AJIMUHUCTPALIMS YCMAHCKOI'O 1-I'0O CEJIBCKOI'O ITOCEJIEHUS
HOBOYCMAHCKOI'O MYHUIUITIAJIBHOTI'O PAVIOHA
BOPOHEXCKOWM OBJIACTU

HOCTAHOBJEHMHE

ot 06.10.2023 No781
c. Hosas Ycmann

06 YTBEPKJICHUU AJIMUHHUCTPATUBHOTO
PernamenTta anMuHucTpanuu Y CMaHCKOTO 1-ro
CEJIBCKOIO MOCEJIEHUS HoBoycmaHckoro
MYHUIIMTNIAJIBHOTO pailoHa MO MpPeAOCTaBICHUIO
MyHunnaabHo ycnyru — «lIpemocraBienue
HKUITBIX MOMEIICHU I MYHUITUNIAIBHOTO
CIIEUATTM3UPOBAHHOTO KUJIUITHOTO (POH1a»

B coorBerctBUM ¢ DenepanbHbiM 3aKkoHOM oT 27.07.2010 roma Ne 210-®3
«O06 opraHu3aIyy MNpeI0CTaBICHUS TOCYIapCTBEHHBIX M MYHHUITUTIAIBHBIX YCIIYT»,
[TocranoBnenunem IlpaButenbctBa PO or 15.06.2009 roga Ne 478 «O emuHoi
cucrteMe WH(POPMAIMOHHO-CIIPABOYHON TOMJACPKKH TpakJaaH U OpraHU3aIlvi 1o
BOIIPOCAM B3aUMOJICHCTBUSI C OpraHaMHu HCHOJHHUTEILHOW BIACTH W OpraHaMU
MECTHOTO CaMOYIIpaBJICHUSA c HCITOJIb30BaHUEM nH(pOpMaIMOHHO-
TEICKOMMYHHMKAITMOHHOW CETH HWHTEPHET», aAMUHUCTpALUS Y CMaHCKOTO 1-To
CeJIbCKOro mnocesieHus HoBOyCMaHCKOr0 MyHHUIIMIIAIBLHOTO pailoHa BopoHexckou
obaacTu

IMOCTAHOBJAET:

1. YTBepauTh AIMUHHUCTPATUBHBIN PETJIAMEHT aIMUHUCTPAIIMU Y CMAHCKOI'O
1-ro cenbckoro moceneHuss HOBOYCMaHCKOro MYHMIIMIIAIBHOTO — paiioHa
Boponexxckold  0o0macTH MO TPENOCTABICHUIO  MYHUIMNAIBHOW  YCIIYTH
«IIpegocraBiieHue KWIBIX MOMEUIEHUA MYHULIHUNAIBHOIO CHEHHATU3UPOBAHHOTO
KWIHAITHOTO (HOHAA» COTIIACHO MPUIIOKECHHIO.

2. Ilpu3HaTh yTpaTUBLIINMHU CUJTY:

2.1. IlocTanoBNEHNE aAMUHUCTPALIMK Y CMAHCKOTO 1-T0 CEIbCKOTO MOCENCHUS
0or19.07.2016 Nd(4 «OO6 yrBepkaeHWH AJMUHUCTpaTHBHOTO Permamenta
aIMUHUCTpPALIMM Y CMAaHCKOTOo 1-ro cenbckoro mnocenenns HoOBOycMaHCKOro
MYHULIUNAIBHOTO pailoHa 1O MPEAOCTABICHUIO MYHHUIIMIAIBHON  yCIyTU
«IIpegocraBiieHnEe KWIBIX MOMEIIEHU MYHULIHUNAIBHOIO CHEHHATU3UPOBAHHOTO
KUJUIITHOTO (hOHIa».



2.2. llocraHOBiEeHME AIMHUHHMCTPAIMM YCMAaHCKOrO 2-TO  CEIBCKOTO
nocenenus ot 27.05.2016 Ne235 «OO6 yTBep>KIE€HUU aJIMHUHUCTPATUBHOTO
periiaMeHTa aJAMHMHHUCTPAlUUd Y CMAHCKOrO 2-rO CEeIbCKOTO IIOCENEHUs II0
[IPEIOCTABJIICHUIO MyHULIMIIAIBHOU yciyru «lIpenocraBieHne KUbIX MIOMEIIECHUN
MYHHUIMTAIBHOTO CIELHATIM3UPOBAHHOTO KUIUIIHOTO POHIa».

3. OnyOguKoBaTh  HACTOAILIEE  IOCTAHOBIEHHWE B  OPUIHUAIBHOM
MEePUOJUYECKOM TEYAaTHOM CpEJCTBE MaccoBod MHGpopManuu YcMaHcKoro 1-ro
CEIIbCKOro noceneHuss HoBoycMaHCKOro MyHULHMIIAIBHOIO paiioHa BopoHeKCcKon
o0nactn «BecTHMK MyHUIMNAIBHBIX MPABOBBIX aKTOB YCMaHCKOro 1-ro
CenbCKOro noceneHnss HoBoycMaHCKOro MyHULMITIAIIBHOTO panioHa BopoHEKCKoOU
obnactTu» W pa3MECTUTh Ha OQUIMAIBHOM CalWTe OpPraHOB MECTHOIO
caMOyIpaBicHUsl YCMaHCKoro 1l-ro censckoro mnocenenuss HoBoycMaHCKOro
MYHUIIMNAIBHOTO  pailoHa Boponexckoir obnacty B MHGOPMAIMOHHO-
TEJIEKOMMYHHUKAIMOHHOU ceTu «HTEpHET».

4. KOHTpO/b HCHOJHEHUS HACTOSIIETO OCTAHOBJIEHUS OCTaBIISIIO 32 COOOI.

H.o. rnaBel YceMmanckoro 1-ro
CEJILCKOT'0 MMOCEJIEHUS A.B. XXnanos



IIpunoxenue

K [IOCTAHOBJICHUIO AaJMUHHUCTPALUU
YceMaHCKOro 1-ro cenbekoro noceneHus
HoBoycmaHCKOro MyHHULIMIAIBHOIO panoHa
o1 06.10.2023 Ne781

1. O0uue noaoxKeHus

1.1. [Ipenmer perynupoBaHus aIMUHUCTPATUBHOIO PETIAMEHTA.

[Ipeamerom pEryJIMpPOBaHUS aAMUHHCTPATUBHOTO PETJIAMEHTA o
PEAOCTABICHUIO MYHULUNTAIBHOW yciiyTu «lIpegocTraBieHue KUibIX MOMENEHNM
MYHUIIMIAIBHOTO  CIELUATU3UPOBAHHOTO KWIMIIHOTO (doHma» (maiee —
aIMUHUCTPATUBHBIA PETJIaMEHT) SBIISIIOTCS OTHOIICHHS, BOSHUKAIOUIUE MEXIY
3asBUTEIISIMH, AMUHUACTPALUEN Y CMaHCKOTO l-ro censckoro NIOCEJICHUS
HoBoycMaHckoro  MyHMUIMNanbHOro  pailoHa  Boponexxckoir — oOnactu u
MHOTOQYHKIMOHATBHBIMA ~ LEHTPAMH  MPEJOCTABICHUS TOCYIapCTBEHHBIX U
MyHULIMNANBbHBIX — ycayr (manee — MOII), npu onpeneieHUd CpPOKOB U
MOCJICIOBATEIbHOCTY BBITIOJIHEHUS JEUCTBUM (aJIMUHHUCTPATUBHBIX MPOIEAYD)
IPU IPEIOCTABICHUN MYHULIUTTAIBHOW YCIYTH.

1.2. Onucanue 3asiBUTEIIEH

3agBUTENAMU  SIBJISIFOTCS] 3aMHTEPECOBAHHBIE B IPEJAOCTABICHUN  SKHIIBIX
MOMEIIEHUI MYHUIIMIAIBHOTO CIEeIUATU3UPOBAHHOTO KUIUIIHOTO (oHAa (nanee
- KWIBIX TOMENIeHUN) pu3nueckre nuna Ju00 MX 3aKOHHBIE MPE/ICTAaBUTENH,
NEUCTBYIOIIME B CWJIY 3aKOHa WJIM Ha OCHOBAaHMM JOBEPEHHOCTH (Hanee -
3asIBUTEIb, 3aBUTEIIN):

1) MOJTy4aTeJIsIMU CITY>KEOHBIX KHUJIBIX TIOMEIIEHUHN SBISIOTCS:

- TpaxJaHe, B CBsi3M C K30paHWeM Ha BHIOOPHBIC JIOJDKHOCTH B OpTraHBI
MECTHOT'O  CaMOYINpPABJICHUS YCMAHCKOrO  1-TO CEbCKOro  MOCEJIeHUus  Ha
MMOCTOSIHHOM OCHOBE,

- MYHUIUIAJbHBIE CIyXallue, B CBA3M C XapakTepoM TPYAOBBIX
OTHOILIEHUM C OpraHaMHi MECTHOTO CaMOYIIPABJIECHUS Y CMAHCKOTO 1-TO CEIbCKOro
IIOCEJICHUS

- TpaxIgaHe, B CBA3M C XapakTepOM TPYAOBBIX OTHOLICHUUA C
MYHULUNAITBHBIMU YHUTaApHBIMU NpEeANPUATUIMH, MYHHUIUITAJIBHBIMHA
YUPEKICHUAMU;

2) moNyYaTeNsMH JKUJIBIX TIOMEIICHW MaHEBPEHHOTO (OHIa SBISIOTCS
rpakaaHe, 0OpaTUBLIMECS B aIMUHUCTPALIUIO CEICKOTO MOCEJIEHUS ¢ 3asBJICHUEM
0 IPEAOCTABICHUN MYHULUIIAIIBHON YCIYTH, B CICIYIOMIMNX CIydasX:

- B CBAI3U C KallUTAJIbHBIM PEMOHTOM WJIM PEKOHCTPYKLUMEN AOMA, B KOTOPOM
HaXOAATCS KWIbIE MOMEIICHUS, 3aHUMAEMbIE UMM MO JOrOBOpPaM COLHUAIBHOTO
HanMa,

- YTPAaTUBIIUX UJIbI€ MMOMEILICHUSI B PE3yJbTaTe OOpAIllCeHUsS B3bICKAHUS Ha
ATU KUJIbI€ TOMENIECHUs, KOTOpPbIE ObUIA MPUOOPETEHBI 3a CUET KpeauTa OaHKa WUiIu
WHOM KPEeJAUTHOU OopraHu3anuu JIMOO CPe/ICTB 1IEJIeBOr0 3aiiMa, PeI0CTaBICHHOTO
IOPUAMYECKUM JIMLIOM Ha NPUOOPETEHHE >KWIOTO IMOMELIEHUs, U 3aJOKEHbI B
o0OecrieyeHue BO3BpaTa KpeauTa WM LEJNEeBOro 3aiiMa, €ecid Ha MOMEHT



oOpamieHusi B3bICKaHHUS TaKHE JKWJIble [OMEIICHUS SBISIIOTCA IS HUX
€JIMHCTBEHHBIMU;

- Y KOTOPBIX €IMHCTBEHHBIC >KUJIbIE MOMEIIEHHUS] CTadl HENPUTOJHBIMU IS
MIPOKMUBAHMS B PE3yJIbTAaTE UPE3BbIUAUHBIX OOCTOATENBCTB;

- HHBIX B CllydasX, IPe1yCMOTPEHHBIX 3aKOHOIATEIBCTBOM.

1.3. TpeboBanust K TOpPsSAKY HHGDOPMUPOBAHUS O MPEAOCTABICHUU
MYHHULUITAJIBHON yCIIyTH

1.3.1. Opras, MPEIOCTABIISIOIINI MYHULIUTIATbHYIO YCIYTY:
aJIMUHHCTpaUns YCMaHCKOro l-ro censckoro moceneHuss HoBoycmaHCKOro
MYHUIIMTIAIBHOTO pailona BopoHexckoi o0nacTu (J1anee — aIMUHUCTpAIIH ).

AnMUHHCTpaIusl pacronoxkena no azapecy: 396310, Boponexckas o0nactsb,
HoBoycmaHckuii paiion, ¢. HoBas Ycmans, yi. Jlyrosas, 83A.

3a mpeAoCTaBI€HUEM MYHMUIMNAIBHONW YCIYTU 3asBUTENb MOXET TaKXKe
oOpaTuThcsi B MHOroQyHKIMOHAIBHBIA HEHTP NPEIOCTABICHUS TOCYAapCTBEHHBIX
Y MyHULUNAIBHBIX yCIyT (nanee — MOII).

1.3.2. Nudopmarmss o Mecte HaxoxjeHus, rpaduke paboThI,
KOHTaKTHbIX TenedoHax (TreredoHax IS CIPaBOK M KOHCYJbTAIMI), UHTEPHET-
ajgpecax, aapecax JJIEKTPOHHOW mnouThl aaMuHucTpauuu, MOI] npuBoastcs B
npuioxkeHu 1 K HacrosimieMy — AJIMUHUCTPATUBHOMY  pEIVIAMEHTY H
pa3MenarTcs:

- Ha 0 UIIMATBFHOM CaiiTe aIMUHUCTPAIIUU B ceTH MHTepHeT ;

- B wuHbopmanmoHHON cucteme Boponexckoit obmactu  «llopran
Boponexckoii obnactu» (www.govvrn.ru) (mamee - Ilopran Boponexckoi
obnactn);

- Ha EguHoM moprane rocymapCTBEHHBIX M MYHULMNAIBHBIX YCIYT
(bynkumit) B cetn Uatepuer (www.gosuslugi.ru);

- Ha ourmansHOoM carite M®I] (mfc.vrn.ru);

- Ha UH()OPMAIITMOHHOM CTEHJIE B aIMUHUCTPALIHH;

- Ha nHpopMaImoHHOM cTeHe B MDII,

1.3.3. CnocoObl  monydeHuss WHGOpPMAMK O MECTE€ HaXOXKJICHHUS U
rpadukax pabOTHl AAMUHUCTPAIIMM W OpTraHW3aluii, oOpalieHHe B KOTOPHIC
HEOOXOAMMO JJIS OJTyYEHUS! MyHULIUTIATbHON YCIYTH.

— HEIMOCPEJICTBEHHO B aIMUHUCTPALUH,

— HenocpeacTBeHHO B M1,

— C UCMOJIb30BAHUEM CPEACTB Tese(hOHHOM CBS3H, CpeACTB ceTu MHTEepHeT.

