMeHTa M HMHBIX HOPMATHUBHBIX
MIPABOBBIX AKTOB, YCTAHABIIMBAIOIIUX TPEOOBAHUS K IMPEIOCTABICHUIO MYHUIIUIAIBHOMN yCIIyrH, a
TaK)Ke MPUHIATUEM UMU peLICHUHA

26. Texkymuii KOHTPOJb 3a COOJNIONEHUEM W  HCIOJIHEHHEM  HACTOSIIErO
AJIMUHUCTPATUBHOTO pErjaMeHTa, MHbIX HOPMATHUBHBIX IPABOBBIX aKTOB, YCTaHABIMBAIOLIUX
TpeOOBaHUSA K MPEIOCTABICHUI0 MYHHUIIMIAIBHON YCIyrd, OCYIIECTBISIETCS HAa IOCTOSIHHOMN
OCHOBE JIOJDKHOCTHBIMHM  JIMIIaMH  YTIOJJTHOMOYEHHOTO OpraHa, YHOJHOMOYEHHBIMH Ha
OCYILIECTBIICHIE KOHTPOJIS 33 IPEJOCTABIEHUEM MyHHUIIUIAIBLHOM YCIIyTH.

Jljis TeKyiero KOHTPOJI UCTIOJIb3YIOTCS CBEICHHS CITY)KEOHONW KOPPECHOHICHIIUH, YCTHAs
Y IUChbMEHHast HHpOpMAaIHsI CIISIUATMCTOB U TOJDKHOCTHBIX JIUI Y HOJTHOMOYEHHOTO OpraHa.
Texyiuit KOHTPOJIb OCYIIECTBISETCS MYTEM MPOBEACHUS TPOBEPOK:
pelieHuii o npeaocTaBieHuu (00 0TKa3e B MPEAOCTABICHNUN) MYHUIIUTIAILHOHN YCIIYTH;
BBISIBIICHUS M YCTPAHEHUsI HAPYIIEHUH MpaB IpaXkiaH;
paccMOTpeHUs, MPUHATHUS PELICHUI U TOArOTOBKH OTBETOB Ha OOpallleHus TpaxaaH, CoIepKaliue
XKaoObl Ha pelIeHus, AeiicTBus (0e3aelicTBHE) TOKHOCTHBIX JIHII.

ITopsiiox ¥ MepruOINYHOCTD OCYILECTBIICHMSI INIAHOBBIX U BHEIIJIAHOBBIX ITPOBEPOK MOJIHOTHI U
KadyecTBa MPEeA0CTaBICHUS MyHUITUIIAIBHON YCIIYTH, B TOM YHUCIIE TOPAIOK U (POPMBI KOHTPOJIS 32
MOJIHOTOM ¥ Ka4€CTBOM IPEJOCTABIECHUS MyHUIIUIIAIIBHOMN YCIyTru

27. KoHTponp 3a MOJHOTOM M KayeCTBOM IPEJOCTABIEHUS MYHHUIMMNAIBHON yCIyru
BKJIIOYAET B ce0s MPOBEJICHHUE MUIAHOBBIX U BHETIJIAHOBBIX MPOBEPOK.



28. IlnaHOBBIE NMPOBEPKH OCYLIECTBJISIOTCS Ha OCHOBAaHMM T'OJOBBIX IUIAHOB pabOTHI
VYII0JTHOMOYEHHOTO OpraHa, yTBEpPKAaeMbIX PYKOBOJUTEIEM Y IOJJHOMOYEHHOIO OPraHa.

[Ipy nnaHOBOM IPOBEPKE MOJHOTHI M KAYECTBA MPEJOCTABICHUS MYHULIUIIAJILHON YCIYTH
KOHTPOJIIO IOJUIEKAT!

COOIIIOJICHHE CPOKOB MPEIOCTABICHUS MYHHIIUTIAIBHON YCIYTH;

coOJIr0ICHNE TI0JIOKEHUH HACTOSAIIETO AIMUHUCTPATUBHOTO PETIIAMEHTA;

MPaBUIBHOCT U OOOCHOBAaHHOCTh TPHUHATOTO PEUICHHS 00 OTKa3e B IMPEIOCTABICHUU
MYHHUIIMIIAJBHOU YCIYTH.

OcHoBaHMEM JUIsl IPOBEICHUS BHEIJIAHOBBIX IPOBEPOK SIBIISIOTCS:

IIOJYy4eHUE OT TOCYJApCTBEHHBIX OPraHOB, OpPraHOB MECTHOIO CaMOYIIPABIICHUS
WHGOPMAIIUU O MPEIIOIAraeMbIX HIIM BBISIBJICHHBIX HAPYIICHUSX HOPMATHBHBIX IPABOBBIX aKTOB
Poccuiickoit @enepanuy, HOPMATHUBHBIX IpPaBOBBIX aKTOB BopoHexckoir obmactu
MYHHMIMIIAJIBHBIX MIPaBOBBIX aKTOB OPraHOB MECTHOTO caMOYMpaBiieHUs (yKa3aTh HaUMEHOBaHHE
MYHHIIMIIAJILHOTO 00pa30BaHus);

oOpallleHus TpakJaH U IOPUIMYECKHX JIMIl HAa HapyIIEHUs 3aKOHOAATEIbCTBA, B TOM
YHUCJIe Ha Ka4eCTBO MPEJ0CTABICHUS MyHULIUITAIBHON YCIIYTH.

OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIUIL 32 PEIICHUs U IeUCcTBUs (Oe3aeicTBuIe),
MpUHUMAaeMbIe (OCYIIECTBIISIEMBIC) UMK B XOJI€ MPEAOCTABICHHS MYHUIIUITAIBHON YCITYTH

29. TIlo pe3ympraraM MpPOBENCHHBIX IPOBEPOK B CJIy4dae BBISBICHHUS HApPYIICHUU
MOJIOKEHUNW HACTOSIIET0 AJMHHHCTPATUBHOTO perjlaMeHTa, HOPMATHBHBIX IPABOBBIX aKTOB
Boponexckoit o0macti W MYHUIMMNAIBHBIX TPABOBBIX aKTOB (yKa3aTh HaWMMEHOBaHHUE
MYHUITMIIATLHOTO ~ 00pa3oBaHUsI)  OCYIISCTBJSETCS  NMPUBJICYECHHWE  BUHOBHBIX  JIMIl K
OTBETCTBEHHOCTH B COOTBETCTBHU C 3aKOHOAATEILCTBOM Poccuiickoit denepanun.

