AJIMUHUCTPALIMS YCMAHCKOI'O 1-I'0O CEJIbCKOI'O ITOCEJIEHUS
HOBOYCMAHCKOI'O MYHUIUITIAJIBHOI'O PAVIOHA
BOPOHEXCKOM OBJIACTU

HOCTAHOBJEHMHE

ot 19.04.2023 Ne271
c. Hosas Ycmann

O6  ytBepkjaeHMHM  AJIMUHHUCTpaTHUBHOrOo  Permamenta
aIMUHHUCTPALlUM Y CMAaHCKOTO 1-TO CEJIIbCKOTO TOCENECHUS
HoBoycmaHnckoro MYHHUIUTIAIBHOTO paiioHa o
NpPEJOCTABICHUIO  MyHULIMINAIbHOM  ycnyru  «Beigaua
apXMBHBIX JOKYMEHTOB (ApXMBHBIX CIPABOK, BBIMUCOK H
KOTIHi1)»

B cootBerctBUM ¢ @DenepanbHbiM 3akoHOM OT 27.07.2010 roma Ne 210-@3
«O06 opraHuzaIuy MNpeI0CTaBICHNS TOCYIapCTBEHHBIX U MYHUIIMTIATBHBIX YCIYTY,
ITocranoBnenunem IlpaButenbctBa P® ot 15.06.2009 roma Ne 478 «O enuHoi
cucreMe MH(OPMAIIMOHHO-CIIPABOYHON MOJJICPKKH TPAKIaH U OpPraHU3allui 110
BOIIPOCAM B3aWMOJICHCTBUSI C OpraHaMHM HCIOJHUTEIBHOW BIACTM W OpraHamu
MECTHOTO CaMOYIIpaBJICHUS c HCITOJIb30BaHUEM nH(pOpMaITMOHHO-
TEICKOMMYHHUKAITMOHHOW CETH HMHTEPHET» aJMHUHUCTpAIUA Y CMaHCKOro 1-ro
CEeJIbCKOro mnocesieHuss HoBOyCMaHCKOro MyHHUIIMIIAIBHOTO paiioHa BopoHexkckoi
o0macTu,

ITOCTAHOBIAET:

1. YTBepauth AIMUHHUCTPATUBHBIN pErJaMeHT aMUHUCTPALIMU Y CMAHCKOTO
1-ro cenbckoro mnoceneHuss HOBOyCMaHCKOro MYHUIMIAIBHOTO pailoHa TIO0
MPEIOCTABICHUI0 MYHHUIMIIAJIBHON yCIyru «Bprgaya apXuBHBIX JOKYMEHTOB
(apXMBHBIX CIPABOK, BBIMUCOK U KOIIHI1)» COTJIACHO MPHIIOKEHUIO.

2. Ilpu3HaTh yTpaTUBIIMMHU CUJTY:

2.1. IlocraHoBneHHWEe AJAMUHHCTpPAUMH YCMAaHCKOrO 1-ro  CceapCcKoro
noceneanss oT 19.02.2016 Ne86 «O06 yTBepkaeHUH AJIMUHUCTPATUBHOTO
Permamenrta agMuHMCTpanuM  YCMAHCKOTO  |-TO  CEIBCKOTO  MOCEJIEHUS
HoBoycMaHCKOTO MyHHIIMITAIBHOTO paiiOHa IO MPEIOCTABIEHUIO MYHULIIMIATBHON
ycinyru «Bblgaya apXuMBHBIX JOKYMEHTOB (QpXMBHBIX CIPAaBOK, BBIMUCOK MU
KOITHIA )».

2.2. TlocranoBneHue aIMHUHHUCTpAIIMM YCMAaHCKOTO 2-TO  CEIBCKOTO
noceneHuss ot 25.02.2016 Ne73 «OO0 yTBEpXKIECHUH aAJMUHHCTPATHUBHOIO
perinaMeHTa aJMHHUCTPAllMM Y CMAaHCKOTO 2-TO CEJBCKOTO ITOCEJICHUS 10



MIPEAOCTABICHUIO MYHMIIMIIAJBHOW yCiIyru «Bprgada apXuBHBIX JOKYMEHTOB
(apXMBHBIX CIPABOK, BBITUCOK U KOTIH ).

3.  Omy0OiuMKOBaTh  HACTOSIIEE  IMOCTAHOBJIEHHME B  O(QULHAIBLHOM
MEPUOJUYECKOM IEYaTHOM CpPEJICTBE MaccoBOM MHGpoOpManuu YCMaHCKOro 1-ro
CEIIbCKOro noceneHuss HoBoycMaHCKOro MyHUIMITIAJIBHOTO pailoHa BopoHekcKou
o0nactn «BecTHMK MYHUUMIAIBHBIX MPABOBbIX aKTOB YCMaHCKOro 1-ro
CEJIbCKOro mnoceneHuss HoBoycMaHCKOro MyHUIMITIAIIBHOTO pailoHa BopoHexckoun
o0nacTu» M pa3MeCTUTh Ha OQUUUATBHOM CaiiTeé OpraHoB MECTHOIO
caMOympaBieHuss YcMaHCKoro l-ro cenbckoro mnocenenuss HoBoycMaHCKOro
MYHUIIMNAIBHOTO  pailoHa Boponexckoir o0nacth B MHGOPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOU ceTH «IHTEpHETY.

4. KoHTpOJIb MCIIOJIHEHMSI HACTOSIIETO MOCTAHOBIIEHHSI OCTaBIISIO 32 COOOH.

I'maBa ¥Ycmanckoro 1-ro
CEJIbCKOTO MOCEJICHUS A.M. JlapnoHOB



IIpunoxenue

K [IOCTAaHOBJICHUIO aJMUHUCTPALUU
YceMaHCKOro 1-ro cenbekoro noceneHus
HoBoycmaHCKOro MyHUIIMNIAABHOIO paioHa
ot 19.04.2023 Ne271

AJIMUHUCTPATUBHBIN PETJIAMEHT
IO MPEJTOCTABJIEHUIO MYHUIIMTIAJIBHOM YCJIYTH
«BBIJAYA APXUBHBIX JOKYMEHTOB (APXUBHbBIX CIIPABOK,
BBITIMCOK Y KOIIN)»

1. OO01HMe moJI0KEeHUA

1.1. TIpenmMer peryaupoBaHHs aJIMUHHUCTPATHUBHOTO PETIIAMCHTA.

[IpenmeToM  peryJupoBaHus  aJMUHUCTPATHBHOTO  pErjlaMeHTa 110
NPEIOCTABICHUI0 MYHHMIIMIAIBHOW yCclIyrn «Bpigadya apXuUBHBIX JIOKYMEHTOB
(aQpXUBHBIX CHPaBOK, BBIMHCOK W KOMWK)» (majmee — aJMUHUCTPATHBHBIN
pErjlaMeHT) SBISIOTCS OTHOIICHMS, BO3HMUKAIOUIUME MEXAY 3asiBUTEISIMU U
aMUHUCTpanue Y CMaHCKOro 1-ro CeabCKOro MOCENeHHs MpU MPEeAOCTaBICHUU
U3 apXMBHOTO OTJeja aJIMUHHUCTPAIMU YCMaHCKOTO 1-TO CEeIbCKOTO MOCEIEHUs
(mamee — MyHUIIMNANBHBIA apXUB) apXMBHBIX JOKYMEHTOB (apXUBHBIX CIPABOK,
BBIMMCOK W  KOMUH), a Takke OmpeleieHre TMOopsaKa, CpPOKOB U
MIOCIIEIOBATEIbBHOCTH BBITIOJIHEHUS aIMUHUCTPATUBHBIX IEUCTBUI (TIpoLIeIyp) IPU
NPEIOCTaBICHUN MYHUIIMITAIGHON YCIYTH.

1.2.  Onwucanue 3asBUTENCH

3asgBuTENSIMU  SBISAIOTCS  (U3MYECKME M IOPUAMYECKHE  JIWIIA,
3aMHTEPECOBAaHHbIE B TMOJYYEHWU CBEJICHUNW U3 MYHUIUMIAIBHOTO apXuBa
Ycmanckoro 1-To ceiabCKOTO TOceNeHus, JIM0O0 WX 3aKOHHBIE IMPEJICTaBUTEINH,
JICHCTBYIONINE B CHITY 3aKOHA WJIM HA OCHOBAHHWH JOTOBOPA, IOBEPEHHOCTH (Iajee
- 3aIBUTEJIb, 3asIBUTEIIN).

1.3. TpeOGoBanuss Kk TOpAAKy HWHDOPMUPOBAHUS O TIPEIOCTABICHUU
MYHHUIUITAJIBHON YCIIYTH.

1.3.1. Opras, MIPEAOCTABIISIFOLINI MYHULUITAIBHYIO yCHyTY:
aIMUHUCTpalMsl ~ YCMaHCKOro 1-ro  celnbCKOro  moceineHus — (maimee  —
aIMUHUCTpAILIHS ).

AaMuHUCTpanys pacrnojoxkena mo aapecy: 396310, Boponexckas o61acTb
HoBoycmanckuii paiion, ¢. HoBas Ycmans, yn. Jlenuna, a. 278.

1.3.2. Uadopmarusi 0 Mecte HaxoXaeHus, rpaduke pabOThl, KOHTAKTHBIX
teneonax (TenedoHax i COPABOK M KOHCYJIbTalMi), WHTEpPHET-aJpecax,
agpecax JJIEKTPOHHOW TMOYTHl AJMHUHUCTPAMM Y CMAHCKOTO 1-TO CEelbCKOro
nocesieHus, B npuitoxkeHn Ne 1 k HacTosimieMy AIMUHUCTPATUBHOMY PETJIAMEHTY
Y Pa3MeEIIATCS:



- Ha OQUIMAIBHOM CalTe aAMUHUCTPALMH B ceTu IHTEpHET;

- B MHpOpMALMOHHON cuctemMe Boponexckoit ob6mactu «[lopran
TOCYyJapCTBEHHBIX W  MYHULUMNANBHBIX  yCIyr  BopoHexckoit — obmacT»
(pgu.govvrn.ru) (mamee - Ilopram rocynapCTBEHHBIX M MYHHIMIAIBHBIX YCIYT
Boponexckoit obnactn);

- Ha EamHOM mopTane rocygapCTBEHHBIX W MYHHUIIMIAIBHBIX YCIyT
(bynkuwmit) B cetu Uutepuer (www.gosuslugi.ru);

- Ha MH(QOPMAIIMOHHOM CTEH/I€ B aIMUHHICTPAIIHH;

1.3.3. CnocoObl noxyyeHus: ”HPOPMaLUU O MECTE HAXOKIEHUS U rpadukrax
paboThl AAMUHUCTPALIMKA ¥ OpraHU3allui, oOpalleHre B KOTOpble HEOOXOAUMO Jis
MOJTy4YSHUS] MYHUITUTIATBHON yCIyTH.

- HETIOCPEICTBEHHO B aIMUHUCTPAINH,

- C HCIMOJBb30BAaHUEM CpPEICTB Tele(OHHOM CBSI3U, CPENCTB CETH
HNuTepHer.

1.3.4. Undopmanmst 10 BOMpocaM MPENOCTaBICHUS MYHHUIUIAIBHOM
YCIAYTH W YCIYT, KOTOpBIC SIBISIOTCS HEOOXOAMMBIMU M OO0S3aTEIBHBIMH IS
NPEIOCTaBICHUS MYHUIIMNAIBHOW YCIYTH, CBEIEHUS O XOJ€ MNPEIOCTABICHHUS
yKa3aHHBIX  YCIYr  TIPEJOCTaBISIOTCS  3asBUTEISIM  YIOJHOMOYCHHBIMU
JTOJHKHOCTHBIMU JIMIIAMU aIMUHHUCTPAIIHH.

NudopmupoBanrie o XojAe NPENOCTaBICHUS MYHULMIAIBHON yCIyTu
OCYIIECTBIISIETCSI  YIOJHOMOYEHHBIMU JIOJDKHOCTHBIMU  JIUIIAMU  TIPU  JINYHOM
KOHTAaKTe C 3asBUTEJIEM WM C MCIOJIb30BaHUEM MOUYTOBOM, TenedOHHOMN CBS3H, C
UCIIOJIb30BaHUEM HH()OPMAIMOHHO-TEXHOJIOTMUYECKOW ¢ KOMMYHHUKAIIMOHHOMN
UHQPaACTPpyKTypbl, B TOM uucie EauHOoro moprana TroCyAapCTBEHHBIX H
MYHUITUNIABHBIX yeIyr (dynkmui) u (uam) Iloprasa rocymapCTBEHHBIX U
MYHHITAIIAJIBHBIX YCIIyT BopoHekckoi obmacTu.