1.3.4. Nadopmanus mo BompocaM MPeOCTABICHUS MYHUIIMITAIBHON YCIIYTH
U YCIyr, KOTOpbIE SBJSIOTCS HEOOXOOUMBIMU M OOsA3aT€IbHBIMU IS
IIPEIOCTABICHUS! MYHUUMIAIBHOW YCIYI'M, CBEIEHUS O XOJ€ IpEeAOCTaBICHHUS
YKa3aHHBIX  YCIYr  MPEIOCTaBIAIOTCA  3asBUTEISIM  YIOJIHOMOYEHHBIMU
JOJDKHOCTHBIMU JIMLIaMu  aagMuHucTtpauun, MOIL] (manee - ymoiIHOMOYEHHbIE
JIOJDKHOCTHBIC JTUIIA).

WupopmupoBanre o0 XOA€ MNPEAOCTaBICHUS MYHHIMNAIBHONW YCIyTH
OCYLIECTBIISIETCS.  YIIOJHOMOYEHHBIMU  JIOJDKHOCTHBIMHU JIMLIAMU MPU  JTUYHOM
KOHTAKT€ C 3asBHUTEJIEM WJIM C UCIOJIb30BAaHUEM IIOYTOBOM, TeIe(POHHOMN CBSA3M, C
UCIIOJIb30BaHUEM HMH(POPMALMOHHO-TEXHOJIOTMYECKOM ¥  KOMMYHUKAI[MOHHOU



UHPPACTPYKTYpbl, B TOM uyucie EaWHOro moprama rocydapCTBEHHBIX W
MyHULUNATBHBIX yeryT (byukiuit) u (win) [loprana BopoHexckoit o6iactu.

Ha nndopMannoHHBIX CTEHAAaX B MECTaxX MPEJOCTaBICHHUS MYHHIIMIIAIbLHON
yCIyru, a Takke Ha OQUIMAIBHBIX caiWTax aaMuHHCTpanuu, Ha Iloprane
Boponexckoid  obnactu, Ha EaumHOM  mopTasie  rocygapCTBEHHBIX U
MYHUIUOAIBHBIX  ycayr  (pyHKUOMH)  pa3MeniaeTcss  TakkKe  Cleayroas
uH(popMaIus:

- TEKCT HACTOSIIETO ATMUHUCTPATUBHOTO PETJIAMEHTA;

- TEKCThI, BBIACPKKA W3 HOPMATHUBHBIX IPABOBBIX aKTOB, PETYIHPYIOMINX
Npe0CTABICHIE MYHHUIIUITATIEHOW YCITYTH;

- (hopmBbI, 00pa3Ibl 3asBICHUH, UHBIX TOKYMEHTOB.

1.3.5. 3asBuTeNU, IpeACTABUBIINE 3asIBICHNUE HA TIOTyYeHHUE MYHUITUTIATHHON
yCIOyrd, B 00S3aTENbHOM TMOpsAAKe HHQOPMHUPYIOTCS  YHIOTHOMOYECHHBIMH
JTOJHKHOCTHBIMU JINLIAMHU:

— 0 MOPSAJIKE MPEIOCTABICHUSI MyHUIIUTIATBHON YCIYTH;

— 0 XOJIe TIPEJ0CTaBICHHUS MYHHUIIMITAILHOW YCIIYTH;

— 00 OoTKa3e B MPe0CTABICHIHH MYHHUIIUITAIIEHOW YCITYTH.

1.3.6. Uudopmansi o cpoke 3aBepiieHuss OGOPMIICHUS JTOKYMEHTOB H
BO3MOKHOCTH WX TOJYYCHHS 3asIBUTEII0 COOOIIAETCS MIPH M0/1aue TOKyMEHTOB.

1.3.7. B moboe Bpemsi ¢ MOMEHTa MpueMa JOKYMEHTOB 3asBUTE]Ib MMEET
paBO Ha TOJYyYEHHE CBEACHUN O TPOXOXKIECHUHU IMPOLENYpPhl TMPEIOCTABICHUS
MYHUIIUTAIBHON YCIIYT'H, C WCIOJb30BaHUEM TeJIedOHHOU CBSI3U, CPEACTB
WuTepHeTa, a Takke IpH JIMYHOM KOHTAKTE C YITOJHOMOYEHHBIMHU JIOJKHOCTHBIMHU
JTUIAMU.

I[Ipu orBerax Ha TenedOHHbIE 3BOHKM M  YCTHBIE  OOpamieHus
YIIOJTHOMOYEHHBIE JOJDKHOCTHBIC JIMIIA TOAPOOHO M B BEXKIMBON (KOPPEKTHOIN)
dbopme HHPOPMUPYIOT OOPATUBIIUXCS IO MHTEPECYIOMINM UX BompocaMm. OTBET Ha
TeNe(POHHBIA 3BOHOK [OJDKEH HAYMHATHCS C HMHPOpPMAlUMU O HAMMEHOBAHHUH
opraHa, B KOTOPBIM TIO3BOHWJ TPaKJAaHUH, (PaMUIUH, HWMEHH, OTYECTBE,
3aHMMAaeMOM JTOJDKHOCTH CTICIIMAIMCTA, TPUHSBIIETO TeIeQOHHBIN 3BOHOK.

[Ipy OTCYTCTBHUH Yy YNOJIHOMOYEHHOTO JOJDKHOCTHOTO JIMLA, MPHUHSABILETO
3BOHOK, BO3MOXXHOCTH CaMOCTOSITEIbHO OTBETHTh Ha IIOCTaBJICHHBIE BOIPOCHI
TelaeOHHBIH 3BOHOK JIOJDKEH OBITh TiepeagpecoBaH (NIEPEBENICH) JPYyroMy
JIODKHOCTHOMY JIMILy WJIM JK€ OOpaTUBLIEMYCS TpaXJIaHUHY JOJKEH OBITh
coobrieH TeneOHHBIE HOMEpP, MO KOTOPOMY MOKHO MOJIYYUTh HEOOXOIUMYIO
uH(pOpMAIHIO.

2. CraHgapT nmpeoCcTaBIeHNUS MYHUITUTIATEHOW YCIYTH

2.1. HanmenoBanne mynununansHou ycnyru — «lIpemocraBneHue
KWIBIX TOMENICHUH MYHHUIIMMAIBHOTO  CICIHAIM3UPOBAHHOTO  IKMIIUITHOTO
dboHza.

2.2. HaumeHoBanue opraHa, NOpeACTaBISIIONIET0 MYHUIMNAIbHYIO
ycuyry.

2.2.1. Opras, MPEAOCTABIS IO MYHULUTAIBHYIO

YCIYTY: AAMUHHUCTpALUs Y CMAHCKOTO 1-TO CEIBCKOr0 MOCEIICHUSI.



2.2.2. ADMUHUCTpalMs IPU  NPEJOCTABICHUM MYHUIUMOAIBHOW YCIyrd B
LEeNsAX TMOJYy4YeHUS JIOKYMEHTOB, HEOOXOJIUMBIX JUIsl TPUHITUS PEIICHUS O
MPEAOCTABICHUN KUJIBIX TMOMENICHUH MYHUIUNAIBHOTO CHEIUATU3UPOBAHHOTO
KuauniHoro ¢ouaa, uHGOpMalMKU JJii MPOBEPKH CBEJICHUM, MPETOCTABICHHBIX
3asBUTEJIEM, OCYLIECTBISECT B3aUMOAECUCTBUE C YrpasiieHueM PenepanbHOU
CIY»OBbl TOCYIapCTBEHHOM perucTpanuu, KajgacTpa U Kaprorpapuud II0
Boposnexckoi obsactu.

2.2.3.3anpemiaeTcss TpeOOBaTh OT 3asBUTEIS OCYIIECTBICHUS JIEUCTBUHU, B
TOM YHCJI€ COTJIACOBAHUM, HEOOXOIUMBIX JJIsl TOTYyUYEHUS] MYHULIUTTAIBHOU YCIyTH
U CBSI3aHHBIX C OOpalleHUEM B UHBIE TOCY/IApCTBEHHBIC OPTaHbl, OPTraHbl MECTHOTO
CaMOyTpaBJICHUs, OpraHU3allih, 3a HCKIIOUYEHHEM  TOJY4YeHHS  YCIYT,
BKJIFOYEHHBIX B TMEPEUEHb YCIYr, KOTOPBIC SBISIOTCS HEOOXOJAMMBIMU U
00s13aTeNIbHBIMU TSt MPEeA0CTABICHUS MYHUIUTTATBHBIX YCIIyT,
YTBEPKIACHHBIN OpraHOM MECTHOTO CaMOYMPABJICHUS Y CMAHCKOTO 1-T0 CEIbCKOT0
noceneHus: HoBoycMaHCKOTO MyHUIIMTIATBLHOTO palioHa BopoHexckoii o61acTu.

2.3. Pe3ynbrart npeaocTaBieHus] MyHUITUIIAIBHON YCITYTH.

Pe3ynbpTaToM mpemocTaBieHUs] MyHHUITUTIATBHON YCIIYTH SIBJISICTCS PEIICHUE O
NPEAOCTABICHUH KUJIOTO  TIOMeleHus 0o pemeHne 00  OoTkaze B
MIPEIOCTABICHUH KUJIOTO TTOMEIICHUSI.

2.4.Cpok peaoCTaBIeHUSI MyHULIMIAIIBHOM YCIYTH.

2.4.1. Cpox nmpeAoCTaBlieHUsT MYHUIUIAIBHOM  YCIYrd HE  JOJDKEeH
npeBbimiath 30 AHEH €O [OHS TPEACTABICHHUS 3asBJICHUSA C IPUIIOKEHUEM
JIOKYMEHTOB, HEOOXOIWMBIX JJIS TPEJOCTaBICHUS MYHHUIMIAIBHON YCIYTH,
IPEAYCMOTPEHHBIX HACTOSIIUM aIMHUHUCTPATUBHBIM PETIAMEHTOM.

2.4.2. Cpox WHCHpaBieHUsT TEXHUYECKUX OIIMOOK, JOMYIICHHBIX MpH
oopMIICHUN JOKYMEHTOB, HE JIOJDKEH MPEBBIIIATh TpeX pabovyux JHEH ¢ MOMEHTa
oOHapy»XeHUs OIMMOKU WM TOJYYeHHUs OT JIF0OOr0o 3aMHTEPECOBAHHOIO JIMIA B
UCbMEHHOU (hopMe 3asBIeHUS 00 OMIMOKE B 3aITUCSX.

2.5. [IpaBoBbIE OCHOBBI [JIsi MPEIOCTABICHUS MYHULUNAIBHOU
YCIIYTH.

[IpenocraBnenne MyHununaibHou yeayru «lIpegocraBieHue  KHIIBIX
MOMEIICHH MYHHUIIMMAIBHOTO  CHCIHATM3UPOBAHHOTO SKWJIUIIMHOTO  (POHIIa»
OCYULIECTBIISIETCS] B COOTBETCTBUHU C:

-Koncturynmenn  Poccuiickon ~ ®depepaumu. IlpunsAita  BceHapogHBIM
rojjocoBanueMm 12 nmexabps 1993r. («Poccuiickas razera», Ne7, 21.01.2009,
«Cobpanne 3akoHomarenbcTBa PD», 26.01.2009, Ned,cr.445, «IlapmamenTckas
raseran, Ne4,23-29.01.2009);

-I'paxxmanckum KOJIEKCOM Poccuiickoi denepanuu (Cobpanue
3akoHomarenbeTBa PD", 29.01.1996, No5, crt. 410, «Poccuiickas razera», Ne23,
06.02.1996, No24, 07.02.1996, Ne 25, 08.02.1996, Ne 27, 10.02.1996);

-OenepanbubiM 3aKkoHOM OT 06.10.20031. Nel131-D3 «O0 o6uux npuHIMnIax
OpraHu3aluy MECTHOro caMoynpasieHus B Poccuiickoit ®exnepanuun» («CoOpanue
3akoHogaresnbcTtBa PO» oT 06.10.2003r. Ne4( c1.3822, «IlapnameHnTckas rasera»
Nel86 ot 08.10.2003r., «Poccutickas razera» No202 ot 08.10.2003r.);

-Kumnmaeiv Kogekcom P® ot 29.12.2004r. Nel88-d3, denepanbHblil 3aKOH
oT 29.12.2004r. Nel89-®3 «O BBenenuu B AerictBue KunumHoro kogekca POy



(«CoOpanue 3akonopatensctBa PDy», 03.01.2005, Nel (wacts 1), ct. 14,
«Poccuiickas razera», Nel, 12.01.2005, «llapmamentckass razera», Ne7-8,
15.01.2005);

- YcraBom YemaHckoro  1-ro cembekoro  mocenenus  HoBoycMaHCKOTo
MyHHUIMOAIBHOrO palioHa Boponexckoir oOnactu (akT 0OHApOJOBaHUS OT
15.04.2015r.);

- UHBIMU HOPMAaTUBHBIMU IIpaBOBbIMM akTaMu Poccuiickon ®enepanuu,
Boponexckou obnactu 1 Y CMaHCKOIO 1-
r'0 CEeIbCKOro nocesnenus Hosoycmanckoro MYHHULUIIAIIBHOTO BopoHexckon
00JacTH, periiaMeHTUPYIOIIMMH TPABOOTHOLIEHUSI B cdepe MNpeaoCTaBICHUS
rOCYJapCTBEHHBIX YCIYT.

2.6. HcuepnbiBaromuii  nepedyeHb  JOKYMEHTOB, HEOOXOJIWMBIX B
COOTBETCTBUM C 3aKOHOJATEJIbHBIMU WJIM WHBIMM HOPMATUBHBIMHU IMPABOBBIMHU
aKTaMH JJIs IPEIOCTaBICHUSI MyHULUMIIAJbHOW YCITYTH.

2.6.1. UcuepnbiBaromuii  nepedyeHb JOKYMEHTOB JUIsl  MPEAOCTABIICHUS
MYHULUNAIBHON YCIYTH, MOJIEKAIINX PEICTABICHHUIO 3asIBUTEIIEM.