[lepcoHanbHass  OTBETCTBEHHOCTb  JIOJDKHOCTHBIX  JIMI] 32  NPaBWIBHOCTb U
CBOEBPEMEHHOCTh TMPUHATHSI PEIICHHUS O TpenocTaBieHHH (00 OTka3e B MPEIOCTaBICHUH)
MYHHULMIIAIBHON YCIYrd 3aKperuisieTcsi B MX JIOJDKHOCTHBIX DPErjaMeHTax B COOTBETCTBUHU C
TpeOOBaHUAMHU 3aKOHOIATEIbCTBA.

TpeboBanus k nopsAaKy 1 popmMaM KOHTPOJIA 3a MPEIOCTaBICHUEM MyHUIIUIIAIBHOM
YCIYTH, B TOM YHCJIE€ CO CTOPOHBI I'pakJaH, UX 0ObEJUHEHUH 1 OpraHn3alui

30. I'paxxnane, ux oObEIUHEHUS U OPraHU3aLUU UMEIOT IIPAaBO OCYILECTBIIATH KOHTPOJIb
32 NPEAOCTABIEHHMEM MYHMLMIAIBHOM YyCIyrM IIyTeM [OJIydeHHs HMHPOpMaluu O XOJe
IPEIOCTABJIICHUS  MYHMLIMIIAJBHOM  yCIYrM, B TOM 4YHCI€ O CPOKax 3aBEpILCHHUs
aJIMUHUCTPATUBHBIX NpoLeayp (AeHCTBUI).

I'paxxnane, uX 00bEJMHEHUS U OPraHU3aALUU TaKKe UMEIOT IPaBO:

HaIpaBJIATh 3aMEYaHUs WM MNPEMIOKCHHUA M0 YIYYLICHUI0 JOCTYIMHOCTH M KadecTBa
IIPEIOCTABJICHNS MyHULIUIIAJIbHON YCIIYTH;

BHOCUTb INPEUIOKEHUsT O Mepax [0 YCTPAaHCHHMIO HApyLIEHUH  HACTOSILEro
AJMUHUCTPAaTUBHOTIO PErJIaMEHTAa.

31. JloyKHOCTHBIE JILa YTIOJTHOMOYEHHOTO Oprada IPUHUMAOT MEpbl K IPEKPaLICHUI0
JOIMYIIEHHbIX HapyLIEHUH, YCTPaHSIOT NPUYMHBI M YCJIOBHUS, CHOCOOCTBYIOIIME COBEPLICHUIO
HAPYILLICHUN.

Wudopmanust o pe3ynpTaTax pacCMOTPEHMs 3aMeYaHUil U NpeANIOKEHMH IpaxiaH, MX
0o0beIMHEHUH M OpraHu3alluil JOBOAWUTCS JIO CBEIEHMS JIHIl, HANpaBUBIIMUX 3TH 3aMEYaHUs U
MIPEAJIOKEHUS.

Paznen V. [locyneOublii (BHECYIEOHBII) MOPSIIOK 00XKAIOBAHUS PEIICHUIA
U JieiicTBuii (Oe3aeiicTBUs) opraHa, Ipea0CTaBISIOMIEro
MYHULUNAIBHYIO yeiuyry, M®LI, opranusanuii, yka3aHHbIX B YaCTH
1.1 cratbu 16 penepanbHoro 3akona ot 27.07.2010 Ne 210-D3,

a TaKk)Ke MX JIOJDKHOCTHBIX JIUL], MyHUIIUTIAJIbHBIX CITY)KaIlHX,
paboOTHUKOB



32. 3asBUTENM UMEIOT MPABO Ha OOXKalOBaHWE pEIICHWH U jaelicTBuil (Oe3neicTBUS)
AJMUHUCTpAIMH, JOJDKHOCTHOTO JIMLA AJMHUHHUCTPAIMUA JIMOO MYHHUIMIAIBHOTO CIY)Kallero,
M®II, pabornHuka ML, a Takxke opraHu3auuii, NPETYCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®enepanbaoro 3akoHa ot 27.07.2010 N 210-D3 (manee - mpuBiIeKaeMble OPTaHU3AIMN), HIN
UX pabOTHUKOB B JOCYJCOHOM TOPSIIKE.

33. 3asgBUTETH MOXKET OOPATUTHCS C KaI0OO0H B TOM YHCIIE B CIEAYIOMIUX CIYJasx:

- HapylIeHUE CpOKa PETUCTpAllMU 3alpoca O MNPEeAOCTaBICHUM MYHMIMIIAIBHOM YCIyTH,
KOMILJIEKCHOTO 3a1poca;

- HapylleHHE CpOKa NpPEJOCTaBJICHUS MYyHHIMNAIbHON yciayru. B ykazaHHoM ciiyyae
nocynebHoe (BHecyneOHOE) OOKajloBaHUE 3asBUTENEM pEIICHWH W ACUCTBUI (Oe3meicTBHs)
M®II, pabotauka M®I] Bo3MoxkHO B ciydae, eciau Ha MOLI, pemennst u neiictBus (Oe3aeiicTBue)
KOTOPOTO OOKaIYIOTCs, BO3JIOKE€HA (DYHKIHS TO TPEAOCTABICHUIO MYHHUIIMIIAIHHOW YCIYI'H B
MOJIHOM oOBEME B MOPAIKE, ONpelesieHHOM 4acThio 1.3 crateu 16 ®PenepanbHOrO 3aKOHa OT
27.07.2010 N 210-03;

- TpeboBaHue y 3asBUTENS TOKYMEHTOB WM MH(OpMaluu 100 OCYIIECTBIEHUS AEUCTBUM,
MIPE/ICTaBICHUE WM OCYIIECTBJIEHUE KOTOPBIX HE MPETyCMOTPEHO HOPMATHBHBIMHU IPaBOBBIMHU
aktamu Poccuiickoit denepanuy, HOpMaTUBHBIMU NPAaBOBBIMU akTamMu BopoHexkckoil obnacTw,
HOPMAaTUBHBIMHU MPAaBOBBIMHM aKTaMH OPraHOB MECTHOTO CaMOYIPAaBJIEHUS Ui MPEAO0CTaBICHUS
MYHULHUITAJIBHON YCIYTH;

- OTKa3 B IpHUeMe JOKYMEHTOB, IPEJCTaBICHUE KOTOPBIX MPEAYCMOTPEHO HOPMATHBHBIMU
paBoBbIMU akTaMu Poccuiickoit @enepanyiv, HOpMaTHBHBIMYM IIPABOBBIMHU aKTaMu BOpoHEXCKOM
00J1aCTH, MYHUIIMMAIBHBIMA HOPMATHBHBIMH TPABOBBIMH aKTaMH JUIS  TPEAOCTaBIICHUS
MYHUITUTIAILHON YCITyTH, Y 3asSBUTEIIS,