Ha undopmaIimoHHbIX CTEHIaX B MECTaxX MPEJOCTABICHHUS] MyHUIIUTTAIbHON
yCIIyTH, a TAaK)Ke HAa OPUITMATBHBIX CallTax aAMUHHUCTpanuu, Ha [loprane
rOCYJapCTBEHHBIX U MYHUIIMMNIAIBHBIX YCIyT BopoHexckoit o6nactu, Ha EquHom
HopTaje rocy1apCTBEHHBIX U MyHUIIMTIAIBHBIX yCIyT (QYHKIMIT) pa3Meniaercs
TaKKe clieyromas HHhOopMaIlys:

- TEKCT HACTOSIIET0 ATMUHUCTPATUBHOTO PEIJIAMEHTa;

— TEKCTbI,  BBIIEP)KKA W3  HOPMATUBHBIX  MPABOBBIX  aKTOB,
PEryIupyoIuX Npea0CTaBICHUe MyHUIIUITAILHON YCIyTH;

- ¢dbopMbI, 00pa3Iibl 3asBICHUN, HHBIX JOKYMEHTOB.

1.3.5. 3asBurenn, MPEICTABUBIIINE 3as1BJICHUE Ha MOJTyYECHHUE
MYHULIMNIATBHOW ~ YCIyTH, B  00S3aTE€IbHOM  MOpPSAJIKE  HHPOPMHUPYIOTCS
YIIOJTHOMOYEHHBIMH JTOJIKHOCTHBIMU JHIIAMH:

- 0 MOPAJKE MPEIOCTABICHUS MyHULIMTIATBHON YCIYTH;

- 0 XOJIe MPEAOCTaBICHHSI MyHUIIUIATbHON YCIYyTH;

- 00 0TKa3e B MPEAOCTaBICHUN MYHHUIUITAIBLHON YCIYTH.

1.3.6. NUadopmammst o cpoke 3aBeprieHUs OGOPMIICHUS JIOKYMEHTOB W
BO3MOKHOCTH X TOJTYUYCHHSI 3asBUTEIIO COOOIIaeTCs MpH MoAade JOKYMEHTOB.



1.3.7. B noboe BpeMsi ¢ MOMEHTa IpHeMa JTOKYMEHTOB 3asBUTEIIb UMEET
MpaBO Ha MOJIyYEHHE CBEICHUU O MPOXOXKIACHUHM MNPOUEAYpPbl MPEIOCTaBICHUS
MYHUIUOAIBHOW YCIYrHM, C HCIOJb30BaHUEM TEICPOHHON CBSA3U, CPEICTB
WNuTepHeTa, a TaKkKe IpH JIMYHOM KOHTAKTE C YIIOJTHOMOYEHHBIMH JTOKHOCTHBIMU
JULAMU.

IIpu oTBetax Ha TenedoOHHblE 3BOHKM M  YCTHBbIE OOpaulieHus,
YIIOJTHOMOYEHHBIE JTOJDKHOCTHBIE JIMIA MOAPOOHO M B BEAIJIMBOU (KOPPEKTHOM)
dbopme nHGOpMUPYIOT OOPATUBIIUXCS IO UHTEPECYIONTUM UX BompocaMm. OTBET Ha
TeNe(QOHHBIA 3BOHOK JIOJDKEH HAYMHATHCA C HMHPOPMALMM O HAUMEHOBAaHUU
opraHa, B KOTOpBbIM TO3BOHWUJ TpaXIaHUH, GaMUIUU, HMEHH, OTYECTBE,
3aHMMAaeMOM JTIOJKHOCTH CIELMAIMCTA, TPUHIBLIETO TeNePOHHbBIN 3BOHOK.

[Ipy oTCyTCTBHM Yy YNOJIHOMOYEHHOrO JOJKHOCTHOIO JIMIA, MPUHSBIIETO
3BOHOK, BO3MOKHOCTH CaMOCTOSITEIbHO OTBETUTh Ha IOCTaBJICHHBIE BOIPOCHI
TeNe(OHHbIA 3BOHOK JIOJDKEH OBbITh IepeajipecoBaH (MEpeBelieH) ApYyroMy
JOJKHOCTHOMY JIMIlY MJW JK€ OOpaTUBIIEMYCS TpaXAaHUHY JOJIKEH ObITh
coob1ieH TeneOHHBIII HOMEp, MO KOTOPOMY MOKHO MOJYYUTh HEOOXOIUMYIO
UH(pOpPMAIIHIO.

[TpoaoKUTENPHOCTh KOHCYJIBTALIUU 1O TeJIe(OHY HE MOJDKHA MpeBbImarh 10
MUHYT.

2. CranaapT npeaocTaBjieHHs MyHUIIUNAJIbHON yCIayrH

2.1. HauMeHOoBaHME MYHUIMNAIBHON Yyciayru — «Bblnaua apXuBHBIX
JIOKYMEHTOB (apXUBHBIX CIPABOK, BBIMUCOK M KOTIHIT)».
2.2. HaummeHoBaHue opraHa, IpeJICTABISIONIET0 MYHHUIIUIIATBHYIO YCIYTY.
2.2.1. OpraH, IPEAOCTABIISIIONINN MYHULIUTTATHHYIO YCIIyTy:
aIMUHHCTpALNS Y CMAHCKOTO 1-TO CEbCKOTO MOCETIEHHUS.
2.2.2. 3anpemaercss TpeOOBaTh OT 3asBUTENSI OCYIIECTBICHUS ACHCTBUH, B
TOM YHCJI€ COTJIACOBAHUN, HEOOXOAMMBIX ISl TTOJIYYeHUS MYHHUIIMTIAIBHON YCIYTU
U CBSA3aHHBIX C 0OpallleHueM B HHBIE TOCYaPCTBEHHBIE OPTaHbl, OpPTraHbl MECTHOTO
CaMOyMpaBJI€HUsl, OpraHu3aluHd, 3a HCKIIOUYEHHEM  TOJYYEHHUS  YCIYT,
BKJIFOYCHHBIX B TMEPEYCHb YCIYT, KOTOPHIE SBISIOTCA HEOOXOAMMBIMU U
00s3aTENBHBIMU JIJI1 TIPEIOCTABICHUS MYHUIIMIIATBHBIX YCIYT, YTBEP)KICHHBIN
MIOCTAHOBJICHUEM aJIMUHUCTPAIlMM Y CMAHCKOrOo 1-TO CEeIbCKOro MOCENIEHHS] OT
17.02.2023 Ne95 «OO yTBEp)KIEHHUU TEPEYHS MYHUIUTAIBHBIX  YCIYT,
MPEIOCTABISIEMBIX AJMUHHUCTPALMEN YCMaHCKOTO 1-r0 CeJIbCKOro IOCEICHHS
HoBoycMaHCKOT0 MyHUIIMIIATBHOTO PAOHAY.
2.3. Pe3ynbpTaTt npeaoCTaBICHUS MyHULIUIATBHON YCIYTH.
Pe3ynbTaToM npenocTaBieHUs MyHULIIUIAIBHON YCIYTH SIBISIETCS
1) mpenocTtaBieHue 3asBUTENI0 apXUBHOTO JIOKYMEHTA M3 MYHUIUMAIBHOTO
apXvBa B BHUJI€ APXUBHOW CMPABKU, BHIMUCKU WA KOMHHU;
2) HampaBJ€HUE 3aABUTEII0 YBEJAOMJICHHS 00 OTCYTCTBUM B apXuUBE
apXMBHOTO JOKYMEHTAa U HAMNpaBJI€HUU 3ampoca B JPYyrod apXuB WU



OpraHu3alnil, TJA€ XPaHATCI HEOOXOJMMBIE AapXWBHBIC JOKYMEHTHI, JHO0O
PEKOMEHIAITNH TI0JIL30BATEITIO Iy TEH MOMCKA 3aMpalniiBaeMbIX TOKYMEHTOB,;

3) yBemomsieHue o0 OTKa3e B HUCIOJHEHUHM 3ampoca (MCTOJHEHUU

MYHULIUTTAIBHOU YCITYTH).
2.4.Cpok mpeaoCTaBIeHUSI MyHULIMIAIBHOM YCIYTH.

2.4.1. Cpok npeaocTaBieHuss MyHULIUNAIBHON ycayru - 20 pabounx gHEH ¢
MOMEHTA PETUCTPAIMH ITOCTYIHBIIETO 3asBICHHUS B MYHUIIMITAJIHBIN apXUB.

B uCKIIOYMTENBHBIX Ciy4dasx (JIUTEILHOE OTCYTCTBHE CIICIIHAIHMCTOB
MYHHUITUTIATHPHOTO apXWBa, BPEMEHHOE 3aKpBITHE MYHHUIIUIAIBHOIO apXuBa Ha
peMOHT, apyrue Ghopc-MaKOpHBIE OOCTOSITEIBCTBA, HE TIO3BOJISIOIINE UCIIOJHUTD
3aMmpoc B CPOK) CPOK UCIOJHEHUS 3alpoca MOXKET OBITh MPOJICH PACTIOPSIKECHUEM
r1aBel TocesieHus: Ha 30 KaleHIapHBIX JHEW C 00s3aTeNIbHBIM yBEJIOMJICHHEM 00
ATOM 3asBUTEJIA.

2.4.2. 3anpocChl, HE OTHOCSIIIUECS K COCTaBY XPaHAIIMXCS B ApXUBHOM OTJEIE
JOKYMEHTOB (HENPO(MIbHBIC 3aMPOCHI), PYU HAJTUYUHA B MYHHUIIUIIATHHOM apXHBE
CBEJICHUH O MECTOHAXOXKJICHWU JOKYMEHTOB B TCUCHHE 5 pabouux JHEH C
MOMEHTa WX  PErUCTpalldM  HANpaBJSAIOTCS 10  NPUHAIICKHOCTH B
COOTBETCTBYIOIIYIO OPTaHHU3AIMIO C YBEAOMJICHUEM 3asBUTENS O Mepeaapecaluu
3ampoca JUOO0 3asBUTCIIO JIACTCAd PEKOMEHAAIMSA O IMYTAX IOMCKA apXHBHOTO
JTOKYMEHTA.

Cpok peructpaluy 3asBJI€HUS - B TeUYeHUE OJHOro padodero mus. Ilpu
MOCTYIUICHUH 3asBJICHHS B SJIEKTPOHHOU (hopMe B BBIXOJHBIC (ITpa3IHUYHbBIC) THU
perucTpars MPOU3BOIUTCS Ha CIEAYIONTUNA paOOUUid ICHb.

Cpok ucnpaBiIeHUs TEXHHUUYECKUX OIMHMOOK, JOMYIIEHHBIX IPU OPOPMIICHUU
JIOKYMEHTOB, HE JOJDKEH TMPEeBBINIaTh TpeX paboyux JHEH ¢ MOMEHTa
oOHapyXeHHs OIMMOKU WM TIOJYYEHHUS OT JIFOOOTO 3aMHTEPECOBAHHOTO JIHUIA B
MUCbMEHHOU (hopMe 3asBIeHUS 00 OIIMOKE B 3aIUCSIX.