JIist mony4yeHuss MyHUIMIIAIBHON YCIYTH MO MPEIOCTaBICHUIO CIYKEOHOTO
HKUIIOTO OMENIEHUS 3asIBUTEIIb MPEAOCTABIISIET B
aIMUHUCTPALIUIO CIEAYIOIINE JOKYMEHTHI:

- XOJATalCTBO PYKOBOJWTENS MYHUUMIIAJBHOIO YHUTAPHOTO MPENIPUATHUSA,
MYHHUIMIIAIBHOTO YUPEKIACHUS;

- KONHMU TPYAOBOTO JOTOBOpa U paCHOpsIKEHUs O IpHeMe Ha paloTy,
3aBEPEHHBIE B YCTAHOBICHHOM IOPSJIKE;

- KONUM JIOKyMEHTOB, IOATBEPXAAIOIIMX H30paHME Ha BbIOOPHYIO
JOJDKHOCTB (TpaskJjaHaM, 3aMellatolliiM BEIOOPHBIE MYHUIIMIIATIbHBIE JOJIKHOCTH);
- CBEJICHH O PETUCTPALIMH 10 MECTY JKUTEJIbCTBA 3asIBUTENS U YIECHOB €r0 CEMBU;

- IPU yYKa3aHWM B 3asBJICHUH YICHOB CEMbU I'PAKJAHWHOM JIOIOJHUTEIBHO
IPEICTABISIOTCS JOKYMEHTHI, MOATBEPKIAAOIIME COINIACHE YKa3aHHBIX JIUL WIH
UX 3aKOHHBIX IpeJICTaBUTENIe Ha OOpaOOTKY MEpPCOHAIBHBIX JAHHBIX, a TAKXKE
IIOJIHOMOYME 3asiBUTENS JIEHCTBOBATh OT UMEHHM YKa3aHHBIX JIMI] WIM UX 3aKOHHBIX
IIPEACTABUTEIICH MIPU IIEpeiade NePCOHAIBHBIX JAHHBIX YKAa3aHHBIX JINLL,

- JOKYMEHTBI, NOATBEPKAAIOIINE POACTBEHHBIC OTHOILIEHMS TI'PAXKIAHWHA U
JIUL, YKAa3aHHBIX B KAYECTBE YICHOB €r0 CEMBH.

Jns 1mosydeHus MYHMIMIAIBHOM YCIYTH II0 INPENOCTABICHUIO KWIBIX
MOMEIIEHNIT MaHEBPEHHOTO (DOHAA 3asABUTEb MPEAOCTABISAECT B aAMUHHUCTPALIIO
CIIEAYIOIINE TOKYMEHTHI:

- XOZATaHuCTBO PYKOBOJIWTEIS MYHHUIMIIAJBHOIO YHUTAPHOTO MNMPENIPHUATHSA,
MYHULHANTAIBHOTO YUPEKICHNUS,

- JOKYMEHTBI, YAOCTOBEPSIOLINE JIMYHOCTh BCEX YICHOB CEMBH, YKAa3aHHBIX B
3asiBJICHUU (KO ¥ OPUTHHAJIBI);

- CBEJICHUSA O PErucCTpalyy IO MECTY KMUTEIbCTBA 3aSBUTENSI U YICHOB €r0
CEMBH;- IIPH YKa3aHWM B 3asBJICHHUH WICHOB CEMbH I'PAXXAAHUHOM JIONIOJTHUTEIBHO
IIPEACTABISIOTCSA JTOKYMEHTBI, MOATBEP/KIAIOIINE COIVIACHE YKAa3aHHBIX JIML] WU
UX 3aKOHHBIX IpeACTaBUTENE Ha 0O0paOOTKY NMEPCOHANBHBIX JAHHBIX, a TAKKE
ITIOJITHOMOYME 3asABUTENSA IEUCTBOBATh OT UMEHH YKa3aHHBIX JIMI] WM UX 3aKOHHBIX
IIPEACTABUATEIIECH NIPHU NIepelade NMEPCOHANIBHBIX TaHHBIX YKAa3aHHBIX JIULL;



- JOKYMEHTBI, MOATBEPKAAIOIINE POJACTBEHHBIC OTHOLICHUSA TpaXJAaHWHA U
JIWII, YKa3aHHBIX B KAYECTBE WICHOB €r0 CEMbHU;

- KOMUU JIOKYMEHTOB, MOJTBEPKIAIOIINX MPUHITHE PEIICHUS O MPOBEICHUU
KalUTAJIbHOTO PEMOHTA WM PEKOHCTPYKIHMHU AOMA, B KOTOPOM HAXOJSTCS KUJIbIC
MOMEIIEHUsI, 3aHUMaeMbl€ II0 JIOTOBOPAaM COLMAJIBHOTO HaiiMa (TpakaaHam,
MIPOKUBAIOIINM B TAKUX JIOMaXx);

- JIOKyMEHTBI, TOATBEPKIAIONINE, YTO €IMHCTBEHHOE >KWJIOE MOMEIICHUE B
YCTAHOBJIICHHOM TOPSJKE MPU3HAHO HEPUTOJHBIM I MTPOKUBAHUS, B TOM YHUCJIIE
B pe3yJIbTaTe Ype3BbIUaHBIX O0CTOATEIILCTB;

2.6.2. MyHuIunanbpHas yciayra MnpeaoCTaBIsSeTCS Ha OCHOBAaHWUM 3asBJICHUS,
MOCTYNUBIIETO B aAMUHUCTpanMiO miv B MOII.

B nuceMeHHOM 3asBICHUUN J0JKHA OBITh yKa3aHa WH(OpMAIHS O 3asBUTENC
(®.1.0., nanHbIE TOKYMEHTA, yIOCTOBEPAIOIIETO JIMYHOCTh, aIpeC PETUCTPalINH,
KOHTaKTHbIN TenedoH (TeneoH yKa3bIBaeTCsd MO KEIAHMIO). 3asBICHHUE JOJIKHO
OBITH MMOJTIMCAHO 3asBUTEJIEM WM €T0 YIIOJHOMOYEHHBIM MIPEACTaBUTEIICM.

dopma 3agBJICHUS TPUBEJACHA B TMPWIOKEHUH 2 K HACTOAILIEMY
AJTMUHHUCTPATUBHOMY PETJIAMEHTY.

[Ipu oOpamieHun 3a TMOJYyYEHHEM MYHHIUIAIBHOW YCIYTH TPEIACTABUTEIIS
3asiBUTENSI OH MPEJCTABISET JOKYMEHT, YAOCTOBEPAIOIIUN TUYHOCTD, U IOKYMEHT,
MOATBEPKIAOUIAN €T0 MOJHOMOYHUS Ha MPEICTAaBICHUE HHTEPECOB 3asiBUTES.

3asiBiieHre Ha OyMa>KHOM HOCHUTEJE MPEACTaBISETC:

- IOCPEIACTBOM MMOYTOBOTO OTIPABJICHNUS;

- TIPU JINYHOM OOpAIlleHUH 3asBUTENS JTUO0 €ro 3aKOHHOTO MPECTaBUTENS.

3asBieHre B (OpME OIIEKTPOHHOIO JOKYMEHTa TMPEJCTaBIsAETCS IMyTeM
3amojgHeHus: (GOopMbI  3ampoca, pa3MEIIeHHOW Ha  oQUIMalbHOM  caiiTe
aIMUHUCTpaluu B cetu MHTepHeT wim myTeM 3amnoiHeHusi GopMbl 3ampoca depes
JTUYHBIA KaOuHeT Ha EamHOM mopTasie rocyJapCTBEHHBIX M MYHHUITUIAIBHBIX
yeuyr (yakumii) u (unn) [HopTtane Boponexkckoit obmactu.

3asBiieHre B (pOpMe AIEKTPOHHOTO JOKYMEHTa IMOJIMUCHIBACTCS 1O BBHIOOPY
3asBUTENA (€CIIU 3asIBUTEIIEM SIBISICTCS UHANMBUIYaAIbHBIN MPEANPUHUMATEND):

- 3JIEKTPOHHOM MOANUCHIO 3asiBUTENS (IIPEACTABUTEIIS 3asIBUTENS);

- YCWJICHHOW KBaTU(UIUPOBAHHON JIIEKTPOHHON TOJIMUCHIO 3asiBUTEIIS
(mpencraBuTENs 3asBUTEIIA).

3asBieHre B (GopMe DIEKTPOHHOTO JOKYMEHTa OT MMEHH OPUINYECKOTO
JUIIA 3aBEPSIETCS MO BHIOOPY 3aABUTEINSI JICKTPOHHOHN MOAMKUCHIO TUOO0 yCHIICHHON
KBUTH(DUITUPOBAHHON AIEKTPOHHOHN TOIMUCHIO:

- IMLA, TEUCTBYIOMIErO OT UMEHH IOPUANYECKOro Jiniia 0e3 JOBEPEHHOCTH;

- TPEACTAaBUTENA IOPHUANYECKOrO JIMIA, JEUCTBYIOIIEN0O HAa OCHOBAaHUU
JIOBEPEHHOCTH, BBIJIAHHOM B COOTBETCTBHM C 3aKOHOJATEIHLCTBOM Poccuiickoit
denepanun.

2.6.3. UcuepnpiBaromuii  TepedeHbh  JTOKYMEHTOB,  HEOOXOAWMBIX B
COOTBETCTBUM C HOPMATUBHBIMU MPABOBBIMU aKTaMH JUIsl TPEJAOCTaBICHUS
MYHULIUMAIBHOW yCIIYTH, KOTOPBhIE HAXOASATCS B PACIOPSIKEHUN TOCYAAPCTBEHHBIX
OpraHoB, OpPraHOB MECTHOTO CaMOYINPABJICHUS U HMHBIX OpraHu3aluii,
YYaCTBYIOIIUX B MPEIOCTABICHUU MYHHUIUIIAIBLHON YCIYTH, U KOTOPbIE 3asiBUTEIb
BIIPaBE MPE/ICTABUTD:



- cBeleHud 13 EAMHOro rocygapcTBEHHOrO peecTpa IMpaB HAa HEIBUKUMOE
MMYILECTBO U CAEJIOK C HUM O IIpaBax Ha UJIOE MOMEIICHHE.

3asiBUTENb BOPABE NPEICTABUTh YKa3aHHBIE TOKYMEHThI CAMOCTOSITENBHO.

HenpencraBienue 3asBUTENEM YKa3aHHBIX JOKYMEHTOB HE SIBISIETCS
OCHOBAaHHEM JIJIsl OTKa3a 3asIBUTENIO B MPEAOCTABIECHUU YCIIYTH.

3anpeniaercs TpeOOBaTh OT 3asBUTEIS:

- TPEACTaBICHUS JIOKYMEHTOB U HUH(POpMAIIMU WU OCYIIECTBICHUS
JNEUCTBUM, MPEACTABICHUE WIM OCYIIECTBIECHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMATUBHBIMM  TPABOBBIMHU  aKTaMH,  PETYJIUPYIOINIUMU  OTHOIICHUS,
BO3HUKAIOIIUE B CBSA3M C MPEJOCTABICHUEM MYHULIUIIAILHON yCIyTH;

- MPENICTABJICHUS JOKYMEHTOB M WH(OpMaIMK, KOTOPhIE B COOTBETCTBUU C
HOPMATUBHBIMU TIpaBOBbIMU akTamMu Poccuiickoit denepannivi, HOPMATUBHBIMU
NpaBOBBIMU akTaMu BopoHeXckoil 00JacTh U MYHUIIMIATBHBIMU TPABOBBIMU
aKTaMu Y CMaHCKOTO 1-ro cenbckoro noceJyieHus HoBoycmaHnckoro
MYHUIIMTIAIBHOTO pailoHa BopoHexckoil o06iacTu HAXOASTCS B PacCHOpsHKEHUH
aIMUHUCTPALIUM, WHBIX TOCYJAPCTBEHHBIX OpPraHoB, OPraHOB MECTHOTO
caMoympaBieHuss W (WIM) TOJBEIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHam u
opraHaM  MECTHOTO  CaMOYIMpaBJICHUS  OpraHU3allvii, YYacTBYIOIIMX B
NPEOCTaBICHUN MYHUIIMIIAIBHON YCIyTH, 3a WCKJIIOYEHHEM JIOKYMEHTOB,
yKa3aHHbIX B yactu 6 cratbu 7 @eaepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3
«O0 opraHu3aluy MPeJOCTaBICHUS TOCYJAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT.

2.6.3. Tlepeduenr ycayr, KOTOpbI€ SBISIOTCS HEOOXOAWUMBIMH U
00s3aTENbHBIMU JUISI TIPEIOCTABICHUS] MYHHUIIMMAIBHONW YCIYTHM, B TOM 4YHUCIE
CBEJICHHS O JIOKYMEHTaX, BBIJIABAEMBIX OPraHU3alMsIMHU, YYacCTBYIOIIMMH B
IPEAOCTABICHUN MYHULIUIIAIIBHOW YCITYTH.

[lonydyenue 3asBUTENEM YCIYr, KOTOpBIE SIBIAIOTCS HEOOXOIUMBIMU U
00s13aTENBHBIMU TSI IPEIOCTABICHUS MYHUIIUITAILHON yCITyTH, HE TpeOyeTcsl.

2.7 HcuepnbiBaronuii mepeyeHb OCHOBAHWM JJISl OTKAa3a B MPHUEME
JOKYMEHTOB, HEOOXOAUMBIX IS PEIOCTABICHUS MYHHUIIUTIATbHON YCIYTH.

[lepeyeHb OCHOBaHUM JIJIA OTKAa3a B MPUEME IOKYMEHTOB.

- 3asBJICHHE HE MOJJAETCA MPOYTCHUI0 WU COAEPKUT HEOTOBOPECHHBIC
3asBUTEJIEM 3aYEPKUBAHUS, UCTIPABIICHHUS], TOIUYNUCTKHU.

2.8 HcuepnpiBatomnii  nepeyeHb OCHOBaHWM JUIsi OTKa3a B
MPEAOCTaBICHUN MYHULIMIAIIBHON YCITYTH.

OcHoBaHMeM i1 OTKa3a B IPEJOCTABICHUM MYHHIMIAIBHON YCIyTH
SIBJISIETCS :

- HENPE/ICTABICHUE WM HEMOJIHOE MPEJCTABICHUE 3aIBUTEIEM JOKYMEHTOB,
yKa3aHHbIX B mojpaszaenax 2.6.1, 2.6.2 HacTosero AIMHUHUCTPATUBHOIO
periiaMeHTa;

-00€eCTIeYeHHOCTh 3asIBUTEIIS Win YJICHOB ero CEMbH B
COOTBETCTBYIOIIEM MYHUIIMIIAIIbBHOM OOpAa30BaHUU MO MeECTY CHyXObl (paboThl)
3asIBUTENIS KWIBIMA TTOMENICHUSMH, HAXOJSIIUMUCSA B COOCTBEHHOCTH, BJIAICHUU
Y TI0JIb30BAHUU 3asIBUTEIISL WM YICHOB €r0 CEMbHU;

-BBISIBJICHUE B MpEeACTaBICHHBIX JOKYMEHTaX  CBEJCHUH, HE
COOTBETCTBYIOIIUX JEHCTBUTEIHLHOCTH;



- TMPENOCTaBICHUE JIOKYMEHTOB JHIIOM, HE OTHOCSIIMMCS K KaTeropuu
rpak/iaH, KOTOPbIM MPEAOCTABIISIETCS KWIble TTOMEIIEHUE CHEeIUaTU3UPOBAHHOTO
KUITUITHOTO (HOHTA;

- OTCYTCTBHE CBOOOJHOTO JKWJIOrO MOMEUIEHUS B CHEIUATU3UPOBAHHOM
KUITUITHOM (OHJE HA MOMEHT NMPUHSTHUS PEIICHUS.