- OTKa3 B TMpPEAOCTaBICHUM MYHUIMIAIBHONW YCIyTH, €CIIM OCHOBaHUS OTKaza He
npenycMoTpeHbl (enepaibHbIMU 3aKOHAMM M TPUHSATBIMU B COOTBETCTBHUM C HHUMU WHBIMH
HOPMAaTHBHBIMH TpaBOBbIMM  akTamu Poccuiickoit @enepanuu, 3aKkOHaMHM W UHBIMHU
HOPMAaTUBHBIMH MPAaBOBBIMU aKTaMH BopoHexckoil 00nacTu, MyHUIIMTIATbHBIMU HOPMATHUBHBIMU
MpaBOBBIMU aKTaMH. B ykazaHHOM ciydae nocyaeOHoe (BHecyneOHOe) 00KaToBaHUE 3asiBUTEIIEM
pemenuit u nevictBuil (OesnmerictBusi) M®II, pabotnuka M®I] Bo3MOXHO B Ciydae, eciu Ha
MOII, pemieruss u aecTBus (O6e37€CTBHE) KOTOPOTO OOKATYIOTCS, BO3JIOKEHA (PYHKIUS IO
MPEIOCTABICHUIO MYHHUIIMIIAILHOM YCIYTH B MOJHOM 00BbeMe B MOPSIKE, OMPEIEICHHOM YacTblO
1.3 crateu 16 denepanbHoro 3akoHa ot 27.07.2010 N 210-D3;

- 3arpeOOBaHUE C 3asiBUTENIA MPU MPEIOCTABICHUU MYHUILIMNAIBHOW YCIYTH IUIAThI, HE
MpeAyCMOTPEHHOM HOpMAaTUBHBIMM NPaBOBbIMU akTamu Poccuiickoit denepanuu, HOpMaTUBHBIMU
MpaBOBBIMU aKTaMH BopoHexckoil o0macTtu, MyHULMIAIbLHBIMA HOPMATUBHBIMHU IPaBOBBIMHU
aKTaMH;

- OTKa3 AIIMUHHCTPALUH, JOJDKHOCTHOTO juia Aamunucrparuu, MOIL], padotauka M®II,
MIPUBJIEKAEMbBIX OpraHU3alUil WU WX PAOOTHUKOB B MCIPABIICHUH JOMYIIEHHBIX UMK OTNEYaTOK U
OIIMOOK B BBIJIAHHBIX B PE3y/bTaTe MPEIOCTABICHUS MYHHUIIMIIAILHOW YCIYTH JOKYMEHTaxX 00
HapylIeHHe YCTaHOBJIEHHOIO CpOKa TaKMX HCHpaBieHHU. B ykazanHoMm ciydae mnocyaeOHOe
(BHecyneOHOE) oOkaloBaHUE 3asBUTENIEM pellieHui u AeictBuii (Oe3neiicteusi) MODLI, paboTHuka
M®I] Bo3moxkHO B ciydae, ecau Ha MOILI, pemienus u geiictBust (Oe3neicTBUE) KOTOPOTO
00XaIyrOTCs, BO3JIOKEHAa (PYHKIHS MO MPEIOCTABICHUI0O MYHUIUIAIBHON YCIYrH B IOJHOM
o0bpeMe B Mopske, onpeaenecHHoOM YacThio 1.3 crathu 16 @enepanbHoro 3akona ot 27.07.2010 N
210-®3;

- HapylIeHUEe CpOoKa WM MOpSAIKa BBIJIAYM JOKYMEHTOB IO pe3ylbTaTaM IpPeI0oCTaBIICHUS
MYHULUIIAIBHON YCIYTH;

- TPHUOCTAHOBJIEHUE MPEIOCTABICHUS MYHHMIMNAIBHOM yCIyTW, €CIM OCHOBaHUs
MPUOCTAHOBIICHHUS HE MPENYCMOTPEHbI (heepaibHbIMU 3aKOHAMU U MIPUHSATHIMUA B COOTBETCTBHH C
HUMH MHBIMA HOPMaTHBHBIMU NMpaBOBbIMU akTamu Poccuiickoit denepaiiuu, 3aKOHAMH U UHBIMU
HOPMAaTHUBHBIMH MPABOBBIMHU aKTaMH BOpOHEKCKO# 001acTH, MyHUITUTIATHHBIMU HOPMATHBHBIMU
NPaBOBBIMU aKTaMu. B yka3aHHOM ciydae nocynebHoe (BHecyneOHoe) oOxanoBaHNe 3asiBUTEIEM
pemienuid u neiictBuit (6e3neiictBusi) MOILI, pabotrHuka M®I] Bo3MOXXHO B ciydae, €ClIH Ha
M®II, pemenuss u aeiictBus (Oe3AeiicTBHE) KOTOPOrO OOXKAIYIOTCS, BO3JIOKEHAa (DYHKIUS TIO
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MPEJOCTaBICHUIO0 MYHHIIUIIATBHON YCIYrd B TIOJHOM 00BEME B MOPSAIKE, OMPEACICHHOM YacThIO
1.3 crarbu 16 ®@enepanbHoro 3akoHa ot 27.07.2010 N 210-D3;

- TpeOOBaHUE Yy 3asiBUTENS MPH MPEIOCTABICHUN MYHHIIMIIAIBHON YCIYTH JOKYMEHTOB HIIH
uHpOpMalUK, OTCYTCTBHE U (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCh NpHU
MEPBOHAYAIBHOM OTKa3e B TIpPUEME JIOKYMEHTOB, HEOOXOIUMBIX JJsl TPEAOCTABICHHS
MYHUIUIAIBHONW YCIYrH, JMOO B NPEIOCTABICHUH MYHHUIIMIAIBHON YCIYTH, 32 UCKIIOUCHHEM
CJIy4aeB, MPeayCMOTPEHHBIX MYHKTOM 4 yacTtu 1 ctathu 7 @enepanpHoro 3akoHa ot 27.07.2010 N
210-®3. B ykazanHOM citydae aocyneOHoe (BHecyaeOHOe) 00KaIoBaHUE 3asBUTEIIEM PEIICHUN U
neiictBuii (6e3aeiictBus) MOL, paborauka M®IL] Bo3moxHO B citydae, ecnu Ha MOLI, pemenus
u aeuctBus (06e37eiCTBHE) KOTOPOro O0XKAIYIOTCS, BO3JIOKEHA (DYHKIMS MO TPEI0CTaBICHHUIO
MYHUIIUNIAIBHOW YCIYTHM B TIOJHOM OOBbEME B TMOPSIKE, OMpPEICICHHOM 4acThio 1.3 crarhu
16 ®denepanpHoro 3akona ot 27.07.2010 N 210-D3.

34. 3asBUTENN UMEIOT IIPABO Ha MOJydeHUE MHPOpPMaIMU, HE0OOX0IUMOM /i1 000CHOBAHMUS
U PacCMOTPEHUS KaJI0OBbI.