2.5. TlpaBoBbIe OCHOBBI JIJIsl MPEOCTABICHUS MYHHUITUTIATBHON YCITYTH.

[IpenocTaBneHre MyHHITUNIATBLHON YCIIYTH 110 BBIJjaue apXUBHBIX JOKYMEHTOB
(aQpXUBHBIX CIIPABOK, BHIITUCOK M KOITHI) OCYIIECTBIISIETCS B COOTBETCTBHH C:

Koncrutymueit Poccuiickoit ®enepanuu  («CoOpaHue 3aKOHOAATEIHCTBA
Pd», 26.01.2009, Ne 4, cr. 445; «Poccuiickas rasera», 25.12.1993,
«ITapnamentckas razera», 23-29.01.2009 Ne 4);

OdenepanpHbiM  3akoHOM OT 27.07.2010 Ne 210-®3 «0O6 opraHuzamuu
MPEIOCTABIICHUS TOCYJAAPCTBEHHBIX W MYHHUIIMIAIBHBIX yciayr» («Poccuiickas
razera», 30.07.2010, Ne 168; «Cobpanue 3akoHomarenpcTBa PD», 02.08.2010, Ne
31, ct. 4179);

®denepanbabiM 3aKk0HOM OT 06.10.2003 Ne 131-®3 «O06 0o0mMX MpUHITUIAX
OpraHM3aIMA MECTHOTO caMmoytpasieHus B Poccuiickoit @eneparum» («Cobpanue
3akoHomaTenbcTBa PD», 06.10.2003, Ne 40, c1. 3822; «IlapmameHTCKast rasera»,
08.10.2003, Ne 186; «Poccuiickas razera», 08.10.2003, Ne 202);

3akonom Poccuiickoit ®enmepammm ot  21.07.1993 Ne 5485-1 «O
rocyaapcTBeHHoi Taline» («CoOpanue 3akoHoaateabcTBa PD», 13.10.1997, Ne 41,



ctp. 8220-8235,»Poccuiickas razera», 21.09.1993, No 182, «Poccuiickue BecTu»,
30.09.1993, Ne189);

OenepanbHbiM 3akoHOM OT 22.10.2004 No 125-03 «OO0 apXuBHOM Jelie B
Poccumiickoii ®enepanun» («Ilapiamentckas rasera», Ne 201, 27.10.2004,
«Poccuiickas razera», Ne 237, 27.10.2004, «CoOpanue 3akoHonarenbcTBa PD»,
25.10.2004, Ne 43, ct. 4169);

®enepanbHbiM  3ak0HOM 0T 27.07.2006 Ne 149-03 «OO06 wunHpopmanuu,
UHGOPMAITMOHHBIX TEXHOJOTHSAX H o 3amure wuHpopmanuu» («Poccuiickas
razera», 29.07.2006, Ne 165, «Cobpanue 3akoHonarensctBa PO», 31.07.2006, Ne
31 (1 4.), ct. 3448, «Ilapiamentckas razera», 03.08.2006, Ne 126-127);

®enepanbHbiM  3ak0oHOM OoT 27.07.2006 No 152-®3 «O mnepcoHadbHBIX
nanabix»  («Poccmiickas  razera», 29.07.2006, Ne 165, «CobGpanue
3akoHoaatenbcTtBa PD», 31.07.2006, Ne 31 (1 u.), cr. 3451, «IlapnameHtckas
rasera», 03.08.2006 Ne 126-127);

VYkazom Ilpesuaenta Poccuiickoit deneparuu ot 31.12.1993 No 2334 «O
JIOTIOJIHUTEIIBHBIX TapaHTUAX TMpaB rpaxiaaH Ha wuHGopmanmio» («Poccuiickas
razera», 10.01.1994 No 4, «Cobpanue aktoB [Ipe3unenrta u [IpaButensctBa PD»,
10.01.1994, Ne 2, ct. 74);

[Tpukazom MuHHCTEpCTBA KYJIBTYpHl W  MAacCCOBBIX KOMMYHHUKAIIHA
Poccuiickoit ®eneparuun ot 18.01.2007 Ne 19 «OO06 yTBepXaeHUU MPaBUI
OpraHu3aIliy XpaHEHUs, KOMIUICKTOBAHHUS, Y4eTa M HCIOJb30BaHUS JTOKYMEHTOB
ApxuBHoro (onma Poccuiickoit denepariuu U Apyrux apXuBHBIX JIOKYMEHTOB B
TOCYJApCTBEHHBIX M MYHHUIIMIAJIBHBIX apXHUBaX, My3esiX H OHOJIHOTeKax,
opranmsanusx Poccuiickoii akagemun Hayk» («BroyieTeHb HOPMATHBHBIX AaKTOB
(benepanbHBIX OpPraHOB UCIOJHUTENbHOM BiacTu», 14.05.2007, Ne 20);

3akonoM Boponexckoit oomact ot 30.03.2009 Ne 12-O3 «O perynupoBaHuu
OTJICJIbHBIX OTHOIICHUN B chepe apXWBHOTO Jeila Ha TEPpUTOpUU BopoHEKCKOH
obmactu»  («Momomoii  kommynap», 02.04.2009, Ne 33, «CobGpanue
3aKoHOAaTeNbcTBA BopoHekckoit o6mactu», 26.05.2009, Ne 3, ct. 72).

2.6. McuepnpIBaromuii  TEpPeYeHb  JOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBHHM C 3aKOHOJATCIbHBIMU WM WHBIMH HOPMATHUBHBIMH IIPABOBBIMU
aKTaMH JUIS TIPEIOCTaBICHHUS MyHUITUTIAIbHOW YCITYTH.

2.6.1. HcuepnbiBaronuii TMepevyeHb JOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBHM C HOPMATHBHBIMH TIPAaBOBBIMH aKTaMH IS TPEIOCTABIICHHS
MYHUILIAITATBHOW YCITYTH, IMOJJICKAITUX MPEICTABICHUIO 3aIBUTEIICM.

MyHunMmanapHas yciyra MpeaoCTaBIsSeTCs Ha OCHOBAHWH 3asBICHHUS O
BBIJIa4Ye apXHUBHOT'O JOKYMEHTA, IIOCTYIUBIIECTO B aIMHHHUCTPAIIHIO.

B 3asBiIeHNN NOJKHBI OBITh YKa3aHBI:

1) pamumnus, umsi, OT4ECTBO (MPU HATMYHH ) 3aBUTENIS, CBEJICHUS O IOYTOBOM
aapece 3asBUTENS - (uzudeckoro ywuma 6o HaumeHnoBanue, OI'PH, cBeagenus o
MECTE HAXOXKJICHHUS 3asSBHUTEIS - IOPHIMYCCKOTO JIUIA, a Takke HoMep (Homepa)
KOHTaKTHOTO TenedoHa, aapec (aapeca) 3JIEKTPOHHOW MOUTHI (MPU HATUYUHU) U
MTOYTOBBIA aJApec, MO KOTOPHIM 3asSBHTEIIO JOJDKCH OBITh HANpPaBJICH OTBET WU
yBeJIOMJICHHE O TIepeapecalldy 3ampoca B APYTryr0 OpraHu3aluio;



2) CyTh 3ampoca, XPOHOJIOTHS 3ampamiiBaeMoil uHpopManuu (CyIiecTBo
3anpoca (CBeJIeHUs, KOTOpblE HEOOXOAMMO MOJYUYUTh 3asIBUTENIO MJIM JTOKYMEHT,
KOTHS KOTOPOTO HEOOXO0IUMa 3asiBUTEIIO)).

3) moAmnuck U nara.

brnank 3asgBiIeHUS TPUBOAWTCS B TpuiaokeHnn Ne 2, 3 K HacTosmEeMy
AJMUHUCTPATHBHOMY PETJIAMEHTY.

K 3asBnenuto npuiararores:

a) GU3HYECKUMHM JINIIAMH - KOIHMH JIOKYMEHTOB, YIOCTOBEPSIOIINX JTUYHOCTh
3asIBUTETIS;

0) MOPUINYECKUMH JIUIAMHA - KOIHUU JIOKYMEHTOB, TIOJITBEPIKIAFOIINX
NOJTHOMOYHS (PU3NYECKOTO JIMIAa Ha OCYIIECTBICHHE JEHCTBUH OT HWMEHH
3asgBHUTENS (PEIICHUs O Ha3HAUYCHUH WK 00 n30paHuu 100 MpuKaza 0 Ha3HAYCHUHU
(¢u3nYIeCcKOro JMIa Ha JTOJDKHOCTh, B COOTBETCTBHH C KOTOPHIM Takoe (U3NYECKOE
7o o0JaaeT MpaBoM JICHCTBOBATh OT UMEHH 3asBUTENS O€3 JOBEPEHHOCTH).

3asBUTENb 110 CBOEMY YCMOTPEHHIO BIPABE MPHIIOKUTH K 3asBJICHUIO MHBIC
JOKYMEHTBI U MaTCPHUAJIbI HJTH UX KOITHH.

[Ipu obpamieHny 3a TOTyYEHUEM MYHHUIIUTAIBHON YCIYTH MPEICTABUTEIS
3asiBUTENISI OH TPEJCTABIISCT JOKYMEHT, YIOCTOBEPSIONINI JIMYHOCTD, U JIOKyMEHT,
TIOJITBEPIKAAIOIIHIA €r0 MOJTHOMOYHSI Ha MTPE/ICTABIICHHE HHTEPECOB 3asBUTEISI.

B 3ampoce o craxke paOoOTHI 3asBUTENS, 3apaOOTHOM IJIaTe JOTOTHUTEIHHO
yKa3bIBAIOTCS: Ha3BaHUE, BEJOMCTBEHHAs MOJYMHEHHOCTh OpraHU3alliu, BpeMs
paboThl, TOJKHOCTh, 3aHMMaeMasl 3asBUTENIEeM. 3asBUTEb BIIPaBE NMPHUIOKHUTH K
3asIBJICHUIO IOKYMEHTHI U (WUJIM) WHBIE MaTepualbl, MOATBEPKIAIOIINE CBEIACHUS,
yKa3aHHbIE UM B 3asIBJICHUHU.

3asBieHHE€  JIOJDKHO  OBITH  TMOAMNMCAHO  3asBUTENEM WM €ro
YIIOJTHOMOYEHHBIM MPEICTABUTEIIEM.

3asiBiieHre Ha OyMa>KHOM HOCHUTEJIE MPEACTaBISETC:

- IOCPEJICTBOM MTOYTOBOT'O OTIPABIICHNUS;

- TIPU JINYHOM OOPAIlCHUH 3asBUTENS JTUO0 €ro 3aKOHHOTO MPEICTABUTEINS.

B snektponHoii hopme 3asBiieHNe, pUIaraeMble IOKYMEHThI, MaTepUasbl U
WX  KONUU  TPEACTABISIIOTCA C  UCIoib3oBaHWeM  EgmHoro  moprana
TOCYIapCTBEHHBIX M MYHUIMMNAIbHBIX ycayr (dbyaknuit) u (unm) I[loprana
TOCY/IapCTBEHHBIX U MYHUIIUIIATBHBIX YCIyT BopoHekckoit o0macTH.

- mocpeACcTBOM  oOpamieHuss B~ MHOTO(DYHKIIMOHATBHBIM  IEHTP
MPENIOCTaBICHUSI TOCYJApPCTBEHHBIX W MYHHMIMIAJIBHBIX yCIOyr (maiee -
MHOTO(QYHKIIMOHATBHBIN TIeHTp) (MPH HAJIWYWAW COTJIANICHUH, 3aKITFOYCHHBIX
MEXIy MHOTO(QYHKIIMOHATBHBIM IICHTPOM ¥ OPTraHOM, MIPEIOCTABISIONIUM
MYHULUNAIBHYIO YCIYTY).

B JTOKYMEHTaX JOITYCKaeTCs UCTIOJIb30BaHUE (baKCUMIIBHOTO
BOCTIPOM3BEJCHHUS TMOAMKMCH C TOMOIIBIO CPEICTB MEXaHMYECKOIO WM HHOTO
KOITUPOBAHUS, SJCKTPOHHOW MOMAMKUCH JTUOO WHOTO aHAJIOTa COOCTBEHHOPYYHOU
TIO/ITTHCH.

2.6.2. VcuepnbiBaromiuii MepevyeHb JOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBHM C HOPMATHBHBIMH TIPABOBBIMH aKTaMU [JIsi TPEJOCTABICHUS



MYHULIUMTAIBHOW yCIIYTH, KOTOPhIE HAXOASATCA B PACTIOPSKEHUH TOCYIapCTBEHHBIX
OpraHoB, OpPraHOB MECTHOTO CaMOYMpaBJICHUS U MHBIX OpraHu3alluid,
YYaCTBYIOIIUX B MPEIOCTABICHUN MYHUITUIIATLHON YCIYTH, U KOTOPbIE 3asIBUTEIb
BIIPABE MPE/ICTABUTD: MEPEUCHb TAKUX JOKYMEHTOB OTCYTCTBYET.

3anpermaercs TpeOOBaTh OT 3asBUTEIIS:

- TPEACTAaBJICHUS JIOKYMEHTOB W HH(POpMAIUU WU OCYIIECTBICHUS
NEUCTBUM, MpENCTAaBICHUE WU OCYIIECTBICHUE KOTOPBIX HE MPEeayCMOTPEHO
HOPMATUBHBIMM  TPABOBBIMHU  aKTaMU,  PETYJIUPYIOINIUMU  OTHONICHUS,
BO3HHUKAIOIIUE B CBSI3U C MPEIOCTABICHUEM MYHUIIUTTAIIBHOW YCITYTH;

- TIPE/ICTaBJICHUS JTOKYMEHTOB U MH(OpPMAINKU, KOTOPhIE B COOTBETCTBUU C
HOPMATUBHBIMU TPaBOBBIMH akTaMu Poccuiickoit deneparuu, HOPMATHUBHBIMU
NpaBOBBIMU akTaMu BopoHexckod 0051acTh ¥ MYHUIUTIAIBHBIMU MPABOBBIMU
aktamMu  YcmaHckoro  l-ro cembckoro  mocenenuss — HoBoycMaHckoro
MYHUIIMIIAIBHOTO palioHa HaXOJATCS B PACHOPSIKCHUH aJIMUHUCTPAIlUU, WHBIX
TrOCYJapCTBCHHBIX OpPraHOB, OPraHOB MECTHOT'O CaMOynpaBieHUsS U (WIN)
MOJBEJOMCTBEHHBIX  TOCYJAapCTBEHHBIM OpraHaM W  OpraHaM  MECTHOTO
caMOyTpaBJICHUS OpraHu3aIui, Y4aCTBYIOIIUX B MPe0CTaBICHUU
MYHUIMTIAIBHONW YCIIYTH, 32 MCKJIOYEHHWEM JOKYMEHTOB, yYKa3aHHBIX B YacTH 6
crateu 7 ®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®d3 «O6 opranuzanuu
IPEIOCTABJICHUS TOCYAPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT».