2.9 Pasmep mmatel, B3UMaeMoW C 3asBUTENSl MpPU MPEIOCTABICHUU
MYHULHUNAJIBbHON YCIIYTH.

MyHununanbHas ycjiyra mpeaocTaBisieTcss Ha 6€3B03Me3THOM OCHOBE.

2.10 MaxkcumanbHbIii CPOK OXHUJAHUS B OUEpeId NpH Mojadye 3ampoca o
NPEAOCTABICHUN MYHUIMNAIBHON YCIyrM W TpPU TOJYYCHUH pe3yibTaTa
PEAOCTABICHUS MYHUIIUTTIAIIBHOW YCITYTH.

MakcuManbHbI CPOK OXHJAaHUS B OYepeau IMpu T[ojlade 3ampoca o
PEIOCTABICHUN MYHULIUITAIIBHOW YCIYTH HE AOJIKEH MPEBHIIATh 15 MUHYT.

MakcuManbHbI CPOK OXXKHUJIAHHMS B OuYepeaud TpPH TMOJYYCHHH pe3yJsibTaTa
PEIOCTABICHUS MYHULIMTIAIBHON YCIYTH HE JOJDKEH MPEeBhIaTh 15 MUHYT.

2.11 Cpox peructpauuud 3ampoca 3asBUTENS O  MPEJOCTABICHUU
MYHUIIATIAJIBHON YCITYTH.

Perucrtpanus 3anpoca 3asgsBUTENS O MPEIOCTABICHUN MYHHUIIUTIAIBHONW YCITYTH
OCYIIECTBIIICTCS. B TEUYCHUE 1-TO KaJleHJApHOTO JIHS C MOMEHTa MOCTYIUICHHS
3asBieHus. [Ipu MOCTyIJICHUW 3asBIEHUS B DJICKTPOHHOU (PopMe B BBIXOIHBIC
(Mpa3nHUYHBIE) THU €ro PEerucTpanus MPOU3BOAUTCS Ha CleAyoumi padouwii
JICHb.

2.12 TpeOGoBaHusi K TMOMEHICHUSIM, B KOTOPBIX MPEIOCTABISIECTCS
MYHUIIUTAIbHAS YCIyTa.

2.12.1 [Ipuiem rpaxkiaH OCYIIECTBISETCS B CIELUATIBHO BBIJEICHHBIX
JUTS TIPEIOCTABIICHUS MYHUIIUTIATBHBIX YCIIYT TIOMEIICHUSX.

[Tomernienust TOJKHBI COMEPKATh MecTa JUisi HHPOPMUPOBAHUS, OKUIAHUS U
npuema rpaxnaadH. lloMmemieHus  JOMXKHBI  COOTBETCTBOBATh  CAHUTAPHO-
ANUAEMHUOJIOTUYECKUM TpaBWJIaM M HOpMaM, a TakkKe OBITh 00OpYyIOBaHBI
MIPOTHUBOITIOKAPHON CUCTEMOM U CPEACTBAMU MMOKAPOTYIIEHHUS.

VY BXxoja B KaXXJI0€ MOMEIICHHE pa3MeNIaeTcs Ta0Jaudka ¢ HauMEHOBaHUEM
MOMEIICHHS (3aJ1 0KHUIaHMS, PUEeMa/BbIJa4 TOKYMEHTOB U T.1I.).

2.12.2. Okoio 31aHMs JOJDKHBI OBITh OpraHW30BaHBI MApPKOBOYHBIC MECTa
JUIsl aBTOTPAHCHOPTA, B TOM YHCIIE ISl JIMIl C OTPAHUYEHHBIMU BO3MOKHOCTSIMU
310pOBBS (MHBAIHJIOB).

JlocTyn 3asBUTENEN K MapKOBOYHBIM MECTaM SIBJISIETCS OECILIaTHBIM.

2.12.3. B mnomemeHusx i OXHUAAHUS 3asIBUTEISIM OTBOMISITCS MeECTa,
000pyOBaHHBIC CTYJIBSIMH, KpPECEIbHBIMH CEKIHUAMH. B MecTrax oXuaaHus
JOJKHBI  OBITh TPEAYCMOTPEHBl CpPEACTBAa JUIsl OKa3aHWs MEPBOM MOMOLIUM U
JIOCTYTIHbIE MECTa OOIIEro MOJb30BaHUS.

2.12.4. Mecra uHpOpMUpOBaHHS, TpPETHASHAYECHHBIC I O3HAKOMIICHHSI
3asiBUTENEN ¢ UHPOPMAIMOHHBIMU MaTeprualiaMu, 000PYyIOTCS:

- MH()OpPMALIMOHHBIMU CTEHJAMH, Ha KOTOPBIX pa3MellaeTcsi BU3yajbHas U
TEKCTOBask UH(PpOpMAIUS;

- CTYJIBSIMH U CTOJIAaMHU 7151 0()OPMIIEHUS TOKYMEHTOB.



K wuH(popMalMOHHBIM CTEHIAaM JOJKHA OBITh OOecredeHa BO3MOXKHOCTh
CBOOOJTHOTO JIOCTYIA rpak/iaH.

Ha nHdopManuoHHBIX CTEHJAX, a TakXke Ha O(QHUIMAIBHBIX caliTaXx B CETH
NutepHet pa3meniaeTcs cineayromias oos3aresbHas nHGopMaius:

- HoMepa TenedoHoB, ¢akcoB, aapeca OPUIUATBHBIX CAUTOB, JIEKTPOHHOU
MOYThI OPTAHOB, MPEAOCTABIAIOMINX MYHUIIUNIAIBHYIO YCIYTY;

- pEKHUM pabOThl OPraHOB, MPEJOCTABISIOIIUX MYHULIUNIATBHYIO YCIYTY;

- rpaUKd JTUYHOTO TpUEMa TIPAKJAH YIMOTHOMOYEHHBIMH JIOJKHOCTHBIMU
JTULAMU;

- HOMepa KaOMHETOB, i€ OCYILECTBISIOTCS MPUEM MHUCbMEHHBIX OOpalleHHi
rpaXjaaH ¥ yCTHOe WH(GOPMHpPOBAHUE TpaxiaH; (aMWINKM, UMEHA, OTYECTBA U
JOJIKHOCTHU JIMII, OCYIIECTBIISIONIMX NMPUEM MUCBMEHHBIX OOpallleHuid rpaxkaaH U
YCTHOE MH()OPMUPOBAHKE TPAXK]IAH;

- TEKCT HACTOAIIEr0 aJMUHUCTPATUBHOIO periiaMeHTta (MojHas BepcHs - Ha
oUIMANTbHOM caiiTe aAMUHUCTpAIK B ceTH MHTepHeT);

- TeKCThI, BBIJICPKKH M3 HOPMATHUBHBIX TPABOBBIX AaKTOB, PETYIUPYIOIIUX
NpelIOCTaBICHHE MYHULIMITAIbHON YCITyTH;

- 00pasibl 0hOpPMIICHHUS JOKYMEHTOB.

2.12.5. Tlomemnienus mjisi mpuema 3asiBUTENEH JOHKHBI ObITh 000PYIOBaHBI
TabJIMYKaMM C  yKa3aHMEM HoMmepa KaOuHeTa W  JOJDKHOCTH  JIMIIA,
OCYIIECTBIISIFOIIETO TpueM. MecTto g mpuema 3asBUTENIEd JIOJDKHO OBbITh
000pyAOBaHO CTYJIOM, UMETh MECTO JIJIi HANMCAHMS 3asBICHUN W pa3MelleHHs
JTIOKYMEHTOB.

2.12.6. TpeboBanus K 00eCTICUeHUIO YCIIOBUI JOCTYITHOCTH
MYHUIUTAIBHBIX YCIYT JJI1 MHBAJIUOB.

Opran npenoCcTaBIsIONUN MYHUILIUIIATBHYIO YCIYTy OO€CIeUrBAET yCIOBUS
JOCTYITHOCTH JJisi  OECHpPEensTCTBEHHOTO JOCTyla WHBAJIWIOB B 3JaHHE W
NOMEIIIEHUs, B  KOTOPOM  TIPEIOCTAaBJISETCS MyHUIIMIAIbHAS yCIIyra, |
MOJIYYeHUS MYHULIMITAILHON YCIIyTU B COOTBETCTBUHM C  TPEOOBAHUSIMH,
yctaHoBlIeHHbIMU DenepanbHbiM  3akoHOM OT 24.11.1995 Ne 181-®3 «O
COLUMAJIBHOM 3amuTe WHBAIMAOB B Poccuiickont ®epepauun», U IpyrUMU
3aKOHOJATEIbHBIMU U WHBIMH HOPMATHBHBIMU MPABOBBIMU akTaMu Poccuiickoit
deneparuu 1 BopoHexkckoii 0061acTu.

Ecnv 3manne u  nomenieHus, B KOTOPOM IIPENOCTABISETCS  yCiIyra He
NPUCIIOCOOJIEHBl WM HE TMOJIHOCTbIO TPUCHOCOOJEHBl il HOTpeOHOCTEH
WHBAJINUJIOB, OPraH MPEJOCTABISIOMINN MYyHUIUIIAIBHYIO YCIYry oOecreurBaeT
MPEeAOCTaBICHUE MYHULIMTIAIBHON YCIYTH IO MECTY JKUTEJIbCTBA MHBAIHUIA.

2.13 Tlokazarenu JOCTyMHOCTH U Ka4e€CTBA MYHHUITUTIATLHON YCIYTH.

2.13.1. IlokazarensiMu JOCTYITHOCTH MYHULIUTIAIIBHOW YCITYTH SIBJISIFOTCS :

- 00opyIoBaHUE TEPPUTOPHI, MPHIIETAIOIINX K MECTOPACIIONIOKEHUIO OpraHa
MIPEIOCTABIISIONIErO YCIyry, MECTaMHU JJI1 TApKOBKU aBTOTPAHCIIOPTHBIX CPEJCTB,
B TOM YUCJIE JJIsl JIUI] C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMU 3/10POBbs (MHBAJIHUIOB);

- 0o00OpyJOBaHME MECT OKMJAHWS B OpraHe MPEJOCTABIIAIOIIET0 YCIYry
JOCTYIHBIMH MECTAMH OOIIET0 MOJb30BAHUS;



- 000pyIOBaHHME MECT OKMJAHUS U MECT IMpueMa 3asBUTENEH B OpraHe
MPEIOCTABISIOIEI0 YCIYTY CTYJbSIMU, CTOJAMHU (CTOMKaMM) AJIE BO3MOXHOCTH
oopMIIeHHS JOKYMEHTOB;

- co0uroieHne rpaguka padoThl opraHa NpeJOoCTABISIIOIIETO YCIYTY;

- pa3MelleHue TOJHOW, JOCTOBEPHOW U AaKTyaJlbHOM HMHQPOpMALHUU O
MyHHUIIMnanbHOU ycnyre Ha Iloprane Boponexckoit obnmactu B cetu UHTepHeT,
Enunom moptasie rocyaapCTBEHHBIX U MYHULIUIAIBHBIX YCAYT ((QYHKIUNA) B CETH
Nutepuer, Ha oduIMAIBbHOM caliTe aAMUHUCTpAllMU, HAa HUHPOPMAIMOHHBIX
CTEHJ]aX B MECTaxX MPeA0CTABICHUS MYHUIIUTIATLHON YCIyTH;

- BO3MOJKHOCTB ITOJIy4EHUsI MyHULIIMNIAIBbHOU yciyru B MOLI;

- BO3MOXKHOCTh TOJIydeHHs HWH(POpPMAIMM O XOJA€ MPEJOCTABICHHUS
MYHUIIMIIAIBHOW YCIYTH, B TOM YHCII€ C HCIOJIb30BaHUEM WH(OPMAIIMOHHO-
KOMMYHHKAITHOHHBIX TEXHOJIOTHH.

2.13.2. Tloka3zaTensiMu Ka4eCTBa MYHUIIUTIATBLHON YCIYTH SIBJISTFOTCS

- TIOJIHOTA TMPEJOCTaBICHUS MYHUIMMNAIBHONW YCIYTM B COOTBETCTBUHU C
TpeOOBaHUSMH HACTOSIIIIETO AJIMUHUCTPATUBHOIO PErIaMEHTa;

- COOJII0/IEHNE CPOKOB MPEOCTABICHUS MyHUIIUTIAIBHON YCIIYTH;

- YIeNbHBIA BeC >XaJlo0, MOCTYNMHUBIIMX B aIMUHHCTPAIMIO IO BOIPOCY
NPEIOCTaBICHUS] MYHULMIAIBHON YCIIyT'H, B OOLIEM KOJMYECTBE 3asBJICHUN Ha
NpeI0CTaBICHIE MYHUIIMITAIBHON YCIYTH.

2.14. OcobeHHOCTH  TPEAOCTaBICHUS  MYHULUIAIBHOM  yCIyrd B
MHOTO(GYHKIIHMOHATBHBIX LHEHTpax " 0COOEHHOCTHU MIPEAOCTABICHUS
MYHUIIMTAIBHON YCIYTH B 3JIEKTPOHHOU (hopme.

2.14.1. [Ipuem 3asBuTENe (mpueM W BbIJAYa  JOKYMEHTOB)
OCYLIECTBIISIETCS YIIOJITHOMOYEHHBIMHU JTOJ>KHOCTHBIMU JiniamMu MOLI.

2.14.2. Tlpuem 3asBUTENCH YNOJHOMOYEHHBIMM JIMIIAMH OCYIIECTBISECTCS B
COOTBETCTBHH C rpadukroM (pexkumom) padbotel MOLI.

3asBuTeNsIM 00€CTIeYnBAETCS BO3MOKHOCTh KOMTUPOBaHUs ()OPMBI 3asiBICHUS,
HEOOXOJUMOTO [IJIsi TOJYYeHHUS MYHUIMIIAJBHOW YCIyTH, Pa3MEIIeHHOTO Ha
opuIIMaIbHOM calTe aaMUHUCTpanuu B cetn MHrepHer, Ha EguHom mopraie
rOCY/IapCTBEHHBIX U MYHUIMTNAIBHBIX ycayr (dyHKiumid) (www.gosuslugi.ru) u
ITopTane BopoHexckoit obmactu (Www.govvrn.ru).

2.14.3. 3asgBuTeNnb B LENAX TONYYCHUS MYHHIMMAIBHOW YCIYTH MOXKET
MO/aTh 3asBJIEHWE B JJIEKTPOHHOM BHUJE C HCIIOJIB30BaHUEM HWH(OPMAIMOHHO-
TEXHOJOTUYECKOH W KOMMYHUKAIIMOHHOW WH(QPACTPYKTYphl, B TOM YHUCIE
Enunoro noprana rocygapcTBEHHbIX U MyHUIIMIAIBHBIX YCAYT (PyHKIMIA) U (1K)
[TopTana Boponexkckoil o0nacTu.