35. OcHoBaHu# /Ui OTKa3a B pACCMOTPEHUU 5KaJIOObl HE UMEETCS.

36. OcHoBaHMeM /ajs Hayajla TNpOLERypbl JocyAeOHOro (BHeCyneOHOro) 00KaloBaHUA
SIBJISIETCS TOCTYNHUBILAS Kanooa.

XKanoba Ha pemienuss u neicTBus (Oe3neiicTBUE) AIMHHHCTPALUMH, NOJDKHOCTHOTO JIUIA
AJMUHHUCTpAlUU, MYHHUIMIAIBHOTO CIYXalllero, MOKET ObITh HalpaBjeHa IO IOo4YTe, 4Yepe3
M®II, ¢ ucnonap3zoBaHUEM HHPOPMAIIMOHHO-TEIEKOMMYHUKAIMOHHONW ceTtu "MHTepHeT", B ToM
yucne Equnoro noprana 1mbo pernoHalbHOTO NMOpTajia, OpUIMAIBLHOTO caiiTa AJMUHUCTpAIUH, a
TaKXe MOXKET ObITh PUHSTA MTPH JTMYHOM TPHEME 3asBUTEIIS.

Kanoba na pemenuss u nerictBust (Oe3meiictBue) M®PIL, padoranka M®I] mMoxer OBITH
HampaBJIeHa [0 TOYTe, C HCIHOJb30BaHWEM WHGOPMALMOHHO-TEIEKOMMYHUKAIIMOHHON CEeTH
"Unrepuer”, B ToM uucie odumuanpHoro caiita M®ILI, EgmHoro moprana, pernoHaJIbHOTO
noprana, a TaKkke MOXKEeT ObITh IPUHATA MTPU JIUYHOM TPUEME 3asBUTEIIS.

Kanoba Ha pemenust u nerictBus (06e3A€CTBUE) MPHUBJICKAEMBIX OPraHU3allui, a TakKe MX
pabOTHUKOB MOJKET OBITh HampaBlieHa TI0 TI0YTe, C KCIOJb30BaHUEM HH(GOPMAIIMOHHO-
TeIeKOMMYHUKaIMoHHOW cetu  "MHTepHer", B TOM wuucie OQUIMAIBHBIX CaWTOB J3THX
opranuzanuii, Equnoro moprana nub0 permoHajIbHOrO MOpTalia, a TaKkKe MOKET ObITh MpUHSTA
MIpH JINYHOM IpUEMe 3asBUTEIIS.

37. Kanoba noymxHa comepkaTh:

- HauMMEHOBaHUE AJIMUHUCTPALUM, JAODKHOCTHOTO JHIAa AJMUHHUCTpAUUU  JIMOO
MYHHULMIAIBHOTO ciyxaiiero, M®LI, ero pykoBomutens u (wim) paOOTHUKA, MPUBIIEKAEMBIX
OpraHu3aIii, UX PyKOBOAUTENEeH W (WiIM) paOOTHHKOB, pEIICHHS W JehcTBUs (Oe3/elicTBHE)
KOTOPBIX 00XKAITYIOTCS;

- damMuIno, UMs, OTYECTBO (MOCIEAHEE - MPU HATUYHMH), CBEACHUS O MECTE >KUTEIbCTBA
3asiBUTENA - (PU3UUECKOro Juia MO0 HaMMEHOBAaHUE, CBEACHUS O MECTE HAaXOXKIACHUS 3asIBUTENS -
IOpUIMYECKOTO JIMIla, a Takke HoMmep (HoMepa) KOHTAaKTHOro TenedoHa, azapec (aapeca)
AIIEKTPOHHOU MOYTHI (IIPY HAJMYMK) U MOYTOBBIA agpec, M0 KOTOPHIM JOKEH OBbITh HANpaBJIeH
OTBET 3asBUTEIIIO;

- cBeleHUs 00 OOXKalmyeMbIX pEUICHUSX U JedcTBUAX (Oe3aeiicTBUM) ATMUHUCTpALUH,
JOJKHOCTHOTO JHIa AJMUHHUCTpPAlMU MO0 MYyHHMIMIAIBHOTO ciyxamero, M®Il, padorHuka
M®II, npuBiekaeMbIX OpraHu3alui, 1X pabOTHUKOB;

- JIOBOJbI, HA OCHOBAHUHM KOTOPBIX 3asBUTENIb HE COIJIACEH C pPELICHHEM U JeHCTBUEM
(Oe3neiicTBuEM) AJIMUHUCTpAIMH, TOJDKHOCTHOTO JHIA AJIMUHHUCTPALUU JIMOO MyHUIIMIIATIEHOTO
ciyxaiero, MOII, pabotauka M®L], npuBiekaeMbIx opraHu3aiuii, Ux pabOTHUKOB. 3asBUTEIEM
MOTYT OBITh MpPEACTABICHBI JOKYMEHTHI (IIPU HAJIMYMH), TOATBEP)KJIAIOIINE JOBOJbI 3asBUTENS,
00 X KOTHUH.

38. XKanoObl Ha pemienuss M aeiictBus (Oe3neiicTBHE) MOHKHOCTHOTO JIMIIA TOJAIOTCS B
AJIMUHHCTpALIUIO.

3asBUTENb MOXET 00XKaJoBaTh pelieHus u neiictBus (Oe3neiicTBUE) NOKHOCTHBIX JIMIL,
MYHHIIMITATBHBIX CIYXaluX AJMUHUACTpAIMM TiaBe AJMUHUCTPAIHMU (3aMECTHTENIO TIIaBbI
AJMUHHUCTpAIUN).
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I'maBa AnmuHHMCTpanuu (3aMeCTUTENb IJIaBbl AIMUHUCTpPALMU) MPOBOJAT JIMYHBIA IPUEM
3asiBUTEIIEH.

39. XKanoOwi Ha pemenuss u pAeiictBus (6e3meiictBue) pabotHuka MOPI[ momarorcs
pykoBoauteinto 3toro M®LI. XanoOsl Ha pemenus u neiictus (6e3neiicreue) ML nogatorcs B
JernapTaMeHT IU(poBOro pa3BuTus BopoHekckoil o00NacTH WM JIOJDKHOCTHOMY JIHILY,
YIIOJTHOMOYEHHOMY HOPMAaTUBHBIM IIPaBOBBIM aKTOM BopoHexkckoit o0Onactu.

XKanoOb! Ha pemieHus u aeicTBUs (Oe3neiicTBrE) paOOTHUKOB MPUBJIEKAEMBIX OpraHU3aIuN
[IOAI0TCS PYKOBOJUTEISAM 3TUX OpTraHU3ali.