2.6.3. Ilepeyenb ychyr, KOTOpbIE SBIAIOTCS HEOOXOAMMBIMU U
00s3aTENbHBIMU ISl TPEOCTABJICHHUSI MYHMIIMITAJIBHON YCIYTH, B TOM YHCIE
CBEIICHHS O JIOKYMEHTaX, BBbIJIABAEMbIX OpraHU3alUsSIMH, Y4YaCTBYIOUIUMH B
IPEAOCTABICHUN MYHULIUITAIIBHOW YCITYTH.

[lony4yenue 3asgBUTENEM YCIYr, KOTOpBIE SIBISAIOTCS HEOOXOIUMBIMU U
00s13aTENBHBIMU TSI IPEIOCTABICHUS MYHUIIMITAILHON yCITyTH, HE TpeOyeTcs.

2.7 HcuepnbIBaomuii IepeyeHb OCHOBAaHMH Il OTKa3a B TIpHEME
JOKYMEHTOB, HEOOXOAMUMBIX IS MPEAOCTABICHUS MYHUIIUTIATBHON YCITYTH.

[lepedyenb ocHOBaHUH I OTKa3a B IpUEMeE JOKYMEHTOB, HEOOXOAUMBIX JIJIsi
IPEAOCTABICHUS MYHULIMTIATBHON yCIIYTH:

1) nuuo, mojaroiiee JOKYMEHThI, HE OTHOCUTCS K YHUCIY 3asBUTEICH B
COOTBETCTBHH C MOAIMyHKTaMHu 1), 3) myHkTa 2.6.1. HACTOSAIIETO periiaMeHTa;

2) K 3asBJICHUIO HE MPUJIOKEHBI JOKYMEHTHI, YKa3aHHbIE B MOJIMYHKTaX a) U
0) myHkTa 2.6.1. HaCTOSIIETO PETIAMEHTA;

3) 3asBI€HHE HE COOTBETCTBYET YCTaHOBJICHHOW (opme, HE mMOagacTCS
MPOYTEHUI0 WJIM  COAEPKUT HEOTOBOPEHHbIC 3aABUTEIEM  3a4YC€pPKUBAHUS,
WCIIPABIICHUS], TOTYUCTKHU.

B ciyuae ycTtpaHeHuss HapylI€HHH, YKa3aHHBIX B IIyHKTe 2.7. 3asBUTEIb
BIIpaBe OOPATUTHCS MOBTOPHO 3a MPEAOCTABICHUEM TOCYJaPCTBEHHON YCIYTH.

2.77.1. McuepnpIBaromnil IepeueHb OCHOBAHUI JJIs1 IPUOCTAHOBIICHUSI CPOKOB
MPEeAOCTaBICHUS MYHUIIUTIATLHON YCIIYTH.

OcHoBaHMs 1J1 MPUOCTAHOBJIEHUS CPOKOB MPEIOCTABICHUS MYHULIMIAIBHOM
YCIIYTU OTCYTCTBYIOT.



2.7.2. UcuepnblBarolinii IEPEYEHb OCHOBAHUM JIJI1 OTKA3a B MPEJOCTABICHUN
MYHULHUNAJIBbHON YCIIYTH.

HcuepnibiBaromyii mepeyeHb OCHOBAHUM Uil OTKAa3a B NPEIOCTABICHUU
MYHULMTNIAJIBHON YCIIYTH:

- OTCYTCTBHUE JOKYMEHTOB B MYHUIMNAJIbHOM apXWBE IO 3alpaiinBacMoOu
TEMAaTHUKE;

- OTCYTCTBUE Yy 3asBUTENs, UCTPEOYIOMIEro CBEICHMS, COJepKaIiue
MEPCOHAIBHBIE JAHHBIE O TPETHhHUX JIMIAX, HOKYMEHTOB, MOATBEPKIAIOUIUX €ro
MOJTHOMOYHS Ha TIOJTyY€HUE YKa3aHHBIX CBEJICHUN;

- HEYJOBJICTBOPUTEIILHOE (PUBMUECKOE COCTOSIHHE JIOKYMEHTOB, HE UMEIOITUX
KOIUU B (POH/IE TIOJIb30BAHUS,

- OrpaHWYEHHME JIOCTYNMa K JIOKyMEHTaM, COJEpKallluM CBEJCHUS,
COCTaBJISIIOIIME TOCYAAPCTBEHHYIO W MHYIO OXPaHSIEMYH 3aKOHOAATEILCTBOM
Poccuiickon ®@enepanuu Tainy;

- B 3ampoce HE yKa3aHa CyTh OOpaIlleHHs] U OTCYTCTBYIOT HEOOXOIMMBIC
CBEJICHUS JIJISI €0 UCTIOJTHEHUSI;

- OrpaHUYEHHME [JIOCTyNMa K JIOKyMEHTaM, COJIep)KallluM CBEJCHUS,
COCTaBJISIFOIIME TOCYAAPCTBEHHYIO M HMHYIO OXPAaHSEMYH 3aKOHOAATEIbCTBOM
Poccuiickont @enepannu Tangy;

- IOCTYNUBIIIEE 3asIBJICHUE O MPEKPAIICHUN UCTIOJTHEHHUSI YCIIYTH.

2.8 Pazmep mnaThl, B3MMaeMOW C 3asBUTENSl TMPU [PEAOCTABICHUU
MYHULIUIIAJIBHOU YCIIYTH.

MyHunmnaibHas yciayra Ipe1ocTaBisieTcs Ha 0€3BO3ME3THOM OCHOBE.

2.9. MakcuManbpHbIl CPOK OKHJIaHHMS B O4Y€pear MpH IoJade 3ampoca O
IPEAOCTABIICHUA MYHULMNAIBHOW YCIYIM W IIpU IIOJyYEHUU pe3ysibTara
IIPEAOCTABIICHUSI MYHULIUIIAIBHON YCIYTH.

MakcumanbHbId CPOK OXHMJAAHUSA B O4Yepead NpU I[oJade 3ampoca o
PEAOCTABICHUN MYHULIUIIAIIBHOW YCIYTH HE AOJIKEH MPEBBIIATE 15 MUHYT.

MakcumanbHbld CPOK OXHUIAHHS B OYEpPEAU IPHU IIOIYyYEHUM pe3yJibTaTa
IPEAOCTABICHUS MYHULIMIAIBHON YCIYTH HE JOJIKEH MPEBbIIATh 15 MUHYT.

2.10. Cpoxk perucrpainuu 3ampoca 3adBUTENd O IPEIOCTaBICHUHU
MYHHULUITAJIBHON YCIIYTH.

Peructpanusa 3ampoca 3asgBUTENS O MPEIOCTABICHUM MYHUIUNAIBHON
YCIYTM OCYIIECTBISIETCS B TEUYeHUE |-ro KaJeHJapHOTO JHS C MOMEHTa
MOCTYIUICHUS 3asiBlieHus1. [Ipu moCTyIyieHun 3asBIEHUS B AJIEKTPOHHOUN (opme B
BBIXOJIHbIE (ITPa3IHUYHbIE) AHU €ro PErucTpalusi MTPOU3BOAUTCA HA CIEAYIOUIUN
pabouuii 1cHb.

2.11. TpebGoBaHusi K TOMEIICHUSIM, B KOTOPBIX MPEIOCTABIAECTCS
MYHHULUIIAJIbHASA YCIyTa.

2.11.1. Ilpuem rpakgaH OCYIIECTBISICTCS B CHEIUAIBHO BBIICICHHBIX IS
MPEIOCTABIEHNS MYHULIMTNIAJIBbHBIX YCIYT TOMEIICHUSX.

[TomeneHust JOMAKHBI COIEPKATh MeCTa JIsl UHPOPMHUPOBAHHUSI, OKUIAHUS U
npuema rpaxnad. llomemeHuss  OOMKHBI  COOTBETCTBOBAaTH  CAHUTAPHO-



ANUAEMHUOJOTUYECKUM TMpaBWJIaM M HOpMaM, a Takke OBbITb 00O0pyIOBaHbI
[IPOTUBOIIOKAPHON CUCTEMOMN U CPENCTBAMU II0KAPOTYIIECHUS.

VY BXoza B KaxJl0€ MOMEIICHHE pa3MeliaeTcsl Tabinyka ¢ HauMEHOBaHUEM
MOMEIICHHUS (3aJ1 0KUIAHMS, TPUEMa/BbIIAYHN TOKYMEHTOB U T.1I.).

2.11.2. Okono 3/1aHus AOJKHBI OBITh OPraHU30BaHbl MAPKOBOYHBIE MECTa
JUIsl aBTOTPAHCIOPTA, B TOM YHCJIE JUISl JIUL C OTPAHWUYEHHBIMH BO3MOKHOCTSIMU
310pOBBS (MHBAJIHUJIOB).

Joctyn 3agBuUTeNel K MapKOBOYHBIM MECTAM SIBJISIETCSI OECIUIATHBIM.

2.11.3. B mnomemeHHsAX s OXHUJIAHHUSA 3asBUTCISIM OTBOJSATCS MECTA,
000OpyZOBaHHbIE CTYJIbSIMH, KpECEIbHBIMU CeKIMsIMU. B Mecrtax oxXumaHus
JOJKHBI OBITH TPEIYCMOTPEHBI CpEACTBA MJisi OKa3aHWS MEpPBOM MOMOIIU U
JOCTYITHBIE MECTa OOILETO MOJIb30BaAHMUS.

2.11.4. Mecta uHpOpMHUpPOBaHUS, NpeIHA3HAYCHHbIE JI1 O3HAKOMJICHUS
3asiBUTENEH ¢ MH(POPMALIMOHHBIMU MaTepuaiaMu, 000PYIyIOTC:

- UH(OPMAIIMOHHBIMU CTEHJIaMH, HAa KOTOPBIX pa3MellaeTcs BHU3yajbHas U
TEKCTOBast UH(OpMaIus;

- CTYJIBSIMH M CTOJIaMU 17151 0OPMIICHHUS TOKYMEHTOB.

K undopmammonHsIM cTeHAaMm JoiKHA OBbITh OOecreueHa BO3MOXKHOCTH
CBOOOTHOTO JIOCTYTA TPak/iaH.

Ha undpopManmoHHBIX CTEHAAaX, a TakKe Ha OPUIMAIBbHBIX CaliTaXx B CETU
WHTepHeT pazMelaeTcs ciaeayromas oos3arenbHas HHQopMaLus:

- HoMepa TeneoHOB, (haKkcoB, aapeca OQULUANIBHBIX CATOB, FIEKTPOHHON
[IOYTHI OPTraHOB, IIPENOCTABIAIOMNX MYHUIIMIIAIBHYIO YCIYTY;

- peKUM pabOThI OPTaHOB, MPEAOCTABISIIOLUINX MYHULIUIIATBHYIO YCIYTY;

- rpaUKU JTUYHOTO NpHEMa I'pa)/aH YINOJIHOMOYEHHBIMU JTOJKHOCTHBIMU
JULAMU;

- HOMepa KaOMHETOB, IJ€ OCYLECTBISIIOTCS IPUEM MUCbMEHHBIX 00paIleHui
rpaxaaH W ycTHOe HMH(OpPMHpOBaHHE rpakJaH; (paMWIN{, UMEHa, OTYECTBAa U
JOJDKHOCTH JIML, OCYLIECTBIIAIOIIMX MPUEM HMUCbMEHHBIX OOpallleHUIl Ipa)aaH U
yCTHOE UH(OPMHUpPOBaHHUE IPAXKIaH;

- TEKCT HaCTOSLIEr0 aJMUHUCTPATHBHOIO perylaMeHTa (II0JIHAs Bepcus - Ha
oQUITMATBHOM CaiiTe aAMUHUCTpAIK B ceTH MHTEepHeT);

- TEKCThI, BBIIECPKKHA U3 HOPMATHUBHBIX MPAaBOBBIX AKTOB, PETYJIHPYIOIIUX
IIPENOCTABICHNE MYHUIIUIIAJIBHOMN YCIIYTH;

- 00pa3ubl 0hOPMIICHHUS JOKYMEHTOB.