[Tonyuenue 3asBieHUs B (pOpME AIEKTPOHHOIO JIOKYMEHTa M MpPHUJIaraeMbIX
K HEMY OJJIEKTPOHHBIX JOKYMEHTOB TMOATBEPXKAAETCS MYTEM HaNpaBICHUs
3asBUTEINII0 YBEJAOMJICHHS, COAEPKAIIEr0 BXOASIIUN PErUCTPALMOHHBIA HOMEP
3asBJICHUS, J1aTy TOJYYEHHUs YKA3aHHOTO 3asiBJICHUS W MpPUJIaraéMbIX K HEMY
JIOKYMEHTOB, a TakKKe IepeYeHb HaUMEHOBaHUU (hailJioB, MPE/ICTABICHHBIX B
dbopMe IIeKTPOHHBIX TOKYMEHTOB, ¢ YKa3aHHEM UX o0bema.

YBenoMiieHHE O MOJYYEHUH 3asBJICHUS B OpME JIEKTPOHHOIO JTOKYMEHTa
HaIpaBJIeTCsl YKa3aHHBIM 3asBUTEJIEM B 3asBJICHUU CHOCOOOM HE TMO3/JHEe
pabouero AHs, CIAEAYIOIIETO 32 IHEM MOCTYILICHUS 3aBJICHUS B aIMUHUCTPAIIUIO.



DONEeKTpOHHbIE  JOKYMEHTBhl  (RJIEKTPOHHbIE  00pa3bl  JOKYMEHTOB),
npujiaraeMble K 3asBJICHUIO, HampaBisitoTcs B Buje (daitios B popmarax PDF, TIF.
KauecTBo mpenocTaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa3oB
nokymeHTtoB) B ¢opmarax PDF, TIF nomkHO MO3BOJATH B IOJHOM 00BbEMe
MPOYUTATh TEKCT JOKYMEHTA U PacliO3HATh PEKBU3UTHI IOKYMEHTA.

CpencTBa 2JIEKTPOHHON MOANKCH, IPUMEHSEMbIE NPU MOaue 3asBICHUN U
NpPUWIAraeMbIX K 3asBJICHUIO DJEKTPOHHBIX JOKYMEHTOB, JOJDKHBI  OBIThH
cepTUUIIMPOBAHBl B  COOTBETCTBUM C 3aKOHOJATENbCTBOM  Poccuiickoii
denepauun

3. CocTaB, MoCne0BaTeILHOCTh U CPOKU BBITIOJIHEHUS aIMUHUCTPATUBHBIX
npolieayp, TpeOOBaHUS K MOPSAIKY UX BHITTOJTHEHUS

3.1. [IpenocTraBieHne MyHUIIUIIAIIBHONW YCIIYTH BKIIIOYAET B ceOs
CJIeAYIOIINE aIMUHUCTPATUBHBIC TPOLIECTYPHI:

3.1.1.npuem u peructpanus 3asiBJICHUS ¢ KOMIUIEKTOM JOKYMEHTOB;

3.1.2. paccMOTpeHHe TPEACTaBICHHBIX JOKYMEHTOB, HCTpeOOBaHUE
JOKYMEHTOB (cBenenuii), YKa3aHHBIX B IIYHKTE 2.6.2
HACTOSIIEr0 AJIMUHUCTPATUBHOTO PETJaMEHTa, B paMKaX MEKBEIOMCTBEHHOTO
B3aHMMO/ICHCTBUS;

3.1.3. MOJIFOTOBKA MPOEKTA MPABOBOTO  aKTa JIMOO YBEJOMIIEHUS O
MOTHUBHUPOBAHHOM OTKa3€ B NPEAOCTaBICHUHN MyHUIIMIIAJIbHON YCIIYTH;
3.1.4. HOJArOTOBKA IPOEKTa JOroBopa O MPEJOCTABICHUM KHIIOTO

MOMEIIEHNUS] MYHULIUIIAJbHOTO CIEIUATN3UPOBAHHOTO KUIUIITHOTO (POH/IA;

3.1.5.Bpimaua (HampaBieHue) YBEIOMJICHHUS 0 IPEIOCTABICHUN
MYHUIIUTAIBHON YCIIYTH 3asBUTEIO JTUOO HAIpaBiIeHHUE 3asBUTEINIO0 YBEIOMIICHHUS
00 OTKa3e B MPEJOCTABICHUHA MYHUIIUIIATBLHON YCIYTH;

3.1.6. ITocnenoBaTenbHOCTh ACHCTBUI MPU MPEJOCTABICHUA MyHUIIUTIATIbLHON
yCIyTU OTpakeHa B OJIOK-CXeMe MPEJOCTABICHHUS MYHUIIMIIAIBHON YCIIYyTH,
NPUBEJICHHON B MPUJIOKEHUHU 3 K HACTOSIIIEMY AJMUHUCTPATHBHOMY PETJIAMEHTY.

3.2. IlpueM 3asiBIICHHS W MpUJIAraéMbIX K HEMY JIOKYMEHTOB, IPOBEpPKa
MPE/ICTaBICHHBIX JOKYMEHTOB Ha COOTBETCTBUE TPEOOBAHUSAM II. 2.7. HACTOSIIETO
AJMUHHCTPATUBHOIO PETJIAMEHTA U PETUCTpALU 3asBICHMUS.

3.2.1. OcHoBaHMEeM /i Hayaja MPEJOCTaBICHUS aJIMUHUCTPATUBHOU
MPOLIEAYPHI SIBISETCA:

- THYHOE OOpaIeHne 3assBUTEIS UK €r0 YIIOJIHOMOYEHHOTO MPEACTABUTEINS C
3asBJICHUEM O TPEJOCTABICHUM MYHHUIUIAIBHOM YCIYTH M KOMILIEKTOM
JIOKYMEHTOB;

- IOCTYIJICHHE B a/IpeC OpraHa Mpea0CTaBIISIONIEr0 MyHUIIUTAIbHYIO YCIYTY
3asiBICHUS C KOMIUJIEKTOM JOKYMEHTOB, HEOOXOAMUMBIX JUIsl TIPEIOCTaBICHUS
pelIeHns O COTJIACOBAHUM apXUTEKTYPHO-TPAJOCTPOUTEIBLHOTO 00JIMKAa 00BEKTa B
BU/JI€ IOYTOBOTO OTHPABJICHUS UM B JIEGKTPOHHOM BHJIE.

K 3asBneHuto H0MKHBI OBITh MPUIIOKEHBI JOKYMEHTHI, YKa3aHHbIe B 1. 2.6.1
HACTOAIEr0o AIMUHUCTPATUBHOTO pErjaMeHTa.

3.2.2. Ilpm nuuHoM oOpaleHUW 3asiBUTENII WM  YHOJHOMOYEHHOTO
MPEACTABUTENS B OPraH MPEIOCTABISIIONMNA MyHULIUNAIBHYIO yeiyry au6o MOIL]
JOJKHOCTHOE JIUI[0, YIIOJTHOMOUYEHHOE Ha TPUEM JJOKYMEHTOB:



- YCTaHABJIMBAET MPEAMET 00paIllCHUS, TUYHOCTD 3asBUTEIS;

- TpOBEpsIET TMOJTHOMOYHUSI 3asiBUTENsA, B TOM YHCJIE€ MOJHOMOYUS
MpEACTAaBUTENsI  3asiBUTENsE  JCHCTBOBAaTh OT €r0  HMMEHH, TMOJHOMOYHS
MPEACTABUTENS FOPUANUYECKOTO JIUIA eUCTBOBATh OT UMEHU IOPUANYECKOrO JIUIIA;

- TpOBEpsIET COOTBETCTBUE 3asBICHHUS TPEeOOBAaHUSIM, YCTAaHOBJIECHHOIO
oOpa31ia, COrjlacHO K HacTOsIeMy AIMUHUCTPATUBHOMY PETJIAMEHTY;

- CIIM4aeT KOMHHM TPEJOCTABICHHBIX JOKYMEHTOB, HE 3aBEPEHHBIX B
YCTAHOBJIECHHOM TIOPSIIKE, C TMOJJIMHHBIM DJK3EMIUIIPOM M 3aBepsieT CBOEH
MOANUCHIO C YKa3aHUEM JOJDKHOCTU, (PaMUIIUU U MHUIIHAJIOB,

- TPOBEpSICT HAJWYUE WM OTCYTCTBUE OCHOBAHUM [IJIi OTKa3za B MpUEME
JIOKYMEHTOB TPEAYCMOTPEHHBIX IMMYHKTOM 2.7. HACTOSIIET0 AJIMUHUCTPATUBHOTO
perjlaMeHTa;

[Ipu Hanuuuu OCHOBAHUM JIS OTKa3a B MpHEME JOKYMEHTOB JOJDKHOCTHOE
JUIO YIOJTHOMOYEHHOE Ha TIPUEM JOKYMEHTOB YKa3bIBa€T 3asgBUTEIIO0 Ha
JOTMYIIIEHHBIC HAPYIICHUS W BO3BpallaeT 3asBJICHWE W KOMIUIEKT JOKYMEHTOB
3asIBUTEIIO.

[Tpu oTCYTCTBHMU OCHOBaHMI /I OTKa3a B IpUEME TJOKYMEHTOB JIOJKHOCTHOE
JUI0 YIIOJTHOMOYEHHOE Ha TIPUEM JOKYMEHTOB PETUCTPUPYET 3asBICHHUE C
IpuiIaraéMbiM KOMIUIEKTOM JIOKYMEHTOB W BBIAAET 3asBUTEIIO0 PACIHUCKY B
MOJIYYEHUH JOKYMEHTOB MO YyCTaHOBJIeHHOW Qopme (mpumnoxenue Ne4 «
HacTosiLeEMy AJIMUHUCTPATUBHOMY DETJIAMEHTY) C YKa3aHHMEM [EpEyHs
JOKYMEHTOB M JaThl X IMOJYYEHHS], a TAKXKE C YKAa3aHUEM IEpPEUHs JOKYMEHTOB,
KOTOpBIE OYAYT MOJYYEHBI IO MEKBETOMCTBEHHBIM 3aIpOCaM.

3.2.3. B cnydae obOparnieHus 3asiBUTEINS 32 TPEAOCTABICHUEM MYHUITUTIATBHOM
yciayru  yepe3 MODIL[  3aperucTpupoBaHHOE  3asBIICHUE  MEpPEHaeTca C
CONPOBOJUTENbHBIM  MHCBMOM B aApec  OpraHa  MPEeAOCTABJISIOLIETO
MYHUIIUTAIBHYIO YCIYTy B TEUYEHHWE OJHOTO paboyero AHS C MOMEHTa
perucTpauu.

3.2.4. Ilpu mocTyruieHUU 3asBlICHHS B (OpME DJIEKTPOHHOTO JOKYMEHTa U
KOMILJIEKTa 3JIEKTPOHHBIX JIOKYMEHTOB 3asIBUTEIII0 HAMPABISIETCS YBEIOMIIECHUE,
coJieprKalllee BXOJISAIINN PErucTpPallMOHHBIA HOMEp 3asiBICHUS, AATy MOJIYYEHUS
YKa3aHHOT'O 3asiBJICHHSI W MPUJIAra€MbIX K HEMY JOKYMEHTOB, a TaKK€ MepeyYeHb
HAaWMEHOBaHUU (DailyioB, MPEJACTABICHHBIX B (DOPME DIIEKTPOHHBIX JTOKYMEHTOB, C
yKa3aHHEM UX 00beMa (fanee - yBeIOMIICHHE O MOTYyYECHHUH 3asBICHUS).

VYBenoMmiieHHE O TIOJIYYEHUM 3asBIICHHMSI HAMpaBJsieTCs  YKa3aHHBIM
3asBUTEJIEM B 3asBJICHUU CIIOCOOOM HE MO3AHEe pabouero MIHs, CIEAYIOUIEro 3a
JHEM TMOCTYIUICHUS 3asBJICHUS B OpraH, MNPEJOCTaBISIOMIMI MYHUIUNAIbHYIO
ycuayry.

3.2.5. MakcuManbHbIi CPOK HUCTIOJHEHUS aJMUHUCTPATUBHON Mpoueaypsl - 1
pabouuii 1cHb.

3.2.6. Pe3ynpraTOM aJIMUHHUCTPATUBHOW MPOLEAYPHl SBISETCS MPUEM U
perucTpaiusi 3asiBJICHUS U KOMIUIEKTa JOKYMEHTOB JMOO OTKa3 B MpUEME
JOKYMEHTOB.

3.3. PaccmoTpenuwe  mpeACTaBICHHBIX  JOKYMEHTOB,  HCTpeOOBaHUE
JOKYMEHTOB (cBeneHuit), YKAa3aHHBIX B ITYHKTE 2.6.2



HACTOAIETO AJIMUHUCTPATUBHOTO pEriiaMEHTa, B paMKax MEKBEIOMCTBEHHOTO
B3aUMOJICHCTBUA.

3.3.1. OcHoBaHMEM ISl Ha4yaJla AJAMUHUCTPATUBHOW MPOLEAYPHI SABISIETCS
MOCTYIJICHUE 3aPETUCTPUPOBAHHOTO 3aABICHUS W MPWIAraeMblX K  HEMY
JOKYMEHTOB YIOJHOMOYEHHOMY JTOJDKHOCTHOMY JIHILY.

3.3.2. YIOITHOMOYEHHOE JOKHOCTHOE JIMIO MPOBOJUT IMPOBEPKY 3asIBICHHUS
U TpUIaraéMbIX TOKYMEHTOB Ha COOTBETCTBHE TPeOOBaHMSIM, yCTAaHOBICHHBIM
MYHKTOM 2.6 HacTOAIEro AAMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.3. B cnyyae OTCYTCTBUSI OCHOBAHHWM, YCTAaHOBJIEHHBIX ITYHKTOM 2.8
HACTOSIIIETO AJIMHHHCTPAaTHBHOTO perilaMeHTa, a TakKe OTCYTCTBUS B
NPECTaBICHHOM TaKeTe JOKYMEHTOB, YKAa3aHHBIX B MyHKTE 2.6.2, CIEIUAJINCT B
paMKax MEXBEIOMCTBEHHOTO B3aWMOJCUCTBUS B TeYeHHE 3 pabouux JHEH
HampaBigeT 3anpoc B YmpapieHue DenepanbHON cioykObl TrocygapCTBEHHOM
perucTpanuu, Kajactpa u kaprorpaduu mo BopoHexkckoii o01acT Ha MOTydeHUE
BBIMMUCKM ®3 EIWHOrO ToCymapCTBEHHOTO peecTpa TpaB Ha HEABIKAMOE
MUMYIIIECTBO W CJAEIOK C HHM O TpaBax TpaIaHWHA W UICHOB €ro CEeMbH Ha
UMEIOIIHECS y HUX OOBEKTHl HEJIBIKUMOTO MMYIIECTBA M BHIMHUCKH W3 EnnHOTO
rOCyJJapCTBEHHOTO peecTpa MpaB Ha HEJABMKHUMOE UMYIIECTBO M CIEIOK C HUM O
npaBax TpaKIaHWHA W UWICHOB €r0 CEMbH HAa HWMEBIIMECS Yy HUX OOBEKTHI
HEJIBIDKUMOTO UMYIIIECTBA.