40. Ilo pe3ynapTaTaM pacCMOTPEHMsI >KaloObl JIMIIOM, YIIOJHOMOYEHHBIM Ha €€
paccMOTpeHHe, IPUHUMAETCS OJTHO U3 CIAEAYIOIINX PELICHUN:

1) sxamoba ymoBieTBOpSETCS, B TOM 4YHCIe B (opMe OTMEHBI MNPHHATOTO PEIICHHS,
WCTIPABJICHUS JIOMYIIEHHBIX OTEYaTOK M OMIMOOK B BBIJIAHHBIX B pE3yJbTaTe IPEIOCTABICHHS
MYHHMIMIIAIBHON yCIyrd JOKYMEHTaX, BO3BpaTa 3asBUTENIO0 JCHEKHBIX CpPEJICTB, B3MMaHUE
KOTOPBIX HE IPENyCMOTPEHO HOPMAaTUBHBIMU IIpaBOBBIMH akTamMu Poccuiickonn ®enepanum,
HOPMAaTUBHBIMH MPAaBOBBIMH aKTaMu BopoHexckol 00s1acTH, HOpMaTUBHBIMU [TPAaBOBBIMU aKTaMHU
OpraHoOB MECTHOTO CaMOYIPAaBJIEHUS, a TAK)KE B UHBIX opMax;

2) B y/IOBJIETBOPEHUHM KaI00Obl OTKA3bIBAETCH.

41. XKanoba, nmocrynuBmas B AamuHuctpanuio, B MOIL], B nemaprameHT UuU(PpOBOTO
pa3Butus BopoHexxckoil o0macTu, NMpHUBIEKaeMble OPraHU3alUHU, MOAJEKUT PACCMOTPEHHUIO B
TeyeHne 15 paboumx JHEH co JAHSA ee perucTpanuu, a B ciydyae oOXalloBaHUS OTKaza
Anmunuctpanuu, M®LI, npuBiiekaeMbIXx opraHu3auii B mpueMe J0KyMEHTOB Yy 3asiBUTENIS TUOO B
WCIPABJIEHUU JIOMYIIEHHBIX OINEYaTOK M OIIMOOK WJIM B CiIydae OO0KaJoBaHHUS HapylIEHUs
YCTaHOBJIEHHOTO CPOKa TaKMX MCIPABIEHUI - B Te€UeHUE 5 pabouyuX JHEH co THS ee perucTpaluu.

42. He mo3nuee 1 paGoyero AHs, CIETYIOMIETO 3a THEM MPUHSATHS PEIICHUs, YKa3aHHOTO
B myHKTe 40 HacTOSIMIEr0 AJAMUHUCTPATHBHOTO PETJaMEHTa, 3asSBUTEII0 B MUChMEHHON (opMe U
[0 JKEJaHWIO 3asBUTENsI B DJICKTPOHHOH (opMe HampaBiseTcss MOTHBHUPOBAaHHBIH OTBET O
pe3yiabTaTax pacCMOTPEHMS KaJIOOBI.

43. B cnyyae mpu3HaHMS KaIOOBI TOJJICXKAIICH YIOBJICTBOPEHHUIO B OTBETE 3aSBHUTEIIO
naeTcst nHGopMaIus O JEHCTBUSIX, OCYIIECTBIISIEMbIX AnmuHuctpaieid, MOLI, npuBiekaeMbIMI
OpraHM3alusAMH B LEIIX HE3aMEUINTEIbHOIO YCTPAaHCHMs BBISBICHHBIX HapyLICHWM IIpU
OKa3aHWM MYHUIUNAIBHOM YCIYTH, a TaKKe IPHUHOCATCS W3BUHEHHA 3a JOCTaBJICHHBIE
Heyno0cTBa M yKa3blBaeTcs HMHPOpPMaLus O JalbHEHIIMX JOEHCTBUAX, KOTOPbIE HEOOXOIUMO
COBEPUIUTD 3asBUTEIIO B LIEJIAX MOJIY4YEHUS MYHULIUIIAIbHON yCIyTH.

B cnydae npusHaHus kanoObl HE NOJUIEKALEH YAOBIETBOPEHUIO B OTBETE 3asBUTEIIO
JAIOTCSl apryMEHTHUPOBAHHBIE PAa3bsCHEHUS O INPUYMHAX [PHUHATOIO pEIIEHUs, a TaKke
uHbopMalus 0 NopsAAKe 00kKalOBaHUS IPUHATOIO PELICHUS.

44. B ciaydae ycTaHOBJICHHS B XOJ€ WJIM 110 Pe3yJibTaTaM PacCMOTPEHHS ’Kaio0bl IPU3HAKOB
coCTaBa aJMHMHHUCTPATUBHOIO IPAaBOHAPYLUEHUS WM IPECTYIUIEHUS JIOJDKHOCTHOE JIMILIO,
HA/ICJICHHOE IMOJHOMOYHMSMM IO PAacCMOTPEHHUIO KajoO, He3aMeJIUTEeNIbHO HaIlpaBisieT
MMEIOILIMECS MaTepUallbl B OPraHbl IPOKYPATYPHI.

[lepeyeHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYJIMPYIONIMX MOPSIOK
nocyneOHoro (BHecy1e0HOro) 00xkanoBaHus ACHCTBUIMA
(6e3nmelicTBUSA) U (UIH) PEIICHUMN, MPUHATHIX (OCYIIECTBICHHBIX)

B XOJI€ MPEAO0CTaBICHHS] MyHUIIUIIATLHON YCITyTH

45. Tlopsnmox mocynebHoro (BHecyaeOHOTO) oOOKalnoBaHMsI pEHIeHUH W JAeWCTBUN
(6e3meiicTBUS) YIOJHOMOUYEHHOTO OpraHa, a TakkKe ero JOJKHOCTHBIX JIUIl PEeTyTHPYeTCS:

- ®enepanbHbIM 3ak0HOM N 210-D3;

- nocrta”oBieHueM llpaBurenscrBa Poccuiickoit ®enepanun ot 20.11.2012 N 1198 «O
denepanbHON TOCYTapCTBEHHON WH(OpMaAIMOHHONW cHUcTeMe, OOeCleunBaIeld mporecce
nocyneOHoro (BHeCyeOHOTr0) 00XKamoBaHusI pelieHUui U AeicTBHid (0e31eHCTBUS), COBEPIIICHHBIX
MIPH MPEAOCTABICHUH FOCYIaPCTBEHHBIX U MYHHUIIUIIATBHBIX YCIIYTY.