2.11.5. Tlomemenus s npuema 3asBUTENEH TOKHBI OBITH 00OpPYIOBaHbI
TabMUYKaMl €  yKa3aHHEeM HoMmepa KaOuHeTa W JOJDKHOCTH  JIMIIA,
OCYIIECTBIAIONIET0 TMpueM. MecTo s TpueMa 3asBUTEICH JOJDKHO OBITh
00OpyIOBAaHO CTYJIOM, UMETh MECTO JJIsi HallMCaHMs 3asBICHUN U pa3MELICHHS
JOKYMEHTOB.

[Tomerienust s npueMa 3asiBUTENIE TOJKHBI 00ecrieunBaTh BO3MOKHOCTD
peanus3anuy Mpas JIMI ¢ OFPAHUYEHHBIMU BO3MOKHOCTSIMU 30POBbsl (MHBAJIUI0B)
Ha MPEJOCTABICHHE MYyHUUMNAIbHON yciayru. llomemenus oOopyayrorcs
NaHAyCaMH, CAHUTAapHBIMU IOMEIIECHHUSIMHU, PACUIMPEHHBIMU  IPOXOJaMH,



MO3BOJISIIOIIMMU ~ 00€CTIeYnTh OECHpEenATCTBEHHbIA JOCTYH K  YKa3aHHbBIM
MOMENICHHSIM JIMI C OTPAaHWYCHHBIMH BO3MOKHOCTSIMHU 3II0POBbsl, MHBAJIHIIOB,
HCITOJIb3YIOIINX Kpeca-KOSICKU.

2.12. TlokazaTenu NOCTYMHOCTH U KaueCTBA MyHULIMTIAIBHON yCITyTH.

2.12.1. Iloka3arenssMu JOCTYITHOCTH MYHUIIMIIAJIbHON YCIIYTH SIBJIFOTCSA

- o0opyJoBaHUE TEPPUTOPUM, MPUIETAIOIIHUX K MECTOPACHIOI0KEHUIO
opraHa MpeJOCTABIIAIONIET0 YCIYry, MECTaMH JJIsl MapKOBKU aBTOTPAHCIIOPTHBIX
CPEICTB, B TOM 4YHCIE JUIsl JIUL C OTPAHUYEHHBIMU BO3MOKHOCTSIMU 3710POBbS
(MHBAIUIOB);

- 000pyOBaHHME MECT OXHUJAHUS B OpraHe NPeJOCTABISIIONIETO YCIyry
JOCTYITHBIMH MECTaMH OOIIEro MOJb30BaHUS;

- 00opylloBaHHE MECT OXHMJIAaHMS U MECT IMpUeMa 3asBUTENEH, B OpraHe
NPEIOCTABISIONIET0 YCIAYTY CTYJIbSMHU, CTOJAMHU (CTOMKAaMH) AJiE BO3MOMXHOCTH
o opMIICHHS JOKYMEHTOB;

- cobuoienne rpaguka paboThl OpraHa npeaoCTaBIsSIONIETo YCIYTy;

- pa3MellleHHEe TIOJIHOM, JIOCTOBEPHOM M aKTyajdbHOM HHPOpMalUU O
MYHHIIMIIAIBHON yciyre Ha [lopTaiie Tocy1apCTBEeHHBIX U MYHHIIMIIAIBHBIX YCIIYT
Boponexckoi obnactu B cet UuTepHeT, EanHOM mopTane rocyiapcTBEHHBIX U
MYHHIMIAIBHBIX yeIyr (pyHkiuit) B cetn MuTepHET, HAa OQHUIMATBLHOM CcalTe
aIMUHUCTpAllUKA, Ha WH()OPMAIMOHHBIX CTCHJAaX B MECTax MPEJOCTABICHUS
MYHUIIUTIAIBHON YCIIYTH;

- BO3MOXKHOCTh TMOJY4eHHs HWHGMOpPMAIMM O XOJE€ MpPeaoCTaBICHUS
MYHUIIUTAIBHON YCIYTHM, B TOM YHCIE€ C HCHOJIb30BaHMEM HWHGOPMAIIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJOTHUH.

2.12.2. Tloka3aTenasiMu KaueCcTBa MyHHUIIUTIATLHOW YCIYTH SIBISIOTCS:

- TIOJIHOTA TMPEJOCTABICHHS] MYHUIIMIAIBHON YCIYIM B COOTBETCTBUHU C
TpeOOBaHUSAMH HACTOSIIETO AJIMUHUCTPATUBHOTO PETIAMEHTA,

- COOJIIO/IEHNE CPOKOB TMPEIOCTABICHHS MYHHUIIUITATIBHON YCITYTH;

- YIEJIbHBIM BeC Kajo0, MOCTYNMHUBIIMX B aAMUHHUCTPALUIO IO BOIPOCY
NPEIOCTaBICHUS MYHUIMIIAIBLHON YCIYrd, B OOIIEM KOJWYECTBE 3asBJICHUN Ha
MPEIOCTaBICHUE MYHHUITUTIAIBHON YCIIYTH.

2.13. 3asBuTensM 0O0eCMEYMBAETCS BO3MOKHOCTH KOMUPOBAHHUS (HOPMBI
3asBICHHS, HEOOXOAUMOTO /I  TONYYeHHs] ~ MYHUIIUNAIBHON  YCIyTH,
pa3MEIIeHHOTO Ha OQUIMAIBPHOM CaWTe aJMHUHHUCTpAlMu B ceTu VIHTepHeT
(usmanskoel.poselenie.net), w©a EnmuHOM TOpTaJié  TOCYJApCTBEHHBIX |
MyHUIIUOATBHBIX  yoryr  (bysknuid)  (www.gosuslugiru) wu  Iloprane
TOCYIapCTBEHHBIX W  MYHHUIIMNAIBHBIX  ycIyr  BopoHexckod — obmactu
(www.pgu.govvrn.ru).

2.13.1. 3asgButens B NENSIX MONYYCHHS MYHHUIIUIMAIBHOW YCIYTH MOXKET
MO/aTh 3asBJIEHWE B DJIEKTPOHHOM BHUJE C HCIOJIb30BaHHUEM HWH()OPMAIMOHHO-
TEXHOJIOTUYECKOW W KOMMYHHKAIITMOHHOW WH(PPACTPYKTYpPhl, B TOM YHCIIC
Enunoro noprana rocyJapCcTBEHHbIX U MYHUIIMIAIBHBIX YCIyT (PYHKUIMN) U (WIIK)
[TopTana rocynapcTBEHHBIX 1 MYHUIIUNIATBHBIX YCIyT BopoHexckoil o0nacTu.



3. CocTaB, nocJjie10BaTeJIbHOCTb U CPOKHU BbINOJTHEHHUS
aAMUHHUCTPATUBHBIX MPOLEAYP, TPeOOBAHMSA K NOPAAKY MX BHINIOTHEHUS

3.1.  HcuepnbiBaromuii nepedyeHb aAMUHUCTPATUBHBIX MPOLEAYP.

3.1.1. IlpemocraBieHne MYHULUINAIBHON YyCIyrd BKJIOYaeT B ceds
CJIeIyIOIINe aIMUHUCTPATUBHbBIE TPOLIEYPHI:

1) nonyueHue M peructpanus 3asBJICHUS O Bblaue apXUBHOTO JIOKYMEHTa
U3 MYHULUIIAIBHOTO apXUBa;

2) paccMOTpeHHE W MCIIOJIHEHHE 3arpoca (3ampocoB), COACPKAIIUXCS B
3asIBIICHUH;

3) HampaBlieHME WM BblJlaya APXUBHOM CIpPaBKH, KOMUU apPXUBHOTO
JOKYMEHTAa, apXWBHOW BBIMTMCKH, YBEJOMIICHHSI O MEPECHUIKE 3ampoca B JIPYTyrO
OpraHu3alyi0 MO0 MNPUHAMJIEKHOCTH JHOO YBEJOMIIEHHS O HEBO3MOXKHOCTH
UCIIOJIHEHUS 3ampoca.

3.1.2. [locnenoBaTenbHOCTh AEUCTBHM MPU MPEIOCTABICHUN MYHUIIMIIATbHON
yCIYTU OTpakeHa B OJIOK-CXeME TMPEOCTaBICHUS MYHMIIMIAIBbHON YCIyTH,
npuBeIcHHOW B mpwioxkeHun Ne 4 K HacTosilmieMy aJIMHHHCTPATUBHOMY
pErJlaMeHTy.

3.2. IlpueM u peructpanus 3asiBICHUS U MPUIAraeéMbIX K HEMY JIOKYMEHTOB.

3.2.1. OcHoBaHMEM ISl Hayaja aIMUHHCTPATUBHON MPOLEAYPHI SBISAETCS
JUYHOE OOpallleHue 3asBUTENS WIM €ro YHOJHOMOYEHHOIO TNPE/ICTAaBUTENS B
aIMUHUCTPALIUIO C 3asBICHUEM JHOO TMOCTYIJIEHHE B aJPeC aIMUHUCTPALMH
3asiBJICHMS, HAIPABJICHHOIO IOCPEACTBOM IIOYTOBOTO OTMPABIEHUS C OIHCHIO
BJIOXKEHUS W YyBEJAOMJIEHHEM O BpYYEHUHM WIM C HCHOJIb30BaHueM EguHoro
nopTaja rocy1apCTBEHHbIX U MYHUIIMIAIbHBIX ycIyT (hyHkuuit) u (unu) [loprana
TOCY/IapCTBEHHBIX U MYHUIIUIIATIBHBIX YCIyT BopoHexkckoi o0acTH.

3.2.2. Ilpu mocTyruieHUW 3asBIICHHS B OJJICKTPOHHOM BHJIC 3asBJICHUE
pacnedarbiBaeTca Ha OyMa)XHOM HOCWUTENe, W B JaibHeWlieM paboTra ¢ HUM
BEJICTCSl B YCTAHOBJICHHOM TIOPSIJIKE.

3.2.3. Ilpm nudHOM OOpalICHUU 3asgBUTEIS WM  YIIOJTHOMOYECHHOTO
IIPEACTABUTENS B AJMHHHCTPALMIO CIELUATUCT, OTBETCTBEHHBIM 3a MpHUEM
TOKYMEHTOB:

- yCTaHaBIMBAET NpeaAMET OOpalleHus], yCTaHABIMBACT JINYHOCTh 3assBUTEII,
IIPOBEPSIET JOKYMEHT, YAOCTOBEPAIOIINNA TUYHOCTD 3asIBUTEIIS;

- NIPOBEPSIET MOJHOMOYMS MPEACTABUTEINS I'PaklaHWHA JIECTBOBATh OT €0
MMEHH, TIOJTHOMOYUS NPEICTABUTENS IOPUIUUYECKOr0 JIMIA JAEMCTBOBaTh OT UMEHU
IOPUANYECKOTO JINLIA;

- IPOBEPSIET COOTBETCTBUE 3asIBJICHUS YCTAHOBIECHHBIM TPEOOBAHUAM;

- PETUCTPUPYET 3asIBICHUE.

3.2.4. Pe3ynbTaTOM aIMUHUCTPATUBHON MPOLEAYPHI SBISETCS pErucTpanus u
nepenaya 3asBJICHUS U NpPUJIaraéMbIX JOKYMEHTOB, YKa3aHHbIX B MyHKTax 2.6.1.,
2.6.2. Hacrosimero PerimameHtra [OOMKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a
MPENOCTABICHUE MYHUIIMIIAIIBHON YCIIYTH JINOO OTKa3 B IPUEME 3asIBJICHUS.



3.2.5. MakcumanbHblii CPOK MCHOJHEHUSI aJMUHUCTPATUBHON MpOUEAYypHI -
B TeueHue 1-ro pabouero aHs.
3.3. PaccMoTpeHue 3asBIICHUST U UCITOJTHEHHE 3aMpOCa.

OcHoBaHueM [ Hayajla aJMHHHCTPATUBHOM MpOLEAYphl  SIBISETCA
MIOJIyYEHHE 3alpoca TOJHKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a IMPEIOCTaBICHUE
MYHULHUNAJIBbHON YCIIYTH.

3.3.1. PaccmoTpeHue 3asBICHHS W HCIIOJIHEHHE 3alpoca 3aKIo4acTcs B
MOJATOTOBKE Ha OCHOBE aHalM3a €ro TEeMaTHUKW apXUBHOM CHpaBKH, KOIHUU
apXUBHOT'O JJOKYMEHTA, apXMBHOM BBIIIMCKH, YBEOMIICHHSI O MEPECHUIKE 3arpoca B
JApyrue opraHu3aly 1Mo IpUHAJIEHKHOCTH JTUO0 YBEJIOMIIEHUSI O HEBO3MOKHOCTH
UCIIOJIHEHUsI 3ampoca M MOATOTOBKAa pEKOMEHJAIMi O MyTAX IoucKa
3anpanmBaeMbIX JOKYMEHTOB.