3arnpoc JOHKEH COIEePHKaTh:

- (hamMuIIHMI0, UMSI, OTUYECTBO;

- TUI IOKYMEHTA, yJIOCTOBEPSIOIIETO JIUYHOCTD;

- CEpPUIO U HOMEP JOKYMEHTA,

- 1aTy BBIJIa4M JOKYMEHTA.

3.3.4. Tlo pe3yibTaTaM MTOJTYYEeHHBIX CBEJICHUI (IOKyMEHTOB)
YIIOJTHOMOUYEHHOE JOJDKHOCTHOE JIMIIO OCYIIECTBIISICT IPOBEPKY  HATUUHS
WA OTCYTCTBHSI OCHOBaHUH, yKa3aHHBIX B yHKTE

2.8 Hacrosmero AJIMUHACTPATUBHOTO PeTjlaMeHTa.

B cinywae OTCyTCTBMST  OCHOBaHMH, yKa3aHHbBIX B  NyHKTe 2.8
HACTOSAEro AIMUHUCTPATUBHOTO  pErjlaMeHTa, NPUHUMAETCS  pEUIEHUE O
MOATOTOBKE MPOEKTa MPABOBOT'0 aKTa O MPEAOCTABICHUN MYHULIMIAIBHON YCIyTH.

B ciyyae HAJINY U OCHOBAaHUHU, YKa3aHHBIX B IIYHKTE
2.8 HacTosAmero AIMAHACTPATUBHOTO pETJlaMeHTa, NPUHUMAETCs pelieHue o0
OTKa3€ B MPEAOCTABICHUN MYHULIMIAIbHON YCIyTH.

3.3.5. Pe3ynpratroM agMHHUCTPATHBHOM MNPOLEAYPHI SIBISETCS IPUHSITHE
pEelIeHus] O MOATOTOBKE MPOEKTa TPAaBOBOTO akTa, JuOO 00 OTKaze B
MPEeAOCTaBICHUN MYHULIMITIAIIBHOW YCITYTH.

3.3.6. MakcumanbpHbId CPOK HMCIIOJHEHMS aJIMUHUCTPATUBHOW MPOLEAYPHI -
15 kaneHgapHbIX JHEH.

3.4. IloaroToBka v NPUHATUE MPOEKTA MPABOBOTO aKTa JIMOO yBEAOMIICHUS O
MOTUBHPOBAHHOM OTKa3€ B MPEAOCTABICHUH MYHUIIMTIATBLHON YCIIYTH.

3.4.1. Tlo pe3yapTaTaM NPUHATOrO PENICHUS YIOJIHOMOYEHHOE JTOJKHOCTHOE
JINLO:

3.4.1.1. I'oTOBUAT NpOEKT MOCTAHOBJICHUS aJIMUHUCTPALMU O IPEAOCTABICHUN
KUJIOTO TOMEIICHUS MYHHUIIMIAIBHOIO  CIELHUATN3UPOBAHHOIO  KUJIUIIHOTO



dboHOa, TMPOEKT JOrOBOpa O  MPEIOCTABICHUM  KUJIOTO  MOMEIICHHS
MYHULUNAIBHOTO CHEIUATU3UPOBAHHOTO KUIUIIHOTO (OHIA MO0 yBEIOMIICHUE
0 MOTHBUPOBAHHOM OTKa3€ B MPEJOCTaBICHUN MYHHUIIUTIATHLHON YCIyTH.

3.4.1.2. IlepenaeT mpoekt MOCTaHOBJICHUSA aIMUHUCTPALIU O
MPEAOCTABICHUU JKUIJIOTO TIOMEIICHUS MYHMIIMIAIBLHOTO CHEHUATU3UPOBAHHOIO
KUIUIIHOTO (hOHAA, MPOEKT JIOroBOpa O MPEIOCTABICHUHU JKUIIOTO MMOMEIICHUS
MYHULIUMAIBHOTO CHEIUATU3UPOBAHHOTO KWIUIIHOTO (OHIA TUOO0 yBEIOMIICHUE
O MOTHUBHPOBAHHOM OTKa3e B TNPEAOCTABICHUM MYHMIIUTIAIBHON  YCIyTH
Ha MOJITMCAHNE TJIABE CEJIbCKOTO MOCETICHUS.

3.4.1.4. ObGecnieunBaeT PErUCTPAIMIO MTOCTAHOBIICHHS O MPEI0CTABICHUU
KUJIOTO TOMEIICHUS MYHHIIUINAIBLHOTO  CIEIUATM3UPOBAHHOIO  YKUJIUIITHOTO
dboHga MO0 yBEIOMJICHHS O MOTHUBUPOBAHHOM OTKa3e B MPEJOCTaBICHUU
MYHUIIUANIATIBHON YCIYTH.

3.4.2. Ilpu moctyrmieHWHd B aJMUHUCTPAIMIO 3aABJICHUS O MPEIOCTABICHUU
KUJIOTO TIOMEIICHUS MYHHIUIAIBLHOTO  CIEIHATM3UPOBAHHOTO  YKUJIUIITHOTO
donaa yepez MODI[ 3aperucTpupoBaHHBINM MOCTAHOBICHUS O MPEIOCTABICHUU
KUJIOTO TIOMEIICHUS MYHHIUIAIBLHOTO  CIECIUATM3UPOBAHHOTO  YKUJIUIITHOTO
donma, MO0 3apEerUCTPUPOBAHHOE YBEIOMJICHHME O MOTHBHPOBAHHOM OTKa3€ B
PEIOCTABICHUN MYHMIIUTIAJIBLHON YCIYyTd HAIMpaBJISIOTCS C COMPOBOJUTEIBHBIM
nuckMoM B anpec M®I][ B TeueHwe OJIHOrO KaJeHIAPHOTO [HS CO JIHS
PETUCTpAIUU YKa3aHHBIX IOKYMEHTOB.

3.4.3. Pe3ynpTaToM aJIMHHUCTPATUBHON MPOLEAYPHI SBIISIETCS MOArOTOBKA U
YTBEPKIACHUE ITOCTAHOBIEHUSI O  MPEAOCTABICHUU  JKUAJIOTO  MOMEIICHUS
MYHUIIMTAIBHOTO  CIEUMAIU3UPOBAHHOTO KWJIMAIIHOTO (OHAA, JOroBopa o
IPEAOCTABICHUN JKUAJIOTO TMOMEIIEHUS! MYHULHIAIBHOTO CHENHAIM3UPOBAHHOIO
KWIHAITHOTO (OHMIA MO0 MOATOTOBKA YBEJOMIICHUS O MOTHBHUPOBAHHOM OTKa3e B
IPEAOCTABICHUN MYHULIUIAIIBHOW YCITYTH.

3.4.4. MakcumanbHbId CPOK HCIIOJHEHUS aAMUHHUCTPATUBHON MPOUEIYPHI —
9 kaneHaapHBIX JHEH.

3.5. Bpimaua (HampaBiieHHE) 3asBUTEIO TOCTAHOBIICHUS O TIPEIOCTABICHUU
KUJIOTO TOMEIICHUS MYHHUIMIAIBHOIO  CIEHUATN3UPOBAHHOIO  YKUJIUIIHOTO
doHma, MOTOBOpa O MPEIOCTABICHUH S>KHJIOTO TOMEIICHHUS MYHUIIMITATIBHOTO
CHEUHUATIU3UPOBAHHOTO KUITUITHOTO dbonma mubo YBEJOMJICHUS
0 MOTHUBUPOBAaHHOM OTKa3€ B MPEJOCTABICHUN MYHHUIIMIATBLHON yCIIYTH.

3.5.1. [IpunsiTOE TOCTAaHOBJICHHUE O TPEIOCTABICHUM >KUIOTO MOMEIICHHS
MYHHUITUTIATHHOTO  CIICIIMATM3UPOBAHHOTO KWIMIIHOTO (GOHAA, TOTOBOP O
MPEAOCTABICHUN JKWJIOTO TMOMEIIEHUSI MYHHUIMIAIBHOTO CHEeIUaTU3UPOBAHHOTO
KUITUITHOTO ¢dboHna B TE€YEHUE JIBYX KaJICH/IAPHBIX JTHEH co
JTHSI TIPUHSATHS BBIAACTCS 3aIBUTENIO B AAMUHUCTpAMK uiu B MOILI,

VYBenomsieHne O  MOTHUBHPOBAHHOM  OTKa3€ B  IPEAOCTABICHUU
MYHULIUMAIBHOW YCIyTM B TE€UEHHUE JIBYX KaJCHAAPHBIX AHEH CO JHS MPUHATHS
pEIIEHUS BBIIACTCS 3asBUTEIIO B aIMUHHUCTpauy wid B MOI]

3asBUTEIb uHopMupyercs 0 MPUHSATOM peleHuu
B MOpSJKE, IpeaycMOTpeHHoM 1. 1.3.4.  Hacrosmero AIMHUHUCTPATUBHOIO
periiameHTa.



3.5.2. B ciiyyae Henmoay4eHus 3asBUTEIEM B aAMUHUCTPALIUU TOCTAHOBJICHUS
0 MPEIOCTABICHUH KUJIOTO MOMEIIEHUS] MYHUIIUIATBLHOTO CIEeIHAIM3UPOBAHHOTO
KUIUIIHOTO (oHIa, [AOroBOpa O TMPEAOCTABICHUM IKUJIOTO TOMEIICHUS
MYHULIUMAIBHOTO CTEIUATU3UPOBAHHOTO KUIUITHOTO (OHJa TUO0 YBEIOMIICHUS
0 MOTHMBHPOBAaHHOM OTKa3€ B MPEAOCTABICHUM MYHUIIUTIATBLHOW YCIYTU B CPOK,
YCTAHOBJICHHBIN IIYHKTOM 3.5.1 HACTOSIIEro AJIMUHUCTPATUBHOTO
peryiaMeHTa, yKa3aHHbIe JOKYMEHThI HAIIPABIISIOTCS 3asBUTEIIO B TEUCHUE OJTHOTO
KQJICHIAPHOT'O TIOYTOBBIM OTIIPABJIEHUEM C YBEJIOMJICHUEM O BPYUYEHHUH 110 aJipecy,
yKa3aHHOMY B 3asIBJICHUH.

3.5.5. Ilpn moctymieHMH B aAMHHHUCTPALMIO 3asBJIECHUS O MPEIOCTABICHUU
KUJIOTO TOMEIICHUS MYHHIIUINAIBLHOTO  CIEIUATM3UPOBAHHOIO  YKUJIUIITHOTO
donaa yepes MPI[u B cinydae HemonyueHus 3asButeieM B MOI] npunsToro
MOCTAHOBJICHUS O TMPEJOCTABICHUM IKUJIOTO TIOMEIICHUS MYHUIIUIAIBHOTO
CHIEUATTM3UPOBAHHOTO KUIUITHOTO (OH/A, JOTOBOPA O MPEAOCTABICHUU JKHIIOTO
MOMEIIEHUS MYHUIUIIAIBHOTO CIEIHAIM3UPOBAHHOTO KUIUIIHOTO (poHaa 11bdo
YBEJIOMJICHUSI O MOTHUBHPOBAaHHOM OTKa3¢ B MPEIOCTABICHUM MYHUIIUTIATBbHON
YCIIYTH B CPOK, YCTAHOBJICHHBIN MYHKTOM 3.5.1 Hactosimero AIMUHUCTPATUBHOTO
peryiaMeHTa, yKa3aHHbIEe IOKYMEHTBI HampasisitoTcss M®I] 3asBuTenio B TeUeHUE
OJIHOTO KaJICHJIAPHOT'O TIOYTOBBIM OTIIPABJIICHUEM C YBEIOMJICHUEM O BPYUYEHHUH IO
azpecy, yKa3aHHOMY B 3asiBJICHUH.

3.5.6. Pe3ynbraToM aAMUHUCTPATUBHOW TMpPOIEAYpPHl SBISETCA BbIIa4Ya
3asIBUTENII0 JIMYHO IO MECTy OOpallleHHsI TOCTAaHOBJICHUSI O TMPeI0CTaBICHUU
KUIOTO TOMEIICHUS MYHMIIMIAIBHOIO  CIEHUAIN3UPOBAHHOIO  KUJIUIIHOTO
doHma, MOroBOopa O NPEIOCTABICHUHU >KHJIOTO MOMEIICHHUS MYHUIIMIAIBHOTO
CHEUHUATU3UPOBAHHOTO KUITUITHOTO dbonma nmubo YBEIOMIICHUS 0
MOTUBUPOBAHHOM OTKa3€ B MPEJOCTaBICHHUH MYHULHMNAIbHON YCIYTrd WIH
HaIlpaBJICHUE YKa3aHHBIX IOKYMEHTOB [TOYTOBBIM OTIPABIECHUEM C YBEIOMIIEHUEM
0 BPYYEHHUH I10 aJPECY, YKA3aHHOMY B 3aBJICHUU.

3.5.7. MakcumanbHbId CPOK HCIIOJHEHUS aJMUHUCTPATUBHOM MPOUEAYpPHI -
2 KaJeHAapHBIX JTHS.

3.6. Ilomaua 3agBUTENIeM 3ampoca M UHBIX JOKYMEHTOB, HEOOXOIUMBIX JJIs
MPEAOCTABICHUS MYHUIUIAJIBHOM YCIyrM, W TMpPUEM TaKUX 3alpocoOB U
JIOKYMEHTOB B 2JICKTPOHHOU (popMme.

3.6.1. 3asBnenne B (hopMe dMEKTPOHHOTO JTOKYMEHTA MPECTABISETCA MyTeM
3amoiHeHus: (OopMbI 3ampoca yepe3 JMYHbIN KaOuHer Ha EgmHom moprane
TOCYIapCTBEHHBIX ¥ MYHUIUMAIBHBIX ycuyr (pyskmuil) u (wnu) I[loprane
Boponexckoii o6mactu.

3asBneHue B (popMe DJIEKTPOHHOTO JOKYMEHTa IMOJIUCHIBA€TCS MO BBIOOPY
3asBUTENA (€CNU 3asiBUTEIIEM SIBISICTCS] MHAUBUYaIbHbIN IPeANPUHUMATEND):

- 3JIEKTPOHHOM MOANUCHIO 3asiBUTENS (IIPEACTABUTEIIS 3asIBUTENS);

- YCUJICHHOW KBaJIM(PUIHUPOBAHHOW HIIEKTPOHHOW MOAMUCHIO 3asiBUTENS
(mpencraBuTENs 3asBUTEIIA).