https://pravo-search.minjust.ru/%D0%A0%D0%B8%D1%82%D0%B0/Desktop/%D0%A2%D0%90%D0%A0%20-%20%D0%BD%D0%B0%20%D0%9A%D0%BE%D0%BC%D0%B8%D1%81%D1%81%D0%B8%D1%8E/%D0%A2%D0%90%D0%A0%20%D0%92%D1%8B%D0%B4%D0%B0%D1%87%D0%B0%20%D1%80%D0%B0%D0%B7%D1%80%D0%B5%D1%88%D0%B5%D0%BD%D0%B8%D1%8F%20%D0%BD%D0%B0%20%D1%81%D1%82%D1%80%D0%BE%D0%B8%D1%82%D0%B5%D0%BB%D1%8C%D1%81%D1%82%D0%B2%D0%BE%20-%20%D0%9A%D0%B0%D0%B7%D1%8C%D0%BC%D0%B8%D0%BD.docx#p39

[Ipunoxenue Ne 1
K AJIMUHUCTPAaTUBHOMY pEIJIaMEHTY IO
IIPEN0CTABICHUI0 MYHUIIUITAIBHON yCIIyTH

dopma pelieHus o NpeJOCTaBICHUY MyHUIIUIIAIBHON YCIIYT !

HaWMMCHOBAHUE YIIOJJHOMOYEHHOI'O OpraHa MECTHOI'O cCaMOYIIpaBJICHUS

Komy
(pamuust, IMsL, OTIECTBO)
(TenedoH U aipec MK TPOHHOU TTOUTHI)
PEIIEHUE
0 MPE€AOCTABJICHHUH JXUJIOTO ITIOMCIICHUSA
Hara Ne
ITo pe3yabTaTtaM paCCMOTPCHUA 3aABJICHUS OT Ne " IPHUJIOKCHHBIX K

HEMY JIOKyMEHTOB, B COOTBETCTBUHM O cTathel 57 KununiHoro koaekca Poccuiickoin @enepannun
MIPUHATO PEIICHUE MTPEA0CTABUTH KUIJIOE TIOMEIIICHUE:

DUO 3asBuTES

U COBMECTHO IMPOXUBAIOIIMM C HUM YICHaM CEMbHU:

1.
2.
3.

CBeneHus 0 KWIOM IMOMEIICHUN

Bun sxuimoro nomemnieHus

Anpec

KommuecTBo KOMHAT

OO01mas wiomais

Kunmag miomans

(ODKHOCTb COTPYIHUKA (IIOANKCH) (pacm(poBKa MOJNUCH) OPTraHa BIACTH, IIPUHSBIIETO PEIICHUE)

M.IL




[punoxenne Ne 2
K AJIMUHUCTPAaTUBHOMY pEIJIaMEHTY IO
IIPEIOCTABJICHNIO MYHULIUIIAIBHOU yCIyrU

dopma pereHnst 00 0TKa3e B MpUEMe TOKYMEHTOB, HEOOXOUMBIX ISl TPEIOCTABIICHUS
MyHuULMDATBHON YCIIYTH

HanMMCHOBaHHUE OpraHa MECTHOI'0 CaMOYIIpaBJICHUSA

Komy

(pamuusi, UMS, OTIECTBO)

(Tened)oH U aipec MK TPOHHOU TOUYTHI)

PELIEHUE
00 oTKa3e B mpueMe JOKYMEHTOB, HEOOXO0UMBIX JUIsl peocTaBiIeH!s] MyHUIIMITAIbHOM yCIyTu
«IIpenocraBiaeHue )KUIOro MOMENIEHUS 10 I0TOBOPY COLMAIBHOTO HanMay

Hara No

Ilo pe3ynpTaTam pacCMOTPEHHS 3asBICHHS OT Ne Y TPUIIOKEHHBIX
K HEMY JJOKYMEHTOB, B COOTBETCTBUU C JKunumnsIM koaekcoMm Poccniickoit @enepanyv puHATO
pellleHre OTKa3aTh B INpUEME JIOKYMEHTOB, HEOOXOJMMBIX JIi NPEJOCTaBIEHUS YCIYTH, IO
CJIEIYIOIIMM OCHOBAHMSIM:

Ne mynkTa HanmenoBanue Pa3bsicHeHne IPUYMH OTKA3a B
aIMHHHUCTPATUBHOIO | OCHOBAHMs JUIs OTKA3a B IIPEIOCTABIICHUU YCIIYTH
peryiiaMenTa COOTBETCTBUHU C
AJMUHUCTPAaTUBHBIM
periaMeHToM

Bb1 BripaBe MOBTOPHO OOpaTUTHCSA B YMOJHOMOYEHHBIM OpraH ¢ 3asBJIE€HHEM O IPEJOCTaBIECHUH
YCIIYTH [1OCJIe YCTPAHEHUs YKa3aHHBIX HAPYIICHUH.

JlaHHBINH OTKa3 MOXeET ObITh 00KaJOBaH B JAOCYAEOHOM MOpsAKE IyTeM HalpaBieHUs KajloObl B
YIIOJIHOMOYEHHBIN OpraH, a TaKkXe B Cy1e0HOM HOPSIIIKE.

(®UO nomkHOCTHOrO JHLa (MOANUCH) (pacuGpoBKa MOAMKCH) IIPHHSABILETO PEIICHUE)

M.IL



[Ipunoxenne Ne 3
K AJIMUHHCTPaTHBHOMY pErJaMeHTy IO
NPEJOCTaBICHUIO0 MYHUIIUIIAIBHOHN YCIYTH

®opma perrenus 00 0TKa3ze B MpeAOCTaBICHHH MyHUITUNIATBHON YCITyTH

HaMMCHOBAHUC OpraHa MCCTHOI'O CaMOYIIPAaBJICHUA

Komy

(pamuusi, UMS, OTIECTBO)

(Tened)oH U aipec JIEKTPOHHOM MTOYTHI)

PEIIEHUE
00 oTKkaze B mpepocTaBieHnd MyHununanbHo# yeiuyru «lIpegocrapieHue sKuioro moMenieHus mo
JIOTOBOPY COIMAIBHOTO HaliMa»
Hara Ne

Ilo pe3ynpTaTam pacCMOTPEHHS 3asBICHHS OT Ne Y TIPWJIOKEHHBIX
K HEMY JJOKYMEHTOB, B COOTBETCTBUU C JKunumnsIM koaekcoMm Poccniickoit @enepanyv puHATO
pelleHre OTKa3aTh B IMpUEME JOKYMEHTOB, HEOOXOJMMBIX Uil NPEJOCTABIEHUS YCIYTH, IO
CJIEIYIOIIMM OCHOBAHMSIM:

No mynkra HaunmenoBanue ocHoBaHUs IS OTKa3a | PazpscHEeHHe NpUYMH OTKa3a
aIMUHUCTPATUBHOTO B COOTBETCTBUH C B MPEIOCTABJIICHUHU YCIYTH
periaMeHnTa AJIMUHUCTPAaTUBHBIM PETIAMEHTOM

Pa3wsacuenne IIPUYKH OTKa3a:

JlononHuTebHO HHPOPMUPYEM:

Bbl BripaBe MOBTOPHO 0OpAaTUTHCS B YIIOJIHOMOYEHHBIH OpraH C 3asBJICHHUEM O MPEAOCTaBICHUU
YCIIYTH I1OCJIE YCTPAHEHUs YKa3aHHBIX HAPYIICHUH.