3.3.2. JIOMKHOCTHOE  JMIO, OTBETCTBEHHOE 3a  MPEIOCTABIICHHE
MYHHUIUTATIBHON YCIIYTH, IPU aHAIU3€ TEMATUKU 3asiBJICHUS ONpEEIIsieT:

1) creneHb TOJHOTHI WHGOPMAIMK, COJACPKAIICHCS B 3ampoce U
HEOOXOIMMOM /JIsl €r0 UCTIOTHEHHUS;

2) HanuuMe WIM OTCYTCTBHE B MYHHUIMIIAIBHOM apXHBE AapPXUBHBIX
JOKYMEHTOB WJIM UH(OPMAIIH, HEOOXOIUMBIX ISl HCTIOJTHEHUS 3a1poca;

3) MecTO BO3MOKHOTO XPAHEHHSI APXUBHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
UCITOJIHEHUS 3a1poca;

4) MecTOHaxOXKJIEHHE, aipeC OpraHU3aluy, KyJa CIeIyeT HallpaBUTh 3aIpocC
10 IPUHAJIEKHOCTH Ha UCIIOJHEHUE B CIy4asiX, KOT/a PEIICHUE COAEPKAIINXCS B
3ampoce BOIPOCOB HE BXOAUT B KOMIIETEHIIMIO MyHUIIUIIAJIBHOTO apXUBa.

3.3.3. Ilo uroram aHanu3a TeMaTUKH JOJKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a
PEAOCTABICHUE MYHULIUTIAIBHOW YCIIYTHU:

1) B cnydae Hanmuuus B MYHUIIMIIATbHOM apXHUBE apXMBHBIX JOKYMEHTOB WIIU
nHpOpMAIINK, HEOOXOAUMBIX JI UCIIOTHEHUS 3arpoca, UCXOJ U3 COIEPIKaHMUS
3ampoca, o(popMIISIET OJJUH WIM HECKOJIBKO U3 MEPEUUCICHHBIX IOKYMEHTOB:

apXUBHYIO CIIPABKY;

KOIUIO apXUBHOTO JOKYMEHTA;

ApXUBHYIO BBIIKCKY;

2) B cily4ae OTCYTCTBHSI B MYHHUIIMIIAJIBHOM apXMBE ApXUBHBIX JOKYMEHTOB
Wi MHPOpMAIUK, HEOOXOAUMBIX IS HCHOJHEHHs 3ampoca (MpU HaJIUYUd B
MYHULUOAIBHOM apXWBE CBEIEHUH O MECTOHAXOXKJIECHHH JOKYMEHTOB),
OJTHOBPEMEHHO C HANpAaBIEHHWEM 3ampoca (KONMHU 3ampoca) B OpPraHU3aluu IO
MECTY HaxOXACHHUA JOKYMEHTOB, O(GOpMISET YBEIOMJICHHE 3asBUTENIO O
MIEPECHIIKE 3alpoca B APYTYIO OPraHU3aLUIO 110 IPUHAJIEKHOCTH;

3) npu HAIMYUKM OCHOBAHWI, MPEYCMOTPEHHBIX MYHKTOM 2.7.2. HAaCTOSILIETO
PernamenTa, 3asBHUTENIO0 JAeTCs NUCBMEHHBI OTBET 00 OTKa3e B BblIAye
apXUBHOT'O JOKyMEHTA (B MPEJOCTABICHUH MYHULIMIIAIIBHON YCIIYTH).

3.3.4. ApxuBHbIE CIIpaBK{, KOIWW AapPXMUBHBIX JOKYMEHTOB, apXHBHBIC
BBIIIMCKH, YBEIOMJIEHMS O MEpPEChUIKE 3ampoca B JpYyrue OpraHu3aluu Io
MIPUHAJIEKHOCTH, YBEJAOMJIEHUS O HEBO3MOXKHOCTM MCIOJHEHUs 3ampoca U
pEKOMEHJaMu O MyTSIX IOHMCKA 3alpalliiBAEMbIX JOKYMEHTOB COCTAaBJISIOTCA



JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a TMPEAOCTABICHUE MYHUIIUIIATbLHON
yCciIyru, Ha OJlaHKe aJMUHUCTPALMM CEJIbCKOTO TOCEJICHUS MepealoTcs TIiaBe
MOCEJICHUS JIJIsl TOAUCAHUS.

3.3.5. 'maBa noceneHus MPOBEPSIOT 3aKOHHOCTh, 00OCHOBAHHOCTH U TOJIHOTY
MPEAOCTABICHUS MYHULIMNAIBHON YCIyTH, TMOAMUCKHIBAIOT IMPECTABICHHbBIC
JOKYMEHTBI U TepefaloT HX JOHKHOCTHOMY JIMIy, OTBETCTBEHHOMY 3a
MPEA0CTaBICHUE MYHUIIMTIATBLHON YCIIYTH, JIJIi PETUCTpalliy U HANpaBICHUS WU
BBIJIAYU 3asIBUTEITIO.

3.3.6. MakcumanbHbIi CPOK MCHOJHEHUS! aIMUHUCTPATUBHON MPOLEIYpPhl HE
JIOJDKEH TPEBBIMIATh 15 KaJeHJapHBIX JHEH C JaThl TOJY4YEHUs 3asBICHUS
JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a TIPEJAOCTABICHUE MYHHIUIIATBLHON
YCIIYTH.

B cnaydae HeoOXOAMMOCTH MPOJJICHUS CPOKA PACCMOTPEHUsS 3asiBICHUS U
UCIIOJTHEHUSI 3ampoca JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPEOCTaBJICHUE
MYHUIIMIAJIBHON YCIIYTH, HE MEHEE ueM 3a 3 JHs JI0 UCTEUYCHUS CPOKa COCTABIISIET
HAa WM TJaBbl TOCEJIICHHUS CIYXKEOHYIO 3alHCKy, B KOTOPOW OTpakaeT CYTh
POBEACHHON paboThI, YKa3bIBa€T MPUUMHBI HEOOXOIMMOCTHU MPOIJICHHUS CPOKa
paccCMOTpEHUS 3asBJICHUS U UCIIOTHEHUS 3aMpoca U UCIIPAIIUBACT Pa3pPEIICHUE €ro
MPOJIJICHUS Ha ONPe/IeTIEHHBIN CPOK (WIJIH 10 KOHKPETHOM JaThl).

O nmpoajieHUH CpOKa WCIOJHEHHUS 3ampoca 3asBHUTENIb  YBEIOMIISCTCS
MUCbMEHHO JIU00 B (popMe JIEKTPOHHOTO IOKYMEHTA.

3.4. HampaBneHue WM BblJjadya apXUBHOW CIpPaBKU, KOMHUU apXUBHOIO
JOKYMEHTa, apXHUBHOU BBIMKMCKHU, YBEIOMJICHHUS O MEPECHUIKE 3ampoca B APYryIo
OpraHU3aIMi0 10 TNPUHAMICKHOCTH JUOO0 YBEIOMJICHUS O HEBO3MOXHOCTHU
UCIIOJTHEHUSI 3alpoca M HalpaBiIE€HUE PEKOMEHJAIM O TMyTAX I[OUCKa
3aIpalniiBaeMbIX JOKYMEHTOB.

3.4.1. OcHoBaHueM mJid Hadaja aJAMUHUCTPATUBHOM MPOIEAYPHI SBISCTCS
MOJIyYeHUE  JOJDKHOCTHBIM — JIMIIOM, OTBETCTBEHHBIM 3a  IIPEJOCTABIICHUE
MYHULIMTIATBHOW yCIIYTH, TOKYMEHTOB, MOAMUCAHHBIX IJIABOM MOCETICHMUS.

ITocne moanucanus JOKYMEHTHI, yKa3aHHble B T11.3.3.5. HacTOSIIEro
PernameHnta perucTpupyrorcs B JKypHajie HCXOASUIEH KOPPECHOHAEHUUH U B
T€YEHUE OJHOr0 JHA C MOMEHTa PETHCTPallMM HAMPABISIIOTCS 3aABUTENIO
CHEUHUAIUCTOM aJMHUHHUCTPAIMM YCMAaHCKOrO 1-ro CeJIbCKOTrO IMOCEIEHUs,
OTBETCTBEHHBIM 3a IMpueM (OTIpPaBKy) U PETrUCTPALMIO  TOCTYIMAIOUIEH
(ucxoasieil) KOPpEeCIOHICHITUH.

3.4.2. Cnoco0® HampaBi€HUS WIM BbIJIAYA TOJMNUCAHHBIX JOKYMEHTOB
COOTBETCTBYET CIOCOOY MOJNYy4YeHUs TOKYMEHTOB, M30paHHBIM 3asiBUTEJIEM MpHU
MpEACTaBICHUH 3apoca.

[o xenaHuto 3aBUTENS MOJMUCAHHBIE TOKYMEHTBI MOTYT OBbITh BbIJIaHbl EMY
JUYHO MOJI POCIUCH B aJIMUHUCTPALIMUA Y CMAHCKOrO 1-T0 CEIbCKOro MOCEJICHHUS.

JIOKyMEHTBI HampaBJISIFOTCS CIEIUAINCTOM aJIMUHHUCTpPAIMKA Y CMAHCKOro 1-
r0 CEJIbCKOTO MOCEJICHUs, OTBETCTBEHHBIM 3a MpHUEM (OTIPABKY) U PETUCTPALIUIO
MOCTYyTAMOMEeH (MCXOAIIEH) KOPPECTIOHICHIIMM HA TIOYTOBBIN aapec, yKa3aHHBIN
3asIBUTEJIEM.



OtBer Ha 3ampoc, MOJIYYEHHBIM IO AJIEKTPOHHOM mouTe aubo B Qopme
AIIEKTPOHHOTO JOKYMEHTA C HCIOIb30BaHHEM EIMHOTO mopTaia, HampaBiseTcs 1o
MOYTOBOMY aJIpeCy, yKa3aHHOMY B 3aIllpOCe, WM B BHJIE DJIIEKTPOHHOTO COOOIIECHUS
M0 YKa3aHHOMY B 3a1poce aapecy SIEKTPOHHOM MOYTHI.

OTBeT Ha 3ampoc IBYX U OoJiee JIUI[ HAaNpaBJsIeTCs Ha MOYTOBBIA aapec 0o
aipec dJEKTPOHHON MOYTHI TIEPBOTO TMOJIUCABIIETO €ro JIMIa (eCiau B 3ampoce He
OTOBOPEHO KOHKPETHOE JIUIIO) MIIH KKIOMY U3 3asBUTEIICH.

Bbigada noanucaHHbIX TOKYMEHTOB 3asiBUTENIO JTMOO €ro mpeacTaBUTeNio (Ha
OCHOBaHHH JOBEPEHHOCTU OT 3asBHUTENS) HA PYKU OCYIIECTBISETCS COTPYIHHUKOM
apXWBHOTO TIOJpA3/IeNiCeHUsI, OTBETCTBEHHBIM 3a WCIOJHEHHE 3ampoca, TpHu
NPEIbSIBICHAN 3asBUTENEM JIMOO €ro IMpeacTaBuTeNieM (Ha OCHOBAHHH
JOBEPEHHOCTH OT 3asBUTEJNSI) IOKYMEHTA, yIOCTOBEPSIIOIIETO TUIHOCTb.

3.4.3. Pe3ynbTaToOM agMUHUCTPATHBHOW MPOLEAYPHI SBISETCS HAmpaBICHHE
WIM BbIaya 3asBUTEI0 APXUBHOW CIIPaBKH, KOMHH AapXMBHOTO JOKYMEHTa,
apXWBHOW BBIMMMCKH, YBEIOMJICHUS O TIEPECHUIKE 3allpoca B IPYTYIO OpPraHU3aIlHIo
110 TIPUHAJICKHOCTH JINOO YBEAOMIICHHSI O HEBO3MOXKHOCTH HCITOJIHEHUS 3ampoca
Y HaINpaBJICHUE PEKOMEHIAINH O MyTSAX MOMCKA 3alpaliiBaeMbIX JOKYMEHTOB.

MaxkcuManbHBI CPOK WCTIOJTHEHHS] aJMHHHCTPATHBHOW MPOLEAYpPHl - HE
oosee 3 pabouux JTHEH.

4, ®opMbl KOHTPOJISI 32 UCTIOJTHEHUEM A IMHUHUCTPATHBHOTIO
perjiaMeHTa

4.1. Tekymuii KOHTPOJIb OpPraHU3AllUM MPEIOCTABICHUS MYHMIUNIAIBHON
YCIIYTU OCYIIECTBIISIETCA JOJDKHOCTHBIM JIMIIOM aIMUHUCTPAIIUU Y CMaHCKOTO 1-Tr0
CEIbCKOTO0  TOCEJICHHs, OTBETCTBEHHBIM 3a OpraHu3alnui  paboThl IO
MPEOCTABICHUIO MYHUILIMTIAIBHOW YCITYTH.