3asBneHue B (GopMe SJIEKTPOHHOTO JOKYMEHTa OT HMEHU IOPUIAYECKOTO
JULA 3aBEePsIETCs 110 BIOOPY 3asiBUTEIISI AJIEKTPOHHOM MOMUCHIO MO0 YCUIIEHHON
KBaTU(UIIMPOBAHHOMN 3JIEKTPOHHOU MOJMUCHIO:

- IMLa, TEUCTBYIOMIETO OT UMEHHU IOPUANYECKOro Jinulia 0e3 J0BEpEHHOCTH;



- MpEeACTaBUTENS IOPUAMYECKOro JIMIA, JACHCTBYIOIIEr0 HAa OCHOBAHHUHM
JOBEPEHHOCTH, BBIIAHHOW B COOTBETCTBUU C 3aKOHOJATEIbCTBOM Poccuiickoi
denepauni.

3.6.2. 3agBuTrenb BIOpaBE NOJYYUTh CBEICHUS O XOJ€ NPEAOCTABICHUS
MYHHUIMOAIBHOW YCIYI'M B 3JEKTPOHHOW (opme ¢ wucnoiab3oBaHueM EauHoro
noprajia rocy1apCTBEHHbIX 1 MyHUIIMNAIbHBIX YCayT (QyHkiui) u (unu) [Hoprana
Boposnexckoi obsactu.

3.6.3. llosyuyeHune pe3ylibTaTa MYHUIMOAIBHOM YCIYTM B SJIECKTPOHHOU
dbopwme.

[lonyyenue pe3yiabTaTa MYHULMIIAIBHON YCIYTHM B JIEKTPOHHOU (Qopme He
PEeyCMOTPEHO.

4. ®opMbI KOHTPOJIS 33 UCTIOJTHEHUEM aJIMUHUCTPATUBHOTO PETIaMEHTA.

4.1. Texkymuil KOHTPOJb OpPraHU3alMU NPEAOCTABICHUS MYHHUIIMNAIBHOU
YCIYTU  OCYIIECTBIACTCA  JOJDKHOCTHBIMH  JIMIIAMHA  OpraHa  MECTHOTrO
CaMOYTPaBJICHUS, OTBETCTBEHHBIMU 332 OPTaHU3AINIO PaOOTHI TIO MIPEIOCTABICHUIO
MYHUILIMTIATIBHOW YCITYTH.

4.2. IlepedyeHb UHBIX JOHKHOCTHBIX JIMI] AAMUHUCTPALIUM, OCYIIECTBISIOMINX
TEKYIIUH KOHTPOJb OpPraHMU3allMu MPEJOCTaBICHUS MYHULMMNAIBHOW YCIYTd, B
TOM YHCJIE peai3alui MPEyCMOTPEHHBIX HACTOSAIIMM AJIMUHHUCTPATUBHBIM
periaMeHToM aIMUHUCTPATUBHBIX poLEaYyD, YCTaHABJIUBAETCS
MYHUILIMTIAJTbHBIMU MTPABOBBIMU aKTaMHU aIMUHUCTPALUH.

MyHumunanbHple  CiOy)Kallyde, OTBETCTBEHHBbIE 32  NPEJOCTABIICHUE
MYHHUITANIAIBHONW YCIYTH, HECYT MEePCOHAIBHYIO OTBETCTBEHHOCTD 3a COOJIIO/ICHUE
CPOKOB U TIOpSJKa MWCHOJHEHUS KaXJ0H aAMUHUCTPATUBHON MPOLEAYPHI,
PEyCMOTPEHHOW HACTOAIIUM AJIMUHUCTPATUBHBIM PETIaMEHTOM.

4.3. Texymuii KOHTPOJIb OCYLIECTBISCTCS MyTEM MPOBEACHUS JTOIKHOCTHBIM
JUIIOM, OTBETCTBEHHBIM 3a OpraHM3aIyio pPaboOThl IO MPEIOCTABICHUIO
MYHUITATIAIBHOW YCIYTH, TMPOBEPOK COOIIOCHUS W HMCIOJHEHUS] COTPYIHUKAMH
MOJIOKEHUN AIMUHHUCTPATUBHOTO PETJIaMEHTA.

4.4. TlpoBeneHue TEKYIIETO KOHTPOJSA JOJDKHO OCYIIECTBIATHCA HE PEXeE
JIBYX pa3 B TO/I.

Texymuit KOHTPOJIb MOXKET OBITh TUTAHOBBIM (OCYIIECTBIISITHCS HA OCHOBAHUH
MTOJTYTOIOBBIX WJIW T'OJIOBBIX IIJIAHOB pa0OTHI OpraHa MECTHOT'O CaMOYIIPABIICHHS) U
BHETUIAHOBBIM (TIPOBOJIUTHCS 1O KOHKPETHOMY OOpAICHUIO 3assBUTENS MM HMHBIX
3aMHTEepECOBaHHBIX Jull). [Ipu mpoBepke MOTryT paccMaTpUBaThCS BCE BOMPOCHI,
CBSI3aHHBIE C TMPEIOCTABICHUEM MYHUIUIAIBHON  yCIyrd (KOMILJIEKCHBIC
MPOBEPKH), WJIM  BOMPOCHI, CBS3aHHBIE C  MCIIOJHEHHEM  OTJEJIbHBIX
aIMUHUCTPATUBHBIX TIPOIEAYP (TEMATUUYECKHUE TTPOBEPKH).

PesynbpraTel mpoBepku 0GOPMIISIIOTCS B BHAC CHpaBKH, B KOTOPOM
OTMEUYAIOTCA BBISBJICHHBIE HENOCTATKM W YKa3bIBAIOTCA MPEIJIOKECHUS MO0 HX
YCTPAHCHHUIO.

[To pe3ynpTaTaM MpPOBEIEHHBIX MPOBEPOK B CJIydae BBISABICHUS HAPYIICHUMN
NpaB 3asgBUTEICH BHUHOBHBIC JIMIA MPUBJICKAIOTCS K OTBETCTBEHHOCTH B
COOTBETCTBUM C JICUCTBYIOIIMM 3aKOHOIATEILCTBOM Pocculickoit denepanum.



4.5 KoHTponb 3a NpeaoCTaBICHHUEM MYHUIUIAIBLHONW YCIYTH MOXET OBITh
OCYIIECTBIIEH CO CTOPOHBI TpakJIaH, MX OOBEAMHEHUNW U OpraHu3anuii B
COOTBETCTBHUE C 3aKOHOAATENbCTBOM Pocculickon denepanuu.

5. HocyneOnblii (BHECYI€OHBIN) TOPSAIOK 00KaTOBAaHUS PEIICHUM U TeUCTBUI
(Oe3pmeiicTBUsl)  OopraHa,  NPEAOCTaBISIONIET0  MYHUUMIAIBHYIO  YCIYTY,
JOJKHOCTHOT'O JIMIAa OpPTraHa, MPeA0CTaBISIOIIEr0 MyHULIUIIAIbHYIO YCIYTY, JIH00
MYHULHANIAIBHOTO CIIY’KAIIErO.

5.1. 3agBuTeNM HUMEIOT MpPaBO Ha OOXaJIOBaHME pEUICHUH U JAeUCTBUI
(Oe3meiicTBUS) AOMKHOCTHBIX JIMI] aJMUHUCTPALIMK B J0CYA€OHOM MOpsAKE, Ha
nojiyueHue HMHQPOpMalMK, HEOOXOAMMOW i OOOCHOBAaHUS MU PACCMOTPEHHUS
Ka00BbI.

5.2. 3asgBUTENb MOXET 0OPATUTHCA C KajJ000M, B TOM YHUCIE B CIEIYIOUIUX
CIIyyYasx:

1) HapylieHuWE CpoOKa perucTpaluy 3asBICHUS 3asBUTENS 00 OKa3aHUH
MYHUILIMTIAIBHON yCIIYTH;

2) HapyllIeHUE CpOKa MPEJOCTABICHUS MyHUIIMTIATLHON YCIYTH;

3) TtpeboBaHMe y 3asBUTENS JIOKYMEHTOB, HE MPEIyCMOTPEHHBIX
HOPMATUBHBIMM TMPAaBOBBIMM akTamu Pocculickoit denepanuy, HOPMaTHBHBIMU
IPaBOBBIMU aKTaMH BoOpoHEXKCKOM 00J1acTH, HOPMATUBHBIMHU MTPABOBBIMH aKTaMH
OpPraHOB MECTHOTO CaMOYMPABJIEHUSI Y CMAHCKOTO 1-TO CEIbCKOTO MOCEICHUS
HoBoycmaHckoro  MyHHWITMTIAIBHOTO  paiioHa  BopoHexckod — oGiacTu s
IPEAOCTABICHUS MYHULINTIATBHON YCIIYTH;

4) oTka3 B mpuUeMe JTOKYMEHTOB, MPEIOCTABICHHE KOTOPBIX MPEIYCMOTPEHO
HOpPMAaTUBHBIMU MpaBOBbIMH akTamMu Poccuiickoii denepannivi, HOPMATUBHBIMU
IPAaBOBBIMU aKTaMH BopoHEKCKO# 00acT HOPMATUBHBIMHU TPABOBBIMU aKTaMH
OpPraHoOB MECTHOTO CaMOYMpPAaBJIEHUSI Y CMAHCKOTO 1-TO CEIbCKOTO MOCEICHUS
HoBoycmaHckoro  MyHuWIumaabHOro  paiioHa  Boponexckoi — oOnactu s
IPEAOCTABICHUS MYHULIUNIAIBHON YCIYTH, Y 3asIBUTEIIS;

5) oTKa3 B MPeaOCTaBICHUH MYHHIIMIIAIBbHON YCIIYTH, €CJIM OCHOBaHUS OTKa3a
HE TIPEAYCMOTPEHbI (elepalbHBIMU 3aKOHAMHU W TPUHSATHIMH B COOTBETCTBHH C
HAMU HWHBIMM HOPMATHUBHBIMHM IPaBOBbBIMH akTaMu Poccuiickonn ®Denepauuu,
HOPMATUBHBIMH TIPAaBOBBIMH aKTaMu BOpOHEXCKON o001acT HOPMATUBHBIMU
MPaBOBBIMH aKTaMHU OpPraHOB MECTHOIO CaMOYIIPABJIEHHUS Y CMaHCKOro 1-
ro CeIbCKOro  moceneHuss  HoBOyCMaHCKOro - MyHHULIMIAJIBHOTO  paloHa
Boponexckoii o0nactu;

6) 3aTpeOoBaHMe C 3asABUTEIS MIPH MPEAOCTABICHUH MYHUITUTAIBHONU YCIYyTH
IJIaThl, HE MPEIYCMOTPEHHOW HOPMATHUBHBIMHU ITPABOBBIMU akTaMu Poccuiickon
denepanuu, HOPMaTHUBHBIMHU IIPaBOBBIMHU aKTaMH Boponexckoii
00JacTH, HOPMATUBHBIMHU ITPaBOBBIMU aKTamu OpraHoB MECTHOTO
CaMOyIIpaBJI€HUsd Y CMAaHCKOro 1-ro cembckoro moceneHuss HoBoycmaHCKOro
MYHULIUNAIILHOTO pailoHa BopoHexckoi 001acT;

7) 0TKa3 JOJKHOCTHOTO JIMIA aIMUHUCTPALIMUA B UCIIPABICHUH JOMYIIEHHBIX
OMEYaTOK U OMMOOK B BBIAAHHBIX B pPe3yJibTaTe MPEJOCTABICHUS MYHULIUNIATIBHOM
yCIYrd  JOKYMEHTaxX Ju0O HapylleHHWE YCTAHOBJIEHHOTO CpOKa TaKHUX
HCTPABJICHUM.



5.3. OcHoBaHueM /i Hayaja MpoLEeAyphl JOCYAeOHOTrO (BHECYIIEOHOIO)
00’kaioBaHusl SIBISIETCS OCTYMUBIIAS kKanooa.

XKanoba mMoxeT ObITh HampaBieHa IO MOYTE, Yepe3 MHOTO(PYHKIIMOHAIbHbBIE
LEHTPHI, c UCIIOIb30BaHUEM MH()OPMAITMOHHO-TEXHOJIOTUUECKOMN u
KOMMYHHUKAIIMOHHOW HMHQPACTPyKTypbl, B TOM uucie EnuHoro mopraia
rOCYJapCTBEHHBIX M MYHUUMNAIBHBIX yciuyr (¢ynkumil) mubo Iloprana
Boponexckoii obnactu, a Takke MOXET ObITh MPUHATA MPU JIMYHOM IIpUEME
3asBUTEIIS.

5.4. Kanoba nomxkHa coaepxKaTh:

- HaUMEHOBAHWE OpraHa, MPEJOCTABISIONIETO MYHMUIIUNAIBHYIO YCIIYTY,
dbamMmino, UM, OTYECTBO JOJDKHOCTHOTO JIMIA JIMOO MYHHUIIMIIAIBHOTO
CITy>allero, peneHus u A1ecTBus (6e3/1eiCcTBrEe) KOTOPOro 00KaIyIOTCS;

- daMmInIo, UMsI, OTUYECTBO (MOCTEHEE - PU HAJTUYUH), CBEJICHUS O MECTE
KUTEIBCTBA 3asBUTENS - (DU3UUECKOro JiMIa JUOO HAaMMEHOBAaHUE, CBEJCHUS O
MECTE HaXOXXJICHHS 3asBUTENSI - IOPUIWYECKOTro JIMIlA, a TaKkke Homep (Homepa)
KOHTaKTHOTO TenedoHa, aapec (ampeca) IIEKTPOHHOM MOYTHI (IPU HATWYUU) U
MIOYTOBBIN aJIpec, MO KOTOPHIM JOJDKEH ObITh HAIIPABIICH OTBET 3asBUTEIIO;

- cBeneHUsT 00 OOXKayeMbIX pEHICHUSX | JeUCTBUAX (0Oe3aeiicTBUM)
aIMUHUCTPAIINH, TOJHDKHOCTHOTO JIMIA JIMOO MYHUITUITAIBHOTO CITYXKaIIero;

- JIOBOJIbI, HA OCHOBAaHUM KOTOPBIX 3asIBUTE]Ib HE COTJACEH C PEIICHHEM U
neiictBueM  (Oe3neiicTBHEM) aAMUHUCTPAIMM, JOJKHOCTHOTO JIMLA JIUOO
MYHUIIMTAIBHOTO  CIYXallero. 3asBUTENEM MOTYyT OBITh  MPEICTaBICHBI
JOKYMEHTHI (TP HAJTMYKH ), TOATBEPKIAIOIINE €r0 TOBOJBI, JINOO UX KOTHUH.