JlaHHBINH OTKa3 MOXeET ObITh 00KaJOBaH B JAOCYAEOHOM MOpsIKE IyTeM HalpaBiIeHUs KajloObl B
YIIOJIHOMOYEHHBIN OpraH, a TaKkke B CyAe0HOM HOPSIIKE.

(®UO nomkHOCTHOrO JUIa (MOANUCH) (pacuGpoBKa MOAMKCH) IIPHHSABILETO PEIICHUE)

M.IL




[Ipunoxenne Ne 4
K AJIMHUHUCTPAaTUBHOMY pEIJIaMEHTY IO
IIPEA0CTABICHUI0 MYyHUIIMTIAIIBHON YCIIYTH

dopma 3asBIEHUA O IIPEIOCTABICHUY MYyHUIIMIIAIILHON yCIyry

(HaMMEHOBaHUE OpraHa, yIOJHOMOYEHHOTI'O JUIsl IIPEJOCTaBICHUS YCIIyTH)

3asBiIeHHE O MMpeaAOCTABJICHUH KHUJIOT0 IMMOMCHICHUA 110 JOTOBOPY COIMAJIBLHOTI'O HaliMa

1. 3asBurenp
(pammnus, ums, otyecTBo (npu HammuuK), Aata poxaenus, CHUIIC)
Tenedon (1o xenanuio):
Anpec 3eKTpOHHOM NOYTHI (TI0 XKEJIaHUIO):
JIOKyMEHT, yA0CTOBEPSIOLINI JINYHOCTD 3assBUTEIIA:
HauMEHOBaHHeE: cepus, HoMep
JiaTa BbIIAAYU: KEM BBIJIaH:

KO/ IO APa3IEICHHUS:
AJlpec perucTpamnuu no MecTy JKUTEJIbCTBA:

2. IIpencraBuTelnb 3asiBUTENSA:

(bamumnus, uMs, 0TYECTBO (ITPU HATUYHWH )

JIOKYMEHT, YIOCTOBEPSIFOIINI JIMYHOCTh TPEACTABUTENS 3asBUTEIIS:
HaNMCHOBAHHE:

cepusi, HOMep JaTa BBIIAYM:
JIOKyMEHT, MOATBEP>KIAFONINI TOJTHOMOYHS TIPEACTABUTENS 3asBUTEIIS:

3. HpO}KI/IBaIO OJINH HpO)KI/IBaIO COBMECTHO C WJICHaAaMH CEMbU

4. Coctoro B Opake
Cympyr:

(bamumnus, uMs, oT4eCTBO (ITPU HAIMYWK), Aata poxaeHus, CHUJIC)
JIOKyMEHT, YAOCTOBEPSIIOIIMNNA JTUYHOCTD CyNpyra:
HauMEHOBaHHeE: cepusl,
HOMED Jata  BbLAAYU: KEeM BBIJAH:
KOJ  TOJpa3/ieicHHUs:
5. llpoxuBar C POIUTEISIMU

(poauTtensiMu cymnpyra)
®OUO poaurens

(bammnusg, ums, otyecTBo (mpu Hanmuyuu), Aata poxaenus, CHUIIC)
JIOKYMEHT, YAOCTOBEPSIIOIIHUNA THYHOCTD:
HauMEHOBaHHeE: cepusi, HOMep
J1aTa BbIJIAYuu: KeM BBIJIaH:

6. Nmerotcs netn
®UO pebenka (1o 14 nert)

(bamunus, ums, 0T4ECTBO (MpU HaM4KK), Aata poxaenus, CHUIIC)
Homep  akroBOi  3amucu O  POXKICHHUH
naTa MECTO perucTpanuu




®UO pebenka (craprue 14 net)

(pamummst, umsi, oTUECTBO (TIpH HANMYKHK), nata poxaeHus, CHUIIC)
HomMmep akToBO# 3anucu 0 poxKICHUN Jara
MECTO PETUCTpaLUU
JIOKyMEHT, YAOCTOBEPSAIOLINM JINYHOCTD:
HaVMEHOBaHUE:!
cepusi, HOMep JaTa BbLAAYU:
KEM BbIJaH:
7. ImeroTcs uHbIE POJACTBEHHUKH, IPOKUBAOIIAE COBMECTHO
®UO poacreenHuka (10 14 ner)

(pammnus, ums, otyecTBo (Mpu Hanm4uK), Aatra poxaenus, CHUIIC)
HomMmep akToBo# 3anucu 0 poxIeHUN Jara
MECTO perucTpanuu
Crenens poacTsa
®UO poacreenHuka (crapuie 14 ner)

(pammnus, ums, otyecTBo (Mpu Ham4uK), Aata poxaenus, CHUIIC)
Crenens poacTBa
JIOKyMEHT, yAOCTOBEPSIOLINI JINYHOCTh: HAUMEHOBAHHUE:
cepusi, HOMep JlaTa BbIIAuU:
KEM BbIJaH:

[TotHOTY M JOCTOBEPHOCTH MPEICTABICHHBIX B 3alpoce CBEICHHMI MoaTBeprkaar. [laio cBoe
corjlacie Ha TOJy4eHHe, o0paboTKy W Tmepefady MOUX TEePCOHAIBHBIX JaHHBIX COTJIACHO
®enepanbHoMy 3aK0HY 0T 27.07.2006 Ne 152-D3 «O nepcoOHAIBHBIX JAHHBIX.