4.2. ITepeuenn HHBIX JIOJIKHOCTHBIX U1 aIMUHUCTpPALINH,
OCYILIECTBIAIONIMX TEKYIIMA KOHTPOJIb 3a OpraHu3alued MnpeaocTaBICHUS
MYHUIIMIIATBHOM YCIyTH, B TOM YHCJIE 3a pealu3alued MpeayCMOTPEHHbBIX
HACTOSIIIUM aJMUHUCTPATUBHBIM PETJIaMEHTOM AaJIMHUHUCTPATHUBHBIX MPOLEAYD,
YCTaHABJIMBAETCS MYHULIMITAIIbHBIMY IIPABOBBIMH aKTaMH aIMUHHUCTPALIUU.

MyHuLIMNaNbHBIE  CIYXKAlllue, OTBETCTBEHHBIC 33  MPEIOCTABICHHUE
MYHUILIAITAIBHOW YCIYTH, HECYT MEPCOHAIBLHYI0 OTBETCTBEHHOCTH 3a COOJIIOCHUE
CPOKOB M TIOPSAJKA HWCIIOJHECHUA KaXJAO0M aJIMUHHUCTPATUBHOW MPOLETYPHI,
NpeayCMOTPEHHON HACTOSIIIUM aIMUHUCTPATUBHBIM PETIAMEHTOM.

4.3. Texymuid  KOHTPOJIb  OCYIIECTBISETCA  IIYTEM  MOPOBEIACHUS
JOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a  OpraHu3aIuio  padoTBl 1O
MPEIOCTABICHNIO MyHUIIMTIATBHOW YCIYTH, MMPOBEPOK COOIOACHUS U UCTIOJTHEHUS
COTPYIHUKAMU MOJOXKEHUN AJTMUHUCTPATUBHOTO PETJIaMEHTA.

4.4. TlpoBeaeHre TEKYIIETO KOHTPOJS OKHO OCYIIECTBIATHCS HE PEXeE
JIBYX pa3 B TO/I.

Tekymuii KOHTPOJIb MOXET OBITh TJIAHOBBIM (OCYIIECTBISATHCS Ha
OCHOBAaHHMHU TIOJYTOJIOBBIX MJIM TOJIOBBIX IUIAHOB pPabOThI OpraHa MECTHOTO



CaMOYIIpaBJ€HUs1) U BHEIJIAHOBBIM (IIPOBOJUTHCA MO KOHKPETHOMY OOpalieHUIO
3asSBUTENII WIM WHBIX 3aWHTEepecoBaHHBIX Jui). [Ipu mnpoBepke MoOryr
paccMaTpuUBaThCS BCE BOIPOCHI, CBSI3aHHBIE C MPEIOCTABICHUEM MYHHUIIUNATBHON
yciyru (KOMILJIEKCHBIE TMPOBEPKH), WM BOMPOCHI, CBS3aHHBIE C HCIOJHEHUEM
OTJICJIbHBIX aIMUHUCTPATUBHBIX MPOLEAYP (TEMAaTUUECKUE MPOBEPKH ).

PesynbTathl mpoBepku OQOPMISIOTCS B BHJE CIOpaBKH, B KOTOpOH
OTMEYAIOTCS BBISBICHHBIE HEJAOCTATKM U YKa3bIBAIOTCA MPEJIOKEHHUS MO HUX
YCTPAHECHUIO.

[To pe3ynbTaTaM mpoOBEACHHBIX MPOBEPOK B CIydae BBISIBJICHUS HAPYIICHUN
npaB 3asBUTENIC BUHOBHBIE JIMIIA TPUBJICKAIOTCS K OTBETCTBEHHOCTH B
COOTBETCTBUHM C JEUCTBYIOLIUM 3aKOHOATENBLCTBOM Pocculickonn denepanuu.

4.5 KoHTpoab 3a MpenocTaBiICHUEM MYHUIIMIAIBHON YCIYTH MOXET OBITh
OCYIIECTBIICH CO CTOPOHBI TpPaXJaH, UX OOBEAMHEHWNW U OpraHu3alui B
COOTBETCTBHUE C 3aKOHOAATENILCTBOM Poccuiickon denepanuu.

5. locyneOHblii (BHeCY1eOHBbII) MOPSA0K 005KAJTOBAHUSA PellIeHUN 1
neiicTBuil (0e31eCTBUS) OPraHa, MPea0CTABIAIIIEr0 MyHUIUNIAJIBLHY IO
YCJIYTY, T0JZKHOCTHOIO JIMIA OPTraHa, MPeA0CTABISIIONIEr0 MYHUIMIIAJIBHY IO
YCJIYTry, JH00 MYHUIMNIAJIBHOTO CJIYKallero.

5.1. 3asgBuTeNnM WMEIOT MpaBO Ha OOKAJIOBaHUE peNIeHUH W JeHCTBUH
(Oe3meiicTBUS) JOMKHOCTHBIX JIUI] aJIMUHHUCTPAIMU B JOCYJEOHOM MOpAJIKE, Ha
nojiyueHue HMHQPOpMalMHU, HEOOXOAMMON Jii OOOCHOBAaHUS M PACCMOTPEHHS
KaJIOOBI.

5.2. 3asgBuUTENb MOXKET OOPATUTHCS C KAITOOOW B TOM YHCIIE B CIEAYIOIIUX
CIyyYasx:

1) HapylieHue cpoKa perucTpanyy 3asBICHUs 3asBUTENS 00 OKa3aHUU
MYHHIATAJIBbHON YCIIYTH;

2) HapylI€HUE CPOKa MPEAOCTABICHNUS MYHUIIUNIATbHON YCIIYTH;

3) TtpeboBaHue y 3asBHUTENS JOKYMEHTOB, HE MPEAyCMOTPEHHBIX
HOPMAaTHBHBIMM NPaBOBbIMU akTamu Poccuiickon @Penepanuu, HOPMATUBHBIMHU
MPaBOBBIMH aKkTaMu BopoHEkckoil 001acTv, HOpPMAaTUBHBIMHU MPABOBBIMH aKTaMU
OpraHOB MECTHOTO CaMOYIMpPAaBICHUS YCMAaHCKOIO 1-ro CEeIbCKOro MOCEIEHUs
HoBoycmanckoro MYHHUIIUITAIBHOTO paiioHa JUIsL IIPEIOCTaBIICHUSA
MYHHUIUITAIBHON yCIIYTH;

4) oTKa3 B MpuUeMe 3asiBICHUS O MPEAOCTABIECHUNA MYHULIMIAIBHON YCIyTH;

5) OoTka3 B MPENOCTAaBICHUM MYHHUIMIIAIBHOW YCIyTrd, €CIIM OCHOBAHUS
OTKa3a HE TMPEayCMOTPEHbl (deaepalibHBIMA 3aKOHAMHW W TMPUHATHIMUA B
COOTBETCTBUHM C HMMHW HHBIMM HOPMATHUBHBIMHU IPABOBBIMH akTamMu Poccuiickou
®denepanuy, HOPMATUBHBIMU MPAaBOBBIMU aKTamMu BopoHexckoit oOnactu
HOPMAaTHBHBIMM TPAaBOBBIMM aKTaMH OpPraHOB MECTHOIO CaMOYIIPaBIICHUA
Yemanckoro 1-ro cenbckoro mnoceneHuss HOBOYCMaHCKOTO MYHUIHMIIAIBHOTO
paiioHa;



6) 3arpeOoBaHME C 3asgBUTENS MPU NPEIOCTABICHUM MYHULHUINAIBHON
YCIYI'HM IUIaThl, HE MPEAyCMOTPEHHOW HOPMATUBHBIMU IPAaBOBBIMU AaKTaMU
Poccuiickonn @enepanuy, HOPMATUBHBIMU IPABOBBIMM aKTaMU BoOpoOHEKCKOU
0o0nacT,  HOPMATUBHBIMM  NPABOBBIMM  aKTaMU  OPraHOB  MECTHOIO
camoympaBieHus: YcMaHckoro 1-ro cenbckoro mnoceneHuss HoBoycMaHckoro
MYHUIMIIAJIIBHOTO PaliOHa,

7) OTKa3 [OJKHOCTHOTO JIMIA AaJMMHHCTpAlMd B  MCIPABIECHUU
JOMYIICHHBIX OMNEYaTOK M OIIMOOK B BBIJIAHHBIX B PE3yNbTaTe MPEIOCTABICHUS
MYHUIMOAIBHOW YCIYTH JOKYMEHTaX JIMOO HapyllleHHWE YCTaHOBJIEHHOTO CpOKa
TaKUX UCIIPABICHUIA.

5.3. OcHoBaHui aJi1 OTKa3a B PAaCCMOTPEHUH JMOO MPHOCTAHOBICHUS
pPaccMOTpEHUs KanoO0bl HE UMEETCS.

5.4. OcHoBaHueM JJig Hayaja MPOILEAyphl AOCYIAeOHOTO (BHECYAEOHOrO)
00>aI0BaHMsI SIBJISIETCS IOCTYUBIIAS Kano0a.

XKanoba mosxeT ObITh HallpaBjeHa Mo MOYTe, Yepe3 MHOTO(YHKIIMOHAIbHBIE
LIEHTPHI, C UCIIOJIb30BAaHUEM UH()OPMAIMOHHO-TEXHOJIOTUYECKON u
KOMMYHUKallMOHHOW HMHQPAcTpyKTypbl, B TOoM uyucie EauHoro moprana
rOCY/IapCTBEHHBIX M MYHULHMMNAIbHBIX yciuyr (dbyskuuit) mubo [loprana
rOCY/IapCTBEHHBIX W MYHHUIHMIAJIBHBIX YyCIyr BopoHexckol ob6iactd, a Takxke
MOJKET OBITh MPUHSATA IPU JTUYHOM MPUEME 3asIBUTEISL.

5.5. XKanoba nomkHa ColepKaTh:

- HaMMEHOBaHWE OpraHa, MNPEIOCTABIAIONIETO MYHUIIUMAIBLHON YCIYyTH,
dbamMunanio, uMsS, OTYECTBO JIOJDKHOCTHOTO JIMIA JMOO0 MYHHUIIMIAIBHOTO
CIIy’KallleTo, perieHus u AecTBus (0e3aeiicTBIe) KOTOPOro 00K KaIyITCS;

- (hamMmuInI0, UM, OTYECTBO (ITOCIIEIHEE - MIPU HAJIMYUH), CBEJICHUS O MECTE
KUTEIIbCTBA 3asBUTENS - (PU3MYECKOro Juia JUO0 HAMMEHOBAaHUE, CBEACHHS O
MECTE HaXOXKJICHUS 3asBUTENS - IOPUIUYECKOrO JIUIA, a TakKe HOMEp (HOMepa)
KOHTakTHOTO TenedoHa, aapec (ampeca) dJIEKTPOHHON MOYTHI (MIPU HAIMYHUH) U
MIOYTOBBIN aJIPEC, O KOTOPHIM JOJIKEH ObITh HATIPABJICH OTBET 3asIBUTEIIO;

- cBeleHUS 00 OOXaldyeMblX PCEIICHHSIX W JEeUCTBUAX (0e371eHCTBHM)
aJIMMHUCTPALIUH, JOJKHOCTHOTO JIMLA JTU00 MyHHUIIUIAIBLHOTO CITYKaIlero;

- JI0BOJIbl, HA OCHOBAaHUU KOTOPBIX 3asBUTENIb HE COIJIACEH C PEIICHHUEM U
neiictBueM  (Oe3meicTBMEM) aaMUHUCTpAIlMH, JOJDKHOCTHOTO JIMIA  JHOO
MYHULIMNATBHOTO  CIy)Kallero. 3asBUTEEM MOTYT OBbITh  IPEJCTaBICHbI
JOKYMEHTHI (IpY HAJIUYMH ), TOITBEPKIAIOIIUE €T0 TIOBOJIbI, TMO0 X KOMHH.

5.6. 3asgBHTENIF MOXET 0O0XKAJOBaTh PEIICHUS WU JeHCTBHUA (Oe3melicTBHE)
JNOJDKHOCTHBIX — JIMI, MYHHUIMOAIBHBIX  CIYXallMX AaJAMUHUCTPAllUM  TJIaBe
ITOCEJICHHUS.

5.7. T'maBa moceneHuss NPOBOAUT JIMYHBIA TPHEM 3asBUTENECH MO
MPEIBaPUTEIBHON 3AIHUCH.

3anuch 3agBUTENIEd MPOBOAMTCS NPHU JIMYHOM OOpalIeHUHM WIH C
HCITIOJIb30BAaHUEM CPEJCTB TEIEPOHHOU CBA3U MO HOMEpPaM TeIePOHOB, KOTOPHIE
pa3MelanTcs Ha O(pUUMAIBHOM cailTe agMUHUCTpalMH B ceTu VHTepHeT u
MH(POPMAIIMOHHBIX CTEHJIAX.