5.5. 3asgBuTens MOXKET 00XajloBaTh pelIieHUs W AchcTBus (Oe3aeicTBUE)
JNOJDKHOCTHBIX — JIML, MYHULMNAIBHBIX CIyXallUX aJIMUHUCTpPAlMU TIJIaBe
CEIBCKOTr0 MOCEJICHHUS.

5.6. JlomkHOCTHBIE JMIIA AIMUHUCTpAIMHU, YKa3aHHbIE B IyHKTEe 5.5
HACTOSIIIETrO pazaena AIMUHUCTPATUBHOIO PETJaMEHTa, IPOBOJAT JIMYHBIN MPUEM
3asBUTEJICH.

JIM4HBIN TIpUEM NOJDKHOCTHBIMHU JIMIIAMHM MPOBOJIUTCS IO IMPEIABAPUTEIBHOMN
3amucH. 3amuch 3asBUTENICH MPOBOAMUTCS TPU JUYHOM OOpalleHUu WIH C
MCIIOJIb30BAaHUEM CPEJICTB TEICPOHHON CBS3U MO HOMEpPaM TelIe(pOHOB, KOTOPHIC
pasMemaTcs Ha OQUIMATBHOM caiiTe agMUHUCTpanuu B ceTu WHTepHET u
WH(OPMAITMOHHBIX CTCH/IAX.

CrnenuanucT, OCYIIECTBISIONIMI 3amuch 3asBUTENICd Ha JIMYHBIA IpHUEM,
HHOOPMUPYET 3asBUTENS O JaTe, BPEMEHH, MECTE MpHUeMa, TOJDKHOCTH, (haMuIIny,
MMEHH U OTYECTBE JOKHOCTHOTO JIMIA, OCYLIECTBIISIOUIETO MPUEM.

5.7. JJoMKHOCTHOE JIMIIO, YIIOJHOMOYEHHOE Ha PACCMOTPEHUE KAOOBI, WIH
aIMUHUCTPAIIAS OTKA3BIBAIOT B YIOBIETBOPEHHUH 3KaT00bI B CIEIYIONUX CITydasx:

1) Hanu4Me BCTYNMBLIETO B 3aKOHHYIO CUJYy PEIICHUsl Cyaa, apOUTPaKHOTrO
cyJia 1o »*ajao0e 0 TOM ke MPeAMETE U MO TEM K€ OCHOBAHUSIM,;

2) mojaya >XajmoObl JUIOM, MOJHOMOYMS KOTOPOrO HE MOATBEPXKIACHBI B
MOPSIAKE, YCTAHOBJIEHHOM 3aKOHOAATEIbCTBOM;

3) Hanmuuyue pelleHHus Mo Kajnobe, MPUHSATOTO paHee B COOTBETCTBUU C
TpeOOBaHUAMM HACTOSIIETO AJMUHUCTPATUBHOTO PErjiaMEHTa B OTHOIIEHUU TOTO
e 3asIBUTEIISL U 110 TOMY K€ MPEIMETY Kal00Bbl.



5.8. 3asgBuTenu MMEIOT MPaBO Ha MOJYYEHUE JOKYMEHTOB M MH(pOpMaIUH,
HEOOXOUMBIX J1JIT OOOCHOBAHUS U PACCMOTPEHUS KaTO0OBbI.

5.9. Kanoba moasie:;KuT pacCCMOTPEHHUIO B TEUEHHUE MATHAIIATH pabounx JHEH
CO JHS €€ PErucTpaluy, a B Ciydae OOXaJloBaHHUS OTKa3a aJMUHUCTpAIUH,
JOJKHOCTHOTO JIMIIa aAMUHUCTPALIUY, B IPUEME JOKYMEHTOB Y 3asBUTEN OO B
UCIIPaBJICHUM JOMYIICHHbIX ONEYaTOK M OIIMOOK WM B Cly4yae O00KajJoBaHUS
HapylIE€HUsI YCTAaHOBJIEHHOIO CpOKa TAaKWX MCHOPABICHUA - B TEUEHUE IIATU
pabouux HEN co IHS €e perucTpanuu.

5.10. He mno3gHee [nHs, CIEOYIOIEr0o 3a JHEM NPUHATUS PELICHUs,
yKa3aHHOrO0 B MNyHKTe 5.9 Hacrosimero AJMUHUCTPATUBHOTO PpETJIaMEHTa,
3asIBUTENII0 B MHUCbMEHHOW (OpME U MO JKEJNAHUIO 3asiBUTENS B AIIEKTPOHHOM
dopMe HampaBisieTcsi MOTUBUPOBAaHHBIM OTBET O pe3yjbTaTax pacCMOTpPEHUs
KaJIOOBI.

5.11.JoKHOCTHOE JIMI0, YITOJIHOMOYEHHOE HAa PACCMOTPEHME KajloObl, WIH
aJMUHUCTpALIUS BIPAaBEe OCTABUTH kKano0y O0€3 OTBETa B CIEIYIONIUX CIydasX:

1) Hanmuue B KajoOe HEUEH3YPHBIX JHUOO OCKOPOUTENBHBIX BBIPAKEHHI,
yrpo3 JKU3HU, 3I0POBBI0 U UMYILECTBY JOJKHOCTHOIO JIMIIA, & TAKXKE YJICHOB €ro
CEMbH;

2) OTCYTCTBHE BO3MOKHOCTH MPOYUTATh KaKyIO-IMOO YaCTh TEKCTa KaIOOBI,
dbamMuInio, uMs, OT4ECTBO (MPU HANMYMM) U (WMJIM) TIOYTOBBIM ajapec 3asiBUTENS,
yKa3aHHBIE B Xkajlo0e.

5.12. B ciy4ae ycCTaHOBJIEHHS B XOJA€ WU IO pe3yJbTaTaM pPacCMOTPEHUS
KayoObl TPU3HAKOB COCTaBa AaJMUHUCTPATUBHOTO TPAaBOHAPYIICHUS WM
OPECTYIJICHUs,,  JOJDKHOCTHOE  JIMIO, HAAEJNEHHOE  IOJHOMOYMSMM IO
PacCMOTPEHHUIO Kano0, He3aMeJINTENIbHO HaMpaBisieT UMEIOIINUECs MaTepualbl B
OpraHbl IPOKYpPaTYpBH.



[Ipunoxenne Nel
K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY

I. MecTo HaxoXIeHUs AaIMUHHUCTPAlMM YCMAaHCKOrO 1-TO CeIbCKoro
nocesieHUss  HOBOYCMAaHCKOro - MyHHIMIIAJIBHOIO  pailoHa  BopoHexckon
obnactu 396310, Boponexckas o6mnacte, HoBoycmanckuii paiion, c. Hoas
Ycmans, yiu. Jlenuna, 278.

I'padux (pexum) paboTbl AAMUHUCTPALINHN:

noHenenpHuK - natauia: ¢ 08.00 go 16.00;

nepepsiB: ¢ 12.00 no 13.00.

Anpec  oduuumanbHOro caita aAMUHUCTpAlMM B  UH(GOPMAIIMOHHO-
TEJIEKOMMYHUKAMOHHOM CEeTH "Unrtepuet" (manee - CETh
Wurepner): https://usmanl-r36.gosuslugi.ru/

AJipec 3JIeKTPOHHON OYTHI aIMUHKUCTpANMU: USmanl.nusm@govvrn.ru

2. Tenedons! ns crpaBok: 8(47341) 5-35-46.

3. ABTOHOMHOE y4pexKIeHUE Boponexckon o0nacTu
«MHOrOQYHKITMOHATIBHBI  IEHTP  TNPEJOCTaBICHUS  TOCYJApCTBEHHBIX |
MYHULUNATBHBIX yeiIyr» (nanee - AY «MOL»):

3.1. Mecro mHaxoxnaenus AY «MO®Il»: 394026, r. Boponex, yi.
HpyxuaankoB, 36 (KomuHTepHOBCKUI palioH).

Tenedon mst cnpaBok AY «M®Iy»: (473) 226-99-99.

Odurmaneuerii cait AY «M®I» B cetrn MaTepueT: mfc.vrn.ru.

Anpec amektpoHHO# modthl AY «M®1»: odno-okno@ mail.ru.

I'paduk padoter AY «M®DI»:

BTOPHUK, yeTBepr, nmsatHuia: ¢ 09.00 no 18.00;

cpena: ¢ 11.00 mo 20.00;

cyb66ota: ¢ 09.00 no 16.45.

3.2. Mecro naxoxaenus ¢unuaina AY «MOIL» B MyHUIIMTIAITEHOM paiioHe:

Boponexckas obnacts, ¢c. HoBas YcMmanb, yi. Jleauna, 1.263 6

I'padux padoter punnana AY «MODIy»:

noueaenpuuk 8.00-17.00

BTOPHUK, cpefa, yetepr, nsaTauia 8.00-20.00

cybo6ota 8.00-15.45

BOCKPECEHBE - BBIXOJIHOU JE€Hb



ITpunoxenune Ne 2
K AJIMUHUCTPaTHUBHOMY pETIaMeHTy

B apMunucTpanuio Y cMaHCKOro 1-ro cenbcKoro moceaeHust
oT

(®.1.0.)
JOKYMCHT, y[[OCTOBepH}OHH/Iﬁ JINYHOCTH

(cepusi, Ne, keM 1 Kor/1a BBIIaH)

MPOXKUBATOIIETo(ei) 1Mo agpecy:

KOHTaKTHBIN TernedoH

3ASBJIEHUE

[Ipomry mpenocTaBuTh MHE Ha COCTaB CEMbBHU YeJI0BEK KO MOMEIICHNE
CTIENMAIM3UPOBAHHOTO JKWJIMIIHOTO (OHJA IS BPEMEHHOTO IPOXXMBAaHUS (B MaHEBPEHHOM
KUITUIIHOM (DOHIIE, CITy’)KeOHOE JKMIIOEe TTOMEIICHHE) Ha BpeMs paboThl, KalTUTaTbHOTO PEMOHTA
WM PEKOHCTPYKIIMH JKUJIOTO MOMEIIEHUS (IoMa).

EnnucTBEeHHOE KHUIIOE MOMEIICHNE yTpadeHo B CBSI3H c

Pesynbprar ycimyru mpoury mpeacTaBuTh Ha OyMakHOM HOCHTEIIE/B DJIEKTPOHHOM BHUJIE TI0
a/ipecy AJIEKTPOHHOU MOUTHI (HEHYKHOE 3aU€pPKHYTh):

(ykazaTh agpec 3JEKTPOHHOM TOYTHI)

[lepeuens mpumaraeMbIx JOKYMEHTOB:

" " 20 T / /
(moamuce) (P.1.0.)




ITpunoxenne Ne 3
K AZIMUHHUCTPAaTUBHOMY PETJIAMEHTY

BJOK-CXEMA

Mpuem 1 pernctTpaumsa 3asBaeHUs O NPeAOoCTaBNEHUM }KUAOro NomelLLeHnA
Cnewumnann3npoBaHHOro KUAULLHOTO GoHAA

HenosHbIN KOMMNEKT LOKYMEHTOB
Hannuune Bcex He0b6Xx04MMbIX LOKYMEHTOB U

NPaBOMOYHOCTb 3aABUTENA

I
PAacCMOTPEHRWE 3aABIEHVA 1 OTKas B npueme un permctpauum g
npeacTaBAeHHbIX 4OKYMEHTOB Ha LOKYMEHTOB
COOTBETCTBME NpesbABAAEMbIM
TpeboB3HMAM
l JOKYMeHTbI He COOTBETCTBYIOT N
MpeaocTaBneHHble AOKYMEHTbI npegbasasemMbim TpeboBaHMAM, 160
COOTBETCTBYIOT NpeabABAAEMbIM coaeprKat HeaoCToBEpPHbIE CBEAEHUA
TpeboBaHUAM
Y YBegomneHune ob oTkase B npeaocTaBAeHUN g
MoarotoBKa M NPUHATME NOCTAHOBAEHUA O MYHWULUMNANbHOM yCyrK
NpeaoCTaB/EHUN }KUNOTO NOMeLLEHNA

cneumnann3MpoBaHHOro XuaunwHoro GpoHaa,
NoAroToBKa Al0roBopa 0 NpeaocTaBAeHUn
YUN0ro NomeLeHns cneunannsnpoBaHHoOro
XunnwHoro poHaa

A

Bblgaya nocraHoBAEHMA O
npeanocTtaB/i€HUU XUIOITo NnomeleHnA
cneunannsnpoBaHHOro XXUAnNWHoOro
CbOH[l,a, A0orosopa o npegocrasneHnn
Knnoro nomeuwleHnA
cneunannsnpoBaHHOro XXUAnNwHoOro d)OH,D,a




[Mpunoxenune 4
K AZIMUHHCTPAaTUBHOMY PETJIAMEHTY

PACIIMCKA
B IIOJIy4EHUH JOKYMEHTOB, IPEACTaBICHHBIX Ul IPUHATHS PELICHUS
0 MPEAO0CTaBICHUHN KWJIOTO TIOMEIIEHUSI CIIEHUATU3UPOBAHHOTO KUJIMITHOTO (POoHAA

HaCTOﬂHH/IM YAOCTOBCPACTCA, 4qTo 3asABUTCIIb

(pamummmst, ©Ms1, OTYECTBO)
MIPEJICTABUII, & COTPYTHUK
QIMUHUCTpPAIIUU Y CMAHCKOTO 1-TO CENIbCKOTO TMOCEICHHS MoJIydns " "
JOKYMEHTBI

(4ncio) (Mecsil Mponuckio) (Trox)
B KOJINYECTBE 9K3EMIUISIPOB TI0 MPHUIIATaeMOMY K 3asIBJICHHUIO

(mponuchio)

MEPEeYHI0 JIOKyMEHTOB, HEOOXOIMMBIX JJISi TPHUHATHS PEUICHHUS O TIPEIOCTABICHUN
KHUJIOTO TIOMEIICHHUS CIEIHAIN3UPOBAHHOTO JKMJIMITHOTO ()OHIA, pAacIoJOKEHHOTO Ha
TEPPUTOPUN CEeTIbCKOTO  TOCENIeHHUs (COTJIaCHO L.
2.6.1 HacTosmiero AIMUHUCTPATHBHOTO PErjaMeHTa).

[lepeueHs JOKYMEHTOB, KOTOpble OyIyT MOJIyYE€HBI MO MEXBEIOMCTBEHHBIM 3aIIPOCAM:

(TOMKHOCTh  CHENUAIUCTa, (MOAMUCh) (pacmudpoBKa TMOAMKMCH) OTBETCTBEHHOTO  3a MPUEM
JIOKYMEHTOB)
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