Pesynbprar npegocrabiennss MyHUIIMITAIBHON YCITyTH NPOITY (HY)KHOE OTMETHTD):
1. BbIAATH TUYHO B AIMUHUCTpAIUU

2. BBIIATh JTUYHO B MHOTO(DYHKIIMOHAILHOM LIEHTPE

3. HanpaBUTh B INYHBIN kabuHeT Ha EIIT'Y, PIITY

4. HarpaBUTh MOCPEJICTBOM JIEKTPOHHOM MOYTHI

Hara

Tloamuce



IIpunoxxenne Ne 5
K aJIMUHUCTPAaTUBHOMY pErJaMEHTy
IIPEIOCTABJICHNIO MYHULIUIIAIBHON yCIyrU

[lepedyenp mprU3HAKOB 3asBUTEINEH, a TaKKe KOMOMHALIMHI 3HAUCHHUH TPU3HAKOB, KaXKIast U3

KOTOPBIX COOTBETCTBYET OJHOMY BapUaHTy NPEAOCTABICHUS MyHUIIMITIAIIBHON YCIIyTH

OO6mue npu3HaKu, 0 KOTOPHIM OOBEIUHSIOTCS KaTErOpUU 3asiBUTENEH

Ne OO6uue npusHaKu Kareropumu 3asBurenen
1 du3znyecKue auna I'paxxnane Poccuiickoit @enepanmu, npu3HaHHbIE
HYKJIAIOIMMHUCS B IIPETOCTABICHNUN KUJIBIX TOMEIICHUN
Y COCTOSIINE HA y4eTe
KoMOuHammu npu3HakoB / BapuaHT IpeJocTaBlieHuss MyHuIunanbHOU yciayru
1 Kombunarus Bapuant npenocraBnenuss MyHUIUNANbHON YCIYT U
MIPU3HAKOB

Kto oOparuncs 3a
MyHumnanbHON
YCIyrou?

- TUYHO 3asiBUTEIb

- YIIOJIHOMOYEHHBIN
MPEACTABUTEND
3asBUTENS

- 3aKOHHBIN
MPEACTABUTEND
HECOBEPUIEHHOJIETHETO

Bapuanr 1. [loaroToBka pemeHns o NpeaoCTaBICHUH KUIOTO
NoMelleHus U mpoekTa JloroBopa colualbHOTO HailimMa
KUIIOTO MOMEILIEHUs 1o dopwme, YTBEPXKACHHOMN
[Tocranosnenuem IIpaBurensctBa Poccuiickoit ot 21.05.2005
Ne 315 «O6 yrBepkaeHun THUIIOBOTO JOTOBOpPA COIMAILHOTO
HaliMa JKUJIOTO MOMEIIEHUSD.

Bapuant 2. VcnpapneHue AONMYIICHHBIX OMEYAaTOK W (WIJIH)
OmMOOK B BBIJIAHHBIX B pe3yibTare MpeAOCTaBICHUS
MYHUILIUNIAJIBHOM yCITYyTU JOKYMEHTAaX.

Bapuant 3. Brimavya nyOnmukarta TOKYMEHTa, BBIJAHHOTO TIO
pe3ynbTaTaM NpeJoCTaBIeHUSs MyHUIIUIIAIBHON YCIYTH.




[Tpunoxxenue Ne 6
K aJMUHUCTPATHBHOMY periaMeHry Io
NPEOCTaBICHUIO0 MYHULIUIIAIBHOHN YCIYTH

OBA3ATEJIbCTBO
0 craye (mepeaaye) >KUI0ro MOMEIICHUS

MBI, HIKETIO MMM CABIINECS

(®UO, rox poxxieHUs rpakIaHNHA)

[1acIopT , BBLTAHHBIN
"o r. (mamee - 3asgBUTENb), C OJHOM CTOPOHBI, M TJiaBa (TJiaBa
aJMUHUCTPAITIH) TOPOJCKOTO  (CENbCKOT0)  TOCEICHUSs
MYHULUAIAIEHOTO paiioHa (ropoxckoro OKpyTa) Boponexckon
obnactu
,
(®NO)
C IpyTro¥ CTOPOHBI, 0053yeMCsl COBEPIIUTH CIEAYIOIINE TCHCTBHSL.
B CBSI3U C MPe0CTaBICHUEM KHJIOTO TIOMEIICHUS Ha TEPPUTOPUHU
(HauMeHOBaHME  MYHUIMIAIBHOTO  00pa3oBaHUs)
3asBUTENb TIPUHIMAET Ha ce0sl CIIEAYIoIIee 00s3aTeIbCTBO: KUIIOE TIOMEIICHUE U3 KOMHAT
KB. M B kBaptupe N nmoma N 1o yIuIe B Topoje
paiioHa Boponexckoit o6mactu, 3aHUIMaeMOe UM Ha OCHOBAaHUU
oprepa (moroBopa CoOIHMAIbHOTO Haiima) oT " " ., BBIJAHHOTO

(HauMeHOBaHUE OpraHa, BBIJABIIETO OPJIEP)
HaxoJIAIIeecs B MYHUIIUITAJILHOW COOCTBEHHOCTH, B 2-MECSYHBIM CPOK C JAaThl MPEIOCTABICHUS
YKUJIOTO TTIOMEIIEHUS 0CBOOOUTH CO BCEMH COBMECTHO MPOKUBAIONTUMHU C HUM YJICHAMU CEMBU U
CIaTh €r0 B YCTAaHOBJIEHHOM 3aKOHOAATENLCTBOM Poccuiickoit denepanuu nopske.

I'maBa (r;aBa agMUHUCTpPAITIH)

(®UO, noamnuce)

3asgBUTEND

(®UO, noamnuce)

KpOMe TOro, 3as1BHUTCIIb 06;13yeTc;1 C MOMCHTaA IIOAIIMCAHHA HACTOALICTO 00s3aTeNLCTBA HE
MNPUBATHU3UPOBATE YKA3AHHOC JKUJIOC TIOMCHICHHUC M HE COBCPIIATH HHBIX ﬂeﬁCTBHﬁ, KOTOPLIC
BJICKYT HJIM MOTYT IIOBJICYb €TI0 OTUYXACHHC, a TAKXKXC HC IPCAOCTABJIATH YKA3aHHOC KHUJIOC
MMOMCHICHUC UIA IIPOKUBAHUS APYIUM JIMIAM, HE ABJIAIONIUMCA YWICHAMU €T0 CCMbBHU.

I'maBa (rmaBa aAMUHUCTPALIUN)

(DUO)
O6$[3yeTC$[ MPUHATH OT JOJDKHUKA 3aHUMACMOC UM KHJIOC TMTOMCHICHUC, YKA3daHHOC B HACTOAIICM
O6$I3aTCJ'H:CTBC, B yCTaHOBHCHHBIﬁ OTUM OGSB&TCHLCTBOM CpOK.

COTJ'IaCI/Ie COBCPIUICHHOJICTHUX YJIICHOB CEMbU, COBMCCTHO IMPOKUBAIOINUX

c , IMeeTCsl.
(®UO nomxHUKA)




JlaHHBIC 0 YlIEeHAX CEMbHU JOJDKHHUKA Jlannble macropra Iloanuce

®UO | creneHb poACTBa | JaTa POXKACHUS | HOMEp | JaTa BbIJAaud | KEM BbIJIaH

M.IL

I'maBa (rnaBa aAMUHUCTPALIUN)

(®UO, noamnuce)

(®UO, noamnuck)
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