CrnennancT, OCYIIECTBISIONIMIA 3alUCh 3asBUTENICM HA JIMYHBIA TPUEM,
HHOOPMUPYET 3asBUTEIS O JaTe, BPEMEHH, MECTE MpUeMa, TOJDKHOCTH, (haMIIInH,
MMEHH U OTYECTBE JOJKHOCTHOTO JIUIIA, OCYIIECTBIISIONIECTO TPUEM.

5.8. T'maBa mnoceneHus, yNOJHOMOYEHHBI Ha pPAacCMOTPEHHE KaIOOBI,
OTKa3bIBACT B YAOBJICTBOPEHUH KATOObI B CICTYIONIUX CIydasiX:

1) HanWYHMe BCTYNMUBIIETO B 3aKOHHYIO CHITy PEIICHUS CyJa, apOUTPakHOTO
cyJia 1o »*ajao0e 0 TOM ke MPEeAMETE U MO TEM K€ OCHOBAHUSM;

2) mojaya >KajoObl JUIOM, MOJHOMOYHS KOTOPOTO HE MOJTBEPKICHHI B
MOPSIAKE, YCTAHOBJICHHOM 3aKOHOJATEIHLCTBOM;

3) HanmuuWe penieHus Mo >Kajio0e, MPUHITOTO paHee B COOTBETCTBHH C
TpeOOBaHUSIMH HACTOsIIEr0 3aKoHa BopoHekckoit 0071aCTH B OTHOIIIEHUH TOTO e
3asBUTEJIS U 110 TOMY K€ MPEIMETY KaJ0OBbl.

['maBa mocesneHus, YMOJTHOMOYEHHBIM HAa PAaCcCMOTPEHHE >KaJIOObI, BIIpaBe
OCTaBUTH Kajo0y 0e3 OTBETa B CICAYIOIMINX CIydasiX:

1) Hanmuuue B kamoOe HEUEH3YPHBIX JHUOO0 OCKOPOMTENbHBIX BBIPAKEHUI,
yrpo3 KHU3HH, 370POBbI0 U UMYIIECTBY JOJDKHOCTHOTO JIMIIA, & TAKXKE YJICHOB €ro
CEMbH;

2) OTCYTCTBHE BO3MOXHOCTH IPOYHUTATh KAKyIO-THOO YaCcTh TEKCTA JKajJ00Bbl,
dbaMuInIo, UMs, OTYeCTBO (IIPU HAJIWYMM) W (MJIM) TOYTOBBIM aJpec 3asBUTEIS,
yKa3zaHHbIE B kKanooe.

5.9. 3agBuTenu MMEIT MPaBO Ha MOJy4YeHHUE JOKYMEHTOB M MH(pOpMAIUH,
HEOOXOAUMBIX I 0OOCHOBAHUS U PACCMOTPEHUS JKAJTOOBI.

5.10. XKanmoba momIeKUT PAaCCMOTPEHUIO B TEUCHHE MATHAANATH PaboOunx
JTHEW CO JTHA €€ PETHCTpallfH, a B cliydae 00KaJIOBaHHS OTKa3a aJIMHUHHUCTpPAIIUH,
JIOJDKHOCTHOTO JIMIA aJIMUHUCTPAIIMU, B TIpUEME JOKYMEHTOB Yy 3asiBUTENIS JTU0O B
UCIIPaBJICHUH JOIMYIIEHHBIX OMNEYaTOK M OMMOOK WJIM B cliydae 00KallOBaHMS
HapyIICHHWS YCTAaHOBJICHHOTO CpPOKAa TaKUX HCIPABICHHH - B TEUCHHE IISATH
pabounx JHEH O JHS €€ PEruCTpaIliu.

5.11. He mno3gHee maHA, CIAEAYIOMIETO 3a JHEM IIPUHSATHS PpEIICHUS,
yKa3aHHOTO B IyHKTe 5.9 Hacrosmero AIMUHHCTPAaTHBHOTO perjaMeHTa,
3aSBHUTEIII0 B NMHCBMEHHOW (opMe W 10 KEJIaHWIO 3asSBHTENISI B DJICKTPOHHOMU
dbopMe HampaBiIsSeTCS MOTHBHPOBAHHBIM OTBET O pe3yibTaTaX pPacCMOTPEHUS
’KaJI00BI.

5.12. B cimydae ycTaHOBJIEHHS B XOJI€ WU IO Pe3yJIbTaTaM PacCMOTPCHHS
’ajgo0bl TMPHU3HAKOB COCTaBa AIMHUHHCTPATHBHOTO TIPABOHAPYIICHHS HWJIH
MPECTYIUICHUST  JOJDKHOCTHOE — JIMIIO,  HAACICHHOEC  TOJHOMOYHMSAMH IO
PacCMOTPEHUIO Kano0, He3aMeNINTEIIbHO HAaIpaBIseT UMEIOMUECs MaTeprualibl B
OpraHbl IPOKYPATYPHI.



[Tpunoxxenne Ne 1
K AIMUHUCTPATUBHOMY PEIJIAMEHTY

1. MecTo HaxOXAEHUS AaJIMHUHUCTPAUUH YCMAHCKOTO 1-ro CeabCKOro
nocesieHnss HoBoycMaHCKOro MyHUIMIAIBLHOTO paiioHa Boponexckoil obGnacTu:
396310, Boponexckasi ob6iacte HoBoycmanckuit paiion, ¢. HoBas Ycmansb, yi.
Jlennna, 1. 278.

I'paduk paboThl agMUHUCTPAIUM YCMAHCKOTO 1-TO CEIIBCKOTO IMOCEIEHUS
HoBoycMaHnckoro MmyHununaibHoOro pailfona Boponesxxckoit o0nacTu:

nouenenbpHuK - msrauia; ¢ 08.00 qo 17.00;

nepepsiB: ¢ 12.00 o 13.00.

OduuuaneHplii  calT aAMHHHCTpAMM YCMAaHCKOTO 1-ro  CelbCKoro
nocenennss HoBoycMaHCKOro MyHUIIMIIAIBLHOTO paiioHa BopoHexckoi o0nacti B
cetu Untepuer: usmanl.ru.

AJpec DIEKTPOHHOM MOYTHl aJMUHHUCTPALMU Y CMAHCKOIO 1-ro CenbCcKoro
nocenenuss HoBoycmaHckoro MyHUIIMIANBHOTO paiiona Boponexckoi oGnacTu:
usmanl.nusm@govvrn.ru.

2. Tenedon mans crpasok: 8(47341) 53546.


http://usmanskoe1.poselenie.net/

[Tpunoxxenue Ne 2
K aJMUHUCTPATUBHOMY PEIJIAMEHTY

B apxuBHBIU OTIIEN aAMUHUCTPALUU
CEJILCKOI'O MMOCEICHUS
MYHHUIUIIAIIBHOTO palioHa

(®.11.0., nacriopTHBIE TaHHEIE, aTpec
MeCTa YKUTEIbCTBA 3asBUTENIS)

(HaMMEHOBaHUE, MECTO HAXOXKIICHHS FOPUINTICCKOTO
mina, ©.1.0. pykoBoauTes)

KOHTaKTHBIN TenedoH

3asBIIcHUE

[Ipoury BbIIATH 3aBEPEHHYIO KOIUIO

(YKa3bIBAIOTCS BCE M3BECTHBIC 3asBUTEIIO PEKBU3UTHI TPABOBOTO aKkTa (Jara, HOMEp, Ha3BaHUE U
(wnw) HaMMEHOBAaHME OpPTaHa, JOJDKHOCTHOTO JIUIIA TTOCETICHUS, IPUHSBIIIETO aKT)

« » 20 T

(ToanuCh 3asIBUTEN)



[Tpunoxxenue Ne 3
K aJMUHUCTPATUBHOMY PErIaMEHTY

B apxuBHBIU OTIIEN aAMUHUCTPALUU
CEJILCKOI'O MMOCEICHUS
MYHUIUIIAIIBHOTO palioHa

(®.1.0., macriopTHBIE JaHHBIE (CepHsi, HOMEp MacropTa,
KOT/Ia M KEM BBIJIaH, aJpec MECTa KUTEIbCTBA 3asIBUTEIIS)
*
B JIMIIC
(®.11.0., macnopTHBIE TaHHBIE U JOKYMEHT, YIOCTOBEPSIFOIINI
TIOJTHOMOYHSI TTPEICTABUTEIIS)

3asBIICHUE.
1.4

b

(®.1.0. 3asBuTENSA, HEOOXOAMMO TAKXKE YKa3aTh BCE M3MEHEHMs (paMuInu (MMEHH) 3a

3amnpanuBaeMblid IEPUOT)
JlaTa poxnaeHus
Anpec (110 MECTy perucTpaiyu)
KoHTtakTHBIN

TenedoH
[Ipoury BbIIAaTh apXUBHYIO CIIPABKY (APXUBHYIO BBIIIUCKY) —HYKHOE [OIYEPKHYTh

(yka3aTh 0 4eM 3aIpalIiBacTCsl apXUBHAsS CIIPaBKa — O TPYJOBOM CTaXke, O JIbIOTHOM CTaxe, O
3apabO0THOM II1aTe, O HarpaKICHUSX, APYToe).

2. Henp 3ampoca (11 4ero)
3. XpoHosorus 3amnpanmBaeMoi nHGopMauu (BpeMEHHON TIEPHOT )

4. HaumeHoBaHHUE MecTa pabOThI 3a 3aMpaliuBacMbIi IEPUOI:

5. 3aHuMaemas 10 KHOCTD 3a 3alpalliBacMbli IEPUO;

(MHBIE CBEICHUS, IOKYMEHTBI M MaTepUAJIbI, TIOJTBEPIKIAFOIINE CBEICHHS, YKa3aHHBIC B
3asBJICHUH (TIPH HAJTUYHUH)).
[Tpunoxxenue (Mpu HAIMYKK) Ha T

(mata) (moAmucCh 3asBUTETISN)

*3aII0JIHACTCS B cjiyqac, €CJid OT UMCHU 3asABUTCIIA Z[eﬁCTByeT €T0o NMPEACTABUTCIIb.



[Tpunoxxenue Ne 4
K aJMUHUCTPATUBHOMY PEIJIAMEHTY

BJIOK-CXEMA TTPEJOCTABJIEH/S MYHUILIMITAJILBHOM YCIIYTHU

IMonyuenue 3asBlICHHE, €TO PETHCTPALMS U Hepeada Ha HCIIOMHCHUE
JIOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32 TIPEAOCTABICHAE MYHHIUITATBHON
YCIyTu

A 4

PaccmoTpeHue 1 HCTIOTHEHHE 3ampoca (3aIpOCOB), COACPIKAIIUXCS B 3asBICHUH
(aHanu3 TeMaTUKU U 0(OPMIIEHHE OHOTO WM HECKOJIBKUX U3 IIEPEUNCICHHBIX

JIOKYMEHTOB)
Hanwme apXI/IBHbIX OTCyTCTBI/Ie apxmsm)lx
JIOKyMEHTOB JIOKYMEHTOB,
HEOOXOIUMBIX IS HEOOXOUMBIX IS
UCIIOJIHEHHS 3a1poca HCTIOIHEHUSI 3ampoca
Hamnnuwne cBenenmuii o OTCyTCTBHE CBEICHUH O
MECTOHAXO0KICHUU MECTOHAXOKICHUU
ApXHUBHBIX apXHUBHBIX JOKYMEHTOB
Ilonroroska filpanHHx JIOKYMEHTOB
CIPaBOK, KOIMUNA apXUBHBIX
JOKYMEHTOB, apXUBHBIX
BBIITICOK
Hanpasnenue 3anpoca (konuu YBenomiieHUE 3asBUTENS VBe{OMICHHE 3aABHTEILA
3asBJICHUS) B OPTaHU3AINH I10 MECTY 0 TIEPEChUIKE 3ampoca HEBO3MOSKHOCTH BbLIAH
HaXOXXJICHHUSA JOKYMEHTOB (komum 3asBIICHHS) B APXMBHOLO IOKYMEHTA
JIPYTYIO OpTaHU3aIIHI0

Hamnpasnenue 3asBUTENIO0 apXUBHOM CHPABKH, KOTIMH APXUBHOTO IOKYMEHTA, apXMBHOH BBITINCKH,
YBEIOMJICHHS O TIEPECBUIKE 3aIpoca B APYTYIO OPTaHHU3aINI0, YBEIOMIICHHUS 00 OTKa3€e B BhIAAUE
apXWBHOTO JJOKyMEHTA.